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SYSTEM  OF  ACCOUNTABILITY  AND  REGULATIONS 

PERTAINING  TO   THE 

QUARTERMASTER'S  DEPARTMENT,  U.  S.  MARINE  CORPS, 


Section  1.— QUARTERMASTER'S  DEPARTMENT. 

1.  The  Quartermaster  of  the  Corps  is  charged  with  the  military  and  administrative 
details  of  his  department. 

2.  The  Quartermaster's  Department  shall  provide  all  military  supplies,  including 
subsistence  ashore,  requisite  for  the  use  of  the  corps,  as  well  as  material,  labor,  and 
services.  It  will  purchase,  hire,  operate,  maintain,  and  repair  such  vehicles  as  are 
authorized  by  law  and  required  for  the  transportation  of  troops  and  supplies,  and 
for  official  military  and  garrison  purposes.  It  shall  also  furnish  and  have  charge  of 
all  public  animals,  and  equipment  for  the  same,  and  shall  furnish  means  of  trans- 
portation which  may  be  needed  in  the  movement  of  troops  and  material. 

3.  The  Quartermaster's  Department  shall  pay,  out  of  the  proper  appropriations  pro- 
vided for  the  corps,  all  expenses  thereof  other  than  those  pertaining  to  the  Paymaster's 
Department.  These  expenses  shall  be  paid  by  such  officers  of  the  Quartermaster's 
Department  as  may  be  designated  by  the  Major  General  Commandant,  or  by  such 
other  officers  as  may  be  detailed  by  the  Major  General  Commandant  as  acting  assistant 
quartermasters.  To  meet  such  expenses,  the  Quartermaster  shall  see  that  sufficient 
funds  are  kept  in  public  depositories  to  the  credit  of  himself  or  of  the  officers  charged 
with  making  payments.  To  procure  such  funds,  requisitions  shall  be  submitted 
from  time  to  time  by  the  Quartermaster,  and,  through  him,  by  officers  detailed  as 
disbursing  officers,  on  the  Secretary  of  the  Navy  for  deposit  to  their  credits  under 
"General  account  of  advances." 

4.  It  shall  be  the  duty  of  the  Quartermaster,  and  that  of  officers  of  that  department 
when  authorized  by  him,  to  invite  proposals  for  supplies  and  services  for  the  Marine 
Corps  and  to  prepare  and  make  contracts  and  agreements  for  the  same  in  accordance 
with  law,  under  the  direction  of  the  Secretary  of  the  Navy. 

5.  The  quarters,  barracks,  and  other  public  buildings  and  grounds  provided  for  the 
use  of  officers  and  enlisted  men  of  the  Marine  Corps  are  under  the  direction  of  the 
Quartermaster.  He  shall,  from  time  to  time,  make  an  inspection  of  such  buildings 
and  all  other  public  property,  or  cause  such  inspection  to  be  made,  whenever  ordered 
by  the  Major  General  Commandant. 

6.  The  Quartermaster  shall  suggest  and  recommend  to  the  Bureau  of  Yards  and 
Docks  plans  for  such  public  works  and  other  improvements  for  the  Marine  Corps  as 
that  bureau  is  required  to  perform. 

7.  Repairs,  alterations,  and  improvements  of  public  works  of  the  Marine  Corps, 
which  do  not  affect  the  engineering  or  architectural  features  of  such  works,  the  cost 
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12 

of  which  does  not  exceed  $1,000,  will  be  made  under  the  direction  of  the  Quarter- 
master, the  supervision  of  the  work  being  under  a  representative  of  the  Quartermaster's 
Department. 

8.  Repairs,  alterations,  and  improvements  of  public  works  of  the  Marine  Corps, 
the  cost  of  which  exceeds  $1,000,  or  which  involve  considerations  affecting  engineering 
or  architectural  features  of  public  works,  will  be  performed  under  the  supervision  of 
the  Bureau  of  Yards  and  Docks  to  the  satisfaction  of  the  Quartermaster's  Department. 
The  Quartermaster  will  determine  and  advise  the  Bureau  of  Yards  and  Docks  when 
any  work  of  this  character  is  to  be  undertaken,  indicating  the  limit  of  cost  and  the 
appropriation  to  be  charged. 

9.  At  navy  yards  and  stations  where  there  is  no  civil  engineer  officer,  the  super- 
vision of  public  works  for  the  Marine  Corps  will  be  by  a  representative  of  the  Quar- 
termaster's Department. 

10.  The  Quartermaster  shall  prepare,  for  issue  by  the  Secretary  of  the  Navy, 
annually,  or  as  often  as  the  needs  of  the  service  may  require,  orders  giving  the  prices 
and  allowances  of  articles  of  clothing,  arms,  accouterments,  or  parts  thereof,  camp 
and  garrison  equipage,  stationery,  and  other  supplies  issued  by  the  Quartermaster's 
Department.  These  orders  shall  also  contain  necessary  information  and  instructions 
for  the  guidance  of  officers  and  men,  concerning  the  methods  of  keeping  and  rendering 
accounts  and  returns,  and  concerning  other  matters  pertaining  to  the  Quartermaster's 
Department. 

11.  The  Quartermaster's  Department  shall  provide  for  the  printing  of  all  blank 
forms  and  books  required  for  use  of  the  corps,  and  issue  upon  requisition,  those  per- 
taining to  the  Quartermaster's  Department.  It  shall  furnish  to  the  Adjutant  and 
Inspector's  and  Paymaster's  Departments  such  blank  forms  as  may  be  required,  the 
issues  to  be  made  by  the  departments  concerned. 

12.  General  depots  established  for  the  collection,  manufacture,  and  preservation 
of  quartermaster's  supplies  are  under  the  control  of  the  Quartermaster,  who  will  from 
time  to  time  issue  such  instructions  as  may  be  necessary  for  the  guidance  of  officers 
in  charge  of  such  depots. 

(a)  Assistant  quartermasters  on  duty  at  a  depot  shall  perform  such  duties  as  the 
officer  in  charge  thereof  may  determine. 


Section  2.— POST  QUARTERMASTERS. 

21.  At  each  post  or  station,  when  practicable,  an  officer  shall  be  detailed  by  the 
Major  General  Commandant,  upon  the  recommendation  of  the  Quartermaster,  to  act 
as  post  quartermaster. 

22.  Post  quartermasters  will  not  otherwise  be  appointed,  except  temporarily  in 
an  emergency,  when  a  report  of  the  circumstances  will  be  made  to  the  Major  General 
Commandant. 

23.  Post  or  other  quartermasters  of  a  command  will  be  in  charge  of  and  account- 
able for  all  Government  property  of  the  command  pertaining  to  the  Quartermaster's 
Department,  and  shall  receive  and  issue  the  same. 

24t.  Post  quartermasters  shall  attend  to  all  matters  pertaining  to  the  Quarter- 
master's Department.  They  shall  have  supervision  over  the  extra-duty  men  receiv- 
ing compensation  on  work  being  performed  under  the  Quartermaster's  Department. 

25.  The  post  quartermaster  will,  if  required  by  the  commanding  officer,  attend 
weekly  inspections  and  reviews  and  participate  in  military  ceremonies  in  connection 
with  which  the  presence  of  an  officer  of  his  rank  is  appropriate.  He  will  only  be 
detailed  for  duty  on  courts  and  boards  when  there  are  no  other  officers  available 
for  such  duty.  If  he  be  a  line  officer,  he  may  be  required  to  perform  duty  as  officer 
of  the  day,  but  only  in  an  emergency  when  the  number  of  officers  available  for  this 
duty  at  the  post  is  reduced  below  two;  but  he  should  attend  such  military  drills 
and  exercises  as  in  the  judgment  of  the  commanding  officer  will  prevent  his  becoming 
unfamiliar  with  these  important  branches  of  his  profession.  In  general,  while  the 
military  status  of  an  assistant  quartermaster,  regular  or  acting,  is  to  be  recognized, 
he  should  be  relieved  from  such  duties  and  given  such  freedom  of  action  as  will  enable 
him  efficiently  to  exercise  care  in  the  supervision  of  the  property  intrusted  to  him 
and  otherwise  to  attend  to  the  administrative  duties  of  his  office. 

26.  At  posts  where  there  is  no  post  quartermaster  detailed  all  duties  assigned 
such  officer  by  these  regulations  will  be  performed  by  the  commanding  officer. 

(13) 


Section  3.— QUARTERMASTER  SERGEANTS. 

31.  Quartermaster  sergeants  will  be  detailed  for  duty  upon  the  recommendation 
of  the  Quartermaster  at  posts  according  to  the  strength  of  the  command.  They 
will  be  mustered  in  the  office  of  the  post  quartermaster  and  perform  their  duties 
under  his  direction.  They  will  be  assigned  such  duties  as  the  post  quartermaster 
may  deem  for  the  best  interests  of  his  department;  these  duties  should,  however, 
be  changed  from  time  to  time  in  order  that  quartermaster  sergeants  may  be  familar 
with  all  the  duties  pertaining,  to  their  rank. 

32.  Only  in  cases  of  emergency  will  a  quartermaster  sergeant  on  duty  at  a  post, 
camp,  or  garrison  be  required  to  perform  any  duty  outside  the  Quartermaster's 
Department  of  such  post,  camp,  or  garrison.  Other  enlisted  men  may,  if  necessary, 
be  detailed  to  assist  the  post  quartermaster. 

33»  Reports  on  fitness  and  qualifications  of  quartermaster  sergeants  shall  be  made 
on  Form  N.  M.  C.  712  (revised)  by  the  accountable  officer  under  whom  they  are  ser- 
ving on  the  last  day  of  June  and  December  of  each  year,  also  when  quartermaster 
sergeants  are  transferred,  promoted,  reduced,  discharged,  or  any  other  change  in  their 
status  as  quaetermaster  sergeants  occurs,  in  which  case  appropriate  notation  will  be 
made  on  the  reverse  side  of  the  form.  These  reports  will  be  made  in  the  handwriting 
of  the  reporting  officer  and  promptly  farwarded  to  the  Quartermaster.    (C.  S.  of  A.  11. ) 

(15) 


Section    4.— PUBLIC    PROPERTY,    ACCOUNTABILITY    AND 
RESPONSIBILITY. 

41.  Accountability  and  responsibility  devolve  upon  any  person  to  whom  public 
property  is  intrusted  and  who  is  required  to  make  returns  therefor.  Responsibility 
without  accountability  devolves  upon  one  to  whom  such  property  is  intrusted,  but 
who  is  not  required  to  make  returns  therefor.  An  accountable  officer  Is  relieved  from 
responsibility  for  property  for  which  he  holds  a  proper  memorandum  receipt.  A 
responsible  officer  is  not  relieved  from  responsibility  for  public  property  for  which  he 
has  given  a  memorandum  receipt  until  he  has  returned  the  property  to  the  account- 
able officer,  or  has  secured  memorandum  receipt  from  a  successor,  or  until  he  has 
otherwise  been  relieved  by  the  operation  of  regulations  or  orders. 

42.  Unless  otherwise  specially  directed,  there  will  be  at  each  post  or  station  but 
one  accountable  officer  in  the  Quartermaster's  Department,  and  he  will  account  for 
all  quartermaster's  property  there  in  use  or  in  store. 

43.  The  officer  in  permanent  or  temporary  command  of  a  post,  station,  or  detach- 
ment is  responsible  for  the  security  of  all  public  property  thereat,  whether  in  use  or 
in  store,  and  although  for  purposes  of  periodical  accountability  to  the  proper  authority 
all  such  property  may  have  been  officially  receipted  for  by  subordinate  officers,  the 
commanding  officer  is  nevertheless  responsible  and  pecuniarily  liable  with  them  for 
the  strict  observance  of  the  regulations  in  regard  to  its  preservation,  use,  and  issue. 
He  will  take  care  that  all  storehouses  and  rooms  are  secure  and,  when  advisable, 
properly  guarded,  that  only  reliable  agents  are  employed,  and  trustworthy  enlisted 
men  detailed  for  duty  in  connection  with  such  property,  -and  no- issue  of  the  same., 
wrrRiu  uiildu  wilhuul  Illy  Lljjpiuual.s 

44.  Public  property  shall  not  be  loaned  to  individuals  or  organizations  outside 
the  naval  service  unless  the  senior  officer  present  shall  deem  such  action  advisable 
or  proper,  by  reason  of  a  public  exigency,  calamity,  or  ceremonious  occasion.  The 
foregoing  prohibition  applies  to  the  loan  of  flags.  The  accountability  of  the  respon 
sible  officer  shall  not  be  diminished  by  the  provisions  of  this  paragraph. 

45.  The  property  responsibility  of  an  officer  can  not  be  transferred  to  enlisted 
men.  It  is-the  duty  of  such  officer  personally  to  attend  to  the  security  of  the  property 
and  to  superintend  all  issues. 

46.  The  keys  of  storerooms  will  not  be  intrusted  to  enlisted  men  or  civilians  with- 
out the  express  approval  of  the  commanding  officer,  and  then  only  on  the  exercise 
of  great  vigilance  on  the  part  of  the  accountable  officer  and  a  resort  to  every  reasonable 
precaution,  including  frequent  inspections,  to  prevent  loss  or  damage. 

47.  To  provide  for  the  security  of  revolvers  and  automatic  pistols,  which,  by 
order  of  the  commanding  officer,  have  been  placed  in  the  hands  of  individual  enlisted 
men,  it  shall  be  the  duty  of  commanding  officers  to  provide  a  suitable  place  or  places, 
for  their  safe-keeping,  where  they  shall  be  kept  when  not  in  actual  use. 

(a)  The  responsibility  for  the  loss  of  a  revolver  or  pistol  when  out  of  the  storeroom 
or  place  assigned  for  its  safe-keeping  will  rest  in  the  person  to  whom  it  is  issued, 
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48.  Every  officer  accountable  for  public  property  will  personally  take  an  inventory 
at  least  once  each  quarter  of  all  clothing,  arms,  and  accouterments  under  his  charge. 
He  shall,  by  frequent  personal  examination  of  all  other  property  under  his  charge, 
satisfy  himself  that  such  property  as  he  is  accountable  for  is  on  hand  as  stated  on  his 
return. 

49.  Enlisted  men  will  not  transact  clerical  work  in  the  clothing  room.  Books 
and  all  other  papers  relating  to  this  property  must  be  kept  in  a  room  separate  from 
the  clothing  room. 

50.  Officers  commanding  companies  or  detachments  will  be  furnished  by  the  proper 
quartermaster,  on  approved  requisitions,  with  the  necessary  authorized  quartermas- 
ter's supplies,  except  clothing,  and  for  all  such  supplies  such  commanding  officers  will 
give  memorandum  receipts  to  the  accountable  officer,  who  will  continue  to  bear  the 
supplies  on  his  returns  until  they  have  been  transferred  or  expended  and  duly  ac- 
counted for  as  required  by  these  regulations.  Officers  commanding  companies  or 
detachments  temporarily  absent  from  posts,  camps,  etc.,  will  continue  responsible  to 
quartermasters  from  whom  supplies  have  been  procured  on  memorandum  receipts. 

51.  The  officer  in  temporary  or  permanent  command  of  a  company  or  detachment 
is  responsible  for  all  public  property  used  by  or  in  possession  of  the  command,  whether 
he  receipts  for  it  or  not. 

52.  When  a  change  in  command  or  responsibility  takes  place,  the  memorandum 
receipts  will  be  returned  by  the  quartermaster  when  he  becomes  possessed  of  new 
receipts  from  the  officer  who  succeeds  to  the  responsibility  for  the  property.  In  case 
of  any  discrepancy  at  the  time  of  transfer  of  property,  a  board  of  survey  will  be  requested 
to  fix  the  responsibility. 

53.  When  surveys  become  necessary  on  any  property  in  the  hands  of  a  responsible 
officer,  he  will  at  once  notify  the  accountable  officer  in  writing,  who  will  take  steps 
to  have  a  board  convened. 

54.  Should  any  person  charged  with  Government  property  fail  to  prepare  and 
forward  the  required  returns  thereof  within  the  prescribed  time,  a  settlement  of  his 
accounts  may  be  made  by  the  Quartermaster's  Department  and  the  money  value 
of  the  property  with  which  he  is  charged  reported  against  him  for  stoppage. 

55.  All  officers  transferring  public  property  will  make  a  combination  invoice  and 
receipt  thereof  in  quadruplicate.  The  original  copy  of  the  invoice  will  be  signed;  the 
duplicate  copy  may  show  typewritten  or  rubber  stamp  of  signature.  All  classes  of 
property,  except  stationery  and  subsistence  stores  and  ordnance  -fetorea-rjeiongiftg-to 
tb©-£la3op}  may  appear  on  the  same  invoice  and  receipt. 

56.  Receipts  for  public  property  will  be  given  in  duplicate.  To  be  admissible  as 
vouchers  to  accounts,  one  copy  must  be  signed  by  an  officer  or  noncommissioned 
officer  duly  authorized  to  receive  public  property;  the  second  copy  may  show  type- 
written or  rubber  stamp  of  signature.  Under  no  circumstances  can  noncommissioned 
officers  or  privates,  except  when  in  charge  of  detachments,  receipt  for  property  and 
thus  become  accountable  parties. 

57.  An  officer  of  the  Marine  Corps  who  has  in  his  charge  subsistence  stores  belonging 
to  the  Army  shall  render  returns  for  such  stores  to  the  Quartermaster  Corps,  United 
States  Army,  Washington,  D.  C,  as  prescribed  in  Army  Regulations;  but  when  sub- 
sistence stores  are  sold  by  the  Army  to  the  Marine  Corps,  on  invoices  with  certified 
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money  values,  such  stores  become  the  property  of   the  Marine  Corps,  and  returns 
therefor  will  be  rendered  to  the  Quartermaster. 

58.  Every  accountable  officer  and  noncommissioned  officer  wjio  receives  B^jc/i/j  / 
property  will  be  held  accountable  for  the  same  until  his  final ftOTufe^t^sui-riproperty'^ 
have  been  received  and  audited.     Upon  the  completion  of  such  audit  he  will  be  noti- 
fied of  the  result  by  the  Quartermaster. 

59.  Surplus  arms  and  accouterments  and  other  public  property  at  a  post  considered 
by  the  commanding  officer  in  excess  of  the  needs  of  the  service  will  be  reported  to  the 
Quartermaster  for  such  disposition  as  he  may  direct. 

60.  Articles  of  clothing. on  hand  and  not  required  for  issue  will,  if  in  good  condi- 
tion, be  transferred  to  the  nearest  depot  of  supplies;  if  not  in  good  condition,  such 
articles  will  be  disposed  of  as  may  be  directed  by  approved  report  of  board  of  survey. 

61.  Within  twenty-four  hours  after  the  receipt  of  public  property  received  from  a 
Government  source  the  person  to  whom  it  is  sent  will  carefully  examine  the  same 
in  the  presence  of  an  officer,  when  one  is  available,  and  when  not,  a  noncommissioned 
officer,  in  order  that  receipts  may  be  transmitted  to  the  officer  who  invoiced  the  articles. 
These  receipts  will  be  accomplished  and  forwarded  with  the  least  possible  delay. 
Before  opening,  the  consignee  will  have  the  box  or  parcel  weighed  to  ascertain  if  it 
corresponds  with  the  weight  marked  thereon.  When  it  is  opened  it  shall  be  examined 
in  the  presence  of  the  witness  referred  to  above,  and  its  contents  compared  with  the 
invoice.  The  noncommissioned  officer  mentioned  in  this  paragraph  should  be  a  quar- 
termaster sergeant  when  one  is  available. 

(a)  Should  there  be  any  discrepal^K  between  the  quantity  received  and  that  stated 
in  the  invoice  or  bill  of  lading,  or  the'weight  be  different  from  that  stated,  or  should 
any  of  the  stores  be  damaged  or  lost  in,  transit,  the  person  to  whom  they  were 
addressed  shall  report  immediately  to  his  commanding  officer,  and  request  a  board  of 

h  survey  to  report  as  to  the  facts  and  decide  the  extent  of  loss  or  damage  and  on  whom 
the  responsibility  rests.  It  shall  also  state  in  its  report  whether  or  not  the  box  or 
parcel  had  the  appearance  of  having  been  tampered  with  and  the  weight  correct  as 
I  invoiced.  The  date- of  each  invoice,  also  da,te  and  number  of  each  bill  of  lading, 
together  with  the  serial  number  of  each  package,  crate,  etc.,  to  which  the  lost  or 
damaged  property  may  pertain,  will  be  stated  clearly  on  reports  of  this  nature.  Re- 
ceipts will,  however,  always  be  rendered  for  the  quantities  invoiced  unless  the 
receiving  officer  has  reason  to  believe  that  the  invoices  are  erroneous,  in  which  case 
the  invoicing  officer  will  be  communicated  with.  Articles  short  will  be  dropped  from 
the  return  of  the  receiving  officer  on  an  approved  copy  of  report  of  board  of  survey. 

(6)  At  posts,  in  the  field,  or  aboard  ships,  where,  by  reason  of  inadequate  storage 
accommodations,  it  is  impracticable  to  comply  with  the  requirements  of  paragraph  61, 
property  received  will  be  retained  in  original  packages.  If  upon  receipt,  however, 
any  of  the  original  packages  bear  evidence  of  damage  or  of  having  been  tampered  with, 
their  contents  should  be  verified.  Thereafter  when  an  original  package  is  opened, 
the  accountable  officer,  in  the  presence  of  a  witness,  will  verify  the  contents  thereof, 
and  should  there  be  a  shortage  or  defect  in  the  contents  of  the  package,  the  accountable 
officer  will  comply  with  the  provisions  of  paragraph  61a. 

62.  Whenever  supplies  of  any  kind  are  purchased  for  use  at  a  post,  and  are  furnished 
from  other  than  a  Government  source,  the  post  quartermaster  will  himself  sign  in 
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advance  an  order  for  each  delivery  and  keep  a  copy  thereof  in  his  office.  In  case  a 
telephonic  order  is  necessary,  a  signed  memorandum  of  such  order  will  be  kept.  In 
case  of  an  emergency  when  supplies  are  required  and  the  post  quartermaster  is  not 
present  at  the  post,  the  order  for  said  supplies  can  be  signed  by  an  officer  detailed  for 
this  purpose  by  the  commanding  officer,  but  in  no  case  shall  orders  be  signed  by  an 
enlisted  man,  except  at  posts  where  there  is  no  commissioned  officer  on  duty. 

(a)  Commanding  officers  will  require  that  all  such  supplies,  upon  delivery,  be  in- 
spected by  the  post  quartermaster.  The  commanding  officer  will  designate  some 
officer  other  than  the  post  quartermaster  to  inspect  supplies  which  may  be  delivered 
at  the  post  during  the  absence,  or  inability  to  act,  of  the  post  quartermaster,  and  the 
officer  so  inspecting  such  supplies  will  personally  satisfy  himself  as  to  the  quantity 
and  quality  of  each  article  received,  and  will  certify  to  the  fact  over  his  official  signa- 
ture, and  deliver  this  certificate  to  the  accountable  officer  at  the  earliest  practicable 
opportunity.  In  such  cases  of  the  inspection  of  supplies  by  others  than  the  post 
quartermaster,  that  officer  will  personally  inspect  the  unused  portion  of  same  at  the 
earliest  practicable  opportunity,  and  will  satisfy  himself  that  the  quality  of  such  articles 
is  in  accordance  with  the  specifications  and  the  contract  covering  same. 

(b)  In  addition  to. the  inspection  described  in  subparagraph  (a),  rations  shall  be 
inspected  by  the  mess  officer  of  the  organization  to  which  they  are  issued.  In  case  he 
be  absent  the  inspection  will  be  made  by  another  officer  detailed  for  the  purpose  by 
the  commanding  officer.  In  case  of  a  disagreement  between  the  post  quartermaster 
and  the  mess  officer,  the  matter  will  be  decided  by  the  commanding  officer. 

63.  An  officer  in  charge  of  public  property  can  not  delegate  any  part  of  his  responsi- 
bility to  an  assistant.  All  articles  drawn  upon  the  requisition  of  an  officer,  or  received 
upon  the  exchange  of  invoices  and  receipts,  without  a  requisition,  stand  charged  to 
him,  and  he  is  held  accountable  for  the  money  value  of  any  article  lost  through  the 
negligence  of  a  subordinate. 

64.  When  it  is  impracticable  for  an  officer  personally  to  superintend  his  issues,  he 
should  choose  with  great  caution  the  agent  to  whom  he  intrusts  the  duty. 

65.  An  officer  who  has  receipted  for  public  property  is  personally  and  pecuniarily 
responsible  therefor,  yet  as  it  is  the  duty  of  the  commanding  officer  to  see  that  the 
best  arrangements  are  made  for  the  security  of  such  property,  the  officer  in  charge  of 
it  at  a  post  should  be  allowed  to  nominate  the  noncommissioned  officers  (other  than 
the  quartermaster  sergeants)  or  privates  he  wishes  detailed  to  assist  him. 

66.  An  officer  will  not  when  it  can  be  avoided  be  detailed  for  duty  which  will  sepa- 
rate him  from  public  property  for  which  he  is  accountable. 

67.  When  an  accountable  officer  at  a  post  is  detailed  for  duty  which  temporarily 
separates  him  from  the  property,  and  thereby  endangers  its  safe-keeping,  his  com- 
manding officer  shall  designate  another  officer  to  take  charge  of  it,  receive  and  issue,  in 
the  name  of  the  accountable  officer;  if  no  other  officer  be  present,  the  commanding 
officer  shall  himself  take  charge  of  the  property  until  the  return  of  the  accountable 
officer.  The  officer  so  detailed  will  be  responsible  for  the  disposition  and  handling  of 
all  Government  property  left  in  his  charge.  If  the  absence  of  the  accountable  officer 
extends  beyond  a  period  of  30  days  a  regular  transfer  of  the  property  to  another 
officer  should  be  made. 

68.  An  accountable  officer,  on  being  relieved,  shall  turn  over  to  his  successor  all  such 
property  for  which  he  is  responsible,  including  the  books  and  blank  returns  pertaining 
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to  the  Quartermaster 'sJ^epartment^ind  his  successor  shall  give  hini  receipts  therefor 
as  prescribed.  A  finafr^+^OTor  meproperty,  accompanied  by  receipts  and  vuuclicisr 
will  be  transmitted  within  20  days  to  the  Quartermaster. 

69.  A  transfer  of  public  property  involves  a  change  of  possession  and  accountability. 
In  ordinary  cases  of  transfer  the  transferring  officer  will  furnish  the  receiving  officer 
with  combination  invoice  and  receipt  in  quadruplicate,  accurately  enumerating  the 
property,  and  the  latter  will  return  duplicate  receipts.  In  cases  in  which  complete 
transfer  of  property  occurs;  instead  of  exchanging  separate  invoigegand  receipts,  as 

above  provided,  the  receiving  officer  may  make  direct  entry  on  thefiKaTpe*«r«  (oollrx*^^<L^*' 
original  and  duplicate)  of.  his  predecessor  that  all  the  property  thereon  enumerated 
as  on  hand  and  transferred  to  successor  was  received  by  him. 

70.  The  officer  relieving  another  in  charge  of  clothing  or  other  public  property  will, 
when  time  will  permit,  make  a  careful  inspection  of  the  property  and  see  that  each 
article  invoiced  is  actually  present. 

71.  The  officer  being  relieved  will  request  a  survey  upon  such  articles  as  are 
damaged  or  missing  before  transferring  the  property. 

72.  When  an  officer  in  charge  of  public  property  is  relieved,  and  from  any  cause 
there  is  no  time  for  the  relieving  officer  to  verify  the  amount  of  property  stated  to 
be  on  hand,  the  latter  must,  in  all  cases,  give  a  qualified  receipt  for  the  property  to  the 
officer  relieved;  that  is,  he  should  acknowledge  the  receipt  of  the  articles,  according 
to  the  invoice  presented  to  him,  this  receipt  to  become  final,  if  the  articles  shall, 
upon  subsequent  inspection,  be  found  to  correspond  in  quantity  and  condition  to 
said  invoice. 

73.  Immediately  thereafter  the  relieving  officer  should  apply  to  his  commanding 
officer  for  a  board  to  take  an  inventory  and  report  upon  the  condition  of  the  property 
turned  over  to  him.  One  copy  of  this  inventory,  of  which  the  report  on  the  condi- 
tion of  the  property  forms  a  part,  should  be  immediately  transmitted  to  the  Quarter- 
master and  one  to  the  officer  relieved.  The  latter  will  be  held  to  account  for  any 
damage  or  deficiency  found  by  such  board. 

74.  If  an  officer  to  whom  public  property  has  been  transferred  refuses  to  receipt 
for  it.  the  invoicing  officer  will  report  the  facts  to  the  commanding  officer  of  the  former 
for  action.  Copies  of  all  papers  relating  to  the  transaction  will  be  filed  with  his 
returns. 

75.  In  case  of  death,  or  the  suspension  from  duty  for  a  period  exceeding  10  days, 
of  any  officer  having  charge  of  public  property,  the  commanding  officer  shall  imme- 
diately order  a  board,  to  consist,  when  practicable,  of  at  least  three  commissioned 
officers,  to  rnake  an  inventory  of  the  property.  If  this  number  is  not  present  to 
comply  with  this  requirement,  one  officer  will  be  sufficient.  He  will  also  appoint 
another  officer,  when  practicable,  to  perform  the  duties  vacated,  -who  will  receipt 
and  account  for  the  property  as  inventoried.  In  case  there  is  no  officer  available 
the  commanding  officer  will  himself  take  charge  of  the  property.  If  there  is  no 
shortage  this  inventory  will  be  in  duplicate,  and  both  copies  handed  to the  officer 
who  receipts  for  the  property,  one  copy  to  be  forwarded  with  hisflrsjretww  totne*^ 
Quartermaster,  the  duplicate  to  be  retained.  In  the  event  of  a  shortage  one  copy  of 
the  inventory  will  be  immediately  sent  to  the  Quartermaster  by  the  officer  receipting 
for  the  property,  the  duplicate  to  be  retained.  It  is  the  duty  of  the  board  of  inventory 
to  fix  the  responsibility  for  such  shortage  if  possible. 
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76.  If  it  becomes  necessary  to  remove  an  officer  from  the  charge  of  public  property, 
the  commanding  officer  will  take  measures  to  secure  such  property  and  be  guided  by 
the  provisions  of  the  preceding  paragraph. 

77.  As  far  as  practicable,  every  officer  or  noncommissioned  officer  in  charge  of  public 
property  of  any  kind,  whether  in  use  or  in  store,  will  endeavor  by  timely  repairs 
to  keep  it  in  serviceable  condition,  and  for  this  purpose,  if  at  sea,  will  apply  to  the 
executive  officer  for  such  assistance  as  may  be  needed,  and  if  on  shore,  to  the  nearest 
depot  quartermaster  or  the  Quartermaster. 

78.  Causes  of  damage  to,  and  of  loss  and  destruction  of,  military  property  are  classi- 
fied as  follows:  Unavoidable  causes,  being  those  over  which  the  responsible  officers 
have  no  control,  occurring  (a)  in  the  ordinary  course  of  service,  or  (6)  as  an  incident  to 
active  field  service.  Avoidable  causes  being  those  due  to  carelessness,  willfulness, 
or  neglect. 

79.  Avoidable  loss  or  damage  to  any  article  of  public  property  is  to  be  made  good 
or,  in  the  case  of  enlisted  men,  charged  on  the  pay  rolls  against  the  man  responsible 
for  the  same,  as  provided  in  paragraph  83.  A  statement  of  charges  will  be  prepared 
and  signed  by  the  officer  responsible  for  the  property.  A  note  of  the  articles  and  the 
amount  should  be  entered  upon  the  return  to  tho  Qunrtftrrrmoter,    Statement  of  charges   . 

^h^Tjljhr  ffh-1  with  the  rrtimi  "TTjrhi^h  thn  nrtin1'"  ivn  ir-frr  ~]  /""'"?'  "  t4i  {  tv~£&^- 

80.  Stoppages  on  account  oitlie  Government  against  tne^a^orennstOTm^n  hav^r^ 
precedence  of  all  others. 

81.  Receipts  will  be  taken  for  all  Government  property  issued  to  enlisted  men. 
Where  the  property  in  the  hands  of  a  company  is  receipted  for  to  the  post  quartermaster 
by  the  company  commander,  the  receipts  of  enlisted  men  should  be  retained  by  the 
company  commander.  In  other  cases  such  receipts  will  be  held  by  the  accountable 
officer. 

82.  Immediately  upon  the  desertion  of  an  enlisted  man  an  inventory  will  be  made  by 
a  disinterested  officer  or  noncommissioned  officer  detailed  for  the  purpose,  of  the  Gov- 
ernment property  left  by  him.  The  officer  holding  the  man's  receipt  will  promptly 
ascertain  what  Government  property  covered  by  such  receipt  is  lost,  missing,  damaged 
or  destroyed,  and  will  forward  a  list  of  the  same  on  form  provided  to  the  commanding 
officer,  requesting  checkage  against  the  account  of  the  deserter.  This  form  will  be 
prepared  and  handled  in  accordance  with  the  instructions  printed  on  same. 

83.  When  men  acknowledge  responsibility  for  the  loss  or  destruction  of  Govern- 
ment property,  a  "Statement  of  charges"  will  be  prepared  in  accordance  with  the 
instructions  printed  on  same  and  signed  by  the  men.  Upon  approval  by  the  com- 
manding officer,  this  form  will  be  authority  for  making  proper  checkages  jen  pay  rolls. 

84.  Where  enlisted  men  decline  to  acknowledge  responsibility  for  the  loss  or  destruc- 
tion of  Government  property,  the  responsibility  for  such  loss  will  be  determined  by  a 
board  of  survey. 

85.  When  such  loss  or  damage  occurs  between  the  date  the  final  account  is  closed 
and  the  date  the  man  is  to  receive  his  discharge,  the  commanding  officer  before  handing 
him  the  discharge  will  collect  the  value  of  the  lost  or  damaged  articles  and  forward 
same  to  the  paymaster  having  the  man's  account,  to  be  deposited  in  the  Treasury,  at 
the  same  time  entering  against  his  name  on  the  pay  roll  a  checkage  of  the  amount  so 
collected. 


23 

86.  The  commanding  officer  will  inform  the  post  quartermaster  when  any  change 
occurs  in  the  status  or  strength  of  the  command. 

87.  The  commanding  officer  will  inform  the  post  quartermaster  of  the  names  of 
men  leaving  the  post  by  transfer  before  such  transfer.  In  case  any  of  these  men 
are  in  debt  to  the  Government  for  quartermaster  stores,  the  post  quartermaster  will 
prepare ^when  it  is  necessary  to  obtain  the  signature  of  the  men  in  acknowledgment 
of  indebtedness  for  lost  property,  etc.,  the  prescribed  form  in  each  case  in  due  time 
to  procure  the  signatures  of  such  men  thereon  before  they  leave  the  post.  This 
form  will  be  transmitted  through  official  channels,  for  checkage  against  the  men's 
accounts  on  the  next  succeeding  pay  roll,  to  the  commanding  officer  of  the  post  or 
detachment  to  which  the  men  are  transferred. 

88.  "Where  articles  of  public  property  are  stolen  by  deserters  the  value  must  be 
charged  to  them  on  the  first  pay  roll  on  which  the  desertion  is  reported,  and  a  trans- 
script  of  these  charges,  on  the  certified  statement,  must  accompany  the  return. 

89.  All  checkages  pertaining  to  the  Quartermaster's  Department  that  are  required 
by  these  regulations  to  be  entered  on  pay  rolls  of  the  Paymaster's  Department  will 
be  clearly  itemized  and  explained  under  "Remarks"  on  rolls,  so  as  to  show  the 
nature  of  the  articles  checked,  as  well  as  to  indicate  the  appropriation  which  should 
receive  credit  therefor. 

90.  If  articles  of  public  property  are  embezzled,  or  lost  or  damaged  through  neglect. 
by  a  civilian  employee,  the  value  or  damage  as  ascertained  (and  by  a  board  of  survey 
if  necessary)  shall  be  charged  to  him  and  set  against  any  pay  or  money  due  him. 

91.  When  ordered  by  his  commanding  officer  to  make  an  expenditure  of  stores 
which  the  post  quartermaster  believes  to  be  illegal  or  contrary  to  regulations  the 
latter  shall  state  in  writing  the  grounds  on  which  he  objects  to  obeying  the  order 
and  request  that  the  order  be  reiterated  in  writing.  On  the  receipt  of  such  order 
the  expenditure  will  be  made. 

92.  Property  unavoidably  lost  or  destroyed  will  be  accounted  for  by  survey  in  the 
prescribed  manner. 

93.  When  an  enlisted  man  has,  by  a  court-martial,  been  convicted  of  losing  or 
damaging  public  property  the  officer  accountable  for  the  property  will  send  with 
his  return  a  certified  copy  of  so  much  of  the  court-martial  order  as  refers  to  the  case, 
giving  number,  date,  and  place  of  issue  of  the  order  and  stating  on  the  face  of  said 
copy  the  rolls  on  which  the  charges  are  made. 

94.  Public  property  will  not  be  used  nor  will  labor  hired  for  the  Government  be 
employed  for  any  private  purpose  whatsoever. 

95.  Vouchers  for  issues  or  expenditures  of  property  not  authorized  by  regulations 
will  be  accompanied  by  copies  of  the  orders  directing  the  issues  or  expenditures. 

96.  The  officer  or  noncommissioned  officer  who  has  charge  of  clothing,  arms,  accou- 
terments,  or  other  public  property  at  a  post  or. on  board  ship  is  alone  held  account- 
able for  the  same.  In  view  of  this  accountability  it  is  important  that  he  should  hold 
each  man  in  whose  hands  these  articles  are  placed  for  use  to  a  strict  responsibility 
for  the  same,  according  to  their  money  value,  as  any  loss  or  damage  to  any  of  the 
articles  will  be  charged  to  the  officer  or  noncommissioned  officer,  unless  he  is  relieved 
of  the  responsibility  by  competent  authority.  ^juTijA-     1~  Q  JriJLtujUX* 

97.  When  an  officer  is  relieved  of  the  charge  of  public  prc^ertya  rot-urn-for  the 
property  must  be  sent,  siiuuimj,  ovory  tKropnotion  QumiLLlu.il  'thorowithr' 
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98.  Whenever  a  detachment  is  transferred  ashore  from  a  vessel  the  officer  com- 
manding it  will,  at  the  same  time,  deliver  to  the  proper  officer  at  the  station  to  which 
the  transfer  is  made  all  the  public  property  he  may  have  remaining  on  hand,  except 
official  books  and  typewriting  machines,  which  will  be  forwarded  to  the  nearest  depot 
of  supplies.  The  post  quartermaster  of  the  station  to  which  the  property  is  transferred 
will  ship  for  the  officer  in  charge  of  the  marine  detachment  the  typewriting  machines 
and  official  books. 

(a)  The  officer  making  the  transfer  will  transmit  immediately  to  the  Quartermaster 
his  final  return  to  date,  supported  by  proper  vouchers,  in  order  to  secure  a  settlement 
of  his  account.     Delayed  vouchers  will  be  forwarded  as  soon  as  received. 

99.  Upon  the  abandonment  of  Marine  Corps  posts,  recruit  depots,  or  recruiting 
offices,  or  when  ships  are  placed  out  of  commission,  except  when  otherwise  ordered, 
all  typewriting  machines  will  immediately  be  transferred,  securely  packed,  to  the 
nearest  depot  of  supplies.  Officers  or  noncommissioned  officers  transferring  type- 
writing machines  from  depots,  posts,  ships,  etc.,  to  other  stations  or  ships  for  any 
cause,  upon  proper  authority,  will  immediately  report  to  the  Quartermaster  the 
serial  and  model  number  of  the  machine  shipped,  together  with  the  date  of  purchase 
in  each  case. 

100.  As  metal  tent  slips  are  practically  indestructible,  a  considerable  saving  to 
the  Government  can  be  effected  by  removing  such  slips  from  condemned  canvas 
which  is  no  longer  serviceable  as  tentage  and  returning  same  to  the  depot  of  sup- 
plies, Philadelphia,  for  future  use  in  the  manufacture  of  tentage.  The  slips  should 
not  be  removed  from  tents  that  are  condemned  and  sold  if  their  condition  is  such 
that  they  might  be  used  after  the  sale  as  tents,  but  only  from  tentage  that  is  to  be 
sold  as  old  canvas,  to  be  destroyed,  or  to  be  used  for  repairs. 

(a)  Such  tent  slips  as  are  so  accumulated  and  are  not  required  to  replace  broken 
slips  should  be  shipped  to  the  nearest  depot  of  supplies.  Tent  slips  accumulating 
at  the  depot  of  supplies,  Cavite,  P.  I.,  should  be  shipped  to  the  depot  of  supplies, 
San  Francisco,  Cal.,  by  Government  conveyance,  for  further  shipment,  together 
with  those  accumulated  at  the  latter  depot,  to  the  depot  of  supplies,  Philadelphia,  Pa. 
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101.    The  following  procedure  in    accounting   for  public  property  in  the  possession 
of  guards  at  Marine  Corps  posts  and  stations  will  obtain: 

(a  )  A  list  of  all  articles  on  hand  and  in  use  by  the  guard  will  be  prepared 
by  the  post  quartermaster,  which  will  bear  the  signed  endorsement  of  the 
commanding  officer  to  the  effect  that  any  change  therein  will  only  be  made  by 
the  post  quartermaster,  and  any  change  in  the  list  not  initialed  by  the  ac- 
countable officer  will  be  unauthorized. 

(b)  This  list  will  be  placed  in  a  glass  covered  frame  and  kept  in  a  con- 
venient place  in  the  guard  room. 

(c)  Sergeants  of  the  guard  in  receipting  for  property  on  charge,  will  make 
entry  in  the  guard  report  book  in  the  following  manner: 

"Property  on  charge  correct,"  or  in  case  of  discrepancy,   "Property 
on  charge  correct  with    following  exceptions,"  (naming  missing  arti- 
cles), such  entry  to  be  properly  signed. 
id)    In  case  of  a  discrepancy  being   noted  by   a    sergeant   of  the    guard  re- 
ceipting for  the  property,  the    responsibility    therefor    will  rest  with  the  ser- 
geant turning  over  the  property.      (C.   S.  of  A.   7.) 


Section  5.— FIELD  AND  EXPEDITIONARY  SERVICE. 

111.  When  an  expeditionary  force  consists  of  at  least  a  battalion  of  three  com- 
panies or  more,  an  officer  of  the  Quartermaster's  Department  will,  when  practicable, 
be  attached  for  duty  with  the  organization.  A  line  officer  below  the  grade  of  captain 
will  usually  be  detailed  for  duty  as  acting  quartermaster  with  expeditionary  forces  of 
less  than  three  companies. 

112.  When  a  brigade  of  marines  is  ordered  to  field  service  or  expeditionary  service, 
officers  of  the  Quartermaster's  Department  will,  when  practicable,  be  ordered  as  brig- 
ade and  depot  quartermasters.  If  practicable  a  regimental  quartermaster  will  be 
provided  for  each  regiment  from  the  officers  of  the  Quartermaster's  Department.  The 
senior  officer  of  the  Quartermaster's  Department  on  duty  with  the  expedition  shall  be 
the  brigade  quartermaster.  Ordinarily  the  depot  quartermaster  will  act  as  brigade 
commissary,  but  another  officer  will  be  separately  detailed  if  the  conditions  of  the 
service  demand. 

113.  In  brigade  organizations  the  regiment  will  be  the  unit  of  accountability.  The 
regimental  quartermaster  shall  perform  all  manner  of  duties  pertaining  to  the  Quar- 
termaster's Department  in  so  far  as  the  regiment  of  the  brigade  he  may  be  serving 
with  extends.  The  regimental  quartermaster  will  be  accountable  for,  and  will 
make  returns  for,  all  property  in  use  by  his  regiment,  except  as  hereinafter  provided. 
Company  commanders  and  others  who  have  property  under  their  charge  will  give 
memorandum  receipts  therefor  to  the  accountable  officer. 

114.  When  necessary,  an  officer  may  be  detailed  as  assistant  to  the  regimental 
quartermaster,  who  will  perform  such  duties  as  may  be  assigned  to  him,  including 
that  of  regimental  commissary. 

115.  When  the  companies  of  a  regiment  are  assigned  to  duty  at  different  stations, 
company  or  detachment  commanders,  or  battalion  quartermasters  in  the  event  a 
battalion  shall  be  serving  intact,  will  render  memorandum  returns  to  the  regimental 
quartermaster,  who  will  audit  such  returns  prior  to  making  up  and  forwarding  his 
returns  for  the  period  involved. 

116.  Where  the  regiment  is  serving  intact  the  regimental  quartermaster  will  keep 
the  clothing  accounts  of  the  regiment,  but  when  the  companies  of  a  regiment  are 
assigned  to  different  stations,  company  or  detachment  commanders,  or  battalion 
quartermasters  in  the  event  a  battalion  is  serving  intact,  will  keep  the  clothing 
accounts  and  will  forward  same  to  the  regimental  quartermaster,  who  will  audit 
same,  advise  those  concerned  of  errors,  and  forward  them  to  the  Quartermaster. 

117.  Stores  shipped  by  depot  quartermasters  or  quartermasters  of  other  organiza- 
tions to  units  of  a  regiment  on  detached  service  will  be  invoiced  to  the  regimental 
quartermaster.  A  memorandum  receipt  will  be  obtained  from  the  officers  to  whom 
the  supplies  are  [actually  delivered,  which  receipt  will  support  the  invoice  sent  to 
the  regimental  quartermaster. 

118.  Where  a  detachment,  company,  or  battalion  of  a  regiment  is  serving  separately 
and  communications  and  other  conditions  make  it  impracticable  for  the  above  pro- 

(25) 
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visions  as  to  accountability  to  be  carried  out,  such  organizations  may  be  directed  to 
render  returns  direct  to  the  Quartermaster.  Under  such  conditions  all  property  in 
use  by  the  organization  will  be  invoiced  and  receipted  for  regularly  by  the  company 
commander  or  other  accountable  officer  of  the  organization. 

119.  A  brigade  quartermaster  may  also  be  required  to  perform  the  duties  of  depot 
quartermaster  when  no  depot  quartermaster  has  been  detailed.  Where  the  units  of 
an  organization  are  widely  distributed  and  the  duration  of  the  duty  is  indefinite  or 
probably  of  long  duration,  a  brigade  quartermaster  or  depot  quartermaster  may  be 
made  the  accountable  officer  of  all  property  in  the  hands  of  the  organization.  In  such 
event  the  company  commanders,  battalion  quartermasters,  regimental  quartermasters, 
and  others  in  charge  of  property  will  make  returns  to  the  brigade  or  depot  quartermas- 
ter, who  will  audit  and  retain  such  returns  and  forward  a  return  for  all  property  in  the 
organization  to  the  Quartermaster.  Under  such  an  arrangement  company  com- 
manders, battalion  quartermasters,  and  others  having  clothing  accounts  will  for- 
ward them  to  the  brigade  or  depot  quartermaster,  who  will  audit  and  forward  them  to 
the  Quartermaster  when  in  correct  form. 

120.  The  method  of  accountability  to  be  employed,  whether  regimental  quarter- 
master shall  make  returns  direct  to  the  Quartermaster,  or  whether  the  brigade  or  depot 
quartermasters  shall  be  the  sole  accountable  officer,  so  far  as  headquarters  is  concerned; 
also,  whether  certain  smaller  units  shall  make  direct  returns  or  not,  is  one  to  be  deter- 
mined by  the  conditions  of  the  particular  service;  and  the  commanding  officer  will 
order  such  method  within  the  scope  of  the  regulations  as  may  best  conserve  the 
interests  of  the  Government,  having  due  regard  to  the  clerical  force  available  in  the 
office  of  the  brigade  or  depot  quartermaster  for  auditing  and  consolidating  returns, 
the  urgency  of  the  work  of  supply  and  transportation,  and  other  demands  upon  the 
staff  departments  incident  to  service  in  the  field. 

121.  Supply  and  transportation  are  the  primary  considerations  in  active  service,  and 
officers  charged  with  the  duty  of  supply  should  not  be  hampered  with  the  details 
of  auditing  accounts  when  such  accounts  can  be  forwarded  to  headquarters  of  the 
corps  for  audit  by  the  established  force.  On  the  other  hand,  when  the  duty  becomes 
of  a  permanent  nature  and  time  will  admit,  the  method  of  having  a  single  account- 
able officer  render  a  combined  return  for  all  property  will  be  adopted. 

122.  The  Quartermaster  will  be  advised  of  the  method  of  accountability  adopted 
for  any  expeditionary  force  and  of  any  change  therein.  He  will  also  be  advised  as 
to  the  units  or  organizations  from  which  returns  will  be  made  direct  to  the  Quarter- 
master's Department. 

123.  When  detachments  of  enlisted  men  are  transferred  with  equipment  in  their 
possession  for  which  their  immediate  commander  is  responsible,  but  for  which  another 
officer  is  accountable,  the  accountable  officer  will  be  furnished  by  the  responsible 
officer  with  certificates,  in  duplicate,  setting  forth  the  names  of  the  men  and  the 
articles  in  their  possession.  The  accountable  officer  will  invoice  the  articles  to  the 
accountable  officer  at  the  station  to  which  the  men  are  transferred  and  will  support 
his  invoices  by  the  certificates  of  the  responsible  officer. 

124.  The  allowance  of  tentage  and  paulins  for  expeditionary  forces  will  be  as 
follows:  The  allowance  is  based  on  putting  three  enlisted  men  in  a  wall  tent.  One 
wall  tent  is  allowed  for  the  exclusive  use  of  the  first  sergeant:  and  a  wall  tent  is 
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Tabic  of  allowances. 


Articles 


Hospital  tents 

Flies  for 

Poles,  ridge,  for 

Poles,  upright,  for 

Shelter  tent  halves,  with  poles. 
Storage  tents 

Flies  for 

Poles,  ridge,  for 

Poles,  upright,  for 

Poles,  upright,  wall,  for 

Wall  tents 

Flies  for 

Poles,  ridge,  for . 

Poles,  upright,  for 

Paulins 


I'oinpiiny 
(8offl<M»rs, 
1 27  «'iilis  - 
ed  nif  n). 


0 

5 

10 

134 


48 

52 

52 

104 

1 


Battsilion 
(i  com 
pantos). 


12 

35 
35 

70 

540 

4 

4 

4 

12 

40 

200 

220 

220 

440 

5 


Regiment 

(*  bat- 
talions). 


30 

80 

80 

100 

1,126 

10 

10 

10 

30 

100 

410 

450 

450 

900 

12 


Kesri  me nt 
(3   hnt- 
alions.'. 


42 
115 
115 

230 

1,0(36 

14 

14 

14 

42 

140 

610 

670 

670 

1,340 

17 


Brigmh 

(2  regi- 
ments), 


70 
150 

150 

300 

2,250 

24 

24 

24 

72 

240 

820 

900 

900 

1,800 

24 


(a)  The  required  number  of  pins  for  tentage  will  be  provided,  with  the  usual  ad- 
ditional allowance  (approximately  10  per  cent  round  pins,  30  per  cent  small  pins, 
and  40  per  cent  large  pins)  for  loss  and  breakage. 

125.  Marine  officers  commanding  detachments  of  marines  under  orders  to  act  on 
shore,  in  cooperation  with  troops  of  the  United  States  Army,  and  during  the  time 
such  detachment  is  acting  or  proceeding  to  act,  shall  make  requisitions  upon  the 
officers  of  the  Quartermaster  Corps,  United  States  Army,  for  tiie  necessary  camp 
equipage,  also  for  the  nscessary  transportation  for  officers  and  troops,  their  bag'- 
gage,  provisions,  and  cannon.     (Sec.  1115,  Rev.  Stat.) 

126.  Whenever  officers  are  ordered  on  expeditionary  duty  they  shall  take  with 
them  their  copy  of  each  of  the  following  puolications:  United  States  Navy  Regula- 
tions and  Naval  Instructions;  United  States  Army  Regulations;  Infantry  Drill  Regu- 
lations, United  States  Army;  Engineer  Field  Manual;  Naval  Courts  and  Boards;  Sys- 
tem of  Accountability,  United  States  Marine  Corps;  Landing  Force  and  Small 
Arms  Instructions,  United  States  Navy;  Field  Service  Regulations,  United  States 
Army;  Files  of  Navy  General  Orders  and  of  Marine  Corps  Orders;  Reconnaissance 
Outfit  (lieutenants  only).         <C.  S.  of  A.  11.) 

(a  )  The  following  allowance  of  bag'gage  for  officers  is  prescribed  and  will  not  be 
exceeded:  All  officers— bedding  roll  and  clothing  roll;  mounted  officers,  in  additon, 
horse  equipment.  Brigade  commander— three  steamer  trunks.  Field  officers— two 
steamer  trunks.     Company  officers— one  steamer  trunk. 

(b)  No  trunk  shall  be  taken  the  cubic  contents  of  which  is  more  than  that  of  the 
enlisted  man's  trunk-locker,  the  outside  (over  all)  dimensions  of  which  are  13| 
inches  high,  21f  inches  wide,  and  35  inches  long.  Officers  who  have  the  standard 
army  trunk  (dimensions  14  inches  high,  17  inches  wide,  and  31  inches  long)  may 
keep  and  use  this  trunk  rather  than  tne  Marine  Corps  trunk-locker. 

(c)  The  following  allowance  of  books,  to  be  taken  by  troops,  is  prescribed  for  ex- 
peditionary  organizations: 


Brigade 


U.  S.  Army  Regulations 

U.  S.  Navy  Regis,  and  Naval  Instr'ns 

Field  Service  Regulations,  U.S.  A 

System  of  Accountability,  U.  S.  M.  C. 

Naval  Courts  and  Boards 

Infantry  Drill  Regulations,  U.  S.  A. .. 

Engineer  Field  Manual 

The  Landing  Force  and 
Small-Arm  Instructions,  U.  S.  N 


Battalion 

Regt. 

1 

2 

1 

2 

1 

2 

1 

2 

1 

2 

1 

2 

1 

2 

1 

2 

(C.  S.  of  A.  11.; 
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127.  Except  when  specially  authorized  by  the  Major  General  Commandant, 
organizations  will  upon  their  return  from  expeditionary  service  turn  in  to  the  near- 
est depot  of  supplies  all  articles  in  their  possession  that  have  been  supplied  pri- 
marily for  expeditionary  duty. 

128.  When  men  of  the  Navy  Hospital  Corps  are  ordered  to  duty  Wxth  Marine 
Expeditionary  Forces,  they  will  be  issued  the  following  equipment: 

Belt,  pistol,  model  1912.  Haversack,  etc.— continued. 

Canteen,  model  1910.  Spoon,  haversack. 

Cup  for.  Knife,  Hospital  Corps. 

Cover  for  (olive  drab).  Carrier  for  knife,  Hospital  Corps 

Cot,  field.  Net,  mosquito,  cot. 

Haversack  and  pack  carrier.  Package,  first  aid. 

Can,  bacon.  .       Pouch  for. 

.     Can,  condiment.  Poncho,  rubber. 

Can,  meat,  haversack.  Tent,  shelter. 

Fork,  haversack.  1  pole  for. 

Knife,  haversack.  5  pins,  round,  for. 

129.  The  equipment  specified  in  preceding  paragraph  will  be  receipted  for  in 
quintuplicate  on  form  N.  M.  C.  782,  Q.  M.  The  original  and  duplicate  copies  will 
be  forwarded  to  the  commanding  officer  of  the  expeditionary  force,  to  be  forward- 
ed by  him  to  the  commanding  officer  of  the  organization  with  which  the  man  is 
serving;  the  triplicate  copy  indorsed  to  show  that  the  original  and  duplicate  there- 
of have  been  disposed  of  as  above,  will  be  pasted  in  the  man's  service  record  book; 
the  quadruplicate  copy  given  a  voucher  number  and  forwarded  to  the  quarter- 
master as  a  voucher  to  property  account  of  the  issuing  officer;  and  the  quintupli- 
cate copy  retained  by  the  issuing  officer  to  file  with  his  property  account. 

130.  When  a  Navy  hospital  corpsman  is  transferred  from  duty  with  Marine  Ex- 
peditionary Forces,  or  for  any  reason  is  required  to  turn  in  his  equipment,  the  com- 
manding officer  of  the  organization  with  which  the  man  is  serving  will  issue  the  neces- 
sary instructions  that  the  man's  equipment  be  turned  in  to  the  accountable  officer, 
furnishing  that  officer  with  a  memorandum  of  said  order  and  the  original  and 
duplicate  copies  of  form  N.  M.  C.  782,  QM.,  previously  accomplished  by  the  man  con- 
cerned. The  original  of  the"  form  will  be  accomplished,  both  original  and  duplicate 
copies  given  a  voucher  number,  and  the  original  forwarded  to  the  quartermaster 
as  a  voucher  to  the  property  account  of  the  accountable  officer,  the  duplicate  being 
retained  for  his  files. 

(a)  The  copy  pasted  in  the  man's  service  record  book  will  be  detached  and  for- 
warded to  the  quartermaster  with  the  original  copy,  or  if  such  procedure  is  im- 
practicable by  reason  of  the  man's  transfer  prior  to  his  being  detached,  the  com- 
manding officer  of  the  ship  or  station  to  which  transferred  will  be  requested  to 
detach  and  forward  the  slip  to  the  quartermaster. 

(b)  In  the  event  that  the  man  should  be  transferred  without  turning  in  his  equip- 
ment, immediate  steps  will  be  taken  to  communicate  with  the  commanding  officer 
of  the  ship  or  station  to  whicn  transferred  with  request  that  the  equipment  together 
with  the  copy  of  form  N.  M.  C,  782,  Q.  M.,  in  service  record  book,  be  turned  over 
to  the  nearest  accountable  officer  of  Marine  Corps  property  to  be  taken  up  on  his 
property  account  as  prescribed  in  paragraph  130,  obtaining  the  original  and  dupli- 
cate of  form  N.  M.  C.  782,  Q.  M.,  from  the  commanding  officer  of  the  organization 
Prom  which  the  man  was  transferred. 


Section  6.-PROPERTY  RETURNS. 

131.  A  return  of  all  public  property  {except  furniture,  subsistence  stores  and 
stationery)  will  be  rendered  to  the  Quartermaster  semi-annually,  on  June  30th  and 
December  31st,  or  upon  being  relieved,  by  every  accountable  officer  and  non-com- 
missioned officer  who  may  have  charge  of  any  public  property,  except  those  in  charge 
of  depots  who  -will  render  returns  quarterly.  The  return  for  furniture  will  be  render- 
ed annually  on  June  30th,  or  upon  being  relieved.  The  returns  rendered  to  the 
Quartermaster  in  accordance  with  these  instructions  will  consist  of  a  Certificate  of 
Balances  showing  the  name  and  the  quantity  of  each  article  on  hand.  Balance  sheets 
will  be  rendered  quarterly  and  when  relieved,  showing  the  total  money  value  of  prop- 
erty on  hand  (except  subsistence  stores,  fuel,  forage  and  stationery)  at  the  beginning 
of  the  quarter  or  part  of  the  quarter  covered  by  the  balance  sheet,  the  value  of  prop- 
erty received  and  expended  during  such  period,  and  the  total  money  value  of  all  prop- 
erty remaining  on  hand  at  the  end  thereof.  One  balance  sheet  will  be  rendered  for 
clothing  alone,  and  one  for  all  other  public  property  except  subsistence  stores,  fuel, 
forage  and  stationery.  Depot  Quartermasters  are  allowed  thirty  days  for  the  rendi- 
tion of  their  returns,  all  others  are  allowed  twenty  days.  (C.  S.  of  A.  11.) 

132.  All  public  property  which  may  be  on  hand  in  excess  of  that  carried  on  the  re- 
turn, or  which  may  come  into  the  possession  of  an  accountable  officer  or  non-com- 
missioned officer  in  any  manner,  other  than  by  purchase,  without  being  invoiced  to 
him,  shall  be  taken  up  and  accounted  for  on  his  return.  When  any  property  for  which 
no  memorandum  receipt  has  been  given  comes  into  the  possession  of  an  officer  or 
non-commissioned  officer  who  is  not  accountable  for  property,  or  is  found  in  posses- 
sion of  any  organization,  it  shall  be  promptly  reported  to  the  proper  accountable  officer 
or  non-commissioned  officer,  in  order  that  it  may  be  taken  up  and  accounted  for. 

(C.  S.  of  A.  11.) 

133.  The  return  of  public  property  to  be  kept  by  accountable  officers  and  non-com- 
missioned officers  will  consist  of  loose  leaves  bound  in  binders  provided  for  the  pur- 
pose, using  the  following  forms:  Index  of  Vouchers  (N.  M.  C.  750),  Marine  Corps 
Property  Account  (N.  M.  C.  748),  and  Furniture,  Typewriters,  etc.,  {N.  M.  C.  749). 
The  return  and  the  vouchers  and  other  papers  pertaining  to  it  will  be  prepared  and 
kept  in  accordance  with  instructions  issued  by  the  Quartermaster.  Property  carried 
on  the  return  will  be  classified  under  the  folio-wing  headings: 

Class  1.   Clothing. 

Class  2.  Epuipment  ( Comprising  all  articles  other  than  clothing  and 
those  in  Class  3). 

Class  3.  Furniture;  typewriters,  adding  machines,  duplicators,  mimeo- 
graphs and  similar  machines  for  office  use;  band  instruments, 
music  stands,  etc.      (C.  S.  of  A.  11.) 
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spaces  provided.     If  the  name  of  the  article  consists  of  two  or  more  words,  the  dis- 
tinctive noun  will  appear  first,  an  exception  being  made  in  the  case  of  books  which 


Boat  Book,  U.  S.  N.,  etc.     Spare  parts  for  rifles 

cal.  .30,  spare  parts  for,"  and  "pistols,  cal. 

1  spare  parts  will  not  be  enumerated.     The  first 

ber  one.     When  a  sheet  is  filled,  a  fresh 

and  carried  forward,   as  many  sheets 

ets  for  each  article  being-  numbered 


will  be  entered  as  they  read 

and  pistols  will  be  carried  as 

.45  spare  parts  for."     The 

sheet  for  each  article  will' 

sheet  will  be  inserted  and  the  bal 

being  thus  used  as  may  be  nee 

consecutively.     The  unit  price  wi 

will  be  transferred  to  a  dead  file 

post.     A  separate  sheet  will  be  used  fo5 

except  where  there  are  only  a  few  items, 

rooms  u*ay  appear  on  the  same^gheet. 

anotf>ej^»»otherwise  dropped,  ^fl  be  struck  out  and  the 

the/re«rse  sfc  of  the  sheet.     C«njg0lkm  the  location 

e&  m(Bithly  €o  the  quartermas^i^^ Vouchers  will  \^mc^e 

properVLefcit  or  credit  column  (debit^^Bn\received^cre 

correspoiiRng  ent^Cbeing  made  in  t^rbalalce  column,  thus 


to  date  at  all 

number  entere 

to  the  quartering 

voucher  awaiting  receipt 

as  received.     Articles  p 

ment,  an  extra  copy  of 

penditures,  abstracts    of 

Government  property,  etc 

mitted  at  more  frequent  intervals  if 

warded  to  the  quartermaster  as  so 


n  extra  copy  ^f  a 
on,  and  this  copy 
as  soon  as  entered 
he  signed  cop 

uld  be  ta 
being  use 


n  each  sheet.     Filled  or  dead  sheets 
of  the  permanent  records  of  the 
n^ure,  etc. ' '  in  each  room  or  office, 
case  the  furniture  in  two  or  more 
s  transferred  from  one  room  to 
ansaction  explained  on 
r\j.ture  will  be  report- 
immediately  in  the 
hen^ expended),  the 
g  the  return  up 
ed,   the  voucher 
warded 
wktative 
Id  be  forTOirc 
oon  as  vou< 
voucher.     Absti 


js  will  be 
Jed  signatur, 
to 


issued    accompanied   by    issue  slips, "^alesf  of 
subnaibted  at  least  monthly  and  may  b^sub- 
ions  warrant.     All  vouchers  will  be  for- 
ntered  on  the  return. 


(a)  The  date  a  return  is  closed  winWe  entered  with  a  dating  stamp  in  the  debit 
column  on  the  line  succeeding  the  last  e0bry  andj^  balance  on  hand  entered  in 
the  proper  column  on  the  same  line.  In  case  of^^hange  in  accountable  officers, 
the  return  will  be  closed  as  above  and  in  add^Jpwi  the^fenepf  the  new  accountable 
officer  will  be  stamped  on  each  sheet  in  the  crecSt  coJ^mn,  on  the  line  of  the  balance 
on  hand.  Whenever  a  return  is  closed  for  any  r^^pon/a  certificate  of  balances, 
in  duplicate,  will  be  prepared,  showing  the  name  of  e#ch  article  and  the  amount 
on  hand,  viz. : 

I  certify  that  the  following  articles  of  Marine  Corps  property  are  on 
hand  this  date: 

15  blankets,  woolen. 
26  caps,  dress. 
17  caps,  storm. 
2-t  cap  ornaments, 
etc. 
The  certificate,    together  with  the  carbon  copy  of  the  index  of  vouchers,   will  be 
jorwarded  to  the  quartermaster  for  audit. 


Section  7.— BARRACKS  AND  QUARTERS. 

141.  When  private  buildings  occupied  as  barracks  or  quarters,  or  lands  occupied  as 
encampments  are  vacated,  the  commanding  officer  and  post  quartermaster  will  make 
an  inspection  of  them,  and  the  latter  shall  report,  through  the  prescribed  channel,  to 
the  Quartermaster  their  condition  and  any  damage  which  has  resulted  to  them  by 
reason  of  such  occupancy. 

142.  Post  quartermasters  shall  have  the  officers'  quarters  at  every  post  designated 
by  letters  and  the  chambers  therein  numbered  in  a  regular  series.  Rooms  in  the  bar- 
racks shall  be  numbered. 

143.  In  the  spring,  as  soon  as  possible  after  the  fires  are  out  for  the  season,  post 
quartermasters  shall  inspect  the  heating  systems  and  immediately  thereafter  will  sub- 
mit estimates  for  the  necessary  repairs. 

(a)  Estimates  for  heating,  plumbing,  and  water  supply  will  be  made  separately. 

144.  Officers  occupying  public  quarters  supplied  with  water  will  be  required  to 
reimburse  the  department  supplying  the  service  for  the  cost  of  same  in  accordance 
with  bills  rendered  by  the  head  of  such  department.  Keys  of  the  meters  will  be 
kept  in  the  possession  of  the  post  quartermaster,  who  will  collect  monthly  from  each 
officer  the  cost  of  the  water  used  in  the  quarters.  The  money  so  collected  will  promptly 
be  transmitted  to  the  accounting  officer  of  the  navy  yard  or  station  to  be  credited  to 
the  proper  appropriation,  together  with  a  statement  giving  the  names  of  the  officers, 
the  amount  of  water  consumed  by  each,  the  rate  charged,  and  the  amount  collected 
therefor  from  each.  The  post  quartermaster  will  execute  the  usual  receipt  for  the 
water  so  transferred,  and  the  accounting  officer  will  receipt  on  each  copy  of  such  bill, 
or  the  reverse  side  thereof,  for  the  money  so  turned  over  to  him,  indicating  the  appro- 
priation credited  (Maintenance,  Q.  D.,  M.  C,  with  year)  and  the  month  during 
which  the  same  was  taken  up  by  him.  The  transaction  will  then  be  closed  by  a 
transfer  of  funds  in  Washington.     (6  Comp.,  565.) 

(a)  Payment  for  such  service  furnished  for  barracks  use  will  be  effected  by  the 
Quartermaster  by  a  transfer  of  funds  in  the  Treasury  on  proper  vouchers  from  the  head 
of  the  department  supplying  the  service,  with  a  certificate  thereon  by  the  post 
quartermaster  that  the  service  has  been  rendered  as  charged. 

(6)  In  cases  where  water  is  furnished  by  private  concerns  the  officers  occupying 
such  quarters  will  make  payment  to  the  company  either  direct  or  through  the  post 
quartermaster. 

(c)  The  Quartermaster's  Department  will  furnish  and  install  water  meters  in  all 
public  quarters  where  payment  for  water  is  based  on  meter  readings. 

145.  At  each  post  and  station  where  there  are  public  quarters,  the  post  quarter- 
master, under  direction  of  the  commanding  officer,  will  assign  to  each  officer  the 
quarters  to  which  his  rank  entitles  him. 

146.  At  all  posts  where,  in  the  opinion  of  the  commanding  officer,  the  quarters  are 
sufficient  for  the  purpose,  the  following  regulations  will  govern  their  assignment  and 
occupancy: 
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147.  Where,  in  the  opinion  of  the  commanding  officer,  it  is  desirable  that  field 
officers  and  permanent  or  acting  staff  officers  should  live  in  public  quarters,  he  may 
direct  the  post  quartermaster  to  assign  quarters  to  such  field  officers  and  permanent 
or  acting  staff  officers,  such  assignment  when  once  made  to  be  permanent  during  the 
period  these  field  officers  and  permanent  staff  officers  are  attached  to  the  post,  and 
during  the  time  the  acting  staff  officers  are  performing  such  staff  duty,  such  permanency 
to  be  irrespective  of  a  change  of  commanding  officers.  Should,  however,  the  com. 
manding  officer  consider  it  more  advisable  to  have  officers  other  than  field  and  per- 
manent or  acting  staff  officers  occupy  quarters  in  the  post,  the  quarters  hitherto  occu- 
pied by  such  field  and  staff  officers  may  be  assigned  to  other  officers  when  vacated  by 
the  field  and  permanent  staff  officers  upon  the  expiration  of  their  duty  at  the  post 
or  when  the  acting  staff  officers  are  relieved  from  staff  duty.  In  other  words,  it  id 
for  the  commanding  officer  to  determine,  in  making  assignments  to  quarters,  first, 
the  efficiency  of  his  post,  with  a  second  consideration  to  be  given  to  economy,  but 
when  quarters  have  once  been  assigned  to  field,  staff,  and  acting  staff  officers  such 
assignments  remain  permanent  during  the  time  the  individual  officers  to  whom  these 
assignments  were  originally  made  remain  at  the  post,  or,  in  the  cases  of  acting  staff 
officers,  the  staff  detail  continues. 

(a)  Subject  to  the  foregoing  paragraph,  quarters  for  other  officers  at  a  post  will  be 
assigned  according  to  rank,  so  far  as  practicable.  Assignments  of  quarters  to  officers 
having  once  been  made,  these  officers  will  not  be  disturbed  in  their  occupancy  thereof 
as  long  as  there  are  vacant  quarters  adequate  and  proper  for  the  rank  of  the  officer 
reporting  for  duty.  When  necessary  to  displace  an  officer,  the  junior  officer  occupying 
quarters  adequate  and  proper  for  the  rank  of  the  officer  reporting  will  be  the  one  to  be 
displaced.  An  officer  may  select  quarters  occupied  by  a  junior,  but  will  not  displace 
a  junior  if  there  be  quarters  suitable  to  the  rank  of  the  senior  available.  When  an 
officer  has  once  made  his  choice  he  must  abide  by  it,  and  shall  not  again  displace  a 
junior  unless  he  is  himself  displaced  by  a  senior.  The  particular  rooms  which  consti- 
tute a  set  of  quarters  will  be  designated  by  the  Quartermaster.  Officers  will  not 
choose  rooms  belonging  to  different  sets. 

148.  An  officer  reporting  for  duty  at  a  post  will  immediately  upon  his  arrival  make 
written  application  to  the  commanding  officer  for  quarters,  the  application  to  be 
accompanied  by  a  copy  of  the  orders  directing  him  to  report  at  the  station.  The  com- 
manding officer  will,  upon  receipt  of  this  application,  refer  the  same  to  the  post  quarter- 
master for  action,  under  such  instructions  as  he  may  indorse  thereon. 

(a)  If  there  are  no  available  quarters,  the  officer's  application  for  quarters,  with  a 
copy  of  his  orders,  will  be  forwarded  by  the  commanding  officer  to  the  Quartermaster 
with  the  request  that  authority  be  granted  for  commutation  of  quarters  for  the  officer 
from  the  date  he  became  entitled  to  same. 

(6)  The  Quartermaster  will  furnish  the  Paymaster  of  the  Corps  with  a  copy  of  this 
authorization. 

149.  An  officer  will  not  occupy  more  than  his  proper  allowance  of  quarters  except  by 
permission  of  the  commanding  officer,  and  only  when  there  is  an  excess  of  quarters 
at  the  station.  Such  occupancy  will  be  regarded  as  temporary  and  the  fact  reported 
to  the  Quartermaster. 
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1-49.  An  officer  will  not  occupy  more  than  his  proper  allowance  of  quarters  ex- 
>sion  of  the  commanding  officer,  and  only  when  there  is  an  excess  of 
quarters  at  the  station.     Such  occupancy  will  be  regarded  as  temporary   and  the 
reported  to  the  quartermaster. 

150.  Officers  on  duty  with  troops  where  there  are  public  quarters  available  will 
be  furnished  them  in  kind.  An  officer's  right  to  quarters  is  solely  one  of  occu- 
pancy: when  he  and  his  family  ceases  to  occupy  them,  except  in  case  of  temporary 
absence  they  are  open  to  selection  by,  and  reassignment  to,  some  other  officer  on 

-  at  the  post. 

151.  The  allowance  of  quarters  to  which  an  officer  is  entitled  when  on  duty  may 
be  continued  in  kind,  at  his  proper  station,  during  the  period  for  which  the  law 
permits  him  to  be  absent  without  reduction  of  pay  and  allowances.  An  officer 
under  suspension  has  the  same  right  to  quarters  as  when  on  duty  status  if  present 
at  the  post. 

152.  A  room  may  be  set  aside  at  a  post  as  a  mess  room  when  a  sufficient  num- 
ber of  its  officers  unite  in  a  mess. 

153.  Officers  are  held  responsible  that  quarters  occupied  by  themselves  shall  not 
sustain  any  damage  beyond  the  ordinary  wear  and  tear  during  such  occupancy: 
and  for  any  damage  due  to  carelessness,  wilfulness,  or  neglect,  or  other  avoidable 
cause,,  the  officer  occupying  the  quarters  shall  be  responsible.  Xeglect  by  any  offi- 
cer or  soldier  to  take  proper  care  of  rooms  or  furniture  used  by  him  is  a  military 
offense. 

154.  Permanent  or  temporary  exterior  or  interior  alterations,  modtfications  of 
or  additions  to  barracks,  officers'  quarters,  or  other  public  buildings  will  not  be 
made  without  the  authority  of  the  quartermaster. 

155.  When  quarters  are  to  be  allotted,  an  inspection  of  them  will  be  made  by 
the  post  quartermaster,  and  in  case  repairs  and  improvements  are  advisable,  a 
board  of  survey  will  be  requested  to  determine  the  work  to  be  done  and  the  cost 
thereof.  A  like  inspection  of  quarters  will  be  made  whenever  vacated,  and  a  sim- 
ilar survey  be  requested  when  necessary.  When  damage  has  been  done,  the  re- 
sponsibility will  be  determined  by  the  board  and  an  estimate  given  of  the  amount 
thereof. 

156.  Officers  on  duty  where  there  are  no  public  quarters  available  for  their  ac- 
commodation are  entitled  to  commutation  of  quarters  at  established  rates. 

(a)  Public  quarters,  at  a  post  or  station  will  be  considered  as  not  being  avail- 
able only  when  all  of  the  quarters  at  the  post  or  station  are  assigned  to  officers,  or 
noncommissioned  officers,  authorized  to  occupy  the  same. 

157.  An  officer  is  entitled  to  only  such  quarters  (not  exceeding  his  maximum)  as 
may  be  assigned  to  him,  whether  it  be  three  rooms,  two  rooms,  one  room  or  a  tent. 

185.  An  officer  on  sick  leave  is  entitled  to  public  quarters  at  his  station  during 
the  period  of  sick  leave,  not  exceeding  six  months,  provided  he  or  his  f  amjly  occupy 
them. 

159.  An  officer  on  duty  at  a  station  where  he  is  properly  in  receipt  of  commuta- 
tion of  quarters  is  entitled  to  the  allowance  during  ordinary  leave  on  full  pay,  but 
not  during"  sick  leave.  If  he  is  relieved  from  duty  at  the  station  and  then  avails 
himself  of  the  leave  his  commutation  ceases. 
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160.  Enlisted  men  on  duty  as  clerks  and  messengers  at  headquarters  of  the  Mai 
rine  Corps  and  staff  officers  located  at  other  places  where  public  quarters  are  not 
furnished  in  kind  are  entitled  to  commutation  of  quarters  at  the  rate  of  $21  each 
per  month  for  clerks,  and  for  messengers  $10  each  per  month. 

161.  An  officer  does  not  use  his  right  to  quarters  or  commutation  at  his  perman- 
ent station  by  a  temporary  absence  on  duty.  While  he  continues  to  claim  and 
exercise  that  right  he  cannot  legally  demand  quarters  or  commutation  therefor  at 
any  other  station.  Officers  temporarily  absent  on  duty  in  the  field  shall  not  lose 
their  right  to  quarters  or  commutation  therefor  at  their  permanent  station  while  so 
temporarily  absent. 

162.  Reimbursement  to  an  officer  of  his  actual  traveling  expenses  abroad,  or 
payment  of  mileage  in  the  United  States,  while  temporarily  absent  from  his  regular 
station  on  duty,  does  not  deprive  him  of  his  right  to  quarters  at  his  proper  station 
or  commutation  therefor  at  established  rates.     (Dec.  Comp.,  Sept.  30,  1902.) 

163*  An  enlisted  man  on  duty  at  a  place  where  there  are  no  public  quarters  avail- 
able may,  when  specifically  authorized  by  the  Major  General  Commandant,  be  paid 
commutation  of  quarters  at  the  rate  of  $15  per  month  in  lieu  of  hiring  quarters  for 
him  at  Government  expense,  except  as  provided  in  paragraphs  160  and  514. 

(C.  S.  of  A.  2.) 

164.  An  officer  who  is  sent  to  a  Government  hospital  while  receiving  commuta- 
tion of  quarters  does  not  forfeit  his  right  thereto.  (9  Comp.,  781.) 

'  'The  furnishing  an  officer  with  a  stateroom  on  a  transport  or  a  room  in  a  hos- 
pital does  not  amount  to  furnishing  him  quarters  in  kind,"  and  an  officer  who  was 
sent  to  the  hospital  at  San  Francisco  while  drawing  commutation  in  Manila  ''is  in 
the  same  situation  as  if  assigned  to  temporary  duty  away  from  his  station,''  and 
is  not  deprived  of  commutation  during  his  absence. 

(Comp.  June  25,  1906,  P.  M.  G.  O.  53631.)     (C.  S.  of  A.  2.) 

165.  Commutation  of  quarters  will  be  paid  at  the  prescribed  rates  by  the  Pay- 
master's Depariment.     (C.  S.  of  A.  2.) 

166.  The  commanding  officer  may,  when  necessary,  order  the  issue  of  four  cans  of 
concentrated  lye  and  six  cakes  of  scouring  soap  per  month  to  each  company,  one  half 
that  quantity  to  each  band,  and  such  quantity  as  may  be  necessary  for  each  building 
heated  by  the  Government  and  not  thus  provided  for.  The  use  of  concentrated  lye 
upon    the   floors  and  woodwork  of  modern  barracks,  kitchens  excepted,  is  forbidden. 

(C.  S.  of  A.  11.) 


Section  8 .— FTJENITTTKE. 

171.  Post  quartermasters  will  enter  on  the  return  of  Marine  Corps  property  an 
account  of  each  article  of  furniture  provided  by  the  Government  in  the  quarters  and 
offices  occupied  by  the  commanding  officer  and  the  officers  under  his  command. 
The  account  will  be  entered  according  to  rooms,  beginning  with  the  commanding 
officer's  quarters.  No  article  of  furniture  shall  be  removed  from  the  quarters  for  which 
intended  without  permission  from  the  post  quartermaster,  and  the  furniture  placed  in 
each  room  will  be  distinctly  marked  as  follows:  Parlor  furniture,  P;  dining-room  fur 
niture,  D;  hall  furniture,  H;  bathroom  furniture,  B;  kitchen  furniture,  K;  chamber 
furniture,  C  1,  C  2,  C  3  (according  to  the  number  of  the  room);  pantry,  Py;  laundry, 
Ly;  library,  L,  etc. 

172.  When  allotting  quarters,  itemized  memorandum  receipts  of  all  the  furniture 
in  the  quarters  about  to  be  occupied  by  them  will  be  required  from  all  officers  and 
given  to  the  post  quartermaster.  On  this  receipt  will  be  shown  any  defect  or  defi- 
ciency in  the  articles  enumerated.  The  officer  taking  quarters  should  retain  a  copy 
of  this  receipt.  Officers  are  advised  carefully  to  inspect  the  condition  of  the  quarters 
assigned  and  their  contents  previous  to  signing  the  receipt. 

173.  When  an  officer  is  to  be  detached  or  leaves  his  quarters  he  will  be  required  to 
place  the  furniture  in  the  quarters  to  which  it  belongs,  if  not  already  there,  and  a 
board  to  take  an  inventory  and  report  in  duplicate  upon  its  condition  will  then  be 
ordered  by  the  commanding  officer.  The  last  occupant  shall  deliver  to  the  board 
every  article  receipted  for  by  him;  any  missing  article  must  be  accounted  for,  and  upon 
the  delivery  of  all  furniture  as  above  stated  the  memorandum  receipt  given  by  him 
to  the  post  quartermaster  shall  be  canceled.  The  inventory  report  should  state  what 
damage,  if  any,  has  occurred  to  the  furniture  and  quarters  while  in  charge  of  the  officer 
turning  it  over,  and  the  original  of  the  report  should  be  forwarded  to  the  Quartermaster. 

174.  When  any  article  of  furniture  is  surveyed  the  judgment  of  the  board  will  be 
entered  on  the  return  under  the  head  of  "  Remarks." 

175.  No  article  of  furniture  will  be  sold  or  destroyed  except  upon  the  recommenda- 
tion of  a  board  of  survey  duly  approved.  When  so  disposed  of,  an  entry  detailing 
all  facts  will  be  made  on  the  return  in  the  column  of  ''Remarks." 
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Section  9.— BAND  INSTRUMENTS. 

181.  There  will  be  furnished  by  the  Quartermaster's  Department,  upon  regular 
requisition  for  supplies  submitted  to  the  Quartermaster,  to  all  duly  authorized  bands 
of  the  Marine  Corps,  the  following-named  musical  instruments,  viz.:  Db  (Eb)  pic- 
colos, concert  flutes  in  C,  Eb  clarinets,  Bb  clarinets,  Bb  cornets,  Eb  altos,  Bb  slide 
trombones,  Bb  valve  trombones,  Bb  baritones,  Eb  helicon  tubas,  snare  drums,  bass 
drums,  cymbals,  triangles,  ateo  music  [stands,  drum  major's  batons,  complete,  and 
leader's  batons. 

182.  In  making  requisitions  for  band  instruments,  the  number  and  kind  on  hand 
and  their  condition  should  be  noted  thereon.  When  any  instrument  has  become 
unserviceable,  it  will  be  placed  before  a  board  of  survey,  and  if  it  can  be  repaired 
locally  the  board  should  give  an  estimate'of  the  cost.  If  it  can  not  be  repaired  locally, 
the  board  should  so  state  and  should  recommend  that  it  be  shipped  to  the  post  quarter- 
master, marine  barracks,  Washington,  D.  C,  and  all  papers  in  the  case  forwarded  to 
the  Quartermaster,  who  will  determine  the  disposition  to  be  made  of  same. 
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Section  10.— CLOTHING. 

191.  When  clothing  is  needed  for  issue  to  enlisted  men  the  necessary  articles 
will  be  procured  by  officers  and  noncommissioned  officers  in  charge  of  clothing  upon 
requisitions,  approved  by  their  commanding  officers,  on  the  nearest  depot  quarter- 
master. Only  such  articles  and  sizes  shall  be  requisitioned  for  as  are  specified  in 
the  annual  order  establishing  prices  of  clothing,  etc.  The  quantity  on  hand,  if  any, 
of  the  articles  required  for  will  be  entered  on  the  requisition. 

192.  There  will  be  but  one  clothing  room  at  a  navy  yard  or  station  from  which 
clothing  will  be  supplied  to  all  troops  permanently  attached  to  the  yard  or  station, 
including  those  serving  on  station,  receiving,  or  prison  ships,  naval  hospital  and  naval 
prison  detachments.  Except  in  cases  of  an  emergency,  clothing  will  be  required  for 
not  oftener  than  once  a  month,  in  such  quantities  and  sizes  as  are  actually  needed  for 
issue  to  the  men,  and  will  be  regularly  invoiced  by  the  post  quartermaster  to  the  com- 
manding officer  of  the  detachment. 

193.  Should  any  of  the  sizes  of  clothing  specified  in  these  tables  prove  inadequate, 
measurements  stated  upon  prescribed  blanks  will  be  forwarded  to  the  depot  quarter- 
master, Philadelphia,  Pa.  Issues  of  garments  of  larger  sizes  than  are  actually  needed 
for  the  purpose  of  alteration  will  not  be  made. 

194.  In  order  to  avoid  the  expense  of  transporting  the  articles  in  small  quantities 
officers  and  noncommissioned  officers  at  shore  stations  in  the  United  States  in  charge 
of  clothing  and  other  stores,  when  making  requisitions,  will  require  for  the  articles 
needed  in  quantities  sufficient  to  last  them  at  least  three  months;  those  in  charge  of 
Government  property  outside  of  the  continental  limits  of  the  United  States,  who  are 
not  supplied  by  the  depot  quartermaster  on  the  station,  will  require  for  the  articles 
needed  in  quantities  sufficient  to  last  them  at  least  six  months. 

195.  Requisitions  from  ships  will  be  based  upon  the  probable  duration  of  the 
cruise,  and  will  not  in  any  case  be  for  less  than  a  six  months'  supply.  Record  of  all 
requisitions  will  be  kept  by  the  officers  and  noncommissioned  officers  making  them, 
so  that  the  articles  may  not  be  required  for  more  than  once. 

196.  On  foreign  stations  requisitions  will  be  sent  through  the  commanding  officer 
of  the  vessel  to  the  marine  officer  of  the  fleet,  by  whom,  after  examination  and  ap- 
proval, they  will  be  forwarded  to  their  destination  through  the  proper  channels.  In 
the  absence  of  the  flagship,  where  the  needs  of  the  men  will  not  admit  of  delay,  requi- 
sitions may  be  forwarded  direct  through  the  commanding  officer  of  the  vessel. 

197.  Should  any  officer  or  noncommissioned  officer  have  a  supply  of  stores  exceed- 
ing that  which  may  be  necessary  for  the  use  of  the  detachment,  a  list  of  the  articles  in 
excess  will  be  forwarded  to  the  marine  officer  of  the  fleet,  noting  their  condition,  and, 
in  the  case  of  clothing,  sizes.  Officers  and  noncommissioned  officers  having  a  surplus 
on  hand  may,  with  their  commanding  officer's  approval,  invoice  to  others  articles 
necessarv  for  immediate  use. 
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198.  Purchase  of  clothing  on  foreign  stations  is  prohibited,  unless  it  be  indispen- 
sably necessary  for  immediate  use  of  the  detachment,  and  then  not  without  the 
express  sanction  of  the  commanding  officer. 

(a)  When  clothing  is  so  procured,  a  list  of  the  articles,  the  cost  of  each,  and  the 
names  of  the  men  requiring  the  same,  will  be  attached  to  the  property  return  for  cur- 
rent quarter,  the  cost  of  the  articles  purchased  to  be  charged  against  the  clothing 
accounts  of  the  men  to  whom  issued.  A  duplicate  list  will  at  once  be  forwarded  to  the 
Quartermaster.  Care  shall  be  taken  that  all  such  articles  purchased  be,  as  nearly  as 
possible,  of  the  same  design,  quality,  and  color  as  those  furnished  by  the  Government; 
and  only  the  quantity  sufficient  to  meet  the  existing  necessity  shall  be  purchased. 

199.  If  by  wreck  of  vessel,  destruction  by  fire,  or  other  reason  whereby  it  becomes 
necessary  to  procure  at  once  uniform  clothing  for  the  marine  detachment  of  a  vessel, 
or  a  detachment  serving  on  shore,  where  it  would  be  impracticable  to  make  requisition 
on  a  depot  quartermaster,  an  adjacent  post,  or  detachment  of  another  vessel,  the 
officer  or  noncommissioned  officer  in  charge  of  such  detachment  may  purchase,  under 
emergency,  for  immediate  use,  such  clothing  as  may  be  absolutely  required  for  the 
health  and  comfort  of  the  men.  Such  clothing,  when  issued,  will  be  charged  against 
the  men's  clothing  allowance  at  the  prices  paid  for  the  articles.  Clothing  so  provided 
must  conform  as  nearly  as  possible  to  the  regulation  uniform. 

(a)  Payment  for  such  clothing  will  be  effected  by  the  purchasing  officer  by  the 
rendition  of  proper  vouchers  to  the  nearest  disbursing  officer  of  the  Quartermaster's 
Department  or  pay  officer  of  the  Navy,  who  is  authorized  to  pay  for  the  articles 
purchased  and  take  the  necessary  steps  to  cause  a  settlement  of  the  account  by  a 
transfer  of  funds  from  the  appropriation  "Maintenance,  Quartermaster's  Department, 
Marine  Corps." 

200.  Supplies  of  clothing  procured  from  the  Army  will  be  charged  on  issue  at  the 
invoice  prices. 

201.  Qn  th"  JflF*  d?y  nfj^pk-'rrr^r.tli  the  nffinminr  nnnnmrniiiuJUIIIUl  olliTTu,.  |  n-i.Ja.Qrgp. 
nf   nlntTiing   Trrill    praporc^    onrl    pympptly   fnrworr^    o    ptntnnn  nnt    in    iliiplii-Afi  f    nlinwinjy 

tftn  quantity f  n1-+hingftn  1 il;     n        [y  '■■!■■*  <■  '■■■■"■■"H  '"  iiiaijnoTtorTwoatoi- 

a/ml  rmf>  |n  tho  dapnt  qiia.rtnT«mn.nt,o.v  iipnw  wTinm-rnqniwfinri*  ffiv  iMlfflftlrim  jm-h  iimu.IIv 

jna4e.  The  depot  quartermaster  at  Philadelphia  will  forward  to  the  Quartermaster 
a  weekly  statement  of  clothing  on  hand.  The  depot  quartermaster  at  San  Francisco 
will  forward  semimonthly,  and  the  depot  quartermaster  at  Cavite  monthly,  statements 
of  clothing  on  hand  to  the  Quartermaster,  and  to  the  depot  quartermaster,  Philadel- 
phia, Pa. 

202.  All  issues  of  clothing  will  be  witnessed  by  a  commissioned  officer  other  than 
the  commanding  officer  or  the  issuing  officer,  when  one  is  available,  such  availability  to 
be  determined  by  the  commanding  officer;  when  one  is  not  available,  by  the  issuing 
officer.  When  a  noncommissioned  officer  is  in  charge,  issues  will  be  witnessed  by  a 
noncommissioned  officer  other  than  the  one  in  charge .  The  officer  or  noncommissioned 
officer  who  witnesses  issues  shall  attest  the  same  as  each  issue  is  made  by  affixing  his 
signature. 

203.  Interlineations  or  erasures  on  issue  slips  and  clothing  records  will,  as  far  as 
possible,  be  avoided,  and  when  made  will  in  all  cases  be  initialed  by  the  witnessing 
officer. 
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204.  Except  in  cases  of  emergency,  or  to  make  necessary  issues  to  recruits,  the 
clothing  room  will  be  opened  for  issue  at  times  to  be  fixed  by  the  accountable  officer, 
with  the  approval  of  the  commanding  officer,  such  dates  to  be  permanent  and  not 
oftener  than  once  a  month  for  each  organization. 

205.  All  persons  charged  with  the  issue  of  clothing  and  other  Marine  Corps  property 
will  issue  first  the  articles  longest  on  hand.  Under  no  circumstances  will  new  clothing 
be  issued  before  that  of  older  manufacture  has  been  exhausted,  provided  the  sizes 
required  for  can  be  supplied. 

206.  When  men  lose  through  neglect,  or  sell  any  article  of  clothing  which  renders 
necessary  another  issue  of  articles  similar  to  those  lost  or  sold,  the  money  value  of 
such  issues  will  be  checked  against  their  pay,  whether  the  limit  of  indebtedness  has 
been  reached  or  hot.  The  commanding  officer  will  determine  all  points  involved,  and 
the  issuing  officer  will  be  informed  of  the  decision  in  such  cases  for  his  guidance. 

207.  The  exchange  of  Government  clothing  issued  to  enlisted  men  of  the  Marine 
Corps  for  other  articles,  however  similar  in  kind  and  whatever  the  circumstances 
surrounding  the  case,  is  forbidden. 

208.  Officers  and  noncommissioned  officers  in  charge  of  clothing  ashore  and  afloat 
will  make  requisitions  on  the  depot  quartermaster  in  charge  of  the  nearest  depot  of 
supplies  for  the  necessary  quantity  of  flaked  camphor  to  prevent  the  destruction  of 
clothing  by  moths. 

209.  The  clothing  allowances  of  marines  will  begin  on  the  day  they  enter  the 
service  and  will  continue  to  and  include  the  day  of  discharge  therefrom,  or  death. 
Men  retained  in  the  service  after  enlistment  expires  will,  if  entitled  to  allowances  for 
clothing,  be  given  the  allowances  prescribed  for  the  last  year  of  enlistment.  Men 
retained  in  hospital  in  the  United  States  for  treatment,  to  complete  a  sentence  of 
court-martial,  or  for  any  other  cause  when  such  retention  is  not  for  the  convenience 
of  the  Government,  will  not  be  entitled  to  allowances  for  clothing  beyond  the  day 
their  enlistment  expires. 

210.  In  cases  of  extension  of  enlistment,  allowance  for  clothing  will  be  given  as 
follows: 

(a)  If  enlistment  is  extended  for  1  year,  the  allowance  to  be  given  for  the  first  3 
months  of  the  extension  will  be  the  same  as  the  allowance  for  3  months  of  the  first 
year  of  an  enlistment;  and  the  allowance  for  the  remaining  9  months  of  the  extension 
will  be  the  same  as  the  allowance  for  9  months  of  the  second  year  of  an  enlistment. 

(6)  If  enlistment  is  extended  for  2  years,  the  allowance  to  be  given  for  the  first  6 
months  of  the  extension  will  be  the  same  as  the  allowance  for  6  months  of  the  first 
year  of  an  enlistment;  and  the  allowance  for  the  remaining  18  months  of  the  exten- 
sion will  be  the  same  as  the  allowance  for  18  months  of  the  second  and  succeeding 
years  of  an  enlistment. 

(c)  If  enlistment  is  extended  for  3  years,  the  allowance  to  be  given  for  the  first 
9  months  of  the  extension  will  be  the  same  as  the  allowance  for  9  months  of  the  first 
year  of  an  enlistment;  and  the  allowance  for  the  remaining  27  months  of  the  exten- 
sion will  be  the  same  as  the  allowance  for  27  months  of  the  second  and  succeeding 
years  of  an  enlistment. 

(d)  If  enlistment  is  extended  for  4  years,  the  allowance  to  be  given  will  be  the 
same  as  prescribed  for  an  original  enlistment. 
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211.  In  all  cases  of  extension  of  enlistment  the  original  date  of  enlistment  will 
appear  on  the  clothing  record  in  the  proper  column,  above  which  will  be  written, 
"Extended  (1,  2,  3,  or  4)  years,"  as  the  case  may  be.  Rubber  stamp  may  be  used  for 
this  purpose. 

212.  The  clothing  allowance  of  any  enlisted  man  absent  from  his  command  without 
leave,  or  after  his  leave  has  expired,  for  one  connected  period  of  24  hours  or  more, 
shall  be  checked  against  his  account  for  the  time  he  is  so  absent,  such  absence  being 
computed  from  the  date  (inclusive-)  that  the  unauthorized  absence  begins  to  the  date 
(exclusive)  of  the  man's  return  to  military  control.  Disconnected  periods  of  unau- 
thorized absence  of  less  than  24  hours  will  not  be  checked. 

213.  In  order  to  increase  the  mobility  of  forces  available  for  expeditionary  service 
and  reduce  issues  at  the  time  of  departure  to  a  minimum,  each  enlisted  man  at  all 
posts,  except  recruits  at  recruit  depots,  will  be  required  to  keep  on  hand  at  all  times 
the  following  articles  of  clothing  in  good  serviceable  condition: 


Blanket 1 

Trousers,  field 3 

Hat,  field,  w/cord 1 

Leggings,  pairs 2 

Shirts,  flannel 3 

Shoes,  pairs 2 

Overcoat 1 


Goat,  field 2 

Drawers 4 

Hat  ornament 1 

Poncho 1 

Shirts,  under . 4 

Socks,  pairs 4 


(a)  Commanding  officers  will  require  company  and  detachment  commanders  to 
keep  lists  of  the  clothing  in  the  hands  of  each  man  and  by  frequent  inspections  to 
see  that  these  lists  are  kept  up  to  date  and  that  each  man  has  at  all  times  all  of  the 
articles  required  in  this  paragraph.  Only  absolutely  necessary  articles  will  be  issued 
after  the  receipt  of  orders  and  prior  to  the  departure  of  expeditionary  forces, 

214.  An  enlisted  man  who  requires  clothing  will  enter  on  a  requisition  slip  the 
articles  and  sizes  required,  in  time,  if  practicable,  to  have  it  completed  and  turned 
in  to  the  issuing  officer  at  least  two  days  prior  to  issue  day.  These  slips  will  be 
visaed  by  company  and  detachment  commanders,  who  will  require  the  men  to  enter 
thereon  necessary  articles  and  will  strike  off  excessive  or  unnecessary  articles. 

215.  The  issue  slip  will  be  made  out  in  triplicate  by  the  use  of  an  indelible  pencil 
and  carbon  paper.  A  separate  issue  slip  will  be  made  for  each  issue  of  clothing  to  an 
individual.  The  original  issue  slip  will  be  used  as  the  forwarding  voucher.  The 
duplicate  issue  slip  becomes  the  issuing  officer's  retained  voucher,  while  the  tripli- 
cate issue  slip  is  given  to  the  enlisted  man  at  the  time  the  issue  is  made,  to  be  retained 
by  him.  First  sergeants  or  company  commanders  may  retain  for  safe-keeping  the 
triplicate  issue  slips  pertaining  to  the  enlisted  men  of  their  companies.  Both  the 
original  and  duplicate  of  issue  slips  will  be  signed  by  the  enlisted  man  who  receives 
the  clothing,  and  all  three  copies  will  be  signed  by  the  witnessing  officer.  The 
original  issue  slips  will  be  forwarded  as  sub  vouchers  to  the  "Abstract  of  clothing 
issued." 

216.  At  the  conclusion  of  the  day's  issue,  the  articles  issued  will  be  checked  from 
the  issue  slips  to  the  check  sheet.  One  page  of  the  check  sheet  will  be  devoted  to 
each  day  that  clothing  is  issued.    The  totals  of  the  articles  issued  will  be  computed 
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and  entered  on  the  check  sheet  in  the  space  provided  therefor.  The  aggregates  of 
values  of  the  various  articles  issued  for  the  day  will  also  be  computed  and  entered  on 
the  check  sheet  in  the  proper  column.  Totals  of  articles  of  previous  issues  will  be 
brought  forward;  and  the  aggregates  of  the  articles  issued  to  date,  in  the  accounting 
period,  will  be  stated  in  the  column  provided.  The  check  sheets  will  be  kept  posted 
so  that  it  can  be  determined  at  any  time  what  quantities  of  each  of  the  various  articles 
of  clothing  the  issuing  officer  may  have  issued  in  the  current  accounting  period. 
Check  sheets  will  be  kept  in  prong  files,  or  loose-leaf  binders,  which  will  be  provided 
for  the  purpose. 

217.  The  totals  of  articles  of  clothing  issued  will  be  transferred  monthly,  and 
whenever  a  return  is  closed,  from  the  check  sheet  to  an  "Abstract  of  clothing  issued." 
This  abstract  will  constitute  the  officer's  voucher  for  dropping  the  clothing  issued 
from  his  return,  and  the  original,  together  with  the  supporting  issue  slips,  will  be 
forwarded  to  the  Quartermaster.  The  duplicate  will  be  filed  with  the  retained  return. 
At  large  posts  where  it  may  be  desirable  to  submit  "Abstracts  of  clothing  issued" 
oftener  than  once  a  month,  the  accountable  officer  will  submit  suitable  recommenda- 
tions to  the  Quartermaster. 

218.  The  clothing  record  will  be  kept  in  indelible  pencil  and  on  a  debit  and 
credit  basis.  The  debit  items  are:  "Due  U.  S.  from  last  settlement";  "Issues"; 
"Absence  without  leave."  The  credit  items  are:  "Due  marine  from  last  settle- 
ment' ';  "Checkages  against  pay  for  overdrawn  clothing" ;  "Allowances."  The  record 
will  be  kept  up  to  date  in  duplicate  (white  and  yellow)  at  all  times,  except  that  the 
"Allowance"  will  be  entered  just  prior  to  closing  an  account. 

219.  The  clothing  accounts  of  all  men  will  be  settled  semiannually,  on  March  31 
and  September  30,  except  as  may  be  necessary  to  settle  individual  accounts  by  reason 
of  discharge,  death,  desertion,  or  conviction  by  general  court-martial  involving  loss 
of  allowances. 

(a)  To  settle  an  account,  the  date  it  is  settled  to  include  will  be  entered  in  the 
first  column,  the  words  "All.  for  period"  in  the  second  column,  and  the  amount 
of  the  allowance  in  the  credit  column.  As  any  absence  without  leave  will  have 
been  entered  in  the  record  when  occurring,  the  "All.  for  period"  will  be  the  allow- 
ance for  the  total  number  of  days  in  the  period.  A  single  line  will  then  be  drawn 
across  both  debit  and  credit  columns,  both  columns  totaled,  and  a  double  line  drawn 
across  the  page. 

(o)  When  the  account  is  settled  at  the  semiannual  period,  the  date  of  the  first 
day  of  the  new  period  will  be  entered  in  the  first  column  just  below  the  double  line, 
the  words  "Due  U.  S."  or  "Due  marine,"  as  the  case  may  be,  entered  in  the  second 
column,  and  the  amount  due  entered  in  the  proper  debit  or  credit  column.  The 
duplicate  (yellow)  will  then  be  detached  and  forwarded  to  the  Quartermaster.  The 
original  (white)  will  be  pasted  on  the  back  of  the  top  edge  to  the  inside  of  the  back 
of  the  cover,  fresh  sheets  (yellow  and  white)  placed  in  the  folder,  and  the  balance 
"Due  U.  S."  or  "Due  marine"  entered  on  the  new  page. 

(c)  When  the  account  is  settled  for  any  other  reason,  the  date  the  account  is  settled 
to  include  will  be  entered  in  the  first  column  just  below  the  double  lines  referred 
to  in  paragraph  219a,  the  words  "Due  U.  S."  or  "Due  marine"  entered  in  the  second 
column  and  the  amount  due  entered  in  the  proper  debit  or  credit  column.     Suitable 
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remarks  should  immediately  follow,  stating  the  reason  for  settling  the  account.  For 
example,  "For  discharge,  exp.  enl.";  "For  discharge  by  purchase";  "Deserted 
Nov.  15,  1915";  "Died  Nov.  15,  1915";  "G.  C.  M.  approved  Nov.  15,  1915."  When 
the  account  is  settled  in  accordance  with  this  paragraph,  the  officer  or  noncom- 
missioned officer  keeping  the  account  will  certify  it  by  signing  his  name  immedi- 
ately following  the  remarks,  and  will  forward  the  duplicate  (yellow)  to  the  Quarter- 
master. 

(d)  When  clothing  accounts  are  settled  in  accordance  with  paragraph  219c,  a  "State- 
ment of  clothing  account,"  Form  N.  M.  C.  146,  revised,  will  immediately  be  pre- 
pared and  forwarded  to  the  officer  keeping  tne  man's  pay  account,  for  transmission 
with  Form  N.  M.  C.  90  to  the  settling  paymaster. 

220.  When  a  man's  clothing  account  is  closed  for  discharge  for  any  reason,  his 
original  clothing  record  will  be  retained  at  the  post  until  such  time  as  the  man  is 
actually  discharged,  when  it  will  be  forwarded  to  the  Quartermaster,  after  any  addi- 
tional credits  given  by  the  settling  paymaster  have  been  entered.  The  commanding 
officer  will  notify  the  post  quartermaster  of  any  such  credits. 

221.  Clothing  accounts  of  men  to  be  discharged  upon  expiration  of  enlistment, 
will  be  settled  to  include  the  date  of  discharge.  Clothing  accounts  of  men  to  be  dis- 
charged for  any  other  reason  will  be  settled  to  include  the  date  of  forwarding  same. 
Clothing  accounts  of  men  whose  pay  accounts  are  carried  by  naval  paymasters  will, 
in  all  cases,  be  settled  to  include  date  of  discharge.  In  case  of  death,  the  account 
will  be  settled  to  include  the  date  of  death;  in  case  of  desertion,  to  include  the  date 
prior  to  the  date  of  desertion;  in  case  of  general  court-martial  involving  loss  of  allow- 
ances, to  include  the  date  prior  to  date  of  approval  of  sentence. 

222.  When  a  man  is  transferred,  the  date  of  transfer  and  the  station  to  which  he 
is  transferred  will  be  entered  on  his  clothing  record  on  the  line  immediately  follow- 
ing the  last  entry.  His  account  will  not  be  settled  unless  the  date  of  transfer  is  so 
near  the  semiannual  settlement  that  he  will  not  arrive  at  his  new  station  until  after 
that  date,  in  which  case  his  account  will  be  settled  before  transfer  to  include  the 
date  of  the  semiannual  settlement,  the  duplicate  (yellow)  being  immediately  for- 
warded to  the  Quartermaster. 

(a)  Where  large  forces  are  ordered  to  expeditionary  or  other  duty  at  about  the 
time  of  the  semiannual  settlement  and  the  accounts  have  not  been  settled,  they 
will  be  forwarded  in  the  usual  manner  and  settled  by  the  new  quartermaster  as  soon 
as  practicable  after  the  end  of  the  settlement  period. 

223.  When  a  man  joins  by  enlistment  or  from  desertion,  the  clothing  record  will 
be  prepared  in  triplicate  and  the  triplicate  (green)  immediately  forwarded  to  the 
Quartermaster. 

224.  When  a  general  court-martial  prisoner,  who  was  sentenced  to  lose  allow- 
ances is  restored  to  duty,  and  his  clothing  record  is  furnished  with  the  service  record 
book,  such  account  will  be  continued  in  the  same  manner  as  an  ordinary  transfer, 
the  allowance  commencing  from  date  of  restoration  to  duty.  If  no  clothing  record 
is  furnished  a  new  one  will  be  prepared  as  provided  in  paragraph  223.  The  clothing 
account  of  a  man  convicted  by  a  general  court-martial  and  not  sentenced  to  lose 
allowances  will  be  treated  in  the  same  manner  as  the  clothing  account  of  a  man  in 
good  standing. 
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(a)  In  case  the  question  of  dishonorable  discharge  is  held  in  abeyance  by  the 
Department  or  reviewing  [authority,  to  be  considered  at  the  expiration  of  con- 
finement in  connection  with  reports  on  conduct  in  the  meantime,  the  clothing  account 
will  not  be  settled  but  will  be  carried  in  like  manner  as  for  men  not  sentenced  to 
dishonorable  discharge. 

225.  When  the  clothing  allowance  of  an  enlisted  man  for  any  year  of  enlistment, 
together  with  credits  due  from  prior  years,  has  been  exhausted,  the  amount  in  excess 
together  with  the  money  value  of  any  subsequent  issues  during  that  year,  will  be 
checked  against  his  pay  on  the  pay  roll  for  the  month  in  which  the  issues  are  made, 
except  as  provided  in  the  following  paragraph. 

226.  In  cases  of  men  transferred,  no  request  for  checkage  for  overdrawn  clothing 
will  be  made,  but  the  notation  "Excessive  issues,"  shall  be  made  on  the  clothing 
record  for  the  information  of  the  receiving  officer  that  the  man  has  drawn  clothing 
in  excess  of  the  authorized  credit  and  that  checkage  against  his  pay  should  be  requested. 
It  shall  be  the  duty  of  an  officer  receiving  clothing  records  carefully  to  examine  them 
as  soon  as  received,  and  to  make  immediate  request  for  checkage  in  all  cases  bearing 
the  notation  "Excessive  issues." 

227.  Requests  for  "Checkages  for  overdrawn  clothing,"  Form  N.  M.  C.  1,  will 
be  forwarded  to  the  Quartermaster  as  soon  as  checkage  has  been  made  on  the  pay  roll. 

228.  Officers  failing  to  make  checkages  on  account  of  excessive  issues  will  be 
held  responsible  for  all  losses  to  the  Government  by  reason  of  such  failure. 

229.  Applicants  for  enlistment,  when  quartered  by  the  Government  at  recruit 
depots  only,  will  be  supplied  with  one  suit  of  pajamas;  upon  the  accomplishment 
of  such  enlistment  the  pajamas  so  issued  will  be  charged  in  the  clothing  account 
and  [become  the  property  of  the  man.  In  case  of  rejection,  the  pajamas  will  be 
returned  to  the  accountable  officer,  laundered,  and  returned  to  store  for  similar  sub- 
sequent issue. 

230.  To  compute  the  allowance  for  any  period,  the  amount  shown  in  the  table 
published  annually  for  the  actual  number  of  days  in  such  period  will  be  given. 

23 1.  When  men  reach  the  end  of  the  first  year  of  enlistment  during  a  period,  the 
amountTshown  for  the  actual  number  of  days  served  in  each  year  of  enlistment  will 
be  added  together  to  arrive  at  the  allowance  for  the  period. 

232.  Commanding  officers  will  promptly  notify  in  writing  officers  in  charge  of 
clothing  accounts  of  any  change  affecting  the  clothing  account  of  any  enlisted  man. 
When  men  join  by  enlistment  or  from  a  recruiting  office,  such  accountable  officers 
will  be  furnished  at  once  with  the  full  name  and  correct  date  of  enlistment.  In  case 
of  absence  without  leave,  the  necessary  information  will  likewise  be  furnished. 

233.  In  case  of  absence  without  leave  between  the  date  the  man's  clothing  account 
is  closed  and  the  date  he  is  to  receive  his  discharge,  the  clothing  allowance  for  the 
actual  number  of  days  so  absent  will  be  collected  by  the  commanding  officer  before 
the  discharge  is  handed  to  the  man.  The  amount  so  collected  will  be  forwarded  to 
the  paymaster  having  the  man's  account. 

234.  Accountable]  officers  making  certificates  showing  the  condition  of  clothing 
accounts  will  be  held  pecuniarily  responsible  for  the  correctness  thereof. 

(a)  Nothing  in  the  above  paragraph  relieves  the  commanding  officer  from  pecuniary 
responsibility  where  overpayment  is  made  by  his  failure  to  notify  the  accountable 
officer,  as  provided  in  paragraph  232. 
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235.  No  article  of  outer  uniform  clothing  other  than  such  as  may  be  necessary  to 
enable  them  to  appear  decently  clad  will  be  issued  to  enlisted  men  who  surrender  or 
who  are  delivered  to  the  Marine  Corps  authorities  as  stragglers  or  deserters  from  the 
Marine  Corps,  and  who  are  recommended  for  trial  by  general  court-martial.  Such 
men  will  be  retained  in  confinement,  and  in  case  of  conviction  will  be  transferred  to 
prison  in  the  clothing  worn  by  them  when  received  into  the  custody  of  the  Marine 
Corps  authorities. 

236.  Necessary  issues  of  clothing  made  to  marines  sentenced  to  forfeiture  of  pay 
and  allowances  will  not  be  charged  against  their  accounts,  as  same  are  proper  charges 
against  the  appropriation  "Pay,  miscellaneous,"  for  the  Navy,  and  officers  making 
such  issues  will  forward  monthly  to  the  Quartermaster  receipt  forms,  in  duplicate, 
for  clothing  so  issued,  in  order  that  transfer  of  funds  may  be  effected.  Articles  of 
clothing  issued  in  accordance  with  this  paragraph  will  be  abstracted  separately  and 
dropped  from  the  return  on  such  separate  abstract. 

237.  Rubber  coats,  hats,  boots,  ponchos,  other  rain  clothes,  and  dungarees  will 
not  be  issued  as  "regular,"  but  will  be  "in  use  by  enlisted  men."  These  articles  will 
only  be  issued  to  and  used  by  enlisted  men  on  actual  duty;  they  will  be  accounted 
for  on  the  return  of  Marine  Ccrps  property,  and  expended  by  report  of  board  of 
survey  when  no  longer  serviceable.  If  lost  through  fault  or  neglect,  the  money 
value  of  same  will  be  charged  on  the  pay  rolls  as  prescribed  in  paragraph  83. 

238.  Commanding  officers  of  organizations  will  immediately  collect  and  make  an 
inventory  of  the  effects  left  by  absentees.  When  an  absentee  is  declared  a  deserter 
his  effects  and  the  inventory  will  be  turned  over  to  the  post  quartermaster,  who  will 
receipt  for  same. 

(a)  The  post  quartermaster  will  retain  all  articles  of  uniform  clothing  for  loan, 
under  the  direction  of  the  commanding  officer,  to  applicants  for  enlistment,  or  to 
enable  stragglers  or  deserters  to  appear  decently  clad,  as  contemplated  by  paragraph 
235.  In  case  a  surplus  of  this  clothing  accumulates,  a  report  will  be  made  to  the 
Quartermaster  with  a  view  to  having  the  surplus  transferred  to  a  recruit  depot. 

(6)  All  other  personal  effects  will  be  sold  at  public  auction  after  two  months,  and 
the  total  amount  received  from  such  sale  will  immediately  be  transmitted  to  the 
paymaster  having  the  deserter's  account.  The  full  name  and  rank  of  the  man,  as 
well  as  the  dates  of  enlistment  and  desertion,  will  be  shown  on  the  form  provided 
for  this  purpose.  Money  found  in  the  effects  of  a  deserter  will  immediately  be  for- 
warded to  the  paymaster  having  his  account. 

(c)  Enlisted  men  purchasing  deserters'  effects  may  have  the  amount  of  purchase 
charged  against  their  accounts  on  the  pay  roll  next  succeeding  the  sale. 

239.  Whenever  an  enlisted  man  is  convicted  of  fraudulent  enlistment  and  sentenced 
to  be  discharged  or  confined  in  a  prison  his  commanding  officer  will  secure  all  clothing 
issued  to  him  by  the  Government  before  discharging  him  or  transferring  him  to  a 
prison,  except  such  as  may  absolutely  be  necessary  to  enable  him  to  appear  decently 
clad. 

(a)  Any  clothing  fit  for  reissue  will  be  turned  over  to  the  post  quartermaster,  who 
will  take  it  up  by  certificate  on  his  quarterly  return. 

(6)  Any  clothing  not  fit  for  reissue  will  be  disposed  of  at  the  discretion  of  the 
commanding  officer. 
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239.  Whenever  an  enlisted  man  is  convicted  of  fraudulent  enlistment  and 
sentenced  to  be  discharged  or  confined  in  a  prison,  his  commanding  officer  will 
secure  all  clothing  issued  to  him  by  the  Government  before  discharging  him  or 
transferring  him  to  a  prison,  except  such  as  may  be  absolutely  necessary  to  enable 
him  to  appear  decently  clad. 

(a)  Any  clothing  fit  for  reissue  will  be  turned  over  to  the  post  quartermaster, 
who  will  take  it  up  by  certificate  on  his  return. 

(b)  Any  clothing  not  fit  for  reissue  will  be  disposed  of  at  the  discretion  of 
the  commanding  officer. 

240.  Every  article  of  clothing  shall  be  plainly  marked  with  the  owner's  name, 
using  either  stencil  or  stamp,  the  letters  to  be  one-quarter  inch  high  and  similar  in 
style  to  the  following  sample : 

J.  T.  SMITH. 

(a)  These  names  shall  be  marked  in  black  on  light-colored  material  and  in  white 
on  dark-colored  material,  and  shall  be  placed  on  the  several  articles  as  follows : 

Caps :  Inside  the  crown. 

Cap  covers  :  Inside  the  band. 

Coats,  blue,  winter  field,  and  overcoats  :  On  lining  of  right  sleeve,  near  the 

shoulder  seam. 
Coats,  summer  field:    Inside,  on  right  facing,  under  the  pocket. 
Drawers :  On  the  outside  of  right  half  waistband. 
Gloves :  Inside  wrist,  parallel  to  edge. 
Hats :  Inside  the  crown. 

Leggings:  On  the  inside,  one  inch  from  the  parallel  to  the  top. 
Shirts,  under:  Across  center  of  back,  inside,  one  inch  below  collar. 
Shirts,  flannel :  On  the  inside  facing,  underneath  the  right  pocket. 
Shoes :  Inside,  near  the  top. 
Socks :  On  the  leg  near  the  top. 
Trousers :  Inside  right  waistband. 

(C.   S.   of   A.  9.) 

(b)  Blankets  shall  be  marked  with  the  owner's  name  in  white  block  letters  one 
inch  in  height,  similar  to  the  standard  stencil  issued  by  the  Quartermaster's  De- 
partment, on  the  face  of  the  blanket,  in  the  center  of  the  lower  stripe. 

241.  Particular  attention  is  called  to  the  various  sizes  of  all  coats  and  trousers 
issued  to  the  Corps.  The  sizes  "long,"  "medium,"  and  "short"  coats  and  trousers 
of  different  sizes  are  now  made.  The  conformation  of  men  varies.  Some  men  with 
certain  chest  measurements,  for  example,  require  long  sleeves  and  waists,  and  others 
short  sleeves  and  waists.  Diversity  also  exists  as  to  hip  and  seat  measurements, 
etc.  To  provide  for  this  diversity  in  the  conformation  of  men,  "long,"  "medium" 
and  "short"  coats  and  trousers  are  manufactured.  Complaints  have  been  made 
that  coats  part  in  front  at  the  bottom.  Experience  shows  in  most  cases  that  this 
parting  is  due  to  one  of  two  causes — that  the  men  have  their  coats  taken  in  on  the 
hips  or  seat,  or  that  the  coats  issued  are  too  small  over  the  hips  or  seat.  For  illus- 
tration, a  man  may  seem  to  require  a  No.  2  "medium"  coat ;  it  is  possible  a  No.  3 
"short"  will  fit  better.     Special  care  will  be  observed  in  the  issue  of  garments. 
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(a)  Iji  all  cases  men  will  be  required  to  try  on  garments  before  taking  them. 
Trying  on  garments  is  important.  It  is  the  practical,  surest  way  to  obtain  a  fit. 
Owing  to  the  increased  number  of  sizes,  the  alteration  of  garments  should  not  be 
necessary  if  careful  attention  is  paid  to  trying  on  at  time  of  issue.  Garments  will 
only  be  altered  upon  authority  of  the  commanding  marine  officer. 

242.  Enlisted  men  will  not  be  permitted  to  attach  hooks  below  the  bottom  button 
of  the  uniform  coat  or  to  make  any  alteration  in  uniforms  as  issued,  except  upon 
the  authority  of  their  commanding  officer. 

243.  The  field  hat  will  be  worn  as  illustrated  in  the  uniform  regulations. 

244.  Hospital  Corpsmen  transferred  to  a  Marine  Corps  post  or  organization 
for  expeditionary  service  or  training  for  expeditionary  service  will  be  is- 
sued such  outfit  of  Marine  Corps  clothing,  including  rating  badges,  as  may  be 
deemed  necessary  by  the  commanding  officer.  Such  issues  will  be  made  under 
the  same  conditions  and  regulations  as  govern  the  issue  of  clothing  to  enlisted 
men  of  the  Marine  Corps.  Clothing  so  issued  will  be  charged  against  Marine 
Corps  appropriation  and  will  be  dropped  from  the  property  return  on  a 
separate  Abstract  of  Clothing  Issued,  which  should  be  accompanied  by  the 
issue  slip  supporting  the  expenditure.  In  case  of  transfer  from  expeditionary 
or  expeditionary  training  service,  all  Marine  Corps  uniform  outer  clothing  in 
the  possession  of  Hospital  Corpsmen  will  be  turned  in  to  the  Marine  Corps.  The 
provisions  of  this  paragraph  will  not  apply  to  Hospital  Corpsmen  ordered  to 

duty  at  a  hospital  at  a  Marine  Corps  post  in  the  United  States.      (See  para- 
graph 363,  Marine  Corps  Orders.)      (C.   S.   of   A.  9.) 


Section  11.— GRATUITOUS  ISSUES  AND  DESTRUCTION  OF 

PROPERTY. 

251.  No  article  of  clothing  will  be  issued  gratuitously  except  bachelor  buttons,  all 
chevrons,  insignia  for  gun  pointers,  insignia  for  small  arms  firing,  Navy  course,  service 
stripes,  trouser  stripes,  toilet  kits  to  recruits  on  first  entering  the  service,  special 
full-dress  band  uniforms,  and  such  other  articles  as  may  from  time  to  time  be  author- 
ized in  the  annual  price  list  of  clothing,  etc.,  such  articles  as  may  be  issued  to  replace 
those  destroyed  to  prevent  contagion  or  through  fighting  fire,  as  provided  in  next 
paragraph,  and  those  which  maybe  issued  on  specific  authority  of  the  Quartermaster; 
authority  to  be  obtained  in  each  case  before  the  issue  is  made.  With  the  exception 
of  toilet  kits,  the  above  articles  when  issued  will  not  be  entered  on  the  issue  slip,  but 
will  be  expended  from  the  return  by  certificate  of  the  accountable  officer.  Toilet 
kits,  when  issued  to  other  than  recruits,  will  be  entered  on  the  issue  slip  and  charged 
against  the  man's  clothing  allowance. 

252.  The  issue  gratuitously  of  articles  of  clothing  necessary  to  replace  such  as  have 
been  destroyed  to  prevent  contagion,  or  fighting  fire  which  threatens  the  destruction  of 
Government  property,  is  authorized;  but  such  issue,  when  made  to  replace  clothing 
destroyed  to  prevent  contagion,  must  be  based  upon  the  official  report  of  the  surgeon 
of  the  post  or  vessel,  and  the  order  of  the  commanding  officer  directing  the  clothing  to 
be  destroyed,  copies  of  which  papers  will  be  forwarded  with  the  return  as  vouchers. 
In  the  case  of  issues  made  to  replace  clothing  destroyed  by  fire,  the  order  of  the 
commanding  officer  of  the  post  or  vessel  for  the  issue  of  such  clothing,  stating  the  cir- 
cumstances under  which  the  clothing  was  destroyed,  will  be  filed  with  the  return  as 
a  voucher. 

(a)  An  inventory  of  the  articles  should  be  made  before  destruction,  under  the  super- 
vision of  an  officer  or  noncommissioned  officer,  and  only  those  articles  actually 
destroyed  should  be  replaced. 

(6)  Issues  of  this  kind  are  to  be  receipted  for  on  a  separate  receipt  form  by  the  men 
to  whom  issues  are  made,  but  are  not  to  be  charged  against  their  accounts.  These 
forms  should  be  headed  "Gratuitous  issues." 

253.  When  clothing,  the  property  of  the  Government,  is  ordered  to  be  destroyed 
for  any  cause,  and  the  articles  are  not  enumerated  in  the  order,  a  board  should  be 
requested  to  make  an  inventory  of  the  property.  Such  an  inventory,  in  duplicate, 
duly  approved,  together  with  certified  copies  of  the  order  directing  the  destruction  of 
the  property,  will  be  the  officer's  voucher  for  the  expenditure  of  the  property,  and- 
«— -*  ^rnmp^ny  hip  retn™ 

254.  Before  destroying  or  abandoning  Government  property,  the  responsible  officer 
should  always  see  that  the  necessary  orders  are  obtained. 

255.  Should  it  become  necessary  to  issue  new  clothing  for  use  in  the  burial  of  a 
deceased  marine,  as  in  the  case  of  a  man  who  dies  away  from  his  proper  command  and 
under  circumstances  rendering  such  issue  imperatively  necessary,  the  expense  of  the 
issue  will  be  borne  by  the  United  States,  and  the  clothing  will  be  dropped  from  the 
return  of  the  issuing  officer  on  the  order  of  the  commanding  officer,  which  must  recite 
the  necessity  for  the  issue-  A.  certified  copy  of  this  order  should  accompany  the 
return. 
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Section  12.— TEANSFEES  TO  OTHEE  BEANCHES  OF  THE 

SEEVICE. 

261.  Except  in  cases  of  emergency,  transfers  of  clothing  will  not  be  made  to  other 
branches  of  tho  servico,  except  to  the  Navy  for  use  of  bands,  unless  authorized  by  tho 
Quartermaster.  If,  in  emergency,  transfer  is  made  without  his  authority,  the  fact 
will  immediately  be  reported  to  him,  with  a  statement  of  all  circumstances  bearing 
on  the  case. 

262.  Supply  officers  at  navy  yards  and  stations  may  make  requisitions  on  the  post 
quartermaster,  or  the  nearest  depot  quartermaster,  for  articles  of  uniform  clothing  of 
tho  Marino  Corps  actually  required  for  members  of  navy  bands  attached  to  the  station 
or  vessels  thereat. 

263.  On  board  ships  not  at  navy  yards,  tho  supply  officer  may  make  requisition  ony 
the  officer  commanding  the  marine  detachment  for  such  necessary  articles  as  can  \y& 
furnished.  For  articles  not  in  store,  requisitions  should  be  made  by  the  supply 
officer  on  the  nearest  depot  quartermaster. 

264.  No  issue  of  clothing  will  be  made  by  officers  of  the  Marine  Corps  direct  to 
enlisted  men  of  the  Navy,  except  men  attached  to  expeditionary  forces  and  when 
their  accounts  can  be  checked  at  the  time  of  issue. 

265.  When  property  is  transferred  to  the  Navy  or  another  department  of  the 
Government,  tho  invoicing  officer  will  prepare  invoices  and  receipts  in  sextuplicatc, 
on  prescribed  forms,  such  papers  to  be  itemized,  and  to  show  unit  price  of  each  article, 
extension  of  each  item,  and  total  of  invoice.  The  authority  for  making  the  transfer, 
with  number  and  date,  must  also  be  stated.  He  will  sign  the  original,  sign  or  stamp 
two  copies,  and  forward  all  papers  to  the  receiving  officer.  The  receiving  officer  will 
insert  the  date  the  property  is  received,  sign  the  original,  sign  or  stamp  the  three 
copies  not  executed  by  the  invoicing  officer,  and  return  all  copies  executed  by  him, 
together  with  the  original,  to  the  invoicing  officer.  The  original  and  one  copy  thereof 
will  immediately  bo  forwarded  by  the  invoicing  officer  to  the  Quartermaster,  as  a 
voucher  upon  which  to  secure  reimbursement  for  tho  value  of  tho  property  transferred, 
the  Auditor  for  the  Navy  Department  having  decided  as  follows:  "Tho  Auditor 
desires,  in  all  cases,  the  original  vouchers,  or  invoices,  duly  signed,  and  not  the  carbon 
copies;  and  will  in  no  case  make  a  transfer  upon  a  copy,  unless  there  is  evidence 
therewith  that  tho  original  has  been  destroyed."  Tho  remaining  two  receipts  may  bo 
retained  by  tho  invoicing  officer  as  vouchers  to  his  return. 

(a)  When  property  is  received  as  a  loan  from  another  department  of  the  Government, 
the  receiving  officer  will  state  on  the  face  of  all  receipts  given  therefor  that  such  is  tho 
case  and  that  no  reimbursement  is  to  be  effected  for  the  value  thereof,  and  no  appro- 
priation should  be  mentioned.  The  papers  should  be  itemized  and  authority  shown, 
as  directed  in  the  preceding  paragraph. 
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Section  13.— CAMPAIGN  EIBBONS. 

270.  To  replace  ribbons  for  the  various  campaign  badges,  which  may  have  become 
lost,  soiled,  or  worn,  requisition  will  be  made  on  the  Quartermaster  for  the  number 
of  ribbons  required  for  such  purpose,  the  same  to  be  issued  by  the  accountable  offi- 
cer to  officers  and  men  when  required. 

(a)  The  issue  of  these  ribbons,  in  excess  of  the  allowance  of  one  ribbon  for  each  badge 
during  an  enlistment,  will  be  charged  to  the  enlisted  man  at  cost  price.  Officers 
requiring  extra  campaign  ribbons  may  purchase  them  from  the  accountable  officer. 
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Section  14.— REWARDS  FOR  DESERTERS  AND  STRAGGLERS. 

271.  A  reward  not  exceeding  $50  will  be  paid  for  the  apprehension,  arrest  and 
delivery  of  a  deserter,  and  one  not  exceeding  $25  for  the  apprehension,  arrest  and 
delivery  of  a  straggler,  when  authorized  by  the  Major  General  Commandant,  the  com- 
manding officer  of  a  post,  a  recruiting  officer,  the  commanding  officer  of  a  naval  vessel, 
or  a  depot  quartermaster.  In  special  cases  when,  by  reason  of  the  distance  to  be  trav- 
eled, the  amount  of  the  reward  would  not  compensate,  transportation  may  be  furnished, 
upon  order  of  the  Major  General  Commandant,  to  the  civil  officer  for  round  trip  for 
himself  between  place  of  arrest  and  place  of  delivery,  in  addition  to  the  reward. 

272.  Payment  of  a  reward  for  the  delivery  of  a  deserter  is  not  authorized  where  no 
reward  was  offered  prior  to  such  delivery.  However,  in  such  a  case  the  necessary 
expenses  incurred  in  such  delivery  by  the  person  making  the  same  may  be  paid  upon 
approval  by  the  Major  General  Commandant.     (20  Comp.,  7G7.) 

273.  Vouchers  for  payment  of  reward  for  the  apprehension,  arrest  and  delivery  of  a 
deserter  or  straggler  should  be  prepared  and  signed  in  the  name  of  the  person  complying 
with  the  terms  of  the  offer  of  reward;  should  show  the  full  name  of  the  man  apprehended , 
together  with  his  rank  and  place  of  delivery;  and  should  be  accompanied  by  a  copy 
of  the  offer  of  reward.  The  amount  to  be  piid  must  be  checked  against  the  man's 
account,  and  a  certificate,  signed  by  the  proper  officer,  to  the  effect  that  such  checkage 
has  been  or  will  be  made,  stating  the  pay  roll  upon  which  it  appears  or  will  appear, 
should  be  placed  on  the  face  of  the  voucher,  or  accompany  it,  when  the  voucher  is 
submitted  for  payment. 

274.  In  cases  where  transportation  is  furnished  the  civil  officer  making  the  arrest 
and  delivery,  the  cost  thereof  must  also  be  checked  against  the  man's  account. 

275.  Payment  can  not  be  made  from  public  funds  for  cost  of  telegrams  received  from 
or  sent  to  civil  officers  arresting  deserters  or  stragglers,  as  the  reward  is  in  full  satis- 
faction of  all  expenses  incurred,  but  should  in  all  cases  be  sent  paid  or  collect  respec- 
tively, and  the  cost  thereof  should  not  be  checked  against  the  man's  account.  (1 9 
Comp.,  494.) 

276.  All  expenses  incurred  in  cases  of  deserters  or  stragglers  who  voluntarily  sur- 
render themselves  or  are  delivered  by  civil  authorities  at  a  post  or  recruiting  sta- 
tion other  than  that  to  which  they  are  regularly  attached,  including  subsistence  (if 
under  a  recruiting  contract),  medical  examination  (if  by  a  civilian  physician),  trans- 
portation, including  berths  for  self  and  guard,  if  any,  from  place  of  surrender  or  deliv- 
ery to  proper  station,  or  to  such  place  as  the  Major  General  Commandant  may  direct, 
and  return  transportation  of  guard,  subsistence  and  transfers  en  route  for  self  and  guard; 
telegrams  other  than  those  mentioned  in  paragraph  275,  should  also  be  checked 
against  the  man's  account  and  the  Quartermaster  furnished  with  an  itemized  certificate 
of  such  checkage. 

(a)  The  noting  of  data  on  such  records  as  may  be  kept  for  that  purpose,  for  subsequent 
checkage  against  a  man's  pay  account,  will  be  considered  as  charging  such  amount 
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against  the  man's  pay  account,  and  the  officer  furnishing  the  Quartermaster's  Depart- 
ment with  a  certificate  of  checkage  will  state  that  the  amount  shown  has  been  noted  for 
checkage  against  the  man's  account  and  will  be  checked  on  the  first  subsequent  pay- 
roll prepared  at  that  place,  or,  in  the  event  that  the  man  is  transferred  to  another  sta- 
tion before  the  preparation  of  a  pay  roll,  the  commanding  officer  of  such  station  will  be 
requested  to  make  the  checkage. 

277.  In  case  a  deserter  is  discharged  as  "unfit  for  the  service"  without  final  settle- 
ment of  accounts,  an  itemized  statement  of  all  expenses  incurred  will  be  reported  by 
letter  to  the  Paymaster,  Marine  Corps,  with  request  that  the  amount  thereof  be  checked 
against  the  man's  account  on  the  deserters'  roll;  and  the  Quartermaster  will  be  fur- 
nished with  a  certificate,  by  indorsement  thereon,  that  such  checkage  has  been  made. 


Section  15.— ENLISTED  MEN'S  CLOTHING  STORED  FOR  SAFE- 
KEEPING. 

281.  When  enlisted  men  are  transferred  from  shore  stations  in  the  United  States  to 
tropical  duty  or  with  expeditionary  forces,  and  the  nature  of  the  service  is  such  that 
it  is  impracticable  for  the  blue  uniforms  and  other  articles  of  heavy  clothing  to  be 
carried  and  they  are  ordered  to  leave  the  same  behind,  the  following  steps  will  be 
taken  for  the  safe-keeping  of  such  clothing  until  it  is  again  required: 

(a)  Each  man  will  make  into  one  securely  arranged  bundle  the  articles  to  be  stored, 
provided  he  has  no  sea  bag  or  personal  box.  Each  bundle,  sea  bag,  or  box  will  be 
plainly  marked  with  the  name  of  the  owner,  first  name  in  full,  with  middle  initial, 
if  any,  and  the  parcel  tagged  if  necessary.  Two  or  more  men  will  not  be  permitted 
to  bundle  their  effects  into  one  package  or  box  for  storage.  Men  should  turn  in  their 
effects  to  the  commanding  officer  as  above  prescribed.  A  list  of  the  names  of  men 
storing  clothing,  giving  the  nature  of  the  parcel  to  be  stored,  will  be  prepared,  and 
these  lists,  signed  by  the  commanding  officer,  will  be  turned  over  to  the  post  quarter 
master,  together  with  the  effects.  Effects  of  men  received  for  storage  will  not  be 
delivered  except  upon  the  claimant  establishing  his  identity  to  the  satisfaction  of  the 
post  quartermaster. 

(6)  The  post  quartermaster  will  carefully  store  the  effects  until  required.  A  per- 
manent record,  in  book  form,  will  be  kept  by  him,  giving  the  name  of  each  man  and 
the  nature  of  the  parcel  stored.  Note  will  be  made  in  the  record  when  the  effects 
are  turned  over  to  the  man,  or  shipped  to  another  station  for  delivery,  as  the  case 
may  be. 

(c)  Commanding  officers  and  post  quartermasters  will  take  all  reasonable  care  to 
insure  proper  marking,  preservation  and  safe-keeping  of  this  uniform  clothing  until 
it  is  claimed.  At  posts  where  no  post  quartermaster  is  detailed,  storage,  care  and 
delivery  of  this  clothing,  as  herein  directed,  will  devolve  upon  the  commanding 
officer. 

(d)  Where  enlisted  men  have  become  separated  from  their  effects,  as  outlined 
above,  shipment  of  such  effects  will  be  made  on  the  direct  request  of  the  com- 
manding officer  at  the  post  where  the  men  are  stationed  to  the  commanding 
officer  at  the  post  where  the  clothing  is  stored.  Requests  for  shipment  should  include 
all  information  necessary  for  locating  the  clothing,  including  the  designation  of  the 
man's  original  company. 
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Section  16.— ARMS  AND  ACCOUTERMENTS. 

291.  Arms  and  accouterments  needed  at  posts  or  by  detachments  on  ships 
will  be  procured  by  requisition  upon  the  nearest  depot  quartermaster  having  the 
same  in  charge,  the  requisitions  to  be  approved  by  the  commanding  officers.  The 
column  entitled  "Total  on  hand  serviceable"  must  be  filled  in  before  the  requisition 
is  forwarded. 

292.  Accouterments  will  be  marked  in  black  with  the  name  of  the  man  to 
whom  they  are  issued,  using  either  stencil  or  stamp,  the  letters  to  be  one- 
fourth  of  an  inch  high  and  similar  in  style  to  the  following  sample: 

J.  T.  SMITH. 

Haversacks  and  pack  carriers  will  be  marked  inside  the  Raps,  canteen  covers  on 
the  bottoms,  and  belts  inside  the  loops.  In  case  of  reissue  the  first  name  will 
be  blocked  out  and  the  new  name  marked  immediately  below.    (C.  S.  of  A.  9.) 

293.  When  a  detachment  is  ordered  to  a  vessel  it  will,  when  practicable,  be 
armed  and  equipped  at  the  post  from  which  detailed,  and  the  arms  and  accouter- 
ments must  be  in  good  condition.  The  officer  or  noncommissioned  officer  com- 
manding the  detachment  will  return  duplicate  receipts  to  conform  to  the  invoices 
of  the  articles  in  the  hands  of  the  detachment  or  delivered  to  him  by  the  officer 
making  the  transfer,  if  upon  inspection  the  number  and  condition  be  found  cor- 
rectly stated  on  the  invoices.  When  time  will  permit,  the  receiving  officer  or 
noncommissioned  officer  should  immediately  actually  count  the  articles  received. 
He  is  accountable  for  all  articles  for  which  he  receipts. 

294.  Gratuitous  issues  of  gun-  oil,  white  and  winter  field  shade  bianco  laundry 
soap  (fresh-water),  salt-water  soap,  russet  leather  shoe  polish  and  russet  leather 
cleaner  will  be  made  as  follows  : 

(a)  These  articles  except  salt-water  soap  will  be  obtained  by  quartermasters 
from  the  nearest  depot  of  supplies  and  issued  in  bulk  to  organization  commanders 
upon  requisition,  and  by  them  issued  to  the  enlisted  men  of  their  organization 
in  such  quantities  as  may  be  directed  by  the  commanding  officer,  depending  upon 
service  conditions.  These  articles  will  be  used  only  for  the  cleaning  and  pres- 
ervation of  Government  property.  Government  equipment  will  be  washed  only 
when  absolutely  necessary  and  then  by  direction  of  the  organization  commander. 
The  winter  field  shade  bianco  will  be  issued  solely  for  use  on  the  leggings  of 
enlisted  men  required  to  wear  the  winter  field  shade  uniform,  and  will  not  be  used 
on  any  other  part  of  the  clothing,  nor  on  equipment.     (C.  S.  of  A.  6.) 

(b)  Salt-water  soap  may  be  obtained  upon  invoices  from  naval  supply  officers 
and  will  be  issued  only  on  expeditionary  duty  while  on  board  ship  or  while 
ashore   where    fresh-water    is    not   obtainable.       The   quality   issued   to    individual 
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men  will  be  governed  by  the  commanding  marine  officer.    Under  no  circumstances 
will  Government  equipment  be  washed  with  salt-water  soap. 

295.  A  complete  record  will  be  kept  at  all  depots,  posts  and  on  board  ships, 
of  the  serial  numbers  of  rifles,  revolvers,  pistols,  rapid-fire  guns,  gun  mounts, 
carriages,  field  pieces,  radio  sets,  shotguns,  etc.,  in  use  and  in  store.  When  such 
articles,  except  rifles,  revolvers,  pistols  and  shotguns  are  transferred,  the  numbers 
will  be  stated  on  invoices  and  receipts. 

296.  Blanket  bags,  haversacks,  canteens,  intrenching  tools  and  woven  car- 
tridge belts  may  be  kept  in  the  storeroom  on  board  ship,  and  put  in  the  hands 
of  the  men  when  occasion  requires.  The  money  value  of  equipment  will  not 
be  charged  against  the  pay  accounts  of  the  men  unless  lost  or  destroyed  by 
their  fault  or  neglect  in  which  case  action  will  be  taken  in  accordance  with  the 
provisions  of  paragraph  79.      (C.  S.  of  A.  9.) 

297.  When  there  is  a  change  of  flagships  of  the  same  fleet,  the  articles  author- 
ized for  flagships  only,  such  as  buff  and  khaki  color  slings,  battalion  flags,  storm 
flags  and  halliards,  field  telephone  and  heliograph  outfits,  sterilizers  and  carpenter 
tools,  will,  when  practicable,  be  transferred  to  the  new  flagship. 

298.  All  small  arms  ammunition,  supplied  by  the  navy  to  marine  detach- 
ments on  board  ship,  will  be  charged  to  Marine  Corps  appropriations,  transfer  in- 
voices for  such  ammunition,  covering  transfer  of  appropriations,  should  be  re- 
ceipted by  the  marine  officer  to  whom  the  ammunition  is  issued  as  follows :  "Re- 
ceived       (date)    for  transfer  of  appropriations."     All  ammunition  received 

in  this  manner  should  be  taken  up  and  accounted  for  on  the  Marine  Corps  property 
return.     (See  par.  265.) 

299.  Empty  cartridge  cases,  rifle,  caliber  .30,  pistol  and  revolver,  caliber  .45,  also 
empty  packing  boxes,  bandoleers  and  brass  clips,  pertaining  to  the  ammunition 
supplied  by  the  Ordnance  Department  of  the  Army,  accruing  from  target  practice 
in  the  Marine  Corps,  will  be  carefully  preserved  and  returned  to  the  Quarter- 
master's Department  of  the  Marine  Corps,  as  hereinafter  indicated. 

(a)  As  soon  as  practicable  after  the  completion  of  the  firing,  decap  the  cart- 
ridge cases  and  throw  them  into  water.  The  cleaning  will  be  much  facilitated  if 
this  is  done  immediately  after  firing.  Then  thoroughly  clean  the  interior  of  each 
case  with  a  brush  wiper  or  a  piece  of  rag  on  the  end  of  a  wiping  stick,  dry, 
and  pack  in  empt}'  ammunition  boxes.  The  requirements  in  regard  to  the  im- 
mediate decapping  and  cleaning  of  fired  cases  will  not  be  enforced  with  respect 
to  any  Frankford  Arsenal  small  arms  ammunition  manufactured  after  January 
1,  1915.  Bandoleers  and  clips  will  not  be  packed  in  the  boxes  together  with  the 
cartridge  cases.  Where  bandoleers  and  clips  are  packed  in  the  same  box  the 
clips  will  be  wrapped  separately  in  paper.  Care  should  be  taken  that  the  zinc  lining 
of  the  packing  boxes  be  not  injured.  The  lining  and  zinc  cover  should  be  re- 
tained in  the  box  when  the  empty  cartridge  cases,  bandoleers  and  clips  are  packed 
therein.  Empty  cartridge  cases  and  clips  should  be  invoiced  in  all  cases  by  weight 
instead  of  number. 

(b)  The  above-mentioned  articles  accruing  from  target  practice  on  the  East 
Coast  of  the  United  States  and  in  Caribbean  waters  will  be  shipped  by  freight 
to    the    depot    quartermaster,    Philadelphia,    Pa. :    from    the    West    Coast    of    the 
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United  States  and  Pearl  Harbor,  Hawaii,  by  freight  to  the  depot  quartermaster, 
San  Francisco,  Cal.,  and  from  the  Philippine  Islands  and  Pekin,  China,  to  the 
depot  quartermaster.  Cavite,  P.  I. 

(c)  Cartridge  cases  accruing  from  the  use  of  the  gallery  practice  ammuni- 
tion, caliber  .22,  will  be  retained  at  posts  and  sold  at  public  auction  as  scrap 
metal ;  and  the  proceeds  derived  from  the  sales  will  be  forwarded  to  the  nearest 
disbursing  officer  of  the  Quartermaster's  Department,  for  deposit  to  the  credit 
of  the  United  States. 

300.  Strike  out.  (C.  S.  of  A.  9.) 

301.  Depot  quartermasters  in  the  United  States  will  render  a  weekly  state- 
ment of  the  arms,  accouterments,  etc.,  on  hand  to  the  Quartermaster.  Those 
outside  of  the  continental  limits  of  the  United  States  will  render  this  statement 
monthly.  In  making  requisitions  for  articles  additional  to  those  on  hand, 
officers  will  state  in  the  column  provided  for  the  purpose  the  number  of  such 
articles  actually  on  hand  and  serviceable  (C.  S.  of  A.  1.) 

302.  Clothing  bags  will  be  furnished  for  the  use  of  enlisted  men  under  the  fol- 
lowing regulations : 

Each  enlisted  man  now  in  the  service  will  be  issued  one  clothing  bag.  There- 
after bags  will  be  issued  to  each  recruit  upon  first  joining,  and  to  others  upon 
reenlisting.     Whenever  a  clothing  bag  is  issued  the  following  entry  will  be  made 

on  the  cover  of  the  clothing  record  book:    " (date)    ,  issued  one 

(new  or  serviceable)  clothing  bag."     The  entry  will  be  initialed 

by  the  issuing  officer.  Bags  so  issued  will  be  dropped  from  the  return  on  certi- 
ficate of  the  accountable  officer. 

Clothing  bags  will  be  marked  on  the  tag  stitched  to  the  bag  with  the  name  of 
the  man  to  whom  issued,  and  the  bag  will  not  otherwise  be  marked  or  mutilated. 

Clothing  bags  will  remain  the  property  of  the  Government  and  will  be  turned 
in  upon  discharge  or  desertion.  Bags  so  turned  in  will  be  taken  up  on  the  prop- 
erty return  by  certificate  for  reissue  or  survey.  Those  men  who  can  not  produce 
the  bags  will  be  checked  with  the  cost  thereof.  Bags  will  be  sterilized  before 
reissue. 

In  the  event  of  bags  becoming  worn  out  in  service  before  the  discharge  of 
the  men  to  whom  they  have  been  issued,  they  should  be  brought  before  a  board  of 
survey  in  the  same  manner  as  other  Government  property. 

Used  clothing  bags  warranting  repairs  should  be  shipped  to  the  nearest  depot 
of  supplies  when  it  is  impracticable  to  make  such  repairs  at  the  post,  ship  or 
station.     (C.  S.  of  A.  2.) 

303.  The  following  equipment  will  be  issued  to  enlisted  men  and  will 
be  retained  in  their  possession  until  discharged: 

(a)    Rifle,    United  States,   caliber  .30. 
Bayonet  for. 
Brush  and  thong  for. 
Case,  oiler  and  thong,  for. 
Cover,  front  sight,  for. 
Scabbard,  bayonet,  for 
Sling  for. 
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Section  17.— NAVAL  ORDNANCE. 

311.  All  ordnance,      material    and    equiqment  purchased   from    the    appropriation 
'Ordnance  and  Ordnance    Stores,    Navy,"  or  issued  by  the  United  States  Navy,    for 

use  of  the  Marine  Corps,  will  be  taken  up  on  the  Marine  Corps  property  return    and 
accounted  for  in  the  same  manner  as  Marine  Corps  property.        (C.  S.  of  A.  11) 

312.  When  guns,  gun  mounts,  gun  carriages,  gun  sights,  machine  guns  and  rifles, 
mines,  torpedoes,  powder,  projectiles,  mine  and  torpedo  charges,  boats,  motor  vehicles, 
engines,  radio  sets,  range  finders,  telescopes,  field  glasses  or  binoculars,  compasses,  and 
similar  articles  are  transferred,  the  serial  number,  model,  mark  or  type,  index  (in 
the  case  of  ammunition  and  mine  and  torpedo  charges),  unit  cost  and  date  of  purchase 
{if  known),  and  any  other  information  necessary  to  identify  the  article,  will  be  en- 
tered on  the  invoice  and  receipt.  This  information  will  also  be  entered  on  reports 
of  survey  on  property  of  this  class  and  on  requisitions  for  spare  parts  (See  para- 
gragh  567).  When  property  of  this  kind  is  received  and  the  description  called  for 
in  this  paragraph  does  not  appear  dn  the  invoice  or  bill  the  receiving  officer  will  have 
it  entered  thereon.  A  complete  record  showing  the  above  mentioned  data  will  be 
kept  at  all  posts  and  stations  where  property  of  this  kind  is  on  hand  or  in  use. 

(C.  S.  of  A.  11) 

313.  In  case  the  ordnance  allowance  lists  do  not  accord  with  the  material 
furnished  the  station,  the  Bureau  of  Ordnance  should  be  notified  concerning-  the 
discrepancies. 

314.  When  spare  parts,  etc.,  are  required  for  use  in  connection  with  Navy  guns, 
etc.,  a  requisition,  Form  S.  &*  A.  76,  should  be  submitted  to  the  Bureau  of  Ordnance, 
and  forwarded  through  the  designated  supply  yard  for  the  purpose  of  having  the  sup- 
ply officer  indicate  thereon  whether  the  supplies  required  are  on  hand  in  stock  avail- 
able for  issue.  The  number  of  copies  of  Form  S.  &*  A.  76  which  should  be  for- 
warded are  one  white,  four  blue,  and  one  yellow;  an  additional  blue  copy  should  be 
made  and  retained  for  the  files  of  the  officer  submitting  the  requisition.  The  nom- 
enclature in  the  ordnance  allowance  lists  will  be  used,  and  drawing  and  piece  num- 
bers quoted.  The  same  procedure  will  be  followed  when  any  other  material  referred 
to  in  paragraph  311  is  required.  All  requisitions  for  articles  not  included  in  allow- 
ance lists,  or  which  are  in  excess  of  the  yearly  allowance,  will  be  designated  "in  ex- 
cess" and  will  be  forwarded  to  the  Bureau  of  Ordnance  via  the  Major  General  Com- 
mandant. Ordnance  requisition  blanks  may  be  obtained  from  the  nearest  supply 
officer.  (C.  S.  of  A.  11) 

315.  Surveys  on  Navy  property  will  be  held  in  the  same  manner  as  those  on  Ma- 
rine Corps  property,  and  the  same  forms  will  be  used,  but  in  its  recommendations 
regarding  the  disposition  of  ordnance,  boats  and  other  articles  which  by  their  char- 
acter can  be  readily  identified  as  Navy  property,  the  Board  will  be  guided,  so  far  as 
possible,  by  Navy  Regulations  and  Naval  Instructions  on  the  subject.  As  soon  as  a 
survey  has  been  approved  by  the  convening  authority,  if  it  includes  material  listed 
in  the  allowance  book,  a  requisition  to  replace  this  material  should  be  submitted  with- 
out delay,  notation  being  made  on  such  requisition  of  the  date  of  survey. 

(C.  S.  Of  A.  11) 

316.  To  facilitate  accounting  for  ordnance  material  the  Bureau  of  Ordnance 
issues  the  following-  forms: 

(a)  No.  39.  Gun  card:  List  of  guns  on  hand.  To  be  forwarded  semiannually 
or  when  changes  occur. 

(fc)  No.  40.  Mount  card:  List  of  gun  mounts  on  hand.  To  be  forwarded  semi- 
annually or  when  changes  occur. 

(c)  No.  41.  Powder  card:  List  of  charges  on  hand.  To  be  forwarded  semi- 
annually or  when  changes  occur. 
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(d)  No.  42.  Projectile  card:  List  of  projectiles  on  hand.  To  be  forwarded 
semiannually  or  when  changes  occur. 

(e)  No.  49.  Torpedo  practice  card:  To  be  forwarded  when  practice  occurs. 

{f)  No.  50.  Mine  cards:  Lists  of  mines  and  their  appurtenances.  To  be  for- 
warded semiannually  or  when  changes  occur. 

(o)  No.  51.  Fire-control  card:  To  be  forwarded  semiannually  or  when  changes 
occur. 

(h)  No.  69.  Torpedo  card:  To  be  forwarded  semiannually  or  when  changes 
occur. 

(i)  Full  instructions  concerning  the  method  of  filling  in  these  cards  are  printed  on 
the  back  of  each  card  If  these  cards  cannot  be  obtained  from  the  nearest  supply 
officer,  they  may  be  obtained  upon  requisition  to  the  Bureau  of  Ordnance. 

(C.  S.  Of  A.  11) 

317.  When  Navy  ordnance  is  received,  two  cards  will  immediately  be  prepared 
for  each  class  of  the  articles  of  ordnance,  one  copy  to  be  retained  and  one  copy 
forwarded  to  the  Bureau  of  Ordnance.  These  cards  will  be  similarly  forwarded 
on  June  30  and  December  31,  also  when  changes  occur.  When  material  is  trans- 
ferred, a  card  of  such  material  transferred  will  be  forwarded  therewith. 


Section  18.— BOARDS  OF  SURVEY. 

321.  At  shore  stations  where  damage  or  deficiency  is  discovered  in  Government 
property  belonging  to  the  Marine  Corps,  in  use  or  in  store,  arising  from  any  cause,  a 
board  of  survey  will  be  requested  by  the  accountable  officer.  Obsolete  property  will 
be  surveyed  as  soon  as  possible.  All  kinds  of  property,  except  furniture  and  sub- 
sistence stores,  and  ordnance  stores  belonging  to  the  United  States  Navy,  may  appear 
on  the  same  request  and  report  of  board  of  survey. 

322.  In  order  to  relieve  an  officer  from  liability,  or  to  determine  responsibility  on 
account  of  Government  property  that  has  become  damaged,  it  must,  before  being 
disposed  of  by  sale  or  turned  in  for  repairs,  be  examined  by  a  board  of  survey. 

323.  Boards  of  survey  on  shore  are  ordered  by  the  Major  General  Commandant, 
brigade  commanders,  commanding  officers  of  Marine  Corps  posts,  commandant  of  the 
station  for  depot  of  supplies,  Cavite,  P.  I.,  and  commanding  officers  of  expeditionary 
forces.  At  Marine  Corps  posts  where  there  is  no  commissioned  marine  officer,  or 
where  the  commanding  marine  officer  is  the  accountable  officer,  such  boards  should  be 
ordered  by  the  commandant  of  the  station  or,  where  there  is  no  commandant,  by  the 
senior  officer  present.  They  will  be  composed  of  from  one  to  three  commissioned 
officers,  depending  upon  the  value  of  the  articles  to  be  surveyed  or  the  importance 
of  the  questions  involved.  Officers  who  are  interested  in  or  responsible  for  the  prop- 
erty will  not  be  detailed  as  members  of  a  board.  In  case  the  property  in  question 
has  been  previously  acted  upon  by  a  board  of  survey,  the  officer  asking  for  the  board 
will  so  state  and,  if  possible,  attach  a  copy  of  the  report  of  the  previous  board. 

324.  All  applications  for  surveys  upon  articles  belonging  to  the  Marine  Corps  on 
board  ship  must  be  made  by  the  officer  having  charge  of  the  same  to  the  commanding 
officer  of  the  ship,  who  is  authorized  to  appoint  the  board. 

325.  A  board  of  survey  must  fully  investigate  all  matters  submitted  to  it.  It  will 
call  for  all  evidence  obtainable  and  will  not  limit  its  inquiries  to  proofs  or  statements 
presented  by  parties  in  interest.  It  will  rigidly  scrutinize  the  evidence,  especially 
in  cases  of  alleged  theft  or  embezzlement,  and  will  not  recommend  the  relief  of  officers 
or  enlisted  men  from  responsibility  unless  fully  satisfied  that  those  charged  with  the 
care  of  the  property  have  performed  their  whole  duty  in  regard  to  it. 

326.  Reports  of  boards  of  survey  should  be  clearly  and  definitely  written  out,  each 
article  brought  before  it  being  referred  to  in  detail,  and  the  cause  and  origin  of  the 
damage  or  deficiency,  if  any,  and  the  reason  for  the  property  being  recommended  for 
sale,  or  otherwise  disposed  of,  should  be  clearly  and  plainly  stated. 
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327.  The  following  terms  and  phrases  shall  be  used  in  reports  of  boards  of  survey: 


Condition. 


Recommendation. 


Serviceable. 

Needing  and  warranting  repairs 

Unserviceable  for  original  purpose,  serv- 
iceable for  Government  use  (stating  it). 

Obsolete 

Unserviceable  in  present  form  or  in  part 

In  excess  of  Government  requirements.. 
Unserviceable  for  Government  use 

Totally  unserviceable 


To  be  turned  in  to  store  for  issue. 

To  be  turned  in  to  store  for  issue  at  reduced  cost,  stating  same. 

To  be  retained  or  for  use. 

To  be  repaired,  stating  probable  cost. 

For  use  as  may  be  required. 

To  be  sold. 

To  be  issued  for  use  for  (any  purpose,  stating  it). 

For ■  firewood! For  unserviceaDle  parts,  if  of  no  commercial  value. 

Use  for  any  purpose  (stating  it)— for  servicable  parts. 

To  be  sold. 

To  be  transferred  to  some  other  station. 

To  be  sold. 

To  the  dump ] 

To  be  destroyed— burned,  buried,  >If  of  no  commercial  value, 
thrown  overboard J 

Miscellaneous  recommendations. 

To  be  transferred  to  some  other  station  for  (stating  purpose). 

To  be  used  for  repairs  to  other  articles. 

To  be  replaced  at  an  estimated  cost  of  (stating  it). 


328.  When  Government  property,  of  whatever  kind,  is  condemned  by  a  board  of 
survey  and  found  to  be  totally  unserviceable,  the  recommendation  should  be  made 
that  it  be  disposed  of  at  public  auction,  unless  it  is  of  absolutely  no  money  value,  in 
which  event  the  board  should  recommend  that  it  be  destroyed  or  otherwise  disposed 
of,  and  a  notation  made  on  the  survey  that  the  articles  have  no  money  value. 

329.  When  an  article  condemned,  and  its  disposition  provided  for,  is  to  be  replaced, 
the  recommendation  of  the  board  should  include  that  statement,  together  with  an 
estimate  of  cost. 

330.  Whenever,  in  the  opinion  of  a  board  of  survey,  a  national  flag,  silken  or 
bunting  color,  has  become  totally  unserviceable  and  can  not  be  repaired,  the  recom- 
mendation should  be  that  it  be  retained  for  repairs  to  other  flags,  or  destroyed  by  burn- 
ing.   A  national  color  should  never  be  sold  at  auction  or  used  for  cleaning  purposes. 

331.  Boards  of  survey  will  not  recommend  that  any  clothing  condemned  as  ''unfit 
for  issue"  be  turned  in  to  a  depot  quartermaster.  Other  property  which  may,  by 
repairs,  be  made  serviceable  again  should  be  turned  in  to  a  depot  for  that  purpose,  if 
repairs  can  not  be  made  at  the  post. 

332.  A  board  of  survey  should  never  recommend  that  a  rifle  be  sold  or  consigned 
"to  the  dump."  Complete  spare  parts  for  repairs  are  furnished  by  the  Quarter- 
master's Department  and  should  be  obtained  and  kept  in  store  for  the  purpose,  and 
if  not  available,  the  rifle  should  be  turned  in  to  a  depot  quartermaster  for  the  repairs 
required. 

333.  When,  in  the  opinion  of  a  board  of  survey,  clothing  but  slightly  damaged  can 
be  more  advantageously  disposed  of  by  issuing  it  at  a  reduced  price  than  at  a  sale  at 
public  auction,  the  board  may  so  recommend,  at  the  same  time  establishing  the  piices 
to  be  charged  for  the  articles,  according  to  the  extent  of  the  damage.    Issues  of  this 
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damage.     Issues  of  this  kind  are  to  be  receipted  for  In  the  men  to  whom  such  issues 
are  made,  and  charged  to  their  clothing  account. 

[a)  When  clothing  is  issued  in  conformity  with  the  above  paragraph,  the  follow- 
ing notation  shall  be  made  on  the  issue  slip:  ••Reduced,  B.  8.,  (and  give  date  of 
the  survey),"  viz:  Reduced  B.  S.  10-3-15. 

334.  Loss  of  crockery  and  glassware,  not  due  to  carelessness,  which  does  not 
ed  the  prescribed  allowance  per  quarter  of  the  total  money  value  of  the  allow- 
ance of  such  articles  for  the  average  strength  of  the  command  during  the  quarter, 
or  fractional  part  thereof,  may  be  expended  from  the  returns  on  the  certificate  of 
the  accountable  officer,  approved  by  the  commanding  officer,  that  the  same  have 
been  worn  out  in  service.  This  certificate  must  accompany  the  return  as  a  voucher. 
The  allowance  for  loss  or  breakage  is  on  the  total  money  value  of  the  articles 
rather  than  on  the  per  cent  of  each  article,  which  allowance  will  not  be  considered 
as  accumulative,  but  must  be  expended  only  during  each  accounting  period  in  which 
such  loss  occurs.  A  board  of  survey  can  not  recommend  disposal  of  another 
amount  in  excess  of  this  prescribed  allowance  during  the  same  accounting  period 
unless  it  is  clearly  shown  that  the  breakage  was  due  to  an  accident,  in  which  case 
the  report  should  be  accompanied  by  the  affidavits  of  one  or  more  persons  cogni- 
zant of  the  facts  or  by  certificate  of  a  commissioned  officer.  Dropping  articles,  in- 
cluding crockery  and  glassware,  from  the  returns  as  soon  as  issued  to  the  troops 
is  unauthorized. 

335.  When  articles  are  lost  or  destroyed  and  can  not  be  produced  for  the  action 
of  the  board,  the  latter  shall  diligently  inquire  into  the  reasons  therefor  and  report 
the  result  on  the  face  of  the  survey,  fixing  the  responsibility  when  possible.  The 
board  may,  if  it  so  desires,  require  affidavits  of  enlisted  men  or  certificates  of  offi- 
cers cognizant  of  the  facts,  and  when  required  the}r  shall  accompany  the  report  of 
the  board. 

(a)  When  affidavits  or  certificates  are  required  in  connection  with  any  loss  of 
the  above  nature,  they  may  be  made  before  a  commissioned  officer  or  civil  magi- 
strate competent  to  administer  oaths. 

336.  The  proceedings  of  a  board  of  survey  will  be  prepared  in  duplicate,  or  in 
triplicate  when  final  action  is  to  be  taken  by  an  officer  other  than  the  Quartermaster, 
and  signed  by  each  member  wTho  concurs  in  the  findings.  Should  a  member  not 
concur,  he  will  submit  a  signed  minority  report,  to  be  embodied  in  the  record  im- 
mediately after  the  majority  report.  Except  as  provided  in  subparagraphs  (a)  and 
(6),  the  proceedings  will  then  be  submitted  to  the  convening  authority,  who  will 
forward  same,  Avith  such  comment  or  expi  ession  as  he  may  desire  to  offer,  to  the 
Quartermaster,  the  designated  reviewing  authority  on  remote  stations,  or  to  the 
brigade  commander  on  expeditionary  service,  through  the  brigade  quartermaster,  for 
final  action.  Upon  receipt  of  the  proceedings  of  boards  of  surveys  by  the  officers 
empowered  to  take  final  action  upon  same,  such  officers  are  not  authorized  to  dis- 
regard the  findings  of  boards  and  take  action  other  than  that  recommended  by  the 
board.  In  cases  where  the  findings  can  not  be  approved,  owing  to  noncomformity 
with  law,  regulations,  or  any  other  reasons,  the  report  will  be  returned  to  the  board 
for  reconsideration,  pointing  out  the  matter  of  difference*,  and  should  the  repor^ 
be  adhered  to  the  officers  empowered  to  take  final  action  can  then  disapprove  the 
report  of  the  board,  thereby  nulifyingthe  proceedings.     In  such  cases  the  appoint- 
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menu  01  an  additional  board  or  boards  is  permissible,  to  which  board  or  boards 
should  be  submitted  the  original  report  of  the  board  which  was  disapproved. 

(C.  S.  of  A. -11.) 

(a)  When  surveys  are  ordered  by  the  Major  General  Commandant,  the  report  of 
the  board  will  be  forwarded  direct  to  the  Quartermaster  for  final  action. 

(6)  When  surveys  are  ordered  by  a  brigade  commander  on  expeditionary  service, 
the  report  of  the  board  will  be  forwarded  to  the  brigade  quartermaster,  who  will 
indorse  thereon  his  recommendation  and  forward  the  report  to  the  brigade  com- 
mander for  final  action. 

337.  Upon  approval  by  the  Quartermaster  or  other  officer  empowered  to  take 
final  action  one  copy  of  the  report  will  be  returned  to  the  officer  accountable  for 
the  property,  to  be  retained  with  his  papers.  The  original  will  be  retained  by  the 
Quartermaster,  to  be  used  in  connection  with  the  returns  of  the  accountable  officer 
when  necessary.  Upon  approval  by  the  officer,  other  than  the  Quartermaster,  who 
is  empowered  to  act  on  remote  stations,  the  approving  officer  will  retain  one  copy 
and  return  the  original  and  one  copy  of  the  proceedings  to  the  accountable  officers 
who  will  forward  the  original  as  a  voucher  to  his  return. 

338.  On  board  ships,  except  the  Atlantic  and  Pacific  Fleets,  and  at  remote 
stations  the  convening  authority  will  act  as  the  approving  authority. 

339.  The  Quartermaster  or  officer  empowered  to  act  on  remote  stations,  upon  re- 
ceipt of  report  of  a  board  of  survey,  will  give  such  directions,  subject  to  the  pro- 
visions of  paragraph  336,  for  the  final  disposition  of  the  surveyed  property  as  the 
case  may  require,  and  no  officer  should  drop  such  property  from  his  return  until 
he  receives  notice  of  the  action  taken.  But  on  vessels  at  a  distance,  or  at  post, 
outside  of  the  continental  limits  of  the  United  States  which  are  not  in  a  brigade, 
when  the  total  amount  involved,  figuring  condemned  articles  at  invoice  prices,  does 
not  exceed  $500,  and  when  articles  surveyed  are  found  to  be  totally  unserviceable, 
of  no  value,  and  occupy  needed  space,  or  require,  by  reason  of  their  insanitary 
condition,  immediate  disposition,  such  as  being  thrown  overboard,  burned,  or 
buried,  or  in  cases  of  loss  or  damage  to  public  property,  if  the  responsibility  or 
pecuniary  liability  therefor  has  been  fixed,  the  recommendations  of  boards  of  sur- 
vey to  such  effect  may  be  carried  out  by  the  officer  or  noncommissioned  officer  in 
charge  of  the  property  upon  the  approval  of  the  officer  ordering  the  board,  in  which 
case  a  copy  of  the  report  of  the  board  of  survey  will  be  filed  as  as  voucher  to  the 
return  from  which  the  articles  are  expended.  The  officer  requesting  the  board  will 
certify  on  the  face  of  the  survey  that  the  articles  have  been  so  disposed  of.  This 
shall  also  apply  to  damaged  property,  including  clothing,  the  sale  of  which  or  its 
issue  at  reduced  prices  is  recommended. 

340.  In  case  a  board  of  survey  holds  an  officer  or  enlisted  man  pecuniarily 
responsible  for  loss  to  the  Government,  an  extract  from  the  report  will  be  referred 
by  the  convening  authority  to  the  officer  or  enlisted  man  concerned  for  a  statement 
as  to  his  responsibility.  In  case  the  officer  or  enlisted  man  held  responsible  ac- 
knowledges the  responsibility,  the  report  and  statement  will  be  forwarded  to  the 
approving  authority.  If  the  approving  authority  holds  the  officer  or  enlisted  man 
responsible,  the  report  should  be  approved,  the  officer  or  enlisted  man  held  res- 
ponsible notified  to  that  effect,  one  copy  of  the  report  returned  to  the  accountable 
officer,  and  the  original  report,  with  all  papers  pertaining  thereto,  forwarded  to 
the  Quartermaster. 
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returned  to  the  accountable  officer,  and  the  original  report,   with  all   papers  per- 
taining- thereto,  forwarded  to  the  Quartermaster. 

(<<)  In  ease  the  officer  or  enlisted  man  held  responsible  disclaims  the  responsi- 
bility, the  convening  authority  will  forward  the  report,  with  all  papers  pertaining 
thereto,  to  the  approving  authority.  If  the  approving  authority  holds  the  officer 
or  enlisted  man  responsible,  the  report  should  be  approved,  one  copy  returned  to 
the  accountable  officer,  and  the  original,  together  with  all  papers  pertaining  thereto, 
forwarded  via  the  Quartermaster  to  the  Major  General  Commandant  for  final  action 
on  that  part  of  the  report  pretaining  to  the  responsibility  of  the  officer  or  enlisted 
man. 

341.  In  case  of  any  loss  to  the  Government  accruing  by  the  fault  of  an  officer  for 
which  he  is  held  responsible  by  a  board  of  survey,  and  the  money  value  of  the  loss 
is  not  collected  or  checka.i  against  his  pay  accounts,  to  be  covered  in  to  the  Treasury 
in  the  usual  manner,  the  Quartermaster  will  prepare  the  necessary  certificate  in  the 
case  and  forward  the  same  to  the  Auditor  for  the  Navy  Department  for  settlement. 
(28  Stat  ,  47;  2  Compt.,  2G7.)     (See  Appendix,  p.  231.) 

342.  Condemned  clothing  may  be  issued  to  general  court-martial  prisoners  in  the 
island  possessions  in  the  discretion  of  boards  of  survey,  if  the  naval  pi-ison  uni- 
form is  not  on  hand. 

343.  Drumheads,  drumsticks,  drum  keys,  drum  snares,  spare  parts  for  rifles, 
revolvers,  and  pistols,  brushes  of  all  kinds,  paints,  oils,  window  glass,  sash  cords, 
ax,  pickax,  and  hatchet  helves,  lime,  tent  pins,  brooms,  mops,  mop  handles,  all 
materials  for  repairs,  and  ammunition  expended  under  proper  authority,  are  the 
only  articles  which  should  be  expended  without  a  survey,  and  then  only  on  the  ac- 
countable officer's  certificate,  approved  by  the  commanding  officer,  that  they  have 
been  used  for  public  purposes  or  worn  out  in  public  service.  All  other  articles 
must  be  acted  on  by  a  board  of  survey  when  no  longer  fit  for  use. 

344.  Ammunition  will  be  expended  inaction,  in  defense  of  life  or  public  property, 
in  target  practice,  military  exercises,  in  the  preliminary  instruction  of  enlisted  men, 
in  hunting,  in  carrying  out  the  prescribed  duties  of  sentinels,  and  for  authorized 
salutes.  The  officer's  certificate  as  to  the  necessity  for  all  expenditures  of  ammu- 
nition, duly  approved  by  the  commanding  officer,  must  accompany  the  voucher. 
Ammunition  expended  by  a  soldier  without  orders,  or  not  in  the  line  of  duty,  or 
which  may  be  damaged  or  lost  through  his  neglect,  will  be  charged  to  him. 

345.  At  shore  stations  the  oldest  ammunition  on  hand  will  be  used  in  preliminary 
practice  and  collective  fire  and,  if  found  to  be  fairly  accurate,  in  the  record  practice 
at  the  shorter  ranges.  If  such  oldest  ammunition  be  found  sufficiently  accurate,  it 
shall  be  used  in  record  practice  at  the  longer  ranges;  otherwise,  ammunition  of 
more  recent  manufacture,  if  available,  will  be  used  for  record  firing  at  the  longer- 
ranges. 

346.  When  property,  except  articles  expendable  by  certificate,  becomes  unfit  for 
Government  use  at  a  recruiting  office  where  only  one  officer  is  on  duty,  a  list  of 
such  property,  wherein  will  be  set  forth  the  condition  of  the  property,  and  statement 
whether  same  has  any  commercial  value,  cause  of  condition,  etc..  will  be  submitted 
to  the  Quartermaster,  who  will  issue  appropriate  instructions  as  to  the  disposition 
to  be  made  of  the  property. 
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347.    The   approval  of  a  report  of  hoard  of  survey  by  the    Quartermaster  or  other 

officer  empowered  to  take  final  action  thereon,  when  such  report  recommends  repairs, 

alterations,  improvements  or  replacements  involving  an   expenditure  of  funds,   does 

not  constitute  an    authorization    of  the    expenditure  and  no  such   expenditure  will  be 

e  prior  to  the  approval  of  an  open  purchase  requisition  covering  it. 

(C.   S.  Of  A.  11.) 


Section   19.— FORAGE   AND   HORSES   OF   MOUNTED   OFFICERS. 

351.  The  forage  ration  for  a  horse  is  14  pounds  of  hay  and  12  pounds  of  oats,  corn, 
or  barley,  and  3£  pounds  of  straw  (or  hay)  for  bedding;  for  a  horse  of  the  heavy  draft 
type  weighing  1,300  pounds  or  over,  17  pounds  of  hay  and  14  pounds  of  oats,  corn, 
or  barley,  and  3|  pounds  of  straw  (or  hay)  for  bedding;  for  a  mule,  14  pounds  of  hay 
and  9  pounds  of  oats,  corn,  or  barley,  and  3&  pounds  of  straw  (or  hay)  for  bedding. 
To  each  animal  3  pounds  of  bran  may  be  issued  in  lieu  of  that  quantity  of  grain. 

(a)  The  commanding  officer  may  in  his  discretion  vary  the  proportions  of  the  com- 
ponents of  the  ration  (1  pound  of  grain,  1|  pounds  of  hay,  and  2  pounds  of  straw 
being  taken  as  equivalents),  and  in  the  field  may  substitute  other  recognized  articles 
of  forage  obtained  locally,  the  variation  or  the  substitution  not  to  exceed  the  money 
value  of  the  components  of  the  ration  at  the  contract  rates  in  effect  at  the  time  of 
change. 

352.  In  special  cases  of  hard  service  or  exposure  the  commanding  officer  may 
authorize  the  grain  ration  to  be  increased,  not  to  exceed  3  pounds. 

353.  Where  grazing  is  practicable,  or  when  little  labor  is  required,  commanding 
officers  will  order  a  judicious  reduction  of  the  forage  ration. 

354.  The  salt  ration  for  horses  and  mules  is  2  ounces  per  week,  which  may  be 
increased  to  12  ounces  per  month  when  so  much  is  considered  necessary  by  the 
commanding  officer.  The  quantities  of  salt  and  vinegar  necessary  for  the  private 
mounts  authorized  and  kept  for  official  use  by  officers  required  to  be  mounted  will 
be  noted  on  the  regular  requisitions  for  forage  and  straw,  and  issue  will  be  made  by 
the  Quartermaster's  Department  accordingly. 

355.  Monthly  forage  requisitions  need  not  be  submitted  for  forage  for  public 
animals.  Post  quartermasters  will  procure  forage  for  public  animals  from  the  local 
contractor  in  quantities  as  required,  due  caution  to  be  taken  to  avoid  surplus  and 
consequent  loss  from  deterioration.  Forage  will  be  issued  to  public  animals  as 
required  in  accordance  with  forage  allowance.  All  forage  received  will  be  taken 
up  on  the  return,  and  forage  issued  will  be  expended  on  the  certificate  of  the  issuing 
officer. 

356.  Forage  is  furnished  to  the  authorized  allowance  of  horses  of  mounted  officers 
actually  owned  and  kept  by  them  in  the  performance  of  their  official  duties,  either 
when  on  duty  in  the  field  or  at  a  military  post  or  station.  Requisitions  will  be  sub- 
mitted monthly  upon  the  Quartermaster,  depot  quartermasters,  or  post  quartermasters, 
as  may  be  most  convenient,  for  forage  required  for  the  authorized  private  horses  of 
officers,  which  forage  when  received  from  contractors  for  issue  to  private  horses  will 
be  accounted  for  on  the  return,  filing  a  signed  "Forage  requisition  for  private  horses" 
with  the  return  concerned  as  a  voucher  to  support  the  expenditure.  A  signed  copy 
of  such  requisition  will  also  be  filed  with  the  return  when  forage  is  issued  from  the 
supply  on  hand  for  use  of  private  horses.  Forage  in  kind  will  be  issued  only  during 
the  month  when  due.    A  major  general  or  brigadier  general  is  allowed  three  mounts; 
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other  mounted  officers  two  mounts.  If  any  mounted  officer  should  not  own  the  full 
number  of  suitable  serviceable  mounts  allowed,  the  number  of  forage  rations  furnished 
to  him  will  be  reduced  accordingly. 

357.  An  officer  serving  as  military  or  naval  attache  abroad,  if  mounted,  will  be 
allowed  forage  if  horses  are  actually  kept. 

358.  An  officer  shall  not  sell,  nor  allow  to  be  sold,  the  forage  issued  for  his  own  or  the 
public  animals  under  his  charge;  nor  shall  he  use,  dispose  of,  or  permit  to  be  used  or 
disposed  of,  such  forage,  or  any  portion  thereof,  except  for  the  purpose  for  which  it  was 
issued.  Forage  issued  for  a  particular  period  and  not  consumed  during  the  period  will 
be  taken  up  and  properly  accounted  for. 

359.  An  officer  may  purchase  forage  for  two  horses  kept  for  his  own  use,  for  which  he 
will  be  charged  cost,  including  transportation.  This  privilege  may  be  extended  to 
retired  officers,  provided  such  sales  are  limited  to  depots  or  stations  at  which  con- 
tracts for  supply  of  forage  are  made  and  deliveries  under  said  contracts  are  in  suffi- 
cient quantities  to  warrant  the  sales  without  detriment  to  the  service,  but  no 
contracts  shall  be  made  for  the  sole  purpose  of  procuring  forage  for  sale  to  retired 
officers. 

360.  Forage  allowance  continues  at  an  officer's  regular  post  of  duty  when  he  is  on 
leave  of  absence  or  when  he  is  on  duty  the  nature  of  which  necessitates  temporary 
separation  from  his  mounts. 

361.  In  the  field  such  quantity  of  straw  or  hay  for  the  bedding  of  troops  is  author- 
rized  as  the  commanding  officer,  after  advising  with  the  medical  officer  of  the  com- 
mand, may  deem  necessary  to  preserve  the  health  of  the  troops. 

362.  Grain,  hay,  and  straw  when  received  will  be  carefully  weighed  and  inspected 
.  as  to  quality.    Every  officer  accountable  for  forage  and  straw,  at  the  end  of  each 

(^^^U/^A^1^^^^^k^,  also  when  transferring  to  a  successor,  will  verify  by  actual  weight  or 
measurements  the  quantities  on  hand.  In  case  of  transfer,  the  verification  will  be 
made  in  the  presence  of  the  receiving  officer. 

363.  Mounted  officers  will  not  use  public  horses  and  at  the  same  time  draw  forage 
for  those  they  own  except  while  on  foreign  service  in  countries  from  which  horses 
are  not  allowed  to  enter  the  United  States;  nor  will  they  use  public  animals  except 
as  authorized  by  regulations.  Should  circumstances  render  it  necessary,  an  officer 
may  be  temporarily  furnished  with  public  horses. 

364.  If  a  mounted  officer  is  ordered  temporarily  from  his  proper  station  to  another 
station  on  duty,  or  to  expeditionary  duty,  which  requires  him  to  be  mounted,  a  horse 
may  be  hired  for  him  by  the  Quartermaster's  Department,  provided  it  is  not  advan- 
tageous to  the  Government  to  transport  the  mount  of  such  officer,  and  as  such  is 
regarded  as  a  public  horse  temporarily  furnished  within  the  meaning  of  the  preced- 
ing paragraph.  Mounted  officers  a  Dove  the  rank  of  captain,  however,  while  at  their 
proper  stations  are  required  to  furnish  at  their  own  expense  their  horses  and  equip- 
ments for  all  purposes.    (3  Comp.,  478.) 

365.  Officers  below  the  rank  of  major,  who  are  required  to  be  mounted,  will  be  fur- 
nished with  one  mount  by  the  Quartermaster's  Department  in  case  they  do  not  elect 
to  provide  themselves  with  suitable  private  mounts. 

366.  Such  public  mounts  will  ordinarily  be  assigned  one  to  the  exclusive  use  of  each 
officer  and  will  be  foraged,  stabled,  shod,  groomed,  watered,  and  furnished  with 
veterinary  treatment  and  medicine  at  Government  expense,     Authorized  private 
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mounts  of  officers  will  similarly  at  Government  expense  be  stabled,  shod,  foraged, 
and  supplied  with  veterinary  treatment  and  medicine.  Should  the  circumstances 
of  service  at  a  particular  station  cause  the  number  of  Governmont  mounts  available 
for  use  under  this  paragraph  to  fall  below  the  number  of  officers  entitled  to  such 
mounts  under  the  law,  the  commanding  officer  will  regulate  the  use  of  the  public 
mourts  actually  on  hand  with  due  consideration  for  the  service  and  the  rights  and 
duties  of  the  individual  officers  concerned. 

367.  The  following  articles  will  constitute  a  set  of  horse  equipment  for  issue  to 
officers  below  the  grade  of  major  required  to  be  mounted,  and  will  be  required  for 
and  issued,  in  whole  or  in  part,  depending  upon  the  conditions  under  which  officers 
may  be  serving. 

1  curb  bridle,  officer's,  model  of  1909.  1  surcingle. 

1  halter  headstall. 

1  halter  strap. 

1  saddle,  officer's  (McClellan  or  Whitman) 

1  currycomb. 

1  horse  brush. 

1  saddle  blanket. 


1  pair  spurs,  officer's. 

1  pair  spur  straps,  officer's,  russet. 

1  pair  spur  straps,  officer's,  black. 

1  saddlecloth,  blue  (with  insignia). 

1  saddlecloth,  field  (with  insignia). 

1  horse  cover,  or  horse-cover  blanket,lined. 

(a)  If  an  officer  below  the  grade  of  major  provides  himself  with  two  suitable  mounts, 
one  additional  halter  headstall  and  halter  strap  and  one  additional  horse  cover  or 
horse-cover  blanket,  lined,  may  be  issued  to  him. 

368.  The  Quartermaster's  Department  will  provide  and  issue  horse  and  mule 
shoes,  nails,  smiths'  tools,  and  materials  required  for  the  service. 

369.  The  Quartermaster's  Department  will  transport  for  officers  changing  station 
the  number  of  horses  for  which  they  are  legally  entitled  to  forage,  and  an  attendant 
to  accompany  the  horses  when  necessary,  subject  to  the  following  restrictions: 

(a)  That  the  expense  paid  by  the  Government  shall  not  exceed  $100  for  each 
horse  transported.  The  entire  cost  of  such  shipment  may  be  paid  by  the  Quarter- 
master's Department,  but  if  the  entire  cost  exceeds  $100  for  each  horse,  including 
transportation  and  subsistence  of  attendant,  if  any,  the  excess  must  be  refunded  to  the 
Quartermaster's  Department  by  the  owner,  who  must  also  pay  all  the  expenses  of  the 
attendant  other  than  his  transportation  and  subsistence 

(6)  That  the  horses  are  owned  by  the  officer  and  are  intended  to  be  used  by  him 
at, his  new  station  in  the  public  service. 

(c)  The  horses  of  retired  officers  or  officers  ordered  to  their  homes  to  await  retire- 
ment, or  officers  ordered  on  recruiting  service,  or  to  effect  a  voluntary  transfer,  will 
not  be  transported  at  public  expense. 

(d)  Officers  ordered  for  extended  service  over  the  seas  or  to  Alaska,  if  they  so  desire, 
may  have  their  authorized  mounts  transported  from  their  old  stations  to  any  desig- 
nated points  within  the  United  States  for  safe-keeping,  and  upon  their  return  trans- 
ported to  their  new  stations  in  the  United  States. 

(e)  When  horses  are  purchased  by  officers  at  points  other  than  their  station,  the 
Quartermaster's  Department  will  transport  them  from  point  of  purchase  to  the  station 
of  the  officer,  provided  the  officer  is  entitled  to  have  and  has  not  had  his  authorized 
private  mounts  shipped  from  his  old  to  his  new  station,  and  provided  when  the  cost 
of  shipment  from  point  of  purchase  to  new  station  exceeds  the  cost  from  old  to  new 
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station  on  last  change  of  station,  the  officer  will  deposit  the  excess  cost  with  the 
shipping  officer  when  shipment  is  made. 

(/)  An  officer  who  keeps  his  horse  in  the  immediate  vicinity  of  the  station  where  he 
is  on  duty  does  not  lose  his  right  to  forage  for  such  horse  nor  the  shelter  for  same:  Pro- 
vided, There  is  not  shelter  in  a  Government  stable  available  at  the  place  where  he 
is  on  duty  or  that  the  same  was  refused  him  by  the  Government:  Provided  further. 
That  the  cost  of  such  shelter  shall  not  exceed  what  it  would  have  cost  the  Govern- 
ment at  the  officer's  station.     (16  Comp.,  128.) 

(g)  Private  mounts  of  officers  in  excess  of  the  authorized  number  of  mounts  may  be 
shipped  on  the  same  Government  bill  of  lading  with  authorized  mounts,  upon  deposit 
with  the  shipping  officer,  prior  to  shipment,  of  a  sum  equal  to  the  commercial  freight 
charges  on  the  excess  mount  or  mounts,  to  be  ascertained  from  or  through  the  agent 
of  the  carrier  at  point  of  shipment,  and  cost  of  exchange  for  remittance  to  the  officer 
who  will  settle  the  transportation  charges.  The  excels  mounts  will  not  be  shipped  on 
Government  bill  of  lading  unless  such  deposit  be  first  made. 

(h)  Officers  making  application  for  shipment  of  mounts  will  in  all  cases  specify  the 
last  change  of  station,  referring  to  orders  under  which  it  was  made,  and  also  the  number 
of  private  mounts  previously  transported,  if  any,  on  last  change  of  station. 


Section  20.— PUBLIC  ANIMALS. 

371.  A  descriptive  book  of  public  animals  will  be  kept  at  all  posts  where  they  are 
in  use  by  the  officer  accountable  for  them.  It  will  contain  a  description  of  every 
animal  received  and  transferred,  showing  the  land,  sex,  name,  age,  size,  color,  marks, 
brands,  or  other  peculiarities  of  each;  how  and  when  acquired,  and  if  disposed  of, 
in  what  manner,  and  the  particular  use  to  which  applied. 

372.  When  public  animals  are  transferred  the  officer  receiving  them  will  be  fur- 
nished with  full  and  accurate  descriptive  lists  by  the  invoicing  officer.  A  complete 
descriptive  list  of  each  animal  will  be  made  at  the  time  of  purchase  or  acquirement, 
and  will  accompany  each  animal  wherever  transferred. 

373.  Any  alteration  in  the  length  or  shape  of  the  tails,  manes,  or  forelocks  of  public 
horses  by  docking,  banging,  or  clipping  is  prohibited,  and  only  such  reasonable 
trimming  and  plucking  as  may  be  necessary  to  prevent  shagginess  of  appearance  is 
permitted. 

374.  Public  animals  that  die  of  sickness,  or  that  it  is  necessary  to  kill  because  of 
contagious  disease,  or  when  incurably  wounded,  will  be  dropped  by  the  accountable 
officer  upon  the  certificate  of  the  responsible  officer  and  affidavit  of  the  veterinarian, 
or,  in  the  absence  of  the  latter,  the  certificate  of  a  disinterested  officer  and  the  affidavit 
of  a  disinterested  person,  approved  by  the  commanding  officer.  In  such  case  the 
action  of  a  board  of  survey  is  not  required,  unless  it  appears  that  the  condition  of  the 
animal  resulted  from  fault  or  neglect;  and  in  such  case  the  investigation  by  the 
board  of  survey  may  follow  the  killing  of  the  animal  when  its  immediate  destruction 
is  made  necessary  to  prevent  contagion  or  to  terminate  suffering. 

375.  Veterinary  instruments,  books,  medicines,  and  supplies  for  the  treatment  of 
public  animals  and  authorized  private  horses  of  mounted  officers  are  furnished  by 
the  Quartermaster's  Department.  Requisitions  will  be  limited  to  actual  necessities. 
When  necessary,  the  services  of  veterinary  surgeons  may  be  obtained  by  officers  in 
charge  of  public  and  authorized  private  animals,  proper  vouchers  to  be  rendered  for 
services  rendered. 

376.  Post  quartermasters  will  have  charge  of  veterinary  instruments,  books,  medi- 
cines, and  supplies,  and  under  the  direction  of  the  commanding  officer  will  issue 
and  expend  such  medicines  and  supplies  in  such  quantities  as  may  be  necessary. 
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Section  21.— FUEL. 

381.  Officers  will  be  governed  regarding  the  allowance,  issue,  and  sale  of  fuel,  by 
United  States  Army  Regulations  and  circulars,  as  published  by  the  War  Department 
from  time  to  time,  supplemented  by  orders  and  circulars  from  the  Quartermaster's 
Department  of  the  Marine  Corps. 

382.  The  Quartermaster's  Department  is  charged  with  the  proper  heating  of  all 
public  buildings,  including  officers'  quarters'.  Each  officer  or  enlisted  man,  entitled 
to  and  occupying  public  quarters,  will  be  furnished  at  the  expense  of  the  United 
States  with  the  quantity  of  fuel  required  to  do  the  necessary  cooking,  and  heat  the 
necessary  water,  in  the  building  to  which  assigned  at  a  post  or  station,  in  accordance 
with  allowances  published  from  time  to  time.  The  allowances  are  cumulative  for  the 
entire  fiscal  year,  or  such  portion  thereof  as  the  building  concerned  may  be  occu- 
pied. At  the  end  of  the  fiscal  year,  or  when  a  change  of  occupancy  takes  place,  fuel 
accounts  shall  be  closed  and  excess  issues  paid  for.  Savings  on  allowances  are  not 
transferable  to  another  post  or  station,  nor  from  one  building  to  another  at  the  same 
post  or  station. 

383.  Where  an  officer  or  enlisted  man  is  occupying  quarters  other  than  public, 
the  Paymaster's  Department  will  pay  commutatjfeiJ^osuch  officer  or  enlisted  man. 

384.  Fuel  may  be  sold  to  officers,  including  retired  officers,  and  to  members  of  the 
immediate  family  of  an  officer  who  is  at  sea  or  on  a  remote  station  where  he  is  not 
in  receipt  of  fuel  issued  in  kind,  at  cost  to  the  Government  delivered  when  they 
reside  at  places  where  it  can  be  done  conveniently. 

385.  Fuel  will  be  sold  to  an  officer,  or  immediate  member  of  an  officer's  family, 
only  on  his  certificate  that  it  is  for  his  personal  or  immediate  family  use;  any  sale, 
exchange,  or  transfer  whatever  of  fuel  sold  to  an  officer  under  this  paragraph  is 
forbidden. 

386.  Enlisted  men  on  duty  as  clerks  and  messengers  at  headquarters  of  the  Marine 
Corps  and  staff  offices  located  at  other  places  where  public  quarters  are  not  furnished, 
are  entitled  to  commutation  of  fuel  at  the  rate  of  $9  each  for  clerks,  and  for  messen- 
gers, $8  each. 

387.  Post  quartermasters  will  make  requisition  on  the  contractor  for  all  fuel 
required.    All  fuel  received  will  be  taken  up  and  accounted  for  on  the  fuel  return. 

388.  Coal  when  received  will  be  carefully  weighed.  Wood  will  be  carefully  piled 
or  ricked,  and  measured.  Both  will  be  inspected  as  to  quality.  Every  officer 
accountable  for  fuel,  at  the  end  of  each  quarter,  or  when  transferring  to  a  successor, 
will  inventory  the  fuel  on  hand.  If,  as  a  result  of  the  inventory,  the  quantity  of  fuel 
on  hand  is  found  to  be  in  excess  of  the  balance  on  hand  as  shown  by  the  fuel  return, 
the  quantity  in  excess  will  be  immediately  taken  up  by  the  accountable  officer  on 
his  fuel  return. 

389.  For  the  firing  of  heating  boilers  in  barracks,  officers'  quarters,  and  messes,  at 
a  post  or  station,  there  will  be  assigned  a  sufficient  number  of  enlisted  men  to  prop- 
erly care  for  such  heating  apparatus. 
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Section  22.— ILLUMINATING  SUPPLIES, 

391.  Officers  will  be  governed  in  the  issue  and  allowance  of  illuminating  supplies 
by  orders  and  circulars  as  issued  by  the  War  Department  from  time  to  time,  supple- 
mented by  orders  and  circulars  from  the  Quartermaster's  Department  of  the  Marine 
Corps. 

392.  Each  officer  and  enlisted  man  entitled  to  and  occupying  public  quarters, 
at  a  post  or  station  where  gas,  acetylene,  or  electricity  is  installed  will  be  allowed 
annually  at  the  expense,  of  the  United  States  the  amounts  of  illuminants  in  accord- 
ance with  allowances  published  from  time  to  time. 

393.  At  the  end  of  the  fiscal  year,  or  when  officers  change  station,  light  accounts 
shall  be  closed  and  excess  consumption  paid  for  at  the  cost  or  contract  price  at  the 
station  where  such  excess  occurred.  Charges  for  electricity  furnished  by  Govern- 
ment plants  at  which  cost  accounts  are  not  available  will  be  6  cents  per  K.  W.  H.  for 
electricity.     Savings  on  allowances  are  not  transferable  to  another  post  or  station. 

394.  Where  an  officer  or  enlisted  man  occupies  quarters  other  than  public,  the 
Paymaster's  Department  will  pay  commutation  of  light  to  such  officer  or  enlisted 
man. 

395.  The  number  of  lights,  exterior  and  interior,  and  the  hours  during  which  they 
may  be  used  at  a  post  will  be  fixed  and  announced  by  the  post  commander.  The 
number  of  such  lights  must  be  limited  to  the  smallest  number  for  proper  lighting,  and 
the  period  of  authorized  burning  of  each  light  must  be  limited  to  the  necessities  of 
the  case. 

396.  In  order  to  measure  the  amount  of  gas  or  electric  current  consumed,  each 
officer's  quarters  will  be  provided  with  a  meter,  the  key  of  which  will  be  kept  in  pos- 
session of  the  post  quartermaster.  The  cost  of  installation  and  maintenance  of  electric 
lights,  gas  fixtures,  or  mineral  oil  lamps  in  officers'  quarters,  as  in  other  public  build- 
ings at  posts,  will  be  borne  by  the  Quartermaster's  Department,  as  well  as  the  rental 
of  meters  where  that  is  necessary. 

397.  The  allowances  of  lamps  and  mineral  oil  are  prohibited  for  buildings  and 
grounds  where  gas  or  electricity  is  installed  for  lighting  purposes. 
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Section  23.-THE  RATION. 

401.  A  ration  is  the  allowance  for  subsistence  of  one  person  for  one  clay.  No  law 
shall  be  construed  to  entitle  marines  on  shore  duty  to  any  rations  or  commutation 
therefor  other  than  such  as  are  now  or  may  hereafter  be  allowed  enlisted  men  in 
the  Army;  but  when  it  is  impracticable,  or  the  expense  is  found  greater,  to  supply 
marines  serving  on  shore  duty  in  the  island  possessions  and  on  foreign  stations 
with  the  Army  ration,  such  marines  may  be  allowed  the  Navy  ration  or  commutation 
therefor. 

402.  On  expeditionary  service  ashore  the  fact  that  the  ration  components  may 
be  drawn  from  a  naval  source  of  supplies  does  not  of  itself  make  it  impracticable 
to  subsist  the  troops  on  the  Army  ration  basis,  and  such  procedure  should  be 
followed  whenever  such  service  assumes  a  semipermanent  status,  provided  other 
attending  conditions  warrant  it.  The  question  is  one  to  be  determined  by  the  cir- 
cumstances of  each  case,  having  due  consideration  for  the  intent  of  the  law. 

403.  Enlisted  men  of  the  Marine  Corps,  applicants  for  enlistment  while  held  under 
observation,  prisoners  of  war,  and  military  prisoners  at  posts  shall  be  entitled  to 
receive  one  ration  daily. 

404.  Rations  will  be  furnished  by  the  Quartermaster  Corps  of  the  Army  to  officers 
and  enlisted  men  of  the  Marine  Corps  when  acting  or  proceeding  to  act  in  cooperation 
with  the  land  forces  of  the  United  States,  in  conformity  to  the  requirements  of 
section  1143  of  the  Revised  Statutes. 

(a)  Rations  constitute  an  element  of  subsistence  supplies,  payment  for  which 
must  be  made  in  cash.  Payment  by  check  constitutes  a  cash  payment  as  contem- 
plated by  the  law.  The  amount  of  reimbursement  should  be  the  cost  or  invoice 
price  with  cost  of  transportation  added. 

405.  The  greatest  care  and  vigilance  should  be  exercised  by  commanding  offi- 
cers, post  quartermasters,  and  in  fact,  all  officers  serving  at  posts  who  are  in  any 
way  brought  in  contact  with  the  ration,  to  see  that  not  only  do  the  component 
parts  of  the  ration,  as  supplied  by  the  contractor,  conform  in  all  respects  as  to 
quality  with  the  requirements  of  the  contract  and  specifications,  but  furthermore, 
to  note  that  the  quantities  actually  received  are  in  accordance  with  the  amounts 
called  for  in  the  ration  check,  so  that  there  may  be  no  question  that  both  in  quantity 
and  quality,  the  rations  supplied  the  men  conform  in  every  particular  with  the 
requirements  of  the  contract.  This  is  a  question  of  the  utmost  importance,  and  the 
officers  concerned  are  therefore  enjoined  to  exercise  the  greatest  vigilance  in  the 
matter. 

406.  The  rations  of  men  absent  without  leave  from  proper  authority  will  always 
be  deducted;  an  unauthorized  absence  of  less  than  24  hours  will  be  disregarded. 

407.  The  kinds  and  quantities  of  articles  composing  the  garrison  ration,  the 
travel  ration,    the   reserve    ration,    the   field  ration,    and  the    Navy    ration,  and 
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the  substitutive  equivalent  articles  which  may  be  issued  in  place  of  such  compon- 
ents, will  be  found  in  the  appendix. 

408.  Kitchen  utensils,  tableware,  and  mess  furniture  will  be  supplied  by  the 
Quartermaster's  Department.  Allowances  will  be  announced  in  orders.  Com- 
manding' officers  will  enforce  rigid  economy  in  regard  to  such  property.  Articles 
broken,  lost,  or  damaged  will  be  charged  to  the  individuals  at  fault. 

409.  In  the  field  the  mess  furniture  of  a  marine  will  be  limited  to  that  which  forms 
a  part  of  the  infantry  equipment  carried  on  his  person  and  such  devices  for  individual 
cooking  as  may  be  furnished  by  the  Quartermaster's  Department.  (C.  S.  of  A.  11.) 
410.  Whenever,  in  accordance  with  the  provisions  of  contracts,  components  or 
substitute  articles  of  the  ration  are  purchased  in  the  open  market,  to  be  charged 
to  the  account  of  the  contractor,  the  post  quartermaster  will  promptly  submit  a 
detailed  report  of  the  case  to  the  Quartermaster,  a  copy  of  which  will  be  furnished 
the  contractor. 


Section  24.— ARMY  RATION  IN  KIND. 

411.  Whore  the  ration  is  authorized  to  be  drawn  in  kind  from  the  Army,  supplies 
will  be  obtained  from  the  nearest  officer  of  the  Quartermaster  Corps  of  the  Army  upon 
requisition,  payment  to  be  made  at  time  of  purchase. 

412.  At  stations  of  the  Marine  Corps  where  troops  arc  subsisted  on  the  Army  ration 
in  kind,  component  parts  of  the  ration  may  also  be  procured  in  the  open  market,  when 
authorized. 

413.  Subsistence  stores  obtained  from  the  Army  or  by  purchase  in  bulk  for  use  at 
posts  will  be  issued  and  accounted  for  in  accordance  with  these  regulations,  supple- 
mented by  such  special  instructions  as  may  be  issued  by  the  Quartermaster. 

414.  All  issues  of  subsistence  stores  will  be  governed  by  the  Army  ration  issue  and 
conversion  table  and  paragraph  407. 

415.  At  stations  where  enlisted  men  of  other  branches  of  the  service  are  subsisted  by 
the  Marine  Corps,  upon  competent  authority,  the  cost  of  each  such  ration  furnished 
will  be  charged  at  the  rate  of  the  actual  cost  thereof.  When  rations  are  furnished 
in  this  manner,  a  statement,  Form  N.  M.  C.  738,  in  duplicate,  showing  the  names  and 
rates  of  the  men,  the  period  of  time,  and  number  of  rations  furnished  and  cost,  will 
be  forwarded  to  the  Quartermaster  in  order  that  steps  may  be  taken  to  have  the  Ma- 
rine Corps  reimbursed  in  the  amount  involved. 

416.  On  expeditionary  duty  the  junior  quartermasters  will  forward  this  statement 
to  the  senior  quartermaster,  who  will  render  a  complete  statement,  in  duplicate, 
as  prescribed  above,  to  the  Quartermaster. 

417.  When  marines  are  received  on  board  vessels  of  the  Navy  they  are  to  be  entered 
separately  on  the  books,  and  arc  to  be  in  all  respects  upon  the  same  footing  as  the 
enlisted  men  of  the  Navy  with  regard  to  rations.  When  marines  are  being  transported 
as  passengers  on  board  a  naval  vessel,  the  commanding  officer  of  the  detachment 
shall  furnish  the  supply  officer  of  such  vessel  with  a  list,  in  duplicate,  showing  the 
name,  rank,  and  a  statement  as  to  where  and  by  whom  the  pay  account  of  each  person 
is  carried,  for  use  by  the  supply  officer  of  the  vessel  in  connection  with  the  rationing 
of  the  detachment  as  supernumeraries. 

418.  A  detachment  of  marines  traveling  on  duty  under  orders  on  a  vessel  of  tho 
United  States  Army  transport  service  will  be  quartered  and  subsisted  in  tho  samo 
manner  as  troops  of  the  Army  traveling  thereon.  The  commanding  officer  of  tho 
detachment  will  certify  to  the  proper  transport  officer  the  total  number  of  rations 
drawn.  Settlement  for  this  subsistence  will  be  made  by  check  with  the  subsistence 
superintendent  of  the  Army  submitting  proper  bills,  using  the  usual  voucher  form, 
upon  which  should  be  stated  the  number  of  men  transported,  the  number  of  rations 
furnished,  showing  first  and  last  meal,  with  dates,  character  and  unit  price  of  rations, 
a  copy  of  the  order  for  each  man  transported,  with  reasons  for  such  travel,  and  a  receipt 
from  the  officer  or  other  person  in  charge  of  the  detachment  that  the  travel  actually 
has  been  performed  as  stated. 
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419.  Enlisted  men  of  the  Marine  Corps  traveling  on  duty  under  orders  on  a  vessel 
of  the  United  States  Army  transport  service  will  not  be  allowed  commutation  of  rations 
for  the  time  they  are  aboard.  They  will  be  quartered  with  the  enlisted  men  of  the 
Army  on  board  oi  corresponding  rank  and  will  mess  with  them  accordingly. 

420.  Enlisted  men  granted  furlough  with  permission  to  travel  on  a  vessel  of  the 
United  States  Army  transport  service  will  be  quartered  with  the  enlisted  men  of  the 
Army  aboard  of  corresponding  rank  and  will  mess  with  them  accordingly.  The  trans- 
port officer  will  certify  upon  the  men's  furlough  the  dates  between  which  the  sub- 
sistence was  so  furnished.  On  paying  commutation  of  rations  on  the  furlough  the 
days  included  between  these  dates  will  be  deducted. 

421.  An  enlisted  man,  serving  in  the  islands  of  Hawaii,  Guam,  and  the  Philippines, 
or  Peking,  who,  on  being  honorably  discharged  from  the  service  at  one  of  these  posts, 
by  reason  of  the  expiration  of  enlistment,  is  granted  authority  to  return  to  the  United 
States  in  a  vessel  of  the  United  States  Army  transport  service,  or  other  public  vessel, 
will  be  allowed  subsistence  while  on  board.  Payment  for  this  subsistence  will  be 
effected  as  prescribed  in  paragraph  418. 


Section  25.- RATION   RETURNS  AND  ACCOUNTS. 

431.  The  organization  or  command  will  be  credited  with  the  value  of  the  number 
of  rations  due  it,  computed  at  the  unit  value  of  the  ration,  and  the  organization  or 
command  may  draw  against  such  credit,  articles  of  the  ration  and  sales  articles  in 
store,  regardless  of  the  quantity  drawn  or  the  specific  articles,  up  to  the  full  amount 
of  its  credit.  The  Quartermaster's  Department  will  pay  as  savings  to  the  organiza- 
tion the  amount  that  the  total  amount  of  credit  due  to  the  organization  on  account  of 
rations  may  exceed  the  value  of  the  stores  issued  to  the  organization. 

(a)  On  the  march,  at  mobilization  or  concentration  camps,  on  expeditionary  serv- 
ice and  during  the  period  of  held  operations  the  ration  savings  privilege  will  be  sus- 
pended and  entirely  replaced  by  issues  of  rations  in  kind,  except  that  when  so 
ordered  by  the  commander,  the  savings  privilege  will  be  allowed  on  certain  speci- 
fied articles  of  the  ration  in  the  case  of  troops  on  the  march  in  time  of  peace.  (See 
Par.  1220,  U.  S.  Army  Regulations,  1913). 

(b)  Where  conditions  on  expeditonary  service  warrant  it,  the  expeditionary  com- 
mander may  authorize  the  ration  savings  privilege  and  issues  of  rations  will  then  be 
made  in  the  same  manner  as  to  troops  in  garrison,  except  that,  when  necessary,  the 
reserve  ration  may  be  issued  in  kind  to  men  temporarily  absent  on  patrol  or  other 
field  duty,  without  affecting  the  ration  savings  privilege  of  the  remainder  of  the  or- 
ganization to  which  they  belong,  such  issue  to  appear  on  a  separate  abstract  of  issues 
and  proper  deduction  be  made  from  the  ration  strength  of  the  remainder  of  the  organ- 
ization.     (C.  S.  of  A.   11.) 

432  An  account  of  all  articles  of  the  ration  received  from  contractors  "will  be 
kept  in  a  book  set  apart  for  this  purpose.  All  articles  purchased  during  the  month, 
from  whatever  source,  will  be  entered  on  the  "Return  of  subsistence  stores."  Ar- 
ticles that  may  be  received  on  invoices  will  be  taken  up  on  the  return,  the  invoices 
accompanying  the  return  as  vouchers.      (C.  S.  of  A.   11). 

433.  An  account  of  issues  of  articles  of  subsistence  stores  will  be  kept  in  abook  de- 
voted exclusively  to  such  purpose.  The  account  of  articles  ofprovisions  that  may  be  ob- 
tained from  post  funds  will  not  be  confused  in  any  way  with  the  account  of  articles 
issued;  and  the  account  of  such  articles  as  ma$  be  obtained  from  post  funds  will  be 
kept  entirely  separate  from  the  account  of  articles  chargeable  to  the  credit  due  or- 
ganization. The  account  of  articles  issued  chargeable  to  the  credit  of  an  organiza- 
tion will  be  summed  up  on  the  last  day  of  the  month  and  the  totals  of  each  of  the 
various  component,  substitutive  and  sales  articles  issued  will  be  carried  to  Form 
N.M.C.  563  {Joint  form).  At  all  posts  where  general  messes  are  maintained,  the 
ration  will  be  issued  to  the  entire  command  as  a  unit,  only  one  ration  savings  ac- 
count will  be  kept  and  the  entire  transaction  of  rationing  the  command  will  be  con- 
ducted as  for  a  single  unit.  At  posts  where  separate  messes  are  maintained,  a  sepa- 
rate ration  account  will  be  kept  with  each  mess,  the  account  to  be  kept  in  the  man- 
ner above  set  forth.  Likewise,  a  separate  "Abstract  of  articles  of  subsistence  stores 
issued,"  Form  N.M.C.  563  (Joint  form),  -will  be  prepared  for  each  of  the  several  or- 
ganizations to  which  the  rations  are  issued.      (C.  S.  of  A.   11.) 

434  The  aggregate  value  of  all  articles  of  subsistence  stores,  including  sales  arti- 
cles issued  to  a  command  as  a  unit,  or  to  a  mess,  as  the  case  may  be, 
will  be  determined  by  computing  the  quantity  of  the  various  articles  issued 
at  the  prices  determined  for  the  month,  as  prescribed  by  paragraph  442,  as 
amended,  and  such  aggregate  will  be  entered  on  Form  N.M.C.  563  (Joint  form), 
in  the  space  provided  therefor.      (C.  S.  of  A.   11). 
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435.  Form  N.M.C.  563  {Joint  form)  will  constitute  the  voucher  for  dropping  the 
articles  issued  from  the  return  of  subsistence  stores.  The  reverse  of  this  form  will 
in  all  cases  be  completed  and  made  to  show  the  total  rations  due  the  organization. 
The  vouchers  supporting  issues  of  articles  will  be  entered  directly  on  the  return,  on 
separate  lines,  provided  there  is  space  therefor.  In  case  the  number  of  such  vouch- 
ers should  exceed  the  number  of  lines  available,  the  return  Form  N.M.C.  581.  will 
be  properly  marked  on  the  first  page  and  used  for  the  purpose  of  consolidating  the 
vouchers,  "Abstracts  of  articles  of  subsistence  stores  issued,"  Form  N.M.C.  563 
{Joint  form) ,  and  the  totals  entered  on  the  return  on  a  single  line.      (C.  S    of  A.  11.) 

436.  The  commanding-  officer  will  furnish  the  post  quartermaster  with  a  daily 
ration  statement,  Form  N.  M.  C.  565.  revised.  A  full  day's  ration  is  the  unit: 
three  meals  per  diem — namely,  breakfast,  dinner,  and  supper.  The  credit  in  ra- 
tions to  be  given  an  organization  for  messing  men  for  a  part  of  a  day  only  should 
therefore  be  determined  by  dividing  the  total  number  of  meals  furnished  by  3,  and 
taking  the  quotient  to  the  nearest  whole  number.  A  remaining  fraction  of  one-third 
would  thus  be  disregarded,  whereas  two-thirds  remaining  would  count  as  a  ra- 
tion.    (C.  S.  of  A.  4). 

437.  In  no  case  will  an  organization  or  mess  be  allowed  to  draw  articles  of  the  ra- 
tion and  sales  articles  in  excess  of  the  total  credit  of  the  organization  as  determined 
by  the  ration  savings  account.  When  an  organization  is  found  to  have  drawn  up  to 
the  limit  of  its  credit  on  the  ration  savings  account,  any  additional  articles  required 
by  the  organization  will  be  sold  to  it  for  cash  and  accounted  for  on  the  "Abstract  of 
subsistence  stores  sold",  form  N.  M.  C.  563  {Joint  form).      (C.  S.  of  A.   11.) 

438.  The  "Ration  savings  account"  is  the  money  statement  of  the  ration  account 
of  the  organization.  For  the  purpose  of  making  up  the  "Ration  savings  account"  at 
posts,  the  entire  month  -will  be  considered  as  one  ration  period,  and  where  general 
messes  are  maintained,  the  entire  command  as  one  organization.  The  ration  period 
will  extend  from  the  first  to  the  last  day  of  the  month,  and  the  number  of  rations  due 
will  be  the  rations  due  as  shown  on  the  "Statement  of  strength",  reverse  of  Form 
N.  M.  C.  563  {Joint  form).  The  actual  cost  of  the  ration  will  be  arrived  at  by  figur- 
ing on  the  basis  of  100  rations  at  the  contract  price  of  the  stipulated  components  as 
set  forth  on  the  back  of  the  ration  savings  account  form.      (C.  S.  of  A.  11.) 

439.  If,  at  a  newly  established  post  or  station,  a  component  or  substitutive  ar- 
ticle of  the  ration  has  not  been  supplied,  or  if,  for  any  other  reason,  the  post 
quartermaster  is  unable  to  determine  the  current  price  for  use  in  computing  the 
cost  of  the  ration,  the  price  for  the  month  (or  until  a  supply  is  received)  will  be 
fixed  by  the  Quartermaster,  who  will  base  it,  whenever  practicable,  upon  the  last 
price  at  the  place  designated  as  the  source  of  supply  of  the  articles  for  the  post  or 
station. 

440.  Articles  to  be  issued  against  the  money  value  due  an  organization  may  include 
component,  substitutive,  sales  and  those  procured  from  the  Navy,  and  accounted  for 
on  the  same  abstract  of  issues.  The  cost  of  the  ration  as  derived  is  merely  to  be 
used  in  arriving  at  the  amount  of  the  credit  of  the  organization  on  account  of  rations.' 
The  column  "Total  amount"  on  the  ration  savings  account  form.,  represents  the  total 
credit  of  the  command  for  the  month  on  account  of  rations,  and  is  obtained  by  multi- 
plying the  cost  of  one  ration  at  the  post,  as  determined  in  accordance  with  the  fore- 
going instructions,  by  the  total  number  of  rations  due.  The  value  of  stores  issued,  as 
shown  on  "Abstract  of  articles  of  subsistence  stores  issued",  Form  N.  M.  C.  563 
{Joint  form),  will  be  entered  in  the  column  "Value  of  stores  issued".  Where  sepa- 
rate messes  are  maintained,  the  accounts  of  different  organizations  will  be  carried  on 
the  ration  savings  account  form  on  separate  lines.  The  ration  savings  account  vou- 
cher will  be  completed  and  forwarded  as  soon  as  possible,  after  the  last  day  of  the 
month,  to  the  disbursing  officer  who  is  required  to  make  payment  thereon,  the  voucher 
to  be  in  duplicate  and  supported  by  copies  of  the  statement  of  "Abstract  or  articles 
of  subsistence  stores  issued",    Form  N.  M.   C.  563  {Joint  form).       (C.  S.  of  A.  11.) 
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for  the  current  month,  will  he  the  contract  or  invoice  price  of  the  last  lot  received 
prior  to  the  first  of  the  month.  For  newly  established  posts  or  organizations,  where 
no  contracts  are  made,  the  invoice  prices  will  be  used  in  computing  the  cost  of  the 
ration,  for  the  first  month  or  part  thereof. 

(a)  In  computing  the  cost  of  the  ration  on  the  first  of  the  month  for  articles  where 
it  is  necessary  to  use  the  price  of  the  last  lots  received,  as  specified  above,  should 
any  of  the  last  lots  contain  two  or  more  lots  of  the  same  article  received  on  the  same 
invoice  or  on  the  same  date,  at  different  prices,  the  unit  price  will  be  determined  by 
dividing  the  total  value  of  such  lots  by  the  total  quantity. 

{b)  Where  prices  used  are  not  contract  prices,  they  will  be  entered  on  the  Subsist- 
ence Return. 

(c)  Prices  not  obtained  from  the  above  will  be  established  by  the  Quartermaster, 
Marine  Corps,   Washington,  D.  C.      (C.  S.  of  A.  7.) 

443.  Where  stores  are  received  at  posts  from  expeditionary  forces  or  abandoned 
posts,  the  articles  will  be  receipted  for  at  the  invoice  prices  and  carried  on  the 
return  of  the  receiving-  officer  at  his  current  contract  prices,  and  issued  accord- 
ingly.    (C.  S.  of  A.  7.) 

444.  Flour  is  one  of  the  base  components  of  the  ration,  and  the  unit  cost  of  the 
ration  is  figured  on  the  basis  of  flour  being  issued,  but  when  it  is  impracticable  for 
bread  to  be  baked,  thus  necessitating  the  issue  of  fresh  bread,  the  organization  will 
be  given  a  special  credit  on  the  ration  savings  account  for  the  period  involved  of  an 
amount  equal  to  the  excess  cost  of  fresh  bread  issued  up  to  the  allowance  over  the 
cost  of  the  same  number  of  pounds  of  flour  at  the  price  at  which  flour  was  figured  in 
determining  the  unit  cost  of  the  ration.  This  increased  cost  of  bread  should  be  taken 
as  a  credit  in  the  same  manner  as  the  increased  cost  of  turkey  over  that  of  the  meat 
ration  is  taken.  The  reverse  side  of  the  voucher  will  show  the  issue  of  bread  to 
each  organization,  and  the  increased  cost  of  the  bread  issued  over  that  of  flour.  The 
money  credit  for  each  organization  will  be  shown  on  the  face  of  the  voucher  in  the 
column  provided  for  the  increased  cost  of  turkey.  In  case  the  cost  of  a  pound  of 
fresh  bread  is  less  than  the  cost  of  a  pound  of  flour,  a  corresponding  special  debit 
will  be  charged  to  the  organization.  This  is  not  a  general  authority  for  the  pur- 
chase of  fresh  bread  and  will  only  be  used  in  an  emergency  or  upon  expeditionary 
duty  upon  the  certificate  of  the  commanding  officer  that  it  is  impracticable  to  bake 
bread  and  fresh  bread  can  only  be  supplied  by  purchase.  ' 

445.  All  component  and  substitutive  articles  of  the  ration  required  by  messes 
and  for  which  the  Quartermaster's  Department  has  contracts  will  be  procured  from 
the  post  quartermaster,  who  will  order||the  same  from  the  contractors  in  the  usual 
manner.  In  no  case  will  the  purchase  of  such  articles  be  made  from  money  accrued 
from  saved  rations,  except  where  an  organization  has  drawn  up  to  the  limit  of  its 
total  money  ^credit,  in  which  case  additional  quantities  of  these  contracts  rti.eles 
required  w^ill  be  procured' from  the  post  quartermaster  for  casli'  as  piWcribed  in 
paragraph  471. 

446.  Turkey  is  authorized  on  Thanksgiving  Day  and  Christmas  only.  When  one 
of  these  holidays  occurs  in  any  ration  period  and  the  turkey  available  for  supply 
costs  more  than  the  regular  meat  ration  (which  consists  of  70  per  cent  fresh  beef 
and  30  per  cent  bacon),  the  proper  allowance  will  be  made  by  adding  to  the  amount 
due  the  organization  for  that  period,  the  product  of  the  number  of  men  present  on 
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the  holiday,  multiplied  by  the  excess  cost  of  the  turkey  over  the  regular  meat 
ration.  In  computing  the  cost  of  the  ration  for  a  month  in  which  a  holiday  occurs 
the  allowance  of  undrawn  turkey  is  19  ounces,  and  the  allowance  for  dressed  tur- 
key is  16  ounces. 

447.  In  figuring  the  cost  of  the  ration  when  component  or  substitutive  articles  of 
the  ration  are  provided  for  in  the  contract  in  different  kinds  of  packages,  the  price 
varying  with  the  package,  the  current  price  of  the  article  in  the  least  expensive 
package  will  be  used  in  computing  the  cost  of  the  ration. 

448.  Returns  for  subsistence  stores  will  be  rendered  monthly  and  will  be  forward- 
ed to  the  Quartermaster  within  10  days  after  the  expiration  of  the  month  to  which 
the  returns  pertain. 

449.  When  necessary  for  any  reason  to  render  returns  for  part  of  a  month,  the 
aggregate  of  articles  taken  up  on  the  different  returns  should  agree  with  the  totals 
as  per  dealers'  bills.  The  ration  savings  account  will  not  be  rendered  from  per- 
manent stations  for  fractional  parts  of  a  month  under  any  conditions. 

450.  At  the  end  of  each  month  itemized  vouchers  will  be  prepared  in  favor  of 
contractors  for  the  actual  quantity  of  the  component  or  substitute  articles  of  the 
ration  purchased  during  the  month  under  existing  contracts  and  forwarded  to  the 
officer  of  the  Quartermaster's  Department  authorized  to  pay  same. 

(a)  The  firm  name  of  the  payee  on  the  monthly  voucher  and  the  signature  to  the 
certificate  of  correctness  on  the  contractor's  bill  (or  on  the  voucher  form)  should 
agree  literally  with  the  signature  to  the  contract  in  each  instance. 

(b)  The  various  quantities  of  the  same  item  stated  on  the  contractors' bills  should 
be  consolidated  before  the  items  are  transcribed  to  the  vouchers  and  such  accounts 
prepared  on  forms  N.  M.  C.  377  and  377a  (revised)  in  the  manner  illustrated  below: 
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(C,  S.  of  A.  2.) 


Section  26.— GAINS,  LOSSES  AND  INVENTOHIES. 

451.  The  post  quartermaster  will  if  practicable  on  the  last  -working  day  of  the  month, 
personally  take  an  inventory  of  the  subsistence  stores  on  hand.  If  it  is  not  practi- 
cable for  the  post  quartermaster  to  take  this  inventory  within  the  time  mentioned, 
he  will  apply  to  the  commanding  officer  for  the  detail  of  an  officer  to  take  it. 

452.  If,  after  taking  his  monthly  inventory,  an  accountable  officer  finds  that  minor 
shortages  exist  through  waste,  breakage,  errors,  etc.,  he  is  allowed  to  drop  such  short- 
ages from  his  returns  on  a  certificate  approved  by  the  commanding  officer.  Unusual 
discrepancies  not  covered  by  the  above  will  bo  accounted  for  by  survey.  Wastage 
will  be  reported  only  when  it  actually  exists  as  determined  by  the  monthly  inventory. 

453.  When  the  monthly  inventory  indicates  that  stores  are  on  hand  in  excess  of 
the  paper  balances,  the  excess  will  be  taken  up  under  the  heading  "Gains." 

(89) 


Section  27. -COMMUTATION  OF  RATIONS. 

461.  The  rate  of  commutation  of  rations  payable  to  enlisted  men  of  the  Marine 
Corps  entitled  thereto  is  the  same  as  that  authorized  by  law  for  enlisted  men  of  the 
Army,  except  as  provided  in  paragraph  401. 

462.  Subject  to  the  foregoing  paragraph,  commutation  of  rations  may  be  allowed 
at  the  following  rates,  under  the  conditions  mentioned,  viz: 


Conditions. 


Rate 

per  day 

each. 


1.  To  enlisted  men,  on  the  expiration  on  their  furloughs  or  leaves,  provid 

cd  that  on  or  before  the  last  day  thereof  they  have  reported  at  their 

proper  stations  or  have  been  discharged $0.  40 

2.  To  noncommissioned  officers  and  privates  on  duty  at  forts  and  stations 

where  there  are  no  other  troops 1.  25 

."{.  To  enlisted  men  on  detached  duty,  stationed  in  a  city  or  town  where 

subsistence  is  not  furnished  by  the  Government 1.  25 

4.  To  enlisted  men  traveling  under  orders  from  a  place  or  station  at  which 

his  rations  have  been  regularly  commuted 2  .25 

").  To  enlisted  men  traveling  under  orders  alone,  when  the  journey  can  not 

be  performed  in  24  hours  and  it  is    impracticable  to  carry  rations  of 

any  kind  (which  fact  must  be  stated  in  the  order  directing  the  journey. )        2.  25 

6.  To  2  enlisted  men  traveling  under  orders  as  a  detachment,  or  traveling 

under  orders  as  a  guard  to  an  insane  patient  or  military  prisoner 

when  the  journey  can  not  be  performed  in  24  hours  and  it  is  impracti 

cable  to  carry  rations  of  any  kind  (which  fact  must  be  stated  in  the 

order  directing  the  journey),  each j       2.  25 

7.  To  an  insane  patient  or  military  prisoner  traveling  under  orders  under 

guard  of  I  or  2  enlisted  men,  when  the  journey  can  not  be  performed  in 
21  hours  and  it  is  impracticable  to  carry  rations  of  any  kind  (which 
fact  must  be  stated  in  the  order  directing  the  journey),  to  be  paid  on 
the  order  of  the  commanding  officer  in  advance  to,  and  to  be  receipted 
for  by,  the  person  to  whose  charge  the  patient  or  military  prisoner  is 
committed  by  the  order j       2.  25 

8.  To  enlisted  men  selected  to  contest  for  places  or  prizes  in  rifle  compe-| 

titions,  while  traveling  under  orders  to  and  from  places  of  contest, 
when  the  journey  can  not  be  performed  in  24  hours  and  it  is  impracti- 
cable to  carry  rations  of  any  kind  (which  fact  must  be  stated  in  the 
order),  each 2.  25 

9.  To  enlisted  men  on  duty  as  members  of  recruiting  parties, 1.  50 

10.  To  enlisted  men  attached  to  traveling  recruiting  parties,  while  in  travel 
status,  I        3.  00 

(C.  S.  of  A.  11). 

463.  Commutation  of  rations  will  not  be  allowed  to  enlisted  men  serving  where 
subsistence  is  furnished  by  the  Government;  or  traveling  under  orders  when  they 
can  carry  and  cook  their  rations,  or  can  carry  cooked  or  travel  rations,  or  travel- 
ing under  orders  on  Army  transports  or  by  steamboat  or  steamship  where  the  pas- 
sage rates  include  meals,  or  failing  to  report  at  their  proper  stations  on  or  before 
the  last  day  of  furlough,  unless  discharged,  or  furlough  is  extended  by  the  Major 
General  Commandant,  or  to  civil  employees. 
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464.  Enlisted  men  absent  under  orders  from  their  station  on  recruiting  duty  will  be 
deemed  to  be  traveling  under  orders  during  the  entire  period,  notwithstanding  the  fact 
that  some  portion  of  the  period  ma$  be  occupied  by  detentions  in  various  towns  which 
they  visit  in  the  performance  of  their  duty,  and  they1  may  be  paid  for  this  time  com- 
mutation of  rations  at  the  rate  specified  under  Condition  10,  Paragraph  462. 

(a)  When  authorized  by  the  Major  General  Commandant,  enlisted  men  traveling  on 
special  duty  as  guards  with  officers,  and  so  forth,  will  be  either  paid  $4.00  per  diem 
to  cover  expenses  of  subsistence  and  lodging,  while  on  such  duty,  or  reimbursed  actual 
expenses  incurred  by  them  for  subsistence  and  lodging,  not  to  exceed  $4.00  per  diem. 
(C.  S.  Of  A.  11). 

465.  An  order  directing-  the  travel  of  an  enlisted  man  or  an  applicant  for  enlist- 
ment will  state  that  the  journey  is  necessary  for  the  public  service.  If  it  be  imprac- 
ticable for  him  to  carry  rations  of  any  kind,  the  order  will  so  state,  and  he  will  be 
furnished  cash  in  lieu  thereof  at  the  rate  of  $2.25  per  day  for  the  period  necessary 
to  complete  the  journey  contemplated. 

466.  Commutation  of  rations  will  be  allowed  to  enlisted  men  serving  as  clerks 
and  messengers  at  headquarters  of  the  Marine  Corps  and  staff  offices  located  at 
other  places  where  public  quarters  are  not  furnished  in  the  manner  prescribed  by 
law  and  regulations  when  authorized  by  the  Major  General  Commandant. 

467.  Commutation  of  rations  (other  than  commuted  travel  rations)  will  be  paid 
by  the  Paymaster's  Department.     (C.  S.  of  A.  2  ) 


Section  28. -RATION  SALES. 

471.  Tin  post  quartermaster  may,  when  authorized  by  the  commanding'  officer, 
make  sales  of  the  component  and  substitutive  articles  of  the  ration  and  of  such 
other  articles  of  subsistence  stores  as  may  be  designated  from  time  to  time  by  the 
quartermaster,  at  cost  price,  for  cash,  to  any  officers  or  enlisted  men,  and  to  civilian 
employees  of  the  Marine  Corps,  on  his  certificate  that  the  articles  are  for  his  per- 
sonal or  family  use,  or  for  the  use  of  a  mess  of  which  he  is  the  caterer,  the  mem- 
bers of  which  are  entitled  to  sales  privileges  under  these  regulations.  Sales  may 
also  be  made,  under  similar  conditio?is,  at  cost  price,  for  cash,  to  a  member  of 
the  immediate  family  of  an  officer  or  enlisted  man,  during  his  absence,  upon  a 
written  request  by  him  to  the  post  quartermaster.  Sales  to  officers  paid  for  with- 
in the  calendar  month  in  which  made  will  be  regarded  as  cash  sales.  A  company, 
detachment,  post  bakery,  or  exchange  may.  purchase  for  cash  under  similar  con- 
ditions and  upon  the  certificate  of  the  officer  in  charge. 

471/<2»  Officers  or  enlisted  men  of  the  Army  or  Navy  are  permitted  to  purchase 
commissary  supplies  when  the  same  can  be  spared  at  the  same  prices  as  are  charged 
o  oUzsrs  and  enlisted  men  of  the  Marine  Corps.  These  supplies  will  be  sold  at  cost 
price  for  cash  on  certificates  that  the  supplies  are  for  personal  use,  or  for  family  use, 
or  for  the  use  of  a  regularly  organized  mess  composed  exclusively  of  persons  entitle  d 
to  this  privilege.      (C.  S.  of  A.  11.) 

472.  Articles  purchased  by?  the  Marine  Corps  by?  net  weight  •will  be  sold  at  net 
weight  at  the  time  of  sale.  Where  the  •weight  of  a  wrapper  or  cover  was  included  in 
the  weight  of  an  article  at  the  time  of  purchase,  it  will  be  included  in  the  weight  when 
the  article  is  sold.  Articles  in  cartons,  packets,  or  sealed  cans  will  be  sold  as  pur- 
chased.    Stores  longest  on  hand  will,  if  in  fit  condition,  be  sold  first.      (C.  S.  of  A.  11.) 

473.  Post  commanders  will  regulate  sales  and  delivery  of  supplies. 

474.  Sales  will  be  consolidated  on  an  abstract,  Form  N.  M.  C.  563  {Joint  form). 
The  commanding  officer  will  satisfy?  himself  that  the  purchases  have  been  properly 
authorized  and  duly  made  and  will  so  certify)  on  the  abstract.  When  the  proceeds  of 
sales  of  subsistence  stores  ars  remitted  to  the  disbursing  assistant  quartermaster  on 
duty)  at  Headquarters,  Washington,  D.  C,  this  form  will  be  prepared  in  quadrupli- 
cate, the  original  and  one  copy?  forwarded  therewith.  The  other  copies  will  be  used 
by  the  officer  making  the  sale,  one  accompanying  his  return  of  subsistence,  the  other 
being  retained.  The  form  should  be  prepared  in  quintuplicate  when  such  funds  are 
forwarded  to  any?  otber  disbursing  assistant  quartermaster,  the  original  and  two  copies 
being  forwarded  therewith;  the  other  two  dopies  will  be  used  by?  the  officer  making 
the  sale,  one  of  which,  accompanied  by  the  acknowledgement  of  the  receipt  of  the 
cash  by  the  disbursing  officer,  will  accompany?  his  return  When  the  selling  office- 
is  also  the  disbursing  officer,  the  form  should  be  prepared  in  quadruplicate,  the 
original  to  accompany  his  account  current  to  the  Auditor  for  the  Navy  Department, 
one  copy  to  accompany  the  copy?  of  the  account  current  to  the  Quartermaster,  one 
copy?  to  accompany?  his  return  of  subsistence  stores,  and  the  remaining  copy  to  be 
retained.      (C.  S.  of  A.    11.) 
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475.  The  prices  at  which  subsistence  stores  may  be  transferred  or  sold,  will  be 
determined  in  the  same  manner  as  described  in  paragraph  442.  If  an  accountable 
officer,  Avho  has  received  an  invoice  of  stores  during-  the  current  month,  is  relieved 
before  the  end  of  that  month,  he  will  transfer  to  his  successor  the  stores  so  received, 
at  their  actual  invoice  price,  although  the  current  selling  price  of  such  stores  will 
continue  until  the  beginning  of  the  next  month.  On  the  first  day  of  each  month  a 
price  list  will  be  prepared  at  each  station  where  sales  are  made,  one  copy  will  be 
furnished  to  the  commanding  officer  and  one  posted  in  the  sales  room. 

(C.  S.  of  A.  7.) 

476.  Strike  out.     (C.  S.  of  A.  7.) 

477.  Under  no  circumstances  will  the  officer  or  non-commissioned  officer  in  charge 
of  the  commissary  be  in  charge  of  any  enlisted  men's  mess,  except  at  posts  where 
there  is  only1  one  officer  on  duty*  and  in  cases  of  detachments  in  charge  of  a  non-com- 
missioned officer.      (C.  S.  of  A.    11.) 

478.  The  commanding  officer  -will  regulate  the  sale  and  delivery*  of  supplies.  Sell- 
ing or  bartering  of  supplies  purchased  from  the  sales  commissary  is  forbidden,  ex- 
cept by  post  exchange.     (C.  S.  of  A.  11.) 

479.  Subsistence  stores  in  good  condition,  but  not  required  for  use  will  be  im- 
mediately* reported  to  the  Quartermaster.  Stores  liable  to  rapid  deterioration,  or  in 
other  urgent  cases,  such  as  sudden  abandonment  of  a  post,  may*  be  sold  or  otherwise 
disposed  of  on  the  recommendation  of  the  post  quartermaster,  approved  by  the  com- 
manding officer.     (C.  S.  of  A.   11.) 


Section  29. — BAKERIES. 

481.  Bread  shall  be  baked  in  post  bakeries  when  practicable.  At  all  permanent 
posts  a  suitable  space  and  the  necessary  fuel,  utensils,  and  furniture  therefor  shall  be 
provided  by  the  Quartermaster's  Department,  who  shall  also  construct  the  ovens  and 
keep  them  in  repair.  The  post  treasurer,  under  the  supervision  of  the  commanding 
officer,  shall  have  charge  of  the  bakery. 
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Section  30.— ICE. 

491.  Kequisitions  for  ice  for  the  preservation  of  rations  and  for  use  in  offices  will  bo 
made  on  the  Quartermaster's  Department  annually  or  when  necessary,  the  quantity 
for  each  purpose  to  be  stated  separately.  Surplus  ice  manufactured  with  Govern- 
ment ice  machines  at  posts  and  stations  of  the  Marine  Corps  may  be  sold  under  regu- 
lations and  at  prices  to  be  established  by  the  Quartermaster. 

(a)  Soap,  candles,  and  ice  that  may  be  issued  in  accordance  with  established  allow- 
ances will  be  dropped  from  the  returns  of  the  accountable  officer  on  certificates  of  the 
issuing  officer,  duly  approved  by  the  commanding  officer. 
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Section  31.— TRANSPORTATION. 

601.  Transportation  of  troops  and  supplies  for  the  Marine  Corps  will  be  governed 
by  the  instructions  contained  in  the  pamphlet  "Instructions  Governing  Transporta- 
tion of  Troops  and  Supplies  for  United  States  Marine  Corps,"  as  amended  from  time 
to  time. 
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Section  32.— RECRUITING. 

611.  All  expenses  connected  with  the  recruiting  service  will  be  paid  by  the  Quar- 
termaster's Department  except  mileage,  traveling  expenses,  including  transporta- 
tion, commutation  of  quarters,  fuel  and  light,  of  recruiting  officers;  and  extra-duty 
pay,  commutation  of  quarters,  fuel,  light,  and  rations  of  enlisted  men. 

512.  Orders  for  transportation  of  recruits  will  be  issued  by  the  recruiting  officers, 
but  before  such  expense  can  be  created,  general  authority  to  issue  such  transporta- 
tion orders  must  be  obtained  from  the  Quartermaster. 

513.  Instructions  for  the  guidance  of  officers  of  recruiting  districts  on  all  matters 
pertaining  to  the  procurement  of  services,  supplies,  the  subsistence  and  lodging  of 
enlisted  men  detailed  therewith,  also  recruits  awaiting  transportation  to  permanent 
posts  of  the  corps,  etc.,  and  the  rendition  of  accounts  will  be  issued  from  time  to 
time  as  may  be  necessary. 
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Section  33.— DECEASED  PERSONS. 

521.  Officers  of  the  active  list  and  enlisted  men,  both  of  the  active  and  retired 
lists,  who  die,  will  be  buried  at  public  expense,  subject  to  the  provisions  of  the  fol- 
lowing paragraphs: 

522.  When  an  officer  or  enlisted  man  dies  in  the  status  specified  in  paragraph  521 
in  the  United  States  and  early  shipment  is  practicable,  the  remains  will  be  prepared 
for  burial  and  shipment,  and  the  next  of  kin  of  the  deceased  will  be  notified  at  once 
by  telegraph  by  the  commanding  officer  of  the  death  and  asked  to  state  whether  it  is 
desired  that  the  remains  and  effects  shall  be  shipped  to  the  home  of  the  deceased 
at  Government  expense,  and  if  shipment  home  is  desired  to  designate  the  destination 
and  name  of  the  person  to  whom  the  remains  and  effects  are  to  be  consigned.  No 
expenses  of  interment  at  the  home  of  the  deceased  are  payable  by  the  Government, 
and  this  information  should  be  incorporated  in  the  telegram  to  the  next  of  kin. 

523.  If  the  next  of  kin  desires  that  the  remains  be  shipped  to  the  home  of  the 
deceased,  shipment  will  be  made  by  express  at  Government  expense,  and  the  con- 
signee will  be  notified  by  telegraph.  The  expense  of  burial  at  the  home  of  the  de- 
ceased will  not  be  paid  by  the  Government.  The  effects  will  accompany  the  remains 
if  practicable,  when  carried  free  by  express  companies.  If  not  practicable  to  forward 
with  the  remains,  or  the  express  companies  will  not  carry  free,  the  effects  will  be 
forwarded  on  Government  bill  of  lading  in  the  most  economical  manner. 

524.  In  the  event  the  next  of  kin  replies  that  it  is  the  wish  that  the  remains  be  bur- 
ied at  the  place  of  demise,  or  in  a  post  or  national  cemetery,  or  in  the  event  that  it 
is  impossible  to  ascertain  the  desires  of  the  next  of  kin  within  a  reasonable  time,  the 
remains  will  be  interred  at  the  place  of  demise  or  in  the  nearest  post  or  national  ceme  • 
tery  at  Government  expense.  Necessary  transportation  for  remains  to  place  of  burial 
will  be  provided  at  Government  expense. 

525.  When  an  officer  or  enlisted  man  while  on  the  active  list,  dies  outside  of  the 
continental  limits  of  the  United  States,  and  it  is  impracticable  to  ship  the  remains 
at  time  of  death,  burial  will  be  made  at  place  of  demise  at  Government  expense,  and  a 
detailed  report  made  to  the  Major  General  Commandant.  At  the  request  of  relatives, 
or  in  the  absence  of  such  request,  upon  the  authority  of  the  Quartermaster,  the  remains 
of  officers  and  enlisted  men  that  have  been  interred  outside  of  the  continental  limits 
of  the  United  States  may  be  subsequently  disinterred  and  shipped  to  the  United 
States  for  reinterment  in  a  national  cemetery  or  at  the  home  of  the  deceased.  The 
cost  of  disinterment,  shipment  to  the  United  States,  and  reinterment  in  a  national 
cemetery  will  be  borne  by  the  Government.  The  cost  of  reinterment,  if  at  the  home 
of  the  deceased,  will  not  be  paid  by  the  Government. 

526.  In  cases  where  the  remains  of  deceased  officers  and  enlisted  men  have  been 
buried  in  the  United  States  prior  to  receipt  of  request  from  next  of  kin  for  shipment 
of  remains  to  the  home  of  deceased,  or  in  cases  where  it  is  impracticable  to  communi- 
cate with  the  next  of  kin,  or  where  it  was  impracticable  to  ship  the  remains  at  time  of 
death,  the  remains  of  such  deceased  officers  and  enlisted  men  may  be  disinterred 
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and  prepared  for  shipment  and  forwarded  to  the  home  of  the  deceased  at  Government 
expense  upon  subsequent  request  of  the  next  of  kin,  but  reinterment  at  home  of  de- 
ceased will  not  be  made  at  Government  expense;  but  where  the  remains  of  deceased 
officers  and  enlisted  men  have  been  buried  at  place  of  demise  or  in  a  national  or  post 
cemetery  in  the  United  States  after  the  next  of  kin  has  directed  that  the  remains  be 
not  shipped  home,  or  after  reinterment  after  transportation  from  place  of  demise  out- 
side of  the  United  States  to  a  national  cemetery  in  the  United  States,  subsequent 
disinterment  and  shipment  to  home  of  deceased  of  the  remains  at  the  request  of  rela- 
tives will  not  be  made  at  the  expense  of  the  Government. 

527.  Burial  expenses  will  be  limited  as  follows: 

(a)  Expenses  incident  to  interment  of  officers  and  enlisted  men  on  the  active  list 
who  loavo  no  beneficiary,  and  enlisted  men  on  the  retired  list,  will  be  restricted  to  the 
cost  of  a  suitable  casket,  hire  of  hearse,  and  the  reasonable  and  necessary  expenses  of 
preparing  the  remains  for  interment,  all  to  be  in  accordance  with  prevailing  local  rates. 

(6)  Expenses  incident  to  interment^oKofficers  and  enKsted^aen  on  the  active  list 
who  leave  a  bene^ciar^^are  subjectio  the  resjrictiony'of  subparagraph  (a) jand  tto  the 
further  restriction  that  thXexpense  shall  in  nofco^eexceed  $75  for  antrfifcer  ana  $35 
for  an  enlisWl  man. 

(c)  Where  the^ffemains  areXo  be  shipped^tiie  Government  may  pay  alLtiie  expense 
of  preparation  as  are  inpidenKto  and^made  n^cessary/tfy  saM^ansporianbi^as  dis- 
tinguished from  expenses  of  preparation  for  locMJaurial.    (21  Comja^  677.) 

(d)  The  cost  of  disinterment  and  preparation  of  the  remains  for  shipment  will  be 
restricted  to  the  reasonable  and  necessary  expenses. 

528.  Transportation  may  be  issued  for  one  attendant  to  accompany  the  remains 
shipped,  provided  the  cost  to  the  Government  of  shipping  the  remains  by  express  is 
not  thereby  exceeded. 

529.  Where  necessary,  contracts  will  be  made  with  an  undertaker,  or  other  com- 
petent person,  for  services  in  the  preparation  of  remains  for  interment  or  shipment 
during  a  fiscal  year,  in  like  manner  as  provided  for  the  procurement  of  other  necessary 
services.  Where  experience  of  former  years  show  through  the  infrequency  of  burials 
that  this  contract  is  not  necessary,  it  may  be  omitted,  but  if  it  becomes  necessary  to 
secure  these  services  advantage  must  be  taken  of  any  contracts  which  the  naval 
authorities  have  at  that  station  for  the  rendering  of  these  services*  providing  the 
na>al  contract  does  not  exceed  the  restrictiono  imposed  by32?ffo-.  The  post  quarter- 
master will  forward  to  the  Quartermaster  a  written  report  of  the  disposition  of  the 
remains,  with  an  itemized  statement  covering  all  expenses  in  connection  therewith, 
such  as  the  cost  of  embalming,  casket,  hire  of  hearse,  transportation  and  digging  grave. 

530.  Under  the  act  of  March  3,  1905  (33  Stat.,  1196),  the  War  Department  will 
provide  the  sum  of  $45  in  each  case,  exclusive  of  cost  of  grave,  for  the  burial  of  all 
honorably  discharged  indigent  ex-marines  who  die  in  the  District  of  Columbia  or 
immediate  vicinity  and  are  buried  within  said  limits. 

531.  All  expenses  incident  to  the  preparation  of  and  burial  of  deceased  men  of 
the  Marine  Corps  are  payable  from  the  appropriation  "Maintenance,  Quartermaster's 
Department.' ' 

532.  The  Secretary  of  the  Navy  may,  in  his  discretion,  cause  to  be  transferred  to 
their  homes  at  public  expense  the  remains  of  civilian  employees  who  die  outside  the 
continental  limits  of  the  United  States. 
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533.  Upon  the  death  of  an  officer  or  enlisted  man  it.  shall  be  the  duty  of  his   im- 
nediale  commanding  officer  to  secure  his  efiects  and  cause  an  inventory   of  same 
ie  made,  the  disposition  of  such  effects  to   be  governed  by   the   Navj    Regula- 
tions. 

534.  All  money  found  in  the  effects  of  a  deceased  person  should  be  forwarded 
to  the  paymaster  having- the  accounts  of  the  deceased.  In  no  case  should  such 
money  be  forwarded  to  the  heirs  or  legal  representatives. 

535.  Where  burial  is  made  at  place  of  demise  or  in  a  post  cemetery,  and  other 
means  are  not  available,  the  cost  of  digging  grave  may  be  paid  by  the  Quarter- 
master's Department. 

536  When  necessary  to  procure  the  services  of  a  minister  to  officiate  at  th? 
funeral  of  a  deceased  enlisted  man  of  the  Marine  Corps,  in  the  absence  of  a  Navy- 
chaplain,  such  expense  is  a  legitimate  charge  against  the  appropriation  " Maintence, 
Q.M.  Department,  Marine  Corps,"  subhead  "Contingent",  al thought  it  has  always 
been  considered  a  part  of  the  duties  of  a  minister  of  any  denomination  to  assist  at  a 
burial  without  expense.  (C.   S.  of  A.  11.) 


Section  34.— WORKING  PARTIES— EXTRA  AND  SPECIAL  DUTY 

MEN. 

541.  Enlisted  men  detailed  by  name  on  extra  duty  under  the  written  authority 
of  the  Major  General  Commandant  at  constant  labor  for  not  less  than  10  days,  are 
entitled,  iu  timn  nf  pnnrm,  to  receive  extra-duty  pay  at  the  following  rates:  For  serv- 
ices as  mechanics,  artisans,  and  school-teachers,  50  cents  per  day;  as  overseers,  team- 
ters,  laborers,  and  for  all  other  extra-duty  services,  35  cents  per  day.  Enlisted  men 
receiving  or  who  are  entitled  to  the  20  per  cent  increased  pay  under  the  acts  of 
April  26,  1898,  and  March  2,  1901,  are  not  entitled  to  extra-duty  pay. 

542.  Enlisted  men  on  extra  duty  will  be  paid  by  the  Paymaster's  Department  the 
extra  rates  of  pay  allowed  by  law  for  the  duty  performed  and  for  the  exact  number 
of  days  employed. 

543.  Extra-duty  men  will  be  held  to  such  hours  of  labor  as  may  be  expedient  and 
necessary;  but,  except  in  case  of  urgent  public  necessity,  as  in  military  operations, 
eight  hours  will  be  considered  a  day's  work.  For  all  hours  employed  beyond  that 
number  the  soldier  will  receive  additional  compensation — the  extra  hours  being 
computed  as  fractions  of  a  day  of  eight  hours'  duration. 

544.  An  enlisted  man  in  the  Marine  Corps  detailed  on  extra  duty  is  not  entitled 
upon  reenlistment  within  three  months  from  the  date  of  discharge  to  the  inclusion 
of  extra-duty  pay  in  the  bounty  unless  he  works  and  is  paid  for  extra  duty  performed 
on  the  day  of  his  discharge.     (17  Comp.,  828.) 
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Section  35. — VEHICLES. 

551.  At  posts  or  depots  where  motor  vehicles  are  in  use  an  accurate  daily  account 
of  the  expense  of  operation  will  be  kept  on  the  prescribed  forms,  from  which  a  monthly 
report,  Form  N.  M.  C.  690,  revised,  will  be  prepared  and  forwarded  promptly  at  the 
end  of  each  month  to  the  Quartermaster. 

(a)  A  report  of  the  cost  of  operation  of  all  other  vehicles  will  be  prepared  quarterly 
on  Form  N.  M.  C.  706  and  forwarded  to  the  Quartermaster. 

552.  In  order  to  provide  a  uniform  color  for  all  vehicles  in  use  in  the  Marine  Corps, 
it  is  directed  that  hereafter,  whenever  it  becomes  necessary  to  paint  any  motor  trucks, 
motorcycles,  wagons  (with  the  exception  of  wagonettes  and  station  wagons),  carts, 
or  bicycles,  which  are  the  property  of  the  Marine  Corps,  the  following  formulae  should 
be  strictly  adhered  to  in  mixing  the  necessary  paint: 

Priming,  or  first  coat,  for  metal:  Pounds. 

Red  lead,  dry 80 

linseed  oil,  raw,  2  gallons  or 15 

Turpentine,  2$  quarts  or 5 

Priming,  or  first  coat,  for  woodwork: 

Linseed  oil,  raw,  8£  gallons  or 62£ 

Turpentine,  3f  gallons  or 25 

Japan  drier  (brown),  If  gallons  or 12£ 

Second  coat,  olive  drab  paint: 

Paint  paste,  olive  drab 76 

Turpentine,  3  gallons  or 21 

Brown  japan  drier,  f  gallon  or 3 

Third  coat,  olive  drab  paint: 

Paint  paste,  olive  drab 74 

Linseed  oil,  raw,  3|  gallons  or 23 

Brown  japan  drier,  f  gallon  or 3 

Olive  drab  paint  paste  (for  second  and  third  coats): 

White  lead,  in  oil 66 

Medium  chrome  yellow,  in  oil 6 

Drop  black,  in  japan 18 

Burnt  sienna,  in  oil 2\ 

Raw  linseed  oil  (more  or  less) 7$ 

It  will  be  noted  that  each  of  the  above  formulae  provide  for  100  pounds  of  paint 
and  paste,  respectively,  but  whenever  it  is  necessary  to  use  a  greater  or  less  amount 
the  items  will  be  proportionately  increased  or  diminished. 
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Section  36-REQUISITIONS. 

56!  Li  mates  or  requisitions  for   supplies   from   officers    and   noncommis- 

(1   officers  will  be   submitted  for    approval  to    their  immediate   commanding 
•.     It  is  the  duty  of  commanding  officer  to   carefully  examine  these  requisi- 
and  to  satisfy  themselves  that  the  articles  enumerated  therein   are  actually 
[red.  and  that  the  list  embraces  all  that  is  needed  for  the  time  estimated.  Corn- 
Ling  officers,  before  forwarding  requisitions,   will   endorse  thereon  their  ap- 
i  al  or  disapproval  stating  in  the  later  event  the  part  disapproved. 

562.  Requisitions  will  be  submitted  to  the  depot  furnishing  the  supplies  requir- 
indicated  in  the  annual  order. 

(a)  All  requisitions  for  clothing,  addressed  to  the  Depot  Quartermaster,  United 
:  Tine  Corps.  Philadelphia,  Pa.,  will  be  submitted  in  duplicate,    and  re- 
quisitions for  other  articles  in  quadruplicate.         (C.  S.  of  A.  7.) 

563.  For  services  other  than  personal  and  for  personal  services  to  bo  procured 
by  open  contract,  requisitions  shall  be  made  in  duplicate  in  the  manner  herein- 
after prescribed  for  open  purchases. 

564.  Requisitions  for  ice,  telephone  service,  newspaper  subscriptions,  and  post- 
office  box  rent  should  be  submitted  to  the  Quartermaster  prior  to  the  beginning  of 

iiscal  year  and  to  include  the  entire  year,  unless  the  services  will  not  be  re- 
quired- for  so  long  a  period. 

565.  In  making  requisitions  for  articles  not  kept  in  store  by  the  Quartermaster's 
Department  full  details  and  descriptions,  and  when  practicable,  cuts  or  illustra- 
tions of  same,  will  be  given  thereon  as  a  guide  for  the  purchasing  officer.  Such 
descriptions  must  be  made  as  broad  as  possible  in  order  that  the  fullest  and  freest 
competition  may  be  obtained,  and  special  care  taken  to  avoid  so  describing  the 
article  required  as  to  limit  a  purchase  to  any  proprietary  article  or  the  product  or 
manufacture  of  any  particular  individual.  Proprietary  articles  will  only  be  called 
for  when  absolutely  necessary,  and  a  statement  should  then  be  made  by  the  officer 
preparing  the  requisition  that  that  article  and  no  other  will  fulfill  the  require- 
ments of  the  service. 

When  articles  that  may  be  used  for  several  different  purposes  are  required,  such  as 
lumber,  etc.,  the  requisition  must  show  the  specific  purposes  for  which  they  are  to 
be  used  and  how  much  of  the  total  quantity1  called  for  is  to  be  used  for  each  of  the 
purposes  stated,  in  order  that  the  approving  officer  may  be  able  to  charge  the  pro- 
posed expenditure  against  the  proper  subhead  of  the  appropriation  "Maintenance, 
Quartermaster's  Department,  Marine  Corps.  (C.   S.  of  A.    11.) 

566.  When  proprietory  articles  are  called  for  they  should  be  those  of  some 
standard  manufacture  or  equal  thereto  in  all  respects  and  guaranteed  to  stand  the 
same  test  - 

567.  When  spare  parts  are  required,  particularly  on  remote  stations,  or  on  ex- 
peditionary service,  for  bicycles,  field  wireless  sets,  portable  radio  sets,  surveying 
instruments,  range  finders,  cooking  ranges,  hake  ovens,  dough  mixing  machines, 
potato  peeling  machines,  dishwashing  machines,  electric  motors,  (direct  or 
alternating  current),  engines,  motor  boats,  printing  presses,  band  instruments, 
etc..  which  spare  parts  can  not  be  procured  locally,  the  serial  and  model  numbers, 

:e,  cost,  and  date  of  purchase  should  be    stated    on    the    requisition    or    other 
This  information  is  required  in  order  that  proper  parts  may  be  procured 
without  unnecessary  delay.         (C.  S.  of  A.  2.) 
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Section  37.— ATHLETIC  APPARATUS. 

571.  Requisitions  for  articles  of  field  sports  and  athletic  supplies  will  be  made  on 
depot  quartermasters.  The  allowance  specified  in  annual  orders  will  not  be  exceeded 
in  any  fiscal  year.  Where  a  post  [has  been  furnished  with  articles  which  are  of  a 
permanent  nature,  or  should  last  longer  than  one  year,  such  articles  will  not  be 
required  for  or  replaced  annually,  but  only  when  worn  out  in  service,  in  which  case  a 
board  of  survey  should  be  requested. 

572.  Requisition  will  be  made  for  only  such  of  the  articles  as  will  be  of  immediate 
beneficial  use  to  the  enlisted  men  of  the  post.  Only  such  articles  under  the  heading 
"Gymnasium  apparatus"  in  the  annual  order  as  there  is  ample  gymnasium  space  to 
accommodate  will  be  required  for;  further  requisitions  to  be  made  as  conditions  and 
seasons  change. 

573.  All  articles  of  field  sports  and  athletic  supplies  will  be  taken  up  and  ac- 
counted for  on  the  return  of  Marine  Corps  property.  Baseballs  and  bats  only  may 
be  expended  from  the  return  upon  certificate  of  the  accountable  officer,  duly  approved 
by  the  commanding  officer. 
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Section  38.— STATIONERY. 

581.  The  allowances  of  stationery,  books,  etc.,  for  use  at  the  different  posts  and 
recruiting  offices  of  the  corps,  and  by  detachments  of  vessels,  are  published  in  annual 
orders.     Officers  when  relieved  will  transfer  office  stationery  to  their  successors. 

•582.  The  Quartermaster's  Department  is  authorized  to  issue  yearly  to  retired  offi- 
cers, upon  proper  requisitions,  6  quires  of  writing  paper,  100  official  envelopes,  and 
50  letter  envelopes. 

583.  Necessary  stationery  for  courts  and  boards  will  be  furnished  by  post  quarter- 
masters on  requisition  of  the  judge  advocate  or  recorder,  approved  by  the  presiding 
officer. 

584.  Requisitions  for  stationery  will  not  exceed  the  quantities  specified  in  the  an- 
nual allowance  table,  and  where  the  allowance  of  any  article  is  in  excess  of  the  require- 
ments the  full  allowance  will  not  be  required  for.  When  the  allowance  in  any  case 
proves  insufficient  a  detailed  report,  with  supplementary  requisition,  will  be  trans- 
mitted to  the  Quartermaster. 

585.  A  monthly  statement  showing  the  quantity  of  stationery  on  hand  at  the 
various  depots  of  supplies  will  promptly  be  forwarded  at  the  end  of  each  month  to 
the  Quartermaster. 
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Section  39.— PURCHASE  OF  SUPPLIES  AND  ENGAGEMENT  OF 
SERVICES— GENERAL  PROVISIONS. 

591.  Xo  contract  or  purchase  shall  be  made  unless  the  same  is  authorized  by  law, 
or  is  under  an  appropriation  adequate  to  its  fulfillment,  except  for  clothing,  subsistence, 
forage,  fuel,  quarters,  or  transportation,  which,  however,  shall  not  exceed  the  neces- 
sities of  the  current  year.  No  officer  of  the  Marine  Corps  shall  accept  voluntary  sen-ice 
for  the  Government  or  employ  personal  service  in  excess  of  that  authorized  by  law, 
except  in  case  of  emergency  involving  loss  of  life  or  destruction  of  property. 

592.  All  purchases  and  contracts  for  supplies  or  services,  in  any  of  the  departments 
of  the  Government,  except  for  personal  services,  shall  be  made  by  advertising  a  suffi- 
cient time  previously  for  proposals  respecting  the  same,  when  the  public  exigencies 
do  not  require  the  immediate  delivery  of  the  articles  or  performance  of  the  service. 
When  immediate  delivery  or  performance  is  required  by  the  public  exigency  the 
article  or  service  required  may  be  procured  by  open  purchase  or  contract  at  the  places 
and  in  the  manner  in  which  such  articles  are  usually  bought  and  sold,  or  such  services 
engaged,  between  individuals.     (Sec.  3709,  Rev.  Stat.) 

593.  The  law  expressly  requires  such  advertisement  in  all  cases  of  contracts  for 
services  in  any  department  where  the  public  exigencies  do  not  require  the  immediate 
performance  of  the  service.  The  only  exception  is  where  immediate  performance  is 
required  by  the  public  exigency.  The  power  here  given  to  make  contracts,  without 
advertisement,  plainly  contemplates  only  such  contracts  as  the  urgent  necessities  of 
the  service  may  demand,  and  in  all  cases  where  the  public  interests  would  suffer. 

594.  The  purchase  of  supplies  and  the  procurement  of  services  for  all  branches  of 
the  naval  service  may  be  made  in  open  market  in  the  manner  common  among  business 
men,  without  formal  contract  or  bond,  when  the  aggregate  of  the  amount  required  does 
not  exceed  $500,  and  when,  in  the  opinion  of  the  proper  administrative  officers,  such 
limitation  of  amount  is  not  designed  to  evade  purchase  under  formal  contract  or  bond, 
and  equally  or  more  advantageous  terms  can  thereby  be  secured. 

595.  No  advance  of  public  money  shall  be  made  in  any  case  whatever.  And 
in  all  cases  of  contracts  for  the  performance  of  any  service,  or  the  delivery  of  articles 
of  any  description,  for  the  use  of  the  United  States,  payment  shall  not  exceed  the 
value  of  the  service  rendered,  or  of  the  articles  delivered  previously  to  such  payment. 
It  shall,  however,  be  lawful,  under  the  special  direction  of  the  President,  to  make 
such  advances  to  the  disbursing  officers  of  the  Government  as  may  be  necessary  to  the 
faithful  and  prompt  discharge  of  their  respective  duties,  and  to  the  fulfillment  of 
the  public  engagements.  The  President  may  also  direct  such  advances  as  he  may 
deem  necessary  and  proper,  to  persons  in  the  military  and  naval  service  employed  on 
distant  stations,  where  the  discharge  of  the  pay  and  emoluments  to  which  they  may 
be  entitled  can  not  be  regularly  effected.     (Sec.  3648,  Rev.  Stat.) 

596.  No  advertisement,  notice,  or  proposal  for  any  Executive  Department  of  the 
Government,  or  for  any  Bureau  thereof,  or  for  any  office  therewith  connected,  shall 
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be  published  in  any  newspaper  whatever,  except  in  pursuance  of  a  written  authority 
for  such  publication  fromHhe  head  of  such  Department;  and  no  bill  for  any  such 
advertising,  or  publication,  shall  be  paid,  unless  there  be  presented,  with  such  bill, 
a  copy  of  such  written  authority.     (Sec.  3828,  Rev.  Stat.) 

697.  The  labor  of  troops  or  Government  employees,  or  Government  means  of  trans- 
portation, will  not  be  used  to  enable  contractors  to  fulfill  contracts,  except  in  cases 
of  manifest  necessity,  and  then  only  on  the  written  authority  of  the  proper  officer. 
Full  deduction  will  bo  made  for  Government  services  when  rendered  at  the  rates 
specified  in  the  contract  or  agreement. 

598.  Articles  of  domestic  production  or  manufacture  will  be  preferred  to  those 
of  foreign  origin,  cost  and  quality  being  equal. 

599.  Supplies,  and  services  not  personal,  will  be  procured  where  they  can  be 
purchased  the  cheapest,  quality,  cost  of  delivery,  and  the  interests  of  the  Government 
considered.  Except  as  indicated  in  paragraph  601,  they  will  be  procured  only  after 
public  notice  inviting  proposals  for  the  same. 

600.  Whoever  works  personally  as  a  servant  of  the  Government  renders  personal 
service  under  the  meaning  of  section  3700  of  the  Revised  Statutes.  Personal  services 
may  be  either  skilled  or  unskilled;  may  be  rendered  pursuant  to  informal  agreement 
or  contract,  by  individuals  or  firms,  or  their  agents;  but  all  consideration  of  material 
is  excluded. 


Section  40.— EMERGENCIES. 

601.  In  order  that  the  Quartermaster  may  keep  himself  advised  of  the  condition 
of  the  appropriation,  expenses  should  not  be  created  without  his  approval  or  the 
approval  of  an  officer  of  the  Quartermaster's  Department  competent  to  give  such 
approval.  Emergencies  may  arise  or  conditions  be  such  that  the  procurement  of 
labor  and  material  in  the  open  market  without  the  authority  of  the  Quartermaster's 
Department  is  necessary.  Such  occasions  are  to  be  regarded  as  exigencies  and  officers 
of  the  corps,  in  preparing  vouchers  to  cover  such  purchases,  shall  certify  on  the 
vouchers  that  an  emergency  existed  and  state  the  circumstances  thereof,  and  that 
it  was  impracticable  to  communicate  with  the  Quartermaster  either  by  telegraph, 
telephone,  or  letter.  An  exigency  is  defined  by  the  United  States  Supreme  Court 
to  be  "an  immediate  pressing  necessity  and  one  requiring  resort  to  unusual  power 
and  effort."  When  time  will  permit,  the  Quartermaster  shall  be  communicated 
with  previous  to  an  expense  being  created,  but  telegraphic  or  telephonic  communica- 
tion should  not  be  resorted  to  when  the  sum  involved  does  not  justify  it.  An 
emergency  purchase  will  not  be  made  when  avoidable. 

602.  Before  making  such  a  purchase  the  officer  will  inform  himself  concerning 
prevailing  prices  by  inquiry  among  responsible  dealers  in  his  locality,  and  if  practi- 
cable, obtain  oral  proposals  either  by  telephone  or  in  person.  All  oral  proposals, 
whether  by  telephone  or  in  person,  must  be  confirmed  in  writing  and  attached  to 
the  voucher  in  the  case. 

603.  An  exigency  can  not  be  presumed  to  exist,  because  the  statute  requires 
evidence  of  its  existence.  An  officer  who  has  let  a  contract  without  complying  with 
the  law  requiring  him  to  advertise  for  bids  can  not,  by  permitting  performance  under 
it  to  proceed  to  any  extent  make  such  contract  binding  upon  the  United  States. 

604.  The  law  does  not  presume  the  continuance  of  the  exigency,  because  the 
statute  provides  that  it  shall  be  met  by  an  immediate  contract.  The  law  requiring 
advertisements  and  proposals  for  public  contracts  obviously  was  intended  by 
Congress  to  invite  competition  among  bidders,  and  to  prevent  favoritism  and  fraudu- 
lent combinations  in  awarding  contracts.  This  competition  in  the  procurement  of 
public  supplies  as  required  by  law  in  practice  results  in  economy  in  the  expendi- 
tures. 

605.  A  certificate  as  to  the  number  of  bids  sought  and  received  will  be  made  on 
each  voucher,  and  the  bids  received  will  accompany  the  first  voucher. 

606.  Care  will  be  taken  in  the  preparation  of  specifications  that  the  article  desired 
may  be  clearly  and  accurately  described,  in  order  that  all  dealers  may  bid  on  the 
same  understandingly. 
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Section  41.— ADVERTISING  FOR  PROPOSALS. 

611.  In  cases  of  largo  purchases  a  period  of  30  or  more  days  Ehould  intervene  be- 
tween date  of  first  publication  and  of  opening  proposals.  In  small  purchases  from 
7  to  30  days  should  intervene,  and  when  the  public  exigency  (constituting  an  emer- 
gency) docs  not  permit  7  days  to  intervene,  the  period  should  be  for  as  many  days 
as  the  circumstances  will  permit.  The  existence  of  such  emergency  is  to  be  deter- 
mined by  the  officer  upon  whom  the  duty  of  making  the  purchase  devolves.  Ad- 
vertising for  proposals  by  newspapers  will  be  adopted  when  time  permits  and  the 
quantity  or  value  of  the  purchase,  or  character  of  the  services,  in  the  opinion  of  the 
purchasing  officer,  will  justify  the  expense.  In  such  cases  the  following  paragraph 
governs  as  to  the  number  of  days  to  intervene  between  the  first  publication  and  the 
date  of  opening  proposals.  When  notice  of  less  than  30  days  is  given,  advertising 
by  circulars  (sent  to  principal  dealers  in  the  localities  where  the  supplies  or  services 
are  desired  and  posted  in  public  places)  is  permissible.  A  purchasing  officer  may 
advertise  by  newspapers  when  authorized  by  the  Secretary  of  the  Navy  and  by 
circulars  at  the  same  time. 

612.  Advertisements  in  newspapers  announcing  sales  of  condemned  property  or 
inviting  proposals  for  furnishing  labor  or  supplies  will,  as  a  rule,  allow  30  days  to 
intervene  between  date  of  first  publication  and  date  of  sale  or  opening  of  bids.  If 
necessity  requires,  a  shorter  period  may  be  allowed,  but  no  period  of  less  than  10 
days  will  be  designated  except  in  case  of  emergency.  The  officer  who  is  accountable 
for  property  which  is  to  be  advertised  for  sale,  or  who  is  authorized  to  invite  proposals 
for  furnishing  labor  or  supplies,  is  the  one  upon  whom  devolves  the  duty  of  deter- 
mining whether  an  emergency  exists  warranting  the  designation  of  a  period  less  than 
10  days  for  the  publication  of  the  advertisement.  No  officer  will  authorize  the 
publication  of  an  advertisement  beyond  the  morning  of  the  day  on  which  the  sale  or 
opening  of  bids  is  to  occur,  and  no  payments  will  be  made  for  continuing  such  publica- 
tion beyond  the  period  authorized. 

613.  When  advertisements  or  specifications  thereunder  do  not  announce  fixed  stand- 
ards of  articles  required,  they  should  be  so  worded  as  to  permit  bids  to  be  considered 
item  by  item  and  awards  to  be  made  for  the  most  suitable  articles  of  each  kind  offered. 

614.  Whenever  it  is  intended  to  require  that  guaranties  or  certified  checks  shall 
accompany  proposals,  that  fact,  the  amount  in  which  the  guarantors  are  to  justify, 
or,  if  certified  checks  are  substituted  for  the  guaranties,  the  amount  required  and  the 
periods  to  be  allowed  after  the  award  for  the  execution  of  contract  papers  and  bonds 
will  bo  stated  in  the  advertisement  or  specifications. 

615.  Advertisements  inviting  proposals  will  ordinarily  be  issued  by  the  officer  who 
is  to  make  the  contract  or  purchase.  In  special  cases,  upon  competent  authority,  they 
may  be  issued  by  any  other  designated  officer. 

616.  When  officers  are  under  the  necessity  of  advertising  in  newspapers,  they  shall 
orward  to  the  Quartermaster,  through  official  channels,  a  copy  of  the  proposed  adver- 
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tisement,  that  he  may  take  such  further  steps  as  may  be  required  for  the  publication 
of  the  same. 

617.  Bills  for  advertising  are  allowed  by  the  accounting  officers  only  when  accom- 
panied by  the  written  authority  of  the  Secretary  of  the  Navy  and  a  certified  copy 
of  the  advertisement. 

618.  All  advertisements,  notices,  proposals  for  contracts,  and  all  forms  of  adver- 
tising required  by  law  for  the  several  departments  of  the  Government  may  be  paid 
for  at  a  price  not  to  exceed  the  commercial  rates  charged  to  private  individuals, 
with  the  usual  discounts.  Such  rates  to  be  ascertained  from  sworn  statements  to  be 
furnished  by  the  proprietors  or  publishers  of  the  newspapers  proposing  so  to  advertise. 


Section  42.— PROPOSALS. 

621.  Information  in  regard  to  supplies  or  services  for  which  proposals  have  been 
Qvited  will  be  furnished,  on  application,  to  all  persons  desiring  it,  but  no  person 

mging  to  or  employed  in  the  military  or  naval  service  will  render  assistance 
n  the  preparation  of  proposals. 

622.  Bidders  for  supplies  will  be  informed  of  the  kind,  quantity,  and  quality  of 
articles  required,  the  place,  time,  and  rate  of  delivery,  and  conditions  of  payment. 
They  will  be  furnished  with  such  specifications  as  have  been  adopted,  and  will  be 
permitted  to  examine  the  standard  samples  at  the  places  where  deposited. 

In  order  that  bidders  may  be  fully  informed  of  the  basis  on  which  the  purchasing 
officer  intends  to  make  the  award,  this  will  be  indicated  on  each  request  for  proposals 
by  entering  thereon  "Award  will  be  made  by  item"  or  "Award  will  be  made  on  the 
lowest  aggregate  acceptable  bid"  or  "Award  will  be  made  either  by  item  or  for  the 
lot,  as  may  be  most  advantageous  to  the  Government",  according  to  which  of  these 
methods  it  is  intended  to  follow.  (C.   S.  of  A  11.) 

623.  Bidders  for  labor  will  be  informed  of  the  nature  and  extent  of  the  services 
required  and  where  they  are  to  be  performed.  They  will  be  furnished  with  or  allowed 
to  examine  plans  and  specifications  of  all  works  upon  which  they  desire  to  bid,  and, 
in  general,  will  be  furnished  with  any  information  needed  to  enable  them  to  act 
under  standingly. 

624.  When  the  amount  involved  exceeds  $500,  the  purchasing  officer  should 
require  proposals  in  duplicate,  in  strict  accordance  with  the  requirements  of  the 
advertisement  or  specifications.  Proposals  should  make  specific  reference  to  the 
advertisement,  if  any,  and  to  any  plans  or  specifications  which  may  have  been 
furnished.  Each  proposal  should  give  the  place  of  residence  and  post-office  address 
of  the  bidder,  with  county,  State,  or  Territory,  and  should  be  signed  by  the  bidder 
with  his  usual  signature  in  full. 

625.  A  proposal  by  a  person  who  affixes  to  his  signature  the  word  ''president," 
"'secretary,*'  "agent."  or  other  designation,  without  disclosing  his  principal,  is 
the  proposal  of  the  individual.  Proposals  by  a  corporation  should  be  signed  in 
the  corporate  name  by  the  duly  authorized  officer  of  the  corporation,  who  should 
file  evidence  of  his  authority  to  do  so.  The  corporate  seal,  if  any,  must  be  affixed 
to  the  proposal.  Proposals  by  a  firm  should  be  signed  with  the  firm  name  by  one 
of  the  members  of  the  firm.  If  the  signature  to  a  proposal  is  that  of  an  officer, 
attorney,  or  agent  of  a  corporation,  or  of  an  attorney  or  agent  of  a  firm  or  indi- 
vidual and  his  authority  to  act  on  behalf  of  his  principal  is  not  a  matter  of  general 
notoriety  in  the  locality  where  the  proposals  are  opened,  the  officer  who  opens  such 
proposals  should,  before  considering  the  same,  satisfy  himself  that  the  signer  is 
vested  with  sufficient  autnority  to  represent  his  principal  in  the  transaction. 

626.  In  proposals,  numbers  and  prices  will  be  written  in  words  as  well  as  ex- 
pressed in  figures:  but  when  a  great  variety  of  articles,  such  as  stationery,  hardware 
etc..  is  required  quantities  and  prices  may,  if  the  amounts  involved  are  incon- 
siderable and  the  forms  of  proposals  so  indicate,  be  expressed  in  figures  only. 
The  unit  price  will  govern  in  case  of  error.  It  will  be  sufficient  if  specifications 
are  referred  to  and  are  declared  to  form  part  of  the  proposal. 
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627.  Erasures  or  interlineations  should  be  explained  by  the  bidder,  in  th< 
proposal,  over  his  signature, 

628.  Guaranties,  signed  by  two  responsible  persons,  or  by  an  authorized  bonding 
company,  will  be  required  to  accompany  proposals  whenever,  in  the  opinion  of  the 
officer  authorized  to  make  the  contract,  they  are  necessary  to  protect  the  public 
interests,  and  when  so  required,  no  proposal  unaccompanied  by  a  guaranty,  made 
in  manner  and  form  as  directed  in  the  advertisement  or  specifications,  will  be  con- 
sidered. At  the  option  of  the  Quartermaster  certified  checks  for  the  amount  of  the 
guaranty  required  may  be  received  in  place  of  the  written  guaranty.  These  checks 
will  be  made  payable  to  "The  Quartermaster,  U.  S.  Marine  Corps,"  kept  in  a 
secure  place,  and  will  be  returned  to  bidders  when  no  longer  required  to  protect 
the  interests  of  the  Government. 

629.  The  guaranty  will  be  in  duplicate,  and  made  out  and  executed  with  the 
necessary  justification,  in  accordance  with  the  prescribed  blank  forms. 

639.  Proposals,  with  their  guaranties,  will  be  securely  sealed  in  suitable  envel- 
opes, indorsed  and  addressed  as  required  by  the  advertisement,  and  must  be  in  the 
possesion  of  the  officer  addressed  before  the  hour  appointed  for  the  opening. 

631.  Proposals  received  prior  to  the  time  of  opening  will  be  securely  kept.  The 
officer  whose  duty  it  is  to  open  them  will  decide  when  that  time  has  arrived.  No 
proposals  received  thereafter  will  be  considered,  except  that  when  a  proposal  ar- 
rives by  mail  after  the  time  fixed  for  the  opening,  but  before  the  award  is  made, 
and  it  is  clearly  shown  that  the  nonarrival  on  time  was  due  solely  to  delay  in  the 
mails  for  which  the  bidder  was  not  responsible,  such  proposal  will  be  received 
and  considered. 

632.  A  bidder  has  a  right  to  withdraw  a  bid  at  any  time  before  acceptance. 
(21  Comp.,  523.) 

633.  Proposals  will  be  opened  and  read  aloud  at  the  time  and  place  appointed 
for  the  opening  (bidders  having  the  right  to  be  present),  and  each  proposal  will 
then  and  there  be  numbered  and  entered  on  an  abstract,  the  articles  being  entered 
in  the  order  in  which  they  are  to  appear  on  the  returns.  Articles  to  be  procured 
by  contract  will  be  abstracted  separately  from  those  to  be  procured  on  written 
acceptance.  If  the  number  of  proposals  is  large,  those  relating  to  specific 
articles  or  classes  of  articles  may  be  entered  on  separate  abstracts.  The  number 
of  each  proposal,  with  the  quantities  and  prices  of  articles  offered  and  dates  of 
delivery,  will  appear  in  the  proper  columns,  and  a  copy  of  the  advertisement  or 
notice  under  which  the  proposals  are  received,  with  a  copy  of  the  specifications, 
if  any,  will  be  attached  to  the  upper  left-hand  corner  of  the  abstract.  When 
two  or  more  sheets  are  used  for  the  abstract,  they  will  be  properly  fastened  together 
and  paged  on  the  up  pel*  right-hand  corner. 

634.  When  proposals  are  received  at  a  post,  unless  by  an  officer  authorized  to 
make  the  award,  as  in  cases  involving  small  expenditures,  such  proposals,  in 
duplicate,  will  be  forwarded  to  the  Quartermaster  under  whose  direction  the  pur- 
chase is  to  be  made,  with  the  recommendations  of  the  receiving  officer  and  the 
commanding  officer  as  to  the  person  to  whom  the  award  should  be  made. 


Section  43.— AWARDS. 

641.  Except  in  rare  cases,  when  the  United  States  elects  to  exercise  the  right  to 
reject  proposals,  awards  will  be  made  to  the  lowest  responsible  bidder,  provided  that 
his  bid  is  reasonable  and  that  it  is  in  the  interest  of  the  Government  to  accept  it. 

642.  In  case  the  Government  desires  to  change  the  specifications  in  any  manner 
after  proposals  have  been  received  and  opened  all  proposals  shall  be  rejected  and 

•new  proposals,  embodying  the  changed  specifications,  advertised  for. 

643.  Slight  failures  by  a  bidder  to  comply  strictly  with  the  terms  of  an  advertise- 
ment should  not  necessarily  lead  to  the  rejection  of  his  bid,  but  the  best  interests  of 
the  Government  will  be  fully  considered  in  making  the  award. 

644.  When  no  guaranty  is  required,  bidders  must,  if  called  upon  by  the  awarding 
officer,  furnish  satisfactory  evidence  before  the  award  is  made  of  their  ability  to  carry 
their  proposal  into  effect.  The  awarding  officer  will  fully  satisfy  himself  in  this  con- 
nection to  protect  both  the  Government  and  himself. 

645.  The  accepted  quantity  and  price  will  be  noted  on  the  abstract  of  proposals. 
If  a  bid  is  rejected  and  one  at  a  higher  price  accepted,  the  reason  for  the  rejection 
will  also  be  noted  on  the  abstract.  When  contracts  are  made  the  fact  will  be  stated 
on  the  abstract. 

646.  When  the  amount  of  the  award  exceeds  $500,  unless  otherwise  directed,  all 
the  proposals  will  be  forwarded  to  the  Quartermaster,  with  such  recommendation  as 
may  be  deemed  necessary,  who  will  make  the  award  and  prepare  formal  contract  and 
bond. 

647.  The  accepted  proposal  must  be  indorsed  "Accepted  for  items  Nos. " 

over  the  signature  of  the  purchasing  officer  and  attached  to  the  first  voucher  submitted 
for  payment.  In  case  all  items  on  one  set  of  proposals  are  awarded  to  one  bidder, 
the  blank  space  after  the  word  "Nos."  should  be  completed  to  show  the  total  number 
of  such  items  as  they  appear  on  the  proposal. 
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Section  44.— FORMS  OF  AGREEMENT. 

651.  (1)  A  purchase  of  supplies  or  engagement  of  services  will  be  made: 

(a)  By  contract,  "reduced  to  writing  and  signed  by  the  contracting  parties  with 
their  names  at  the  end  thereof."  Agreements  of  this  character  only  are  termed  "con- 
tracts" in  these  regulations.  This  method  will,  subject  to  such  exceptions  as  may 
be  duly  authorized  by  regulations,  be  used  when  the  amount  involved  exceeds  $500 
or  when  delivery  or  performance  does  not  immediately  follow  the  award. 

(&)  By  written  proposal  and  written  acceptance.  This  method  may  be  resorted 
to  when  delivery  or  performance  immediately  follows  award  or  when  specifically 
authorized,  and  when  the  amount  involved  is  $500  or  less. 

(c)  By  oral  agreement.  This  method  may  be  used  under  circumstances  indicated 
in  the  following  paragraph  if  delivery  or  performance  immediately  follows  the  agree- 
ment. 

(2)  An  open-market  purchase  of  supplies  or  engagement  of  services  is  one  made 
without  advertising,  and  is  authorized  in  the  following  cases: 

(a)  In  an  emergency,  as  when  the  public  exigencies  require  immediate  delivery 
or  performance  and  there  is  no  time  to  advertise  by  newspapers,  posters,  or  circulars. 

(&)  When  it  is  impracticable  to  secure  competition. 

(c)  When  proposals  have  been  invited  and  none  have  been  received. 

(d)  When  proposals  are  above  the  market  price  or  otherwise  unreasonable. 
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Section  45.— CONTRACTS. 

661.  Contracts  for  supplies  and  services  will  be  made  on  forms  furnished  by  tlio 
Quartermaster's  Department,  in  cases  where  such  forms  are  applicable,  and  those  forms 
will  be  modified  only  to  such  extent  as  is  necessary.  When  modifications  are  made, 
they  must  be  fully  explained  over  the  signatures  of  the  contracting  parties.  All  condi- 
tions of  the  contract  will  be  stated  therein  as  fully  and  clearly  as  possible. 

662.  No  person  shall  be  received  as  a  contra:tor  who  is  not  a  manufacturer  of,  or 
regular  dealer  in,  the  articles  which  he  offers  to  supply. 

663.  A  person  to  be  a  regular  dealer,  within  the  meaning  of  the  law,  must  be  regu- 
larly engaged  in  the  business  of  buying  the  articles  and  selling  the  same  to  the  general 
public. 

664.  Contracts  for  supplies  and  services  will  be  made  in  the  name  of  the  United 
States,  and  will  be  signed  by  the  Quartermaster  or  other  officer  designated  by  him. 
They  will  not  be  made  at  po3ts,  unless  authorized  by  the  Quartermaster,  and  they  will 
not  be  so  authorized  unless  the  stores  or  services  required,  of  proper  quality  or  kind, 
can  be  procured  as  cheaply  there  as  elsewhere. 

685.  When  a  contract  is  entered  into  with  a  partnership,  the  individual  names  of 
the  partners  should  be  given  in  the  body  of  the  instrument,  with  the  recitation  that 
they  are  partners  composing  a  firm,  which  should  be  named,  and  it  may  be  signed  in 
the  name  of  the  partnership  by  one  of  the  partners,  who  will  append  his  own  signa- 
ture under  the  remark  "member  of  the  firm." 

666.  A  contract  of  a  corporation  should  have  the  name  of  the  corporation  written 
in  the  body  of  the  instrument,  as  one  of  the  parties  thereto,  and  should  be  signed  by 
the  officer  or  person  who  has  been  authorized  to  contract  in  its  behalf,  who  should 
sign  the  corporate  name  and  his  own.  The  contracting  officer  will,  in  all  cases,  satisfy 
himself  that  the  signer  has  authority  to  bind  the  corporation,  and  will  either  require 
from  him  satisfactory  evidence  thereof,  and  file  the  same  with  the  contract,  or  will 
certify  on  the  contract  that  he  has  satisfied  himself  of  the  signer's  authority  and  has 
waived  this  requirement.  If  evidence  be  filed  with  the  contract,  it  should  consist 
of  extracts  from  the  articles  of  incorporation,  the  by-laws,  or  the  minutes  of  the  board 
of  directors,  duly  certified  by  the  custodian  of  such  records  under  the  corporate  seal 
(if  there  be  one)  showing  the  signer  to  be  properly  vested  with  authority  to  bind  the 
corporation. 

667.  After  the  contract  has  been  executed,  the  necessary  copies  thereof  will  be 
prepared  for  distribution  as  follows:  The  original  is  for  the  Auditor  for  the  Navy  De- 
partment, to  be  forwarded  immediately,  and  where  it  is  accompanied  by  a  bond  on 
which  an  approved  surety  company  appears  as  surety  it  will  be  forwarded  to  the 
Auditor  through  the  Division  of  Appointments,  Treasury  Department;  one  copy  for  the 
Quartermaster,  one  for  the  contractor,  one  for  the  contracting  officer  (or  officer  at  the 
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place  where  the  services  are  to  be  performed  or  supplies  delivered,  when  the  Quarter- 
master is  the  contracting  officer),  and  one  for  the  returns  office  of  the  Department  of 
the  Interior. 

668.  The  copy  of  the  contract  for  the  returns  office  of  the  Department  of  the  Inte- 
rior will  be  transmitted  thereto,  as  soon  as  possible  after  the  contract  has  been  made 
and  approved,  and  within  30  days,  together  with  the  original  of  each  bid,  offer, 
or  proposal  made  by  persons  to  obtain  the  contract,  and  a  copy  of  the  advertisement, 
all  to  be  fastened  together  with  a  ribbon  and  seal,  and  numbered  in  regular  order, 
with  the  affidavit  of  the  contracting  officer  appended  in  the  following  form: 

I  do  solemnly  swear  (or  affirm)  that  the  copy  of  contract  hereto  annexed  is  an  exact 

copy  of  a  contract  made  by  me  personally  with ;  that  I  made  the  same 

fairly,  without  any  benefit  or  advantage  to  myself,  or  allowing  any  such  benefit  or 

advantage  corruptly  to  the  said ,  or  any  other  person;  and  that  the  papers 

accompanying  include  all  those  relating  to  the  said  contract,  as  required  by  the  stat- 
ute in  such  case  made  and  provided. 

(a)  When  the  copy  of  contract  for  the  returns  office  can  not  be  forwarded  within 
the  period  of  30  days,  as  required  by  the  statute,  the  contracting  officer  should  trans- 
mit the  same  with  an  explanation  of  the  causes  of  delay  direct  to  the  Quartermaster. 
This  copy  will  then  be  forwarded  by  that  officer  to  the  returns  office  with  a  notation 
of  his  views  as  to  whether  or  not  the  reasons  set  forth  for  the  delay  by  the  contracting 
officer  are  satisfactory. 


Section  46.— BONDS. 

671.  Before  entering  upon  the  duties  of  his  office  every  officer  of  the  Quartermaster's 
Department  of  the  Marine  Corps  is  required  to  give  bond  for  the  faithful  performance 
thereof,  with  sufficient  surety,  to  be  approved  by  the  Secretary  of  the  Navy.  Such 
bond  takes  effect  from  the  date  of  its  approval  by  the  Secrelary  of  the  Navy. 

672.  Each  such  officer  shall  give  a  new  bond,  with  sufficient  surety,  every  four  years, 
or  whenever  required  to  do  so  by  the  Secretary  of  the  Navy,  and  all  such  bonds  shall 
be  examined  every  two  years  for  the  purpose  of  ascertaining  the  sufficiency  of  the 
surety  thereon. 

673.  Pursuant  to  the  act  of  August  5,  1909  (36  Stat.,  125),  no  official  bond  of  an 
officer  of  the  Quartermaster's  Department  of  the  Marine  Corps  executed  by  a  surety 
company  and  costing  more  than  §2.025  a  thousand  will  be  accepted  by  the  depart- 
ment. The  executing  company  should  be  required  to  attach  to  each  official  bond  a 
certificate  showing  the  rate  of  premium  charged  therefor. 

674.  The  bond  of  an  officer  of  the  Quartermaster's  Department  acting  as  an  assistant 
to  another  officer  of  the  same  department  covers  the  Government  property  actually 
in  his  custody  and  for  which  he  has  receipted  but  does  not  release  the  senior  from  a 
proper  supervision  over  the  acts  of  his  subordinate. 

675.  Bonds  for  the  faithful  performance  of  contracts  for  supplies  will  be  required 
when  the  consideration  exceeds  §500,  or,  in  lieu  thereof,  a  certified  check  payable 
to  the  order  of  the  Quartermaster  for  25  to  50  per  cent  of  the  amount  of  the  contract, 
the  check  to  be  held  by  the  officer  mentioned  until  the  requirements  of  the  contract 
shall  be  complied  with  and  as  a  guaranty  for  compliance  with  the  same. 

676.  No  bond  will  be  required  when  the  contract  is  for  furnishing  lodging  and  meals 
to  recruits  and  recruiting  parties  and  rent  of  recruiting  offices  and  buildings  for  other 
purposes. 

677.  The  amount  of  penalty  in  a  contractor's  bond  will  be  fixed  by  the  contract- 
ing officer  and  will  not  be  less  than  one-quarter  nor  more  than  the  full  amount  of  the 
consideration  of  the  contract. 

678.  When  bonds  with  individual  sureties  are  given  for  the  faithful  performance  of 
contracts  they  will  be  made  and  executed  with  the  necessary  justification  and  cer- 
tification of  sufficiency  of  sureties,  in  accordance  with  the  instructions  printed  on 
the  blank  forms  of  contractors'  bonds  furnished  by  the  Quartermaster's  Department. 
Such  bonds  must  be  executed  by  the  contractor  as  principal,  and  by  at  least  two 
responsible  persons,  who  must  be  citizens  of  the  United  States,  as  sureties.  Each  must 
affix  to  his  signature  a  seal,  and  each  signature  must  be  attested  by  at  least  one  witness. 
When  practicable  there  will  be  a  separate  witness  to  each  signature. 

679.  Each  individual  surety  must  justify  in  the  amount  of  the  bond,  the  affidavit 
of  justification  to  be  made  and  subscribed  before  an  officer  authorized  by  law  to 
administer  oaths  for  general  purposes. 
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680.  Justification  of  individual  sureties  will  be  followed  by  the  certificate  of  a  judge 
of  a  United  States  court,  United  States  district  attorney,  United  States  commissioner, 
or  other  civil  officer  of  the  United  States,  or  of  a  judge  of  a  State  court  of  record,  with 
the  seal  of  said  State  court  attached,  that  the  sureties  are  known  to  him,  and  that  to 
the  best  of  his  knowledge  and  belief  each  is  pecuniarily  worth,  over  and  above  all 
his  debts,  liabilities,  and  legal  exemptions,  the  sum  stated  in  his  affidavit  of  justifi- 
cation. But,  if  necessary  or  more  convenient,  a  separate  certificate  may  be  furnished 
as  to  each  surety. 

681.  Individual  sureties  on  bonds  executed  in  any  foreign  country,  or  in  Porto  Rico, 
Hawaii,  the  Philippine  Islands,  or  other  distant  possessions  of  the  United  States,  for 
the  performance  of  contracts  entered  into  in  those  places,  need  not  be  citizens  of  the 
United  States.  The  affidavits  of  justification  of  such  sureties  may  be  taken  before  a 
notary  or  other  officer  having  a  seal  who  by  the  laws  of  the  place  is  authorized  to 
administer  such  oaths,  the  official  seal  of  the  notary  or  other  officer  to  be  affixed. 
The  certification  of  sufficiency  of  such  sureties  may  be  made  by  a  United  States  con- 
sul, by  a  notary,  or  by  the  judge  or  clerk  of  any  court  in  such  place  having  a 
seal,  the  official  seal  of  the  officer  or  court  to  be  affixed.  The  regular  blank  forms 
of  bonds  when  used  as  above  will  be  modified  accordingly  and  the  changes  will  be 
fully  explained  over  the  signatures  and  seals  of  all  parties  to  the  bond. 

682.  A  firm  will  not  be  accepted  as  surety,  nor  will  a  partner  be  accepted  as  surety 
for  a  copartner  or  for  a  firm  of  which  he  is  a  member.  An  officer  or  stockholder  of  a 
corporation  will  not  be  accepted  as  surety  for  the  corporation  unless  his  affidavit  of 
justification  shows  that  he  is  pecuniarily  worth  the  amount  of  the  bond  over  and 
above  his  debts,  liabilities,  legal  exemptions,  and  holdings  of  stock  of  such  corporation. 

683.  The  sufficiency  of  individual  guarantors  or  sureties  on  a  bidder's  guaranty  or 
bond  should  be  certified  in  the  same  manner  as  that  of  individual  sureties  on  the 
bond  of  a  contractor.    Guarantors  may,  if  the  offer  of  a  bidder  be  accepted,  become 

ureties  on  his  bond  as  contractor,  if  they  are  able  to  qualify  as  such.  All  bidders' 
guaranties  and  bonds  are  to  be  executed  in  duplicate.  Of  contractors'  bonds  but  a 
single  copy  need  be  executed. 

684.  When  a  contract  is  entered  into  for  the  construction  of  any  public  building, 
or  the  prosecution  and  completion  of  any  public  work,  or  for  repairs  on  any  public 
building  or  public  work,,  the  contractor  or  contractors  will  be  required,  before  entering 
upon  performance  of  the  same,  to  include  in  the  bond  given  for  the  faithful  perform- 
ance of  the  contract  the  further  obligation  that  he  or  they  will  promptly  make  pay- 
ments to  all  persons  who  supply  him  or  them  with  labor  or  materials  for  the  prosecution 
of  the  work  provided  for  in  such  contract.  If  no  suit  should  be  brought  by  the  United 
States  within  six  months  from  the  completion  and  final  settlement  of  said  contract, 
then  the  person  or  persons  supplying  the  contractor  or  contractors  with  labor  or  mate- 
rials will  be  furnished  with  a  copy  of  the  contract  and  bond  upon  his  or  their  applica- 
tion to  the  Quartermaster,  accompanied  by  an  affidavit  that  the  labor  or  materials 
have  been  supplied  by  him  or  them  and  have  not  been  paid  for  by  the  contractor  or 
contractors. 

685.  Any  person  who  has  furnished  such  labor  or  materials  and  has  not  been  paid 
therefor  may,  under  the  conditions  prescribed  by  the  act  of  August  13,  1894,  as 
amended  by  the  act  of  February  24,  1905,  obtain  from  the  department  a  certified 
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copy  of  the  contract  and  bond  and  bring  suit  thereon  against  the  contractor  and  his 
sureties  for  the  enforcement  of  his  claim. 

686.  Where  a  corporation  is  principal  or  surety  on  a  bond  there  must  be  attached 
to  the  bond  or  filed  in  the  Navy  Department  proper  evidence  of  the  authority  of  the 
person  or  persons  executing  the  bond  in  its  behalf.  The  required  evidence  is  a  copy 
of  the  record  of  their  selection  or  appointment  in  the  character  assumed,  together  with 
a  copy  of  the  by-laws  or  other  record  covering  their  authority;  these  copies  to  be 
duly  certified  by  the  custodian  of  such  records,  under  the  corporate  seal,  to  be  cor- 
rect copies.  Where  the  authority  is  conferred  by  a  resolution  which  names  the  per- 
son or  persons  vested  therewith  no  other  evidence  is  required,  but  the  copy  of  the 
record  of  the  resolution  must  include  a  copy  of  the  record  of  its  adoption.  The  prin- 
cipal and  surety  must  sign  and  seal  the  bond.  The  corporate  seal  of  the  corporation 
must  be  affixed  thereto  by  some  person  duly  authorized,  who  must  also  affix  the 
name  of  the  corporation  to  it,  followed  by  his  own  signature  and  official  designation 
written  after  the  word  "by."  The  names  and  places  of  business  of  the  principal 
and  surety  must  be  written  in  the  body  of  the  bond. 

687.  A  corporation,  other  than  a  surety  or  bonding  company  legally  authorized 
to  guarantee  bonds,  will  not  be  accepted  as  surety  on  a  guaranty  or  bond. 

688.  Before  a  corporation  will  be  accepted  as  sole  surety  it  must  obtain  authority 
in  writing  from  the  Secretary  of  the  Treasury  to  do  business  with  the  United  States, 
under  the  act  of  August  13,  1894,  as  amended  by  the  act  of  March  23,  1910;  and  before 
it  will  be  accepted  as  surety  on  the  bond  of  a  principal  residing  in  a  State  or  Territory 
other  than  the  one  in  which  it  was  incorporated  it  must  comply  with  the  requirements 
of  section  2  of  said  act  as  amended,  as  to  the  appointment  of  an  agent  on  whom  process 
may  be  served,  etc.  Lists  of  surety  companies  that  have  conformed  to  the  require- 
ments of  these  laws  will  be  published  from  time  to  time  by  the  Treasury  Department. 
Such  companies  will  be  accepted  as  sole  sureties  on  official,  contract,  and  other  bonds, 
subject,  however,  to  the  following  limitations: 

(a)  No  company  having  authority,  under  the  act  of  Congress  of  August  13,  1894, 
as  amended  by  the  act  of  March  23,  1910,  above  mentioned,  to  do  business  with  the 
United  States  shall  be  accepted  as  sole  surety  on  any  recognizance,  stipulation,  bond, 
or  undertaldng  under  the  Navy  Department,  which  shall  execute  any  recognizance, 
stipulation,  bond,  or  undertaking  on  behalf  of  any  individual,  firm,  association,  or 
corporation,  whether  or  not  the  United  States  is  interested  as  a  party  thereto,  the 
penal  sum  of  which  is  greater  than  10  per  cent  of  the  paid-up  capital  and  surplus  of 
such  company.  * 

(6)  Two  or  more  companies  may  be  accepted  as  sureties  on  any  recognizance, 
stipulation,  bond,  or  undertaking  under  the  Navy  Department  the  penal  sum  of 
which  does  not  exceed  the  limit  herein  prescribed  of  their  aggregate  paid-up  capital 
and  surplus.  In  such  cases  each  company  shall  limit  its  liability,  in  terms,  upon 
the  face  of  the  bond,  to  a  definite  specified  amount,  such  amount  to  be  in  all  cases, 
however,  within  the  limitations  herein  prescribed.  In  cases  where  the  law  especially 
requires  it,  every  such  recognizance,  stipulation,  bond,  or  undertaking  shall  be  exe- 
cuted by  the  principal  and  sureties  jointly  and  severally. 

(c)  No  portion  of  any  recognizance,  stipulation,  bond,  or  undertaking  shall  be 
included  in  determining  the  limitations  herein  prescribed  which  shall  have  been 
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reinsured  at  the  time  of  execution  and  delivery  of  the  original  obligation,  or  within  20 
days  thereafter,  in  a  company  authorized  to  do  business  under  the  acts  above  referred 
to,  within  the  limitations  herein  prescribed,  or  in  such  companies  and  under  such 
limitations  as  the  Secretary  of  the  Treasury  shall  have  approved. 

(d)  No  portion  of  any  recognizance,  stipulation,  bond,  or  undertaking  shall  be 
included  in  determining  the  limitations  herein  prescribed  upon  which  such  company 
shall  have  been  secured  at  the  time  of  execution  and  delivery  of  the  original  obliga- 
tion, by  the  deposit  in  pledge,  or  by  conveyance  in  trust,  for  its  protection,  of  property 
equal  in  value  to  such  excess. 

(e)  No  portion  of  any  recognizance,  stipulation,  bond,  or  undertaking  executed  on 
behalf  or  on  account  of  a  fiduciary  holding  property  in  a  trust  capacity  shall  be  included 
in  determining  the  limitations  herein  prescribed,  upon  which  such  company  shall 
have  been  secured  by  deposit  or  other  disposition  of  a  suitable  and  sufficient  portion 
of  the  estate  so  held  that  no  further  sale,  mortgage,  pledge,  or  other  disposition  can  be 
made  thereof  without  such  company's  approval,  except  by  the  decree  of  a  court  hav- 
ing proper  jurisdiction. 

(/)  In  determining  the  limitations  herein  prescribed  the  full  penalty  of  a  bond 
will  be  regarded  as  the  liability,  and  no  offset  will  be  allowed  on  account  of  any 
estimate  of  risk  which  is  less  than  the  full  penalty  of  the  bond,  except  in  the  following 
cases: 

(1)  Appeal  bonds;  in  which  cases  the  liability  will  be  regarded  as  the  amount  of 
the  judgment  appealed  from,  plus  10  per  cent  of  said  amount  to  cover  interest  and 
costs. 

(2)  Bonds  of  executors,  administrators,  trustees,  guardians,  and  other  fiduciaries; 
in  which  cases  a  certificate  of  the  judge  of  the  probate  court,  setting  forth  the  measure 
of  liability  upon  which  he  fixed  the  penalty  of  the  bond,  will  be  accepted  by  the 
department  as  evidence  of  the  amount  at  risk  when  such  certificate  is  filed  with 
the  supplement  covering  the  bond.  Credit  will  also  be  allowed  for  indemnifying 
agreements  executed  by  sole  heirs  or  beneficiaries  of  estates  releasing  the  surety  from 
liability:  Provided,  That  a  copy  of  such  agreement  shall,  in  each  instance,  be  filed 
with  the  supplement  covering  such  risk,  together  with  satisfactory  proof  as  to  out- 
standing debts. 

(3)  Contract  bonds  given  in  excess  of  the  amount  of  a  contract;  in  which  cases  the 
amount  of  the  contract  will  be  regarded  as  the  liability. 

(4)  Bonds  for  banks  or  trust  companies  as  principals,  conditioned  to  repay  moneys 
on  deposit,  where  by  any  law  or  decree  of  a  court  the  amount  to  be  deposited  shall  be 
less  than  the  penalty  of  the  bond;  in  which  cases  the  maximum  "amount  on  deposit 
at  any  one  time  will  be  regarded  as  the  liability. 

Each  company  will  be  required  to  report  quarterly  to  the  Secretary  of  the  Treasury, 
as  provided  by  paragraph  (g)  hereof,  every  such  obligation  the  penal  sum  of  which  is 
greater  than  10  per  cent  of  its  paid-up  capital  and  surplus,  together  with  a  full  state- 
ment of  the  facts  which  tend  to  bring  it  within  the  provisions  of  this  paragraph. 

(g)  Every  such  company  will  be  required  to  file  with  the  Secretary  of  the  Treasury, 
on  or  before  the  last  day  of  January  of  each  year,  a  statement  of  its  financial  condition 
at  the  close  of  the  preceding  year  upon  the  form  provided  by  the  Treasury  Depart- 
ment.   On  or  before  the  last  day  of  April,  July,  and  October  of  each  year  every  such 
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company  will  be  required  to  file  with  the  Secretary  of  the  Treasury  a  statement  of 
its  financial  condition  at  the  close  of  the  preceding  three  months.  With  each  of  said 
statements  every  such  company  will  be  required  to  file  with  the  Secretary  of  the 
Treasury  a  schedule  of  the  single  obligations  which  it  has  executed  during  the  preced- 
ing three  months  in  excess  of  the  limitations  herein  prescribed,  showing  the  manner 
in  which  each  of  such  excesses  has  been  covered  under  these  instructions. 

(h)  The  amount  of  paid-up  capital  and  surplus  of  every  such  company  will  be 
determined  by  an  audit  of  the  annual  and  quarterly  financial  statements  filed  with 
the  Secretary  of  the  Treasury  or  by  reports  upon  current  examinations  made  by  the 
insurance  departments  of  the  several  States,  or  by  such  examination  of  the  com- 
panies, at  their  own  expense,  as  the  Secretary  of  the  Treasury  may  deem  necessary. 

The  qualifying  powers  of  the  respective  companies  will  be  published  promptly 
on  the  first  day  of  March  and  the  fifteenth  days  of  May,  August,  and  November  of 
each  year,  and  the  ratings  of  companies  which  fail  to  file  or  to  complete  their  state- 
ments within  the  time  herein  provided  will  be  omitted.  The  Secretary  of  the  Treas- 
ury will  keep  the  Navy  Department  advised  from  time  to  time  as  to  the  status  and 
qualifying  power  of  the  various  companies  under  these  instructions. 

(i)  In  the  event  that  it  becomes  necessary  to  waive  the  limitations  herein  prescribed 
on  any  recognizance,  stipulation,  bond,  or  undertaking  given  to  the  United  States, 
notice  of  such  waiver  and  the  manner  in  which  the  excess  is  required  to  be  covered 
shall  in  each  instance  be  immediately  transmitted  by  letter  to  the  head  of  each  of 
the  other  executive  departments. 

(;)  Failure  on  the  part  oi  any  company  to  comply  with  the  provisions  of  these 
instructions  will  be  considered  sufficient  ground  for  refusing  further  to  accept  such 
company  as  surety  on  obligations  under  the  Navy  Department  during  the  continuance 
of  such  delinquency,  and  in  the  event  of  persistent  failure  to  observe  the  provisions 
of  these  instructions  the  name  of  any  such  company  will  be  removed  from  the  list  of 
sureties  acceptable  to  the  Navy  Department. 

In  case  of  financial  embarrassment,  failure,  or  other  disqualifying  cause  on  the 
part  of  the  surety  to  a  bond,  the  Secretary  of  the  Navy  will  require  the  bond  to  be 
renewed  to  his  satisfaction,  upon  notification  to  the  principal.  Official  bonds  may 
not  be  renewed  at  the  will  of  the  principal  or  surety,  but  only  with  the  approval  of 
the  Secretary,  and  the  substitution  of  one  surety  for  another  on  a  bond  will  not  be 
permitted  except  with  the  approval  of  the  Secretary,  or  after  the  bond  has  run  for  a 
period  of  four  years,  when  a  renewal  thereof  is  required  by  law. 


Section  47— RESPONSIBILITY  AND  PENALTIES. 

691.  All  officers,  agents,  or  other  persons,  receiving  public  moneys,  shall  render 
distinct  accounts  of  the  application  thereof,  according  to  the  appropriation  under 
which  the  same  may  have  been  advanced  to  them.     (Sec.  3G23,  Rev.  Stat.) 

692.  Although  in  point  of  fact  an  officer  may  be  charged  on  the  books  of  the  Treas- 
ury with  the  amount  of  requisitions  made  in  his  favor,  yet  he  is  not  to  be  held  account- 
able for  money  until  it  shall  come  into  his  hands. 

693.  If  any  person  under  the  Navy  Department  has  knowledge  of  any  fraud,  col- 
lusion, or  improper  conduct  on  the  part  of  any  purchasing  or  other  agent  or  contractor, 
or  on  the  part  of  any  person  employed  in  superintending  repairs,  receiving  or  receipt- 
ing for  supplies,  or  has  knowledge  of  any  fraud,  collusion,  or  improper  conduct  in  any 
matters  connected  with  the  naval  service,  he  shall  report  the  same  immediately  in 
writing  over  his  proper  signature,  to  his  immediate  superior,  specifying  the  particular 
act  or  acts  of  misconduct,  fraud,  neglect,  or  collusion,  and  the  means  of  proving  the 
same.     (Par.  1504  (2),  N.  R.,  1913.) 

694.  No  person  employed  in  the  Navy  or  under  the  Navy  Department  shall  take 
or  receive,  directly  or  indirectly,  any  emolument  or  gratuity  from  any  contractor  or 
other  person  furnishing  supplies,  or  act  as  agent  or  attorney  for  such  person.  (Par.  1521, 
N.  R.,  1913.) 

695.  No  officer  of  the  Quartermaster's  Department  disbursing  money  for  the 
Marine  Corps,  or  directing  the  disbursement  thereof,  shall  be  concerned  individually, 
directly  or  indirectly,  in  the  purchase  or  sale  of  any  article  intended  for,  used  by,  or 
pertaining  to  the  department  in  which  he  is  engaged. 

696.  Officers  will  not  purchase  supplies  for  the  Marine  Corps  from  any  other  person 
in  the  military  or  naval  service,  nor  contract  with  any  such  person  to  furnish  supplies 
or  service  to  the  corps,  nor  make  any  Government  purchase  or  contract  in  which  such 
person  shall  be  admitted  to  share  or  receive  benefit. 

697.  No  officer  shall  give  certificate  to  inventors  whose  works  he  may  have  exam- 
ined nor  to  persons  with  whom  he  has  had  official  dealings,  except  that  he  may  give 
letters  to  enlisted  men  and  employees  of  the  Navy  and  Marine  Corps  who  are  to 
appear  before  examining  boards  and  to  former  enlisted  men  seeking  positions,  setting 
forth  the  character  of  service  performed  by  such  persons  and  their  efficiency  and 
conduct  while  under  his  observation. 

698.  In  all  cases  of  transfer  of  funds  the  receiving  officer  must  state  on  the  receipt 
given  that  he  holds  himself  accountable  to  the  United  States  for  the  sum  received. 

699.  No  accounting  or  disbursing  officer  of  the  Government  shall  allow  or  pay  any 
account  or  charge  whatever  growing  out  of,  or  in  any  way  connected  with,  any  com- 
mission or  inquiry,  except  courts-martial  or  courts  of  inquiry  in  the  military  or  naval 
service  of  the  United  States,  until  special  appropriations  shall  have  been  made  by 
law  to  pay  such  accounts  and  charges.     (Sec.  3G81,  Rev.  Stat.) 
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700.  No  money  shall  bo  paid  to  any  person  for  his  compensation  who  is  in  arrears 
to  the  United  States  untiljhelhas  accounted  for  and  paid  into  the  Treasury  all  sums 
for  which  he  may  be  liable. 

701.  When  ordered  by  his  commanding  officer  to  make  an  expenditure  of  money 
which  an  officer  of  the  Quartermaster's  Department  believes  to  be  illegal  or  contrary 
to  regulations,  the  latter  shall  state  in  writing  the  grounds  on  which  he  objects  to 
obeying  the  order  and  request  that  the  order  be  reiterated  in  writing.  On  the  receipt 
of  such  order  the  expenditure  shall  be  made. 

(a)  The  officer  who  approves  a  requisition  authorizing  an  expenditure  of  money 
will  be  held  responsible  for  the  expenditure  made  under  the  authority  of  such  requi- 
sition. If  the  expenditure  be  disallowed,  it  will  be  charged  to  the  officer  who  ordered 
it  or  to  the  officer  who  approved  the  open  purchase  requisition,  a3  the  case  may  be. 

702.  If  a  payment  made  on  the  certificata  of  an  officer  as  to  the  facts  is  afterwards 
disallowed  for  error  of  fact  in  the  certificate,  it  will  pass  to  the  credit  of  the  disbursing 
officer  and  be  charged  to  the  officer  who  gave  the  certificate;  but  the  disbursing  officer 
can  not  protect  himself  in  an  erroneous  payment  made  without  due  care  by  charging 
lack  of  care  against  the  officer  who  gave  the  certificate. 


Section  48.— MONEY  VOUCHERS. 

711.  "When  an  article  purchased  is  not  named  in  the  appropriation  act,  the  purpose 
for  which  it  is  intended  determines  the  appropriation  from  which  payment  is  made. 

712.  Vouchers  will  be  made  on  the  prescribed  forms.  The  correctness  of  the  facts 
stated  on  a  voucher  and  the  justness  of  the  account  must  be  certified  to  by  an  officer. 

713.  No  receipts  for  money  paid  by  disbursing  officers  shall  be  required  or  taken  by 
disbursing  officers,  except  where  receipts  are  required  either  by  law  or  contract,  but 
in  lieu  thereof  a  certificate  should  be  placed  either  on  the  dealer's  bills  or  on  the 
voucher,  as  follows:  "I  certify  that  the  above  account  is  correct  and  just,  and  that 
payment  therefor  has  not  been  received." 

714.  Id  the  rendition  of  accounts  to  the  Auditor  for  the  Navy  Department  or  the 
disbursing  assistant  quartermasters  of  the  corps  for  settlement,  the  vouchers  should 
show  the  name  and  place  of  business  of  the  person  or  firm  from  whom  the  articles  or 
services  were  procured,  and  the  signature  should  correspond  literally  with  the  name. 
An  attorney  should  sign  the  name  of  his  principal  to  the  certificate  mentioned  in 
the  preceding  paragraph,  adding  "By  his  attorney  in  fact,"  and  sign  his  own  name 
thereafter. 

715.  A  certificate  to  a  voucher  which  has  been  made  out  in  favor  of  a  firm  by  name 
must  be  signed  in  the  firm  name  by  one  of  the  partners  known  by  the  disbursing 
officer  to  be  a  member  of  the  firm,  when  the  disbursing  officer  has  no  notice  of  any 
arrangement  among  the  partners  that  such  member  has  no  authority  to  bind  the  firm. 
The  certificate  should  be  signed  in  the  firm  name  by  the  partner,  who  should  append 
his  own  signature  as  "one  of  the  firm."  Vouchers  must  be  stated  in  the  name  of 
the  corporation,  company,  firm,  or  person  rendering  the  service  or  furnishing  the 
articles  for  which  payment  is  made. 

716.  When  payment  is  made  by  check  the  date,  number,  and  amount  of  the 
check,  and  the  depositary  upon  which  it  is  drawn,  should  be  noted  on  the  voucher. 

717.  Vouchers  should  show  the  true  date  of  the  delivery  of  articles,  and  quantity 
and  unit  price  of  each  article,  the  character  and  true  period  of  service,  and  the  rate 
of  pay  per  day  or  month,  and  if  employment  of  services  is  for  fractional  part  of  month, 
the  dates  on  which  employed  should  be  given. 

718.  Vouchers  should  be  supported  by  itemized  bills  in  duplicate,  requisitions 
(except  in  emergency  purchases),  the  advertisement  or  circular  proposal,  the  letter  of 
award,  certificates  of  purchasing,  inspecting,  and  receiving  officers  as  to  quality, 
quantity  and  [price,  and  by  all  orders,  and  any  other  papers  which  authorize  or 
explain  the  expenditure,  or  upon  which  the  disbursing  assistant  quartermaster  relies 
to  relieve  himself  from  responsibility.  When  several  vouchers  rest  upon  the  same 
order  it  should  be  filed  with  the  first  voucher  submitted  for  payment,  to  which 
reference  should  be  made  en  the  others. 

719.  The  voucher  should  indicate  on  its  face  how  the  purchase  or  engagement 
was  made.     If  under  a  formal  written  contract,  the  contract  should  be  referred  to.     If 
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under  sealed  proposal,  after  public  notice,  the  proposals  received  should  accompany 
the  voucher.  (This  does  not  refer  to  cases  where  proposals  are  invited  by  advertise- 
ment, and  contracts  made  thereon.)  If  under  an  emergency,  in  open  market,  when 
the  time  will  not  allow  notice  or  proposal,  the  fact  should  appear  on  the  voucher. 

720.  When  it  becomes  the  duty  of  an  officer  to  order  a  purchase,  it  necessarily 
becomes  his  duty  to  decide  whether  the  public  exigency  requires  immediate  delivery, 
but  it  is  neither  the  duty  nor  within  the  power  of  an  officer  of  the  Marine  Corps  to  make 
a  conclusive  decision  of  the  matter  after  the  purchase  is  made.  It  is  therefore  deemed 
advisable  that  requisitions,  upon  which  orders  will  be  indorsed,  having  the  order 
to  purchase  or  the  decision  in  regard  to  the  exigency  written  thereon,  be  filed  with 
the  accounting  officers  as  a  part  of  the  voucher;  and  all  original  bills  should  also  be 
filed  with  the  account  as  part  of  the  voucher. 

721.  Vouchers  for  reimbursement  of  officers  and  enlisted  men,  for  expenses 
necessarily  incurred,  should  when  possible  be  accompanied  by  receipts  as  sub- 
vouchers,  as  well  as  a  certified  copy  of  the  authority  for  incurring  the  expense. 

722.  Freight  vouchers  should  in  all  cases  be  accompanied  by  the  original  bill  of 
lading,  properly  accomplished  by  the  consignee.  If  the  shipment  is  made  through 
any  other  department  of  the  Government,  all  papers  forwarded  by  that  department 
should  be  filed  with  the  voucher  upon  which  payment  is  made. 

723.  Vouchers  for  the  transportation  of  officers  and  enlisted  men  should  be  accom- 
panied by  the  order  on  the  transportation  company  signed  by  the  issuing  officer.  The 
certificate  of  receipt  on  the  order  should  be  accomplished  by  the  person  receiving 
the  tickets. 

724.  The  vouchers  for  all  fuel  purchased  and  accepted,  including  fuel  used  in 
the  barracks,  will  be  consolidated  and  rendered  monthly. 

725.  All  vouchers  and  accompanying  papers  should  give  the  exact  state  of  facts 
upon  which  payments  are  based,  showing  a  clear  and  complete  explanation  of  the 
transaction,  for  the  information  of  the  accounting  officers  in  settling  the  disbursing 
officer's  accounts. 

726.  If  payment  in  currency  or  by  check  is  made  to  an  incorporated  or  unin- 
corporated company,  the  certificate  must  be  signed  with  the  company  name,  followed 
by  the  autograph  signature  of  the  officer,  with  his  title,  or  of  the  agent  to  whom  the 
money  or  check  is  to  be  delivered. 

727.  If  payment  in  currency  or  by  check  is  made  to  a  copartnership  doing  business 
as  such,  the  certificate  must  be  signed  with  the  usual  firm  signature  by  one  of  the 
members  of  the  firm,  who  will  be  required  to  append  his  own  signature  as  "one  of 
the  firm." 

728.  If  payment  in  currency  or  by  check  is  made  to  an  individual,  the  certificate 
must  be  signed  by  him  in  person. 

729.  In  all  payments  made  by  currency  the  receipt  must  be  signed  by  the  person 
to  whom  the  amount  is  due  or  by  his  authorized  agent. 

730.  Receipts  for  small  sums  for  occasional  service  paid  to  corporations,  such  as 
railroad,  telegraph,  turnpike,  transfer,  express,  and  atcamboat  companies,  etc.,  maybe 
signed  by  the  local  agent  in  charge  of  the  business  of  the  company  at  the  place  where 
the  service  is  rendered,  or  where  it  begins  or  terminates,  and  the  certificate  of  the 
officer  making  payment  that  the  person  to  whom  payment  was  thus  made  was  then 
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742.  When  services  are  rendered  from  one  given  date  to  another,  the  account 
will  state  clearly  whether  both  dates  are  included. 

743.  In  computing  the  wages  of  persons  employed  at  a  per  diem  allowance,  the 
day  on  which  service  begins  and  the  day  on  which  it  ends  will  be  allowed  in  the 
computation. 

744.  In  computing  amount  due  for  rent  for  fractional  part  of  a  month,  the  actual 
number  of  days  the  premises  are  occupied  will  be  used,  e.  g.,  December  21  to  31, 
11  days,  or  £J  of  the  monthly  rental. 

745.  The  word  "month"  when  used  in  a  contract  means  calendar  month  unless 
the  contrary  is  stated,  and  a  calendar  month  is  one  as  expressed  in  a  calendar  re- 
gaidless  of  the  number  of  days  it  may  contain. 

746.  When  "days"  are  .used  in  the  period  of  time  required  for  the  completion 
of  a  contract,  it  means  "calendar  days."  When  "working  days"  are  used  in  the 
period  of  time  required  for  the  completion  of  a  contract,  it  means  all  days  ex- 
cepting Sundays  and  legal  holidays. 

747.  Instead  of  the  present  practice  of  a  disbursing  assistant  quartermaster 
numbering  his  individual  vouchers  consecutively  beginning  with  No.  1  in  each 
quarter,  the  voucher  numbers  at  each  disbursing  office,  irrespective  of  the  disburs- 
ing* officer,  will  start  with  No.  1  at  the  beginning  of  a  fiscal  year  and  continue  con- 
secutively at  that  place  throughout  the  fiscal  year.  Fiscal  returns  to  the  Auditor 
for  the  Navy  Department  and  to  this  office  will  be  rendered  as  heretofore  with  this 
difference. 

(a)  For  example:  Captain  A  is  disbursing  assistant  quartermaster  at  headquart- 
ers. His  voucher  numbers  start  with  No.  1  at  the  beginning  of  the  fiscal  year.  At 
the  end  of  the  first  quarter  his  last  voucher  is  No.  5000  and  he  closes  his  quarterly 
account  and  renders  his  fiscal  return  accordingly.  In  the  second  quarter  his  vou- 
cher numbers  start  with  No.  5001,  and  so  on  consecutively.  On  November  1,  Cap- 
tain A  is  relieved  of  duty  at  headquarters,  and  Captain  B  is  assigned  to  his  duty 
as  disbursing  assistant  quartermaster.  Captain  A,  whose  last  voucher  number  is 
No.  7000,  renders  his  return  for  part  of  the  second  quarter,  and  Captain  B  takes 
up  the  disbursing  work,  his  first  voucher  for  the  second  quarter  starting  with  No. 
7001,  irrespective  of  his  last  voucher  number  at  his  previous  station. 

(C.  S.  of  A.  2.) 

748.  Fees  and  mileage,  or  traveling  expenses,  of  civilians  duly  summoned  as  wit- 
nesses before  a  naval  court  or  board  are  chargeable  to  the  appropriation    "Pay  Mis- 
cellaneous, Navy",  and  may  be  paid  by  disbursing  officers  of  the  Marine  Corps  at 
stations  where  there  is  no  pay  officer  of  the  Navy  available  to  make  such  payment. 
(See  Paragraph  132,  Naval  Courts  and  Boards,  1917).  (C.  S.  of  A.   11.) 


Section  49.— PROCUREMENT  OF  PUBLIC  FUNDS. 

751.  Requisitions  for  funds  should  be  submitted  from  time  to  time  as  required  by 
disbursing  officers  to  the  Secretary  of  the  Navy  through  the  Quartermaster,  for  deposit 
to  their  official  credit  under  "General  account  of  advances." 

(a)  The  following  is  a  sample  letter  making  requisition  for  funds  for  official 
disbursements: 

United  States  Marine  Corps, 
Quartermaster's  Department, 

(Station  and  date). 
From:  (Name  and  rank  of  disbursing  officer.) 
To:  The  Secretary  of  the  Navy. 
Subject:  Requisition  for  funds. 

1.  There  is  required  for  disbursement  in  the  Quartermaster's  Department.  Marine 

Corps,  the  sum  of dollars,  to  be  deposited  to  my  official  credit  with  the  Treasurer 

of  the  United  States,  under  "General  account  of  advances." 

2.  At  the  present  time  I  have  a  balance  with  the  Treasurer  of  the  United  States  of 
dollars  (or,  I  have  no  funds  to  my  credit  with  the  Treasurer  of  the  United  States). 

(Signature  of  disbursing  officer.) 
(Symbol  number.) 
Approved:  Approved: 


Colonel,  Quartermaster.  Major  General  Commandant. 

752.  In  emergency  cases  where  time  will  not  permit  of  the  submission  of  a  requisi- 
tion for  funds,  as  in  the  case  of  an  officer  of  the  Quartermaster's  Department  without 
funds  to  his  official  credit  being  suddenly  ordered  on  expeditionary  duty  as  disbursing 
quartermaster,  the  Quartermaster  will  submit  the  necessary  requisition  for  the  dis- 
bursing officer  and  will  notify  him  by  mail  or  telegraph  when  such  funds  have  actually 
been  placed  to  his  credit,  stating  the  number  and  date  of  the  warrant,  which  data 
should  appear  on  the  officer's  account  current.  No  disbursing  officer  should,  however, 
draw  against  such  requisition  until  he  has  been  officially  informed  that  such  funds 
have  been  placed  to  his,  credit. 

753.  In  extraordinary  cases  arrangements  will  be  made  with  the  Bureau  of  Supplies 
and  Accounts,  Navy  Department,  to  authorize  pay  officers  of  the  Navy,  both  ashore 
and  afloat,  to  supply  disbursing  quartermasters  with  the  necessary  funds.  In  such 
cases  the  funds  so  supplied  should  be  taken  up  in  the  usual  manner  under  "General 
account  of  advances, ' '  and  the  account  current  should  show  the  exact  nature  of  the 
transfer;  i.  e.,  if  by  check,  the  number,  date,  and  drawer's  name  and  symbol  number 
should  be  shown;  if  in  currency,  that  fact  should  be  stated. 

754.  Each  requisition  for  funds  must  be  accompanied  by  a  statement  of  the  amount 
of  public  funds  in  the  officer's  possession  and  on  deposit  to  his  official  credit. 
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755.  The  bulk  of  all  currency  on  hand  should  be  kept  by  the  disbursing  officer  in 
a  safe,  the  combination  of  which  is  known  only  to  him.  When  opening  a  safe  the  great- 
est care  should  be  exercised  that  the  dial  is  not  observed  by  others.  Vouchers  covering 
expenditures  of  currency  should  be  kept  in  a  safe  until  rendered. 

756.  Disbursing  officers  serving  outside  of  the  continental  limits  of  the  United 
States,  when  conditions  make  it  impracticable  to  procure  funds  in  accordance  with 
the  preceding  paragraphs,  may  obtain  required  funds  by  sale  of  bills  of  exchange, 
when  duly  authorized,  in  accordance  with  Navy  Regulations;  or  necessary  funds 
may  be  procured  from  pay  officers  of  the  Navy  by  transfer  upon  properly  approved 
requisitions. 

757.  The  Quartermaster  will  see  that  funds  in  the  hands  of  any  disbursing  officer 
of  his  department  are  limited  to  his  requirements  for  a  brief  period,  and  that  as  much 
as  practicable  of  public  moneys  placed  to  his  credit  is  kept  with  the  Treasurer  of  the 
United  States. 


Section  50.— CHECKS. 

761.  A  numerical  symbol  number  is  assigned  by  the  Treasury  Department  for 
each  disbursing  officer,  for  use  by  the  Treasury  Department  in  listing  paid  checks. 
A  disbursing  officer  retains  the  same  number  so  long  as  he  remains  in  the  service, 
without  reference  to  his  official  bond  or  bonds.  Disbursing  officers  having  a  special 
deposit  account  are  given  a  separate  symbol  number  therefor.  No  disbursing  officer 
shall  issue  a  check  on  the  Treasurer  of  the  United  States  without  having  his  numerical 
symbol  printed,  stamped,  or  written  in  the  lower  right-hand  corner  thereof.  So  far 
as  possible,  each  disbursing  officer  will  be  supplied  with  checks  having  his  individual 
number  printed  thereon.  In  case  an  officer  uses  checks  on  which  his  number  has  not 
been  printed  or  uses  checks  bearing  the  number  of  another  disbursing  officer,  proper 
additions  or  alterations  shall  be  made,  so  that  the  checks  shall  bear  the  individual 
numerical  symbol  of  the  issuing  officer;  otherwise  such  checks  when  paid  are  liable 
to  be  charged  to  the  wrong  account  in  the  Treasurer's  office. 

762.  Every  disbursing  officer,  when  opening  his  first  account,  before  issuing  any 
checks,  will  furnish  the  depositary  on  whom  the  checks  are  drawn  with  his  official 
signature,  duly  verified  by  some  officer  whose  signature  is  known  to  the  depositary. 

(a)  Each  disbursing  officer  shall  furnish  each  active  designated  depositary  bank  or 
assistant  treasurer  in  his  locality  with  his  signature,  verified  in  such  manner  as  the 
bank  or  assistant  treasurer  may  desire. 

763.  Requisitions  for  blank  checks  shall  be  made  on  the  Secretary  of  the  Treasury, 
Division  of  Printing  and  Stationery,  on  the  form  prescribed  by  that  Department,  allow- 
ing six  weeks'  time  for  the  printing  and  delivery  of  the  checks,  and  for  a  quantity 
sufficient  to  last  six  months,,  unless  for  good  reason  (which  should  be  stated  on  the  requi- 
sition) the  quantity  should  be  more  or  less  than  six  months'  supply. 

764.  Requisitions  should  be  prepared  in  duplicate,  the  original  to  be  forwarded 
and  the  duplicate  retained  for  the  files  of  the  disbursing  officer.  They  must  be  prepared 
with  copying  ink,  copying  typewriter  ribbon,  or  indelible  pencil,  but  must  not  be 
press  copied.  Blank  spaces  on  the  requisition  should  be  carefully  filled  out.  Under 
the  heading,  "Special  instructions, "  the  details  of  desired  surface  printing  and  binding 
should  be  fully  set  forth. 

765.  For  officers  requiring  only  a  limited  supply  of  checks,  the  following  surface 
printing  and  binding  is  prescribed: 

"Upper  left-hand  corner:  Navy,  Marine  Corps. 

Date  line:  Blank. 

Vo.  No. 

Bottom:  Asst.  Quartermaster,  U.  S.  M.  C.  (Symbol  No.). 

Checks  to  be  bound  in  book  form,  five  (5)  checks  to  a  sheet,  binding  at  the  top,  with 
numbers  starting  at  the  bottom  and  running  upward.  Lines  are  (or  are  not)  desired 
for  the  date,  name  of  payee,  and  the  amounts. 

Sample  of  check  desired  is  inclosed. 
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Stub  sheets  to  accompany  the  checks  to  be  bound  at  top  of  first  fold  of  the  binders 
inside. 

Delivery  to  be  made  to (Name), (Street  address), (City  and 

State)." 

766.  Officers  requiring  a  larger  supply  of  checks  may  secure  same  on  loose  sheets, 
five  checks  to  a  sheet,  numbers  starting  at  the  top  of  the  sheet.  The  requisition  for 
such  checks  should  contain  the  following  information  instead  of  the  data  quoted 
above  for  bound  checks: 

"Checks  to  be  on  loose  sheets,  two  (three  or  five)  hundred  sheets  to  a  wrapper,  five 
(5)  checks  to  a  sheet,  check  numbers  to  start  at  the  top  of  the  sheet  and  run  down." 

767.  In  case  loose  checks  are  required  for,  a  separate  requisition  should  be  sub- 
mitted to  the  Quartermaster  for  the  necessary  stubs,  as  they  are  not  furnished  by  the 
Treasury  Department.  This  requisition  should  state  the  first  and  last  numbers  of  the 
checks  for  which  stubs  are  desired. 

768.  Check  books  will  contain  500  checks,  unless  otherwise  specified.  Care  should 
be  taken  to  give  the  proper  first  and  last  numbers,  which  should  run  consecutively 
after  those  previously  obtained.  Under  no  circumstances,  except  as  provided  in 
paragraph  831.  does  a  disbursing  officer  start  a  new  series  of  checks. 

769.  A  disbursing  officer  receiving  a  supply  of  checks  shall  receipt  for  the  same  to 
the  issuing  officer  except  in  case  of  a  new  issue  on  requisition,  when  no  receipt  is 
required.  When  a  disbursing  officer  is  succeeded  by  another,  the  officer  relieved  shall 
transfer  his  unused  checks  to  his  successor,  retaining  for  file  with  his  official  records  the 
register  of  checks  issued.  The  successor  shall  use  the  checks  so  transferred  by  striking 
out  the  former  officer's  numerical  symbol  and  inserting  his  own,  except  where  the  offi- 
cer relieved  is  merely  transferred  from  one  station  to  another  in  the  same  service  and 
is  to  continue  to  disburse  money  under  his  former  numerical  symbol,  in  which  case  he 
shall  retain  the  checks  issued  to  him  and  use  them  in  his  new  office.  If  there  is  a 
probability  that  the  officer  relieved  will  again  disburse  under  the  same  symbol  number, 
he  should  retain  his  checks.  All  transfers  of  checks  should  be  reported  to  the  Chief  of 
the  Division  of  Printing  and  Stationery  as  soon  as  accomplished,  in  order  that  the  record 
of  checks  issued  may  be  corrected.  After  a  transfer  is  made  the  new  officer  should 
immediately  insert  his  own  symbol  number  on  all  checks  received,  and  this  symbol 
number  should  not  again  be  changed.  In  case  a  third  officer  succeeds  the  second,  all 
checks  on  hand  should  be  returned  to  the  Chief  of  the  Division  of  Printing  and  Sta- 
tionery for  destruction,  and  a  new  supply  obtained.  *  *  *  It  is  the  desire  of 
the  Treasury  Department  to  prevent  the  excessive  waste  of  disbursing  officers' 
checks,  but  this  is  not  to  be  accomplished  at  the  expense  of  extensive  alteration  or 
mutilation.  When  a  disbursing  officer  leaves  the  service  permanently  and  no  suc- 
cessor is  to  be  appointed,  the  unused  checks  on  hand  should  be  returned  to  the  Chief 
of  the  Division  of  Printing  and  Stationery  for  credit. 

770.  The  transfer  of  checks  between  officers  shall  be  confined  to  cases  of  emergency 
and  absolute  necessity,  and  with  that  end  in  view  officers  available  for  duty  as  dis- 
bursing officers  shall  keep  on  hand  a  supply  (about  500)  of  their  own  blank  checks. 
For  use  in  cases  of  emergency,  blank  checks  without  serial  or  symbol  numbers  can  be 
furnished  by  the  Quartermaster. 

771.  Should  a  disbursing  officer,  or  agent,  make  an  erasure  or  alteration  on  any  of  his 
checks,  he  shall  certify  across  the  face  of  the  check  to  the  correctness  of  such  erasure 
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or  alteration.  Checks  requiring  extensive  erasure  or  alterations  should  be  canceled 
and  a  new  check  drawn.  The  checks  so  canceled  should  be  carefully  preserved  until 
the  end  of  the  quarter  to  which  they  pertain  and  then  sent  to  the  Auditor  for  the 
Navy  Department. 

772.  The  use  of  rubber  stamp  or  typewriter  is  authorized  infilling  up  checks,  pro- 
vided such  warrants  and  checks  are  written  on  the  protective  surface-tinted  blanks 
furnished  by  the  Treasury  Department.  Only  typewriter  record  ribbons,  writing 
black  or  blue,  the  ink  of  which  must  be  hea\y  and  of  the  most  permanent  nature,  or 
stamp  pads  inked  with  a  heavy  permanent  black  ink,  shall  be  used  for  the  purpose, 
so  as  to  secure  clear,  well-inked  impressions  which  can  not  be  easily  erased  without 
removing  the  protective  surface  tinting  at  the  same  time. 

773.  The  date  and  station  must  appear  at  the  top  of  the  check.  The  check  must 
be  in  favor  of  the  party,  by  name,  to  whom  the  payment  is  to  be  made,  and  payable  to 
"order,"  with  the  exception  of  "Exchange  for  cash"  checks.  The  amount  cf  the 
check  must  be  written  both  in  words  and  figures.  The  object  for  which  the  check  is 
drawn  must  be  indicated  in  a  brief  manner  in  the  space  provided  for  that  purpose,  and 
the  number  of  the  voucher  on  which  the  payment  was  made  must  be  shown. 

774.  The  following  regulations  and  directions  relative  to  duplicate  checks  of  United 
States  disbursing  officers  have  been  promulgated  by  the  Secretary  of  the  Treasury, 
under  authority  contained  in  section  3G4G  as  reenacted  and  amended  by  the  act  of 
February  23,  1909,  and  by  section  3617,  Revised  Statutes: 

(a)  Immediately  upon  the  loss  of  a  check,  the  owner,  to  better  protect  his  interest, 
should,  in  writing,  notify  the  office  or  bank  on  which  it  was  drawn  of  the  fact  of  such 
loss,  stating  the  name  of  the  disbursing  officer  or  agent  by  whom  it  was  drawn,  describ- 
ing the  check — giving,  if  possible,  its  date,  number,  and  amount — and  requesting 
that  payment  of  the  same  be  stopped. 

(6)  In  order  to  procure  the  issue  of  a  duplicate  check,  the  party  in  interest  must 
furnish  the  disbursing  officer  or  agent  who  issued  the  original  check  with  an  affidavit 
giving  the  name  and  residence  of  the  applicant  in  full,  describing  the  check  and  its 
indorsements,  showing  Ms  interest  therein,  detailing  the  circumstances  attending  its 
loss,  and  what  action,  if  any,  he  has  taken  to  stop  payment  thereon.  The  affidavit 
must  be  made  and  signed  before  an  officer  authorized  to  administer  oaths  generally 
and  he  must  certify  that  he  administered  the  oath. 

(c)  He  must  also  furnish  to  the  same  officer  or  agent  a  bond  executed  on  the  form 
provided  for  that  purpose  and  according  to  these  instructions,  which  will  be  furnished 
to  any  disbursing  officer  or  agent  applying  therefor. 

(d)  The  affidavit  and  the  bond,  when  executed,  are  to  be  indorsed  by  the  officer 
or  agent  as  having  been  submitted  to  him,  and  as  being  the  proof  and  security  upon 
which  he  has  acted. 

(1)  After  the  expiration  of  six  months  from  the  time  the  original  check  was  issued, 
in  case  of  a  check  drawn  for  more  than  fifty  dollars,  and  after  the  expiration  of  ninety 
days  in  case  of  a  check  drawn  for  fifty  dollars  or  less,  the  officer  or  agent  will  issue  a 
duplicate,  which  must  be  an  exact  transcript  of  the  original,  especial  care  being 
taken  that  the  number  and  date  correspond  with  those  of  the  original. 

(2)  The  affidavit,  bond,  and  duplicate  check  he  will,  without  delay,  forward  to  the 
Secretary  of  the  Treasury,  who,  upon  their  receipt,  will  advise  the  office  or  bank  on 
which  the  check  was  drawn  that  an  application  for  a  duplicate  is  pending,  and  the 
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bank  or  office  will  immediately  inform  the  Secretary  whether  a  request  has  been 
made  to  stop  payment  of  the  original,  and  whether  such  original  has  been  presented 
or  paid,  and  if  not  paid,  a  caveat  will  be  entered,  and  payment  will  thereupon  be 
stopped. 

(e)  If  the  information  obtained  is  satisfactory  to  the  Secretary  of  the  Treasury,  and 
he  approves  of  the  issue  of  the  duplicate  and  of  the  accompanying  bond,  he  will  certify 
such  approval  in  writing,  on  the  papers  as  well  as  on  the  duplicate  check. 

(/)  Any  duplicate  check  issued  in  pursuance  [of  these  instructions,  bearing 
such  approval  of  the  Secretary  of  the  Treasury,  may,  if  properly  indorsed,  be  paid 
by^the  Treasurer,  the  assistant  treasurers,  or  depositary  on  whom  it  is  drawn,  subject 
to  the  same  rules  and  regulations  as  apply  to  the  payment  of  original  checks;  but  no 
duplicate  shall  be  paid  if  the  original  shall  already  have  been  paid. 

(g)  In  case  of  the  loss  of  a  check  issued  by  a  United  States  disbursing  officer  or 
agent  who  is  dead  or  no  longer  in  the  service  of  the  United  States,  the  affidavit  and 
bond  required  to  be  furnished  by  the  owner  of  said  check  to  an  officer  or  agent  in  the 
service  of  the  United  States,  prior  to  the  issue  of  a  duplicate  check,  should  be  for- 
warded to  the  Secretary  of  the  Treasury,  who  will  refer  them  to  the  proper  accounting 
officer  for  examination  and  the  statement  of  an  account  in  favor  of  the  owner  of  said 
check  as  provided  for  in  section  3647,  Revised  Statutes. 

(h)  Whenever  such  an  account  shall  have  been  stated,  and  an  officer  or  agent 
charged  with  the  amount  of  said  lost  check,  the  accounting  officer  will  notify  the 
Secretary  of  the  Treasury,  in  order  that  the  amount  of  the  check,  if  remaining  to  the 
credit  of  the  officer  or  agent  in  any  United  States  depositary,  may  be  repaid  into  the 
Treasury  and  carried  to  his  credit  and  to  the  credit  of  the  proper  appropriation. 

775.  The  following  procedure  is  prescribed  in  the  issue  of  duplicate  checks: 

(a)  Upon  receipt  of  notice  of  nonpayment  of  an  account  which  the  disbursing 
officer's  records  show  has  been  paid,  an  attempt  should  be  made  to  trace  the  missing 
check  through  the  mails  or  other  channel  of  delivery. 

(6)  If  notice  is  received  that  a  check  has  been  lost  by  the  payee,  or  destroyed  while 
in  his  possession,  or  after  an  attempt  to  locate  an  undelivered  check  has  failed,  the 
Treasurer  of  the  United  States  should  immediately  be  requested  to  stop  payment 
thereof.    In  such  a  request  the  check  should  be  fully  described. 

(c)  Upon  receipt  of  notice  from  the  Treasurer  that  the  check  has  not  been  paid  and 
that  it  has  been  entered  on  the  stop  list,  a  bond  form,  Treasury  Department  Form  1343, 
should  be  sent  to  the  party  in  interest  for  execution.  It  will  be  necessary  for  the 
disbursing  officer  to  enter  the  necessary  description  of  the  check  in  the  bond. 

(d)  Upon  return  of  the  form  with  the  bond  and  affidavit  properly  executed,  a 
duplicate  check  should  be  drawn  by  the  disbursing  officer.  The  duplicate  check 
may  be  prepared  on  plain  white  paper  of  the  same  size  as  an  official  check,  upon  a 
blueprint  copy  of  a  blank  official  check,  or  a  blank  official  check  may  be  used  by 
changing  the  serial  number.  The  duplicate  check  should  be  signed  and  attached 
to  the  bond,  the  briefing  of  the  bond  form  completed  and  signed,  and  all  papers  for- 
warded to  the  Secretary  of  the  Treasury,  Division  of  Public  Moneys,  Treasury  De- 
partment, Washington,  D.  C,  accompanied  by  a  letter  of  transmittal  requesting 
certification  and  return  of  the  check. 

(e)  Upon  return  of  the  check  certified  by  the  Treasury  Department,  it  should  im- 
mediately be  forwarded  to  the  payee,  or  party  in  interest,  with  the  request  that 
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should  the  original  check  ever  come  into  his  possession  it  be  transmitted  to  the 
Treasury  Department  with  the  necessary  explanation. 

776.  If  the  indorsement  of  an  official  check  is  forged,  or  if  the  check  is  not  cashed 
by  the  proper  party,  and  it  is  honored  by  the  Treasurer  of  the  United  States  before 
payment  thereof  can  be  stopped,  a  letter  should  be  sent  to  the  Secretary  of  the  Treas- 
ury stating  the  circumstances  and  requesting  that  the  check  be  withdrawn  for  recla- 
mation and  instructions  furnished  in  regard  to  further  action.     (21  Comp.,  G68.) 

777.  Should  there  be  any  doubt  about  the  proper  payment  of  an  official  check  and 
it  is  necessary  to  verify  notations  thereon  in  a  case  where  it  is  impracticable  to  per- 
sonally examine  it,  the  disbursing  officer  should  request  the  Auditor  for  the  Navy 
Department  to  furnish  a  photostat  copy  of  the  check.  Such  a  request  should,  how- 
ever, be  made  only  in  case  of  necessity  and  not  for  trifling  reasons. 

778.  Each  active  designated  depositary  bank  shall  pay  Treasury  Department 
warrants  and  disbursing  officers'  checks  drawn  on  the  Treasurer  of  the  United  States, 
when  presented  in  due  course  of  business,  under  the  same  conditions  as  other  checks 
are  now  paid.  Assistant  treasurers  and  the  treasury  of  the  Philippine  Islands  shall 
pay  all  such  warrants  and  checks,  observing  the  same  precautions. 

779.  If  the  object  or  purpose  for  which  any  check  of  a  public  disbursing  officer  is 
drawn  is  not  stated  thereon,  or  if  any  reason  exists  for  suspecting  fraud,  the  office 
or  bank  on  which  such  check  is  drawn  will  refuse  its  payment. 

780.  Any  Treasury  draft  or  any  check  drawn  by  a  public  disbursing  officer  still 
in  service  which  shall  be  presented  for  payment  before  it  shall  have  been  issued 
three  full  fiscal  years  will  be  paid  in  the  usual  manner  by  the  officer  or  bank  on  which 
it  is  drawn,  and  from  funds  to  the  credit  of  the  drawer.  Thus,  any  such  draft  or 
check  issued  on  or  after  July  1,  1912,  will  be  paid  as  above  stated  until  June  30,  1916, 
and  the  same  rule  will  apply  for  subsequent  years. 

781.  Any  such  draft  or  check  which  has  been  issued  for  a  longer  period  than  three 
full  fiscal  years  will  be  paid  only  by  the  settlement  of  an  account  in  the  Treasury 
Department,  as  provided  in  section  308,  Revised  Statutes,  and  for  this  purpose  the 
draft  or  check  will  be  transmitted  to  the  Secretary  of  the  Treasury  for  the  necessary 
action. 

782.  In  case  of  the  death,  resignation  or  removal  of  any  disbursing  officer,  checks 
previously  drawn  by  him  will  be  paid  from  the  funds  to  his  credit,  unless  such  checks 
have  been  drawn  more  than  four  months  before  their  presentation,  or  reasons  exist 
for  suspecting  fraud. 

783.  In  case  of  the  death,  resignation,  or  removal  of  a  public  disbursing  officer, 
any  check  previously  drawn  by  him  and  not  presented  for  payment  within  four 
months  of  its  date  will  not  be  paid  until  its  correctness  shall  have  been  attested  by 
the  Secretary  or  Assistant  Secretary  of  the  Treasury. 

784.  Checks  will  not  be  returned  to  the  drawer  after  their  payment.  It  is  re- 
quired that  they  be  utilized  by  the  auditors  for  the  verification  of  vouchers  to  which 
they  pertain. 

785.  The  Treasurer  of  the  United  States  shall  render  monthly  statements  to  officers 
having  public  funds  on  deposit  to  their  official  credit.  The  statements  shall  show 
a  full  and  true  account,  including  the  date,  number  and  amount  of  each  check  paid, 
and  the  date  and  amount  of  each  item  placed  to  the  officer's  official  credit  during  the 
period  of  such  statement.    (Tr.  Dept.  Cir.  52—1907.) 
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786.  Upon  the  receipt  of  a  disbursing  accounts  tatement  from  the  Treasury  Depart- 
ment it  shall  be  stamped  with  the  date  of  its  receipt;  the  numbers  and  amounts  of  all 
checks  and  certificates  of  deposits  entered  in  the  statement  shall  be  verified;  in  the 
column  "Date  paid"  of  the  check  record  and  on  the  line  of  the  record  of  each  check 
reported  paid  in  a  statement  there  shall  be  stamped  or  written  the  month  of  the  state- 
ment in  which  each  check  is  reported  paid;  the  unpaid  or  outstanding  checks  shall  be 
listed  to  show  the  number  and  amount  of  each,  and  this  list  shall  be  attached  to  the 
statement  to  which  it  pertains;  the  sum  of  the  unpaid  or  outstanding  checks  subtracted 
from  the  balance  reported  in  the  statement  should  equal  the  balance  shown  in  the 
check  record  on  the  last  day  of  the  month  which  the  statement  covers;  if  the  statement 
and  check  record  are  not  in  agreement,  the  facts  shall  be  reported  immediately  to 
the  Treasurer;  if  the  statement  and  check  are  in  agreement,  the  Treasurer  does  not 
desire  an  acknowledgment  of  thesta^nt^-^^ 

787.  Every  disbursing  officer  will,  on  tho  30kd.  of  June  each  year,  as  also  required  J 
by  section  310,  Revised  Statutes,  make  a  return  to  the  Secretary  of  the  Treasury  of  all 
checks  drawn  by  him  which  have  been  outstanding  and  unpaid  for  three  full  fiscal 
years,  stating  the  number  of  each  check,  its  date,  amount,  in  whose  favor,  on  what 
office  or  bank,  and  for  what  purpose  drawn,  the  number  of  the  voucher  in  payment  of 
which  it  was  drawn,  and,  if  known,  the  residence  of  the  payee.    All  checks  referred 

to  above  which  are  in  the  possession  of  the  disbursing  officer  should  be  transmitted 
with  the  above  return,  noting  thereon  that  same  are  inclosed. 


Section  51.— CASH  ACCOUNT. 

791.  The  cash  account  embraces  all  public  funds,  whether  currency,  funds  on 
deposit,  or  in  transit.  Disbursing  officers  are  required  to  keep  their  accounts  with  the 
United  States  separate  and  distinct  under  every  bond  given  by  them  and  to  state  in 
the  caption  of  each  quarterly  account  the  date  of  the  bond  under  which  it  is  rendered. 

792.  Every  officer  having  a  disbursing  account  shall  keep  a  general  eashbook  in 
which  shall  be  entered  all  receipts  and  expenditures  of  money  in  such  manner  as  to 
permit  the  account  to  be  balanced  readily.  This  book  is  the  basis  for  the  prepara- 
tion of  the  monthly  "Statement  of  receipts  and  expenditures,"  Form  N.  M.  C.  590, 
and  the  "Quarterly  account  current,"  Form  N.  M.  C.  433.  In  addition  to  the  above 
a  record  should  be  kept  when  necessary  of  funds  handled  through  a  "Special  deposit 
account." 

793.  Receipts  of  funds  will  be  entered,  when  occurring,  on  the  debit  side  of  the  cash- 
book,  showing  date  and  source.  Funds  received  under  Treasury  warrant  will  be  re- 
corded by  warrant  number.  Funds  received  by  check  will  be  recorded  by  check 
number.  Funds  received  into  deposit  accounts  will  be  so  recorded.  Entry  of  mis- 
cellaneous receipts  will  indicate  appropriations  to  be  credited,  and  will  include  such 
data  as  may  be  necessary  clearly  to  identify  the  transaction. 

794.  Transfers  of  funds  to  other  officers,  payments  on  account  of  public  bills  and  on 
account  of  pay  rolls,  will  be  entered,  when  occurring,  on  the  credit  side  of  the  eashbook. 
Check  numbers  will  be  entered  for  all  expenditures  by  check.  Entries  of  public  bills 
will  show  serial  number,  appropriation,  and  payee.  Cash  advances  on  transportation 
requests  or  other  memorandum  payments  to  be  covered  by  a  monthly  voucher  may 
be  entered  in  a  lump  sum  on  the  last  day  of  the  month,  the  sub  vouchers  in  the  mean- 
time being  listed  and  carried  in  the  safe  as  cash. 

795.  Debit  or  credit  entries  for  gain  or  loss  on  exchange  will  be  identified  by  the 
number  of  the  bill  of  exchange.  Debit  or  credit  entries  for  gain  or  loss  on  value  of 
foreign  coins  will  be  entered  as  such. 

796.  To  show  clearly  how  balances  on  hand  are  divided  as  regards  currency  and 
funds  on  deposit,  all  receipt  and  expenditure  entries  will  be  recorded  in  designated 
columns  under  cash  or  funds  on  deposit,  and  whenever  an  "Exchange  for  cash  "  check 
is  issued  a  debit  entry  for  currency  received  and  a  corresponding  credit  entry  for  expen- 
diture of  funds  on  deposit  will  be  made. 

797.  The  eashbook  will  be  closed  and  balanced  on  the  last  day  of  every  month, 
showing  separately  the  currency  actually  on  hand,  and  the  net  balances,  from  the  dis- 
bursing officer's  check  stubs,  on  deposit.  Quarterly  balances  of  currency  will  be 
verified  by  inventory,  as  provided  in  the  following  paragraph. 

798.  At  the  close  of  business  on  the  last  day  of  each  quarter  disbursing  officers  are 
required  to  count  and  schedule,  in  the  presence  of  a  duly  authorized  and  disinterested 
witness  or  witnesses,  all  items  of  cash  to  appear  in  their  analyses  of  balances  on  the 
account  current.  Such  witness  or  witnesses  should  verify  the  count  and  schedule  and 
certify  to  that  fact  on  the  account  current. 

(151) 
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799.  The  valuation  of  foreign  coin  in  the  possession  of  disbursing  officers  is  deter- 
mined from  Treasury  Department  circulars,  issued  quarterly.  Upon  the  receipt  of 
such  a  circular  an  inventory  should  immediately  be  taken  of  the  foreign  currency  in 
his  possession  on  the  date  of  receipt  of  the  circular,  which  inventory  should  be  verified 
by  a  duly  authorized  witness  or  witnesses.  The  gain  or  loss  on  exchange  due  to  changes 
in  value  of  such  coin  shall  be  entered  as  such  as  a  debit  or  credit  entry  in  the  cashbook. 

800.  A  disbursing  officer  having  a  depositary  account  may  obtain  cash  by  drawing 
a  check  in  favor  of  himself,  or  "order,"  object,  " Exchange  for  cash,"  for  the  purpose 
of  making  small  payments  on  public  vouchers,  for  making  payments  at  a  distance  from 
a  depositary,  or  to  make  payment  of  salaries  due  at  a  certain  period.  After  the  pay- 
ment of  salaries  in  cash  to  officers  and  enlisted  men  serving  at  sea  or  at  foreign  stations, 
upon  demand,  and  upon  deposit  with  the  disbursing  officer  of  the  amount  involved,  a 
check  may  be  drawn  to  the  order  of  the  officer  or  enlisted  man,  object,  "Remittance, 
exchange  for  cash." 


Section  52.— DEPOSIT  OF  FUNDS. 

811.  Disbursing  officers  desiring  to  deposit  funds  with  the  Treasurer  of  the  United 
States,  assistant  treasurers,  and  national-bank  depositaries,  which  are  to  be  placed  to 
their  official  credit  subject  to  check  on  the  books  of  the  Treasurer,  and  for  that  purpose 
only,  are  required  to  use  Treasury  Department  Form  6599,  preparing  an  original  and 
three  copies.  The  original,  duplicate,  and  triplicate  should  be  delivered  to  the  deposi- 
tary, who  will  date  and  sign  the  original  and  duplicate  and  deliver  or  mail  the  dupli- 
cate to  the  officer  whose  account  is  to  be  credited. 

(a)  Wherever  possible,  these  forms  should  be  prepared  by  the  use  of  a  typewriter 
and  good  carbon  paper.  All  blanks  should  be  filled  and  care  should  be  exercised  to 
insure  the  correct  statement  of  the  name  of  the  officer,  the  title  of  the  account,  and  the 
symbol  number  of  the  account  to  be  credited. 

(6)  When  one  officer  who  is  authorized  to  do  so  deposits  funds  to  the  credit  of 
another,  the  name  of  the  depositing  officer  will  appear  on  the  top  line,  and  the  name  of 
the  officer  to  be  credited  will  be  entered  in  the  block  below  the  written  amount,  making 
it  read:  "For  official  credit,  subject  to  check,  in  the  special  deposit  account  of  John 
Doe,  symbol  number  99999." 

812.  In  no  case  are  certificates  of  such  deposits  required  to  be  filed  with  accounts 
rendered  by  Government  officers  to  the  accounting  officers  of  the  Treasury.  In  tak- 
ing credit  in  their  accounts,  however,  for  deposits  made,  officers  shall  state  specifically 
the  date  of  the  deposit  and  the  designation  and  location  of  the  depositary,  as  well  as 
the  source  from  which  the  money  was  derived. 

813.  Disbursing  officers  receiving  funds  under  the  provisions  of  paragraph  881, 
except  as  provided  in  paragraph  816,  and  when  they  do  not  involve  refundments 
(special  deposit  account,  par.  831),  should  deposit  same  in  the  United  States  Treasury 
or  the  most  accessible  sub  treasury  or  national-bank  depositary  to  their  official  credit 
with  the  Treasurer  of  the  United  States.  Funds  so  received  and  deposited  should  be 
accounted  for  on  the  account  current,  showing  the  number  and  date  of  the  certificate  of 
or  receipt  for  deposit.  Deposits  should  be  accompanied  by  a  letter  addressed  to  the 
proper  Treasury  or  bank  official,  reading  as  follows: 

"I  inclose  herewith  the  sum  of dollars,  for  deposit  to  my  official  credit  with 

the  Treasurer  of  the  United  States.    This  amount  will  be  accounted  for  on  my  account 
current  for  the  quarter  ending ." 

814.  Funds  received  from  proceeds  of  sales,  etc.,  and  deposited  in  the  manner  out- 
lined above,  are  listed  on  "Abstract  of  collections,"  Form  N.  M.  C.  722,  which  form 
accompanies  the  regular  account  current,  Form  N.  M.  C.  433,  and  shows  in  itemized 
form  each  receipt  of  funds  and  the  number  of  the  deposit. 

(a)  Remittances  received  by  a  disbursing  officer  in  his  official  capacity  in  the  form 
of  checks,  drafts,  or  money  orders,  should  not  be  cashed  by  him,  but  should  be 
delivered  to  the  Treasurer  of  the  United  States  or  to  a  designated  depositary  for  collec- 
tion and  deposit  with  the  Treasurer  to  the  officer's  official  credit. 
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815.  The  original  account  sales  of  Government  property,  or  of  condemned  property, 
as  the  case  may  be,  or  other  papers  to  support  the  deposit  should  accompany  the  quar- 
terly account  current  as  a  voucher  thereto,  the  account  sales  of  Government  property 
to  be  briefed  to  show  the  appropriation  involved,  with  the  amount  involved  set 
opposite  each  appropriation,  the  account  sale3  of  condemned  property  briefed  as 
" Miscellaneous  receipts,"  and  the  other  papers  appropriately  marked.  The  briefing 
of  all  papers  should  also  show  the  number  and  date  of  the  certificate  of  deposit  to  which 
they  pertain,  and  should  be  numbered  numerically  in  accordance  with  the  date  of 
their  receipt,  the  duplicates  of  such  papers  being  retained  by  the  disbursing  officer, 
with  the  duplicate  certificate  of  deposit.  The  numbers  on  all  such  papers  should  run 
numerically  for  the  full  fiscal  year,  starting  the  first  voucher  number  with  1  and 
continuing  on  through  the  full  year. 

816.  Whenever  a  disbursing  officer  having  funds  on  deposit  to  his  official  credit  with 
the  Treasurer  of  the  United  States  desires  to  pay  such  funds  into  the  Treasury,  either 
as  revenue  or  as  a  repayment  to  an  appropriation,  he  shall  draw  a  check  on  the  Treas- 
urer of  the  United  States  to  the  order  of  the  Treasurer,  an  assistant  treasurer,  or  an 
active  designated  depositary  bank,  as  may  be  most  convenient,  showing  that  the 
amount  is  "for  deposit  to  the  credit  of  the  Treasurer  of  the  United  States  on  account 
of  (state  specifically  on  what  account  deposit  is  made)."  The  check  shall  be  sent 
to  the  Treasurer,  assistant  treasurer,  or  active  designated  depositary  bank  in  whose 
favor  drawn.  The  Treasurer,  assistant  treasurer,  or  bank  shall  issue  the  usual  certifi- 
cate of  deposit. 

817.  Whenever  a  deposit  is  made  by  a  disbursing  officer  to  the  credit  of  the  United 
States,  the  Auditor  for  the  Navy  Department,  the  Quartermaster,  and  the  Bureau  of 
Supplies  and  Accounts  should  be  separately  advised  by  letters,  forwarded  direct. 
Such  letters  should  embrace  a  specific  statement  giving  the  source  from  which  received, 
purpose  of  the  deposit,  appropriation  or  funds  to  be  credited,  and  certificate  of  deposit 
number.  If  to  remove  items  from  statements  of  differences,  the  items  should  be 
enumerated;  if  from  receipts  of  sales  of  Government  property,  it  should  be  stated 
whether  from  miscellaneous  material,  ordnance  material,  clothing,  or  otherwise. 

818.  Every  deposit  of  funds  to  the  official  credit  of  a  disbursing  officer  shall  be 
made  with  the  Treasurer  of  the  United  States,  except  that  in  the  case  of  disbursing 
officers  stationed  in  the  Philippine  Islands,  who  have  no  other  depositary  account, 
deposits  shall  be  made  with  the  Treasurer  of  the  Philippine  Islands,  and  such  officers 
shall  draw  their  checks  on  the  Treasurer  of  the  Philippine  Islands.  While  all  dis- 
bursing officers'  checks  are  drawn  on  the  Treasurer  of  the  United  States,  with  the  above 
exceptions,  each  active  designated  depositary  bank  will  pay  such- checks  when  pre- 
sented in  due  course  of  business. 

819.  Disbursing  officers  in  the  field,  or  where  a  national-bank  depositary  is  not 
available,  should  retain  the  cash  proceeds  of  sales  and  funds  received  •  from  other 
sources  in  their  possession,  accounting  for  such  funds  on  their  accounts  current  and 
showing  sufficient  data  to  readily  identify  each  item. 

820.  Funds  to  cover  disallowances  or  suspensions  in  the  accounts  of  disbursing 
officers  should  be  deposited  in  the  Treasury,  a  subtreasury,  or  a  national-bank  deposi- 
tary, whenever  practicable,  to  the  credit  of  the  Treasurer  of  the  United  States,  a  cer- 
tificate of  deposit  obtained,  and  the  Auditor  for  the  Navy  Department  immediately 
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of  the  United  States,  a  certificate  of  deposit  obtained,  and  the  Auditor  for  the  Navy 
tepartment  immediately  advised  regarding-  such  deposit.  Deposits  of  this  class 
-hould  be  accompanied  by  a  letter  addressed  to  the  proper  Treasury  or  bank 
official  reading-  as  follows: 

"I  enclose  $ for  deposit  to  the  credit  of  the  Treasurer  of  the  United  States. 

for  which  please  send  me  certificate  of  deposit  in  my  favor.      This   deposit  is  on 

account  of  the  appropriation (s) ,  and  represents  disallowance(s)  (or 

suspension(s)  in  my  accounts." 

(a)  In  the  case  of  such  deposit,  it  is  necessary  to  write  two  letters  to  the  Auditor 
for  the  Navy  Department  worded  as  follows: 

(1)   "The  original  certificate  of  deposit  No  ,  dated ,  for 

$ ,  has  been  filed  with  the  Secretary  of  the  Treasury — 

"'This  deposit  is  on  account  of  the  appropriations: 


and  represents  suspensions  in  my  accounts  as  follows: 
(You.  No.) (Quarter) (Payee) 


(2)   "In  view  of  the  fact  that  the  sum  of  $ has  been  deposited  in  the  Trea- 
sury under  certificate  of  deposit  No ,  dated ,  shown 

on  the  following'  vouchers: 

*   i     & 


it  is  requested  that  the  suspensions    (disallowances)    in  my   accounts    represented 
thereby,  appearing  on  statement  of  differences ,  be  removed." 

821.  livery  person  who,  having  moneys  of  the  United  States  in  his  hands  or 
possession,  fails  to  make  deposit  of  the  same  with  the  Treasurer,  or  some  assist- 
ant treasurer,  or  some  public  depository  of  the  United  States  when  required  so  to 
do  by  the  Secretary  of  the  Treasury  or  the  head  of  any  other  proper  department, 
or  by  the  accounting  officers  of  the  Treasury,  shall  be  deemed  guilty  of  embezzle- 
ment thereof  and  shall  be  imprisoned  not  less  than  six  months  nor  more  than  ten 
years  and  fined  in  a  sum  equal  to  the  amount  of  money  embezzled.  (Sec.  5492, 
Rev.  Stat.) 

822.  Every  disbursing  officer  of  the  United  States  who  deposits  any  public  money 
intrusted  to  him  in  any  place  or  in  any  manner,  except  as  authorized  by  law,  or 
converts  to  his  own  use  in  any  way  whatever,  or  loans  with  or  without  interest,  or 
for  any  purpose  not  prescribed  by  law  withdraws  from  the  Treasurer,  or  any  assist, 
ant  treasurer,  or  any  authorized  depositary,  or  for  any  purpose  not  prescribed  by 
law  transfers  or  applies  any  portion  of  the  public  money  intrusted  to  him,  is  in 
every  such  act  deemed  guilty  of  an  embezzlement  of  the  money  so  deposited,  con- 
verted, loaned,  withdrawn,  transferred,  or  applied,  and  shall  be  punished  by  im- 
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prisonment  with  hard  labor  for  a  term  not  less  than  one  year  nor  more  than  ten 
years,  or  by  a  fine  of  not  more  than  the  amount  embezzled  or  less  than  one  thous- 
and dollars,  or  by  both  such  fine  and  imprisonment.      (Sec.  5488,  Rev.  Stat  ) 

823.  Disbursing  officers,  on  being  relieved  from  duty  involving  pecuniary  re- 
sponsibility, shall  immediately  deposit  in  the  Treasury  of  the  United  States  or 
other  authorized  depositary  the  total  balance  of  public  funds  in  their  hands,  except 
that  a  disbursing  officer  releived  from  duty  at  a  station  without  the  continental 
limits  of  the  United  States  may  transfer  his  balances  to  his  successor,  taking 
proper  receipts  therefor.  Upon  exchange  of  duty  v  ithin  the  United  States  the  trans- 
fer of  balances  to  a  successor  can  not  be  made  without  specific  authority  of  the 
department. 

824.  Whenever  any  disbursing  officer  of  the  United  States  shall  cease  to  act  in 
that  capacity,  he  will  at  once  inform  the  Secretary"  of  the  Treasury  whether  he  has 
any  public  funds  to  his  credit  in  any  office  or  bank,  and,  if  so,  what  checks,  if  any, 
he  has  drawn  against  the  same  which  are  still  outstanding  and  unpaid.  Until  satis- 
factory information  of  this  character  shall  have  been  furnished,  the  whole  amount  of 
such  moneys  will  be  held  to  meet  the  payment  of  his  checks  properly  payable  there- 
from.     (Treasury  Department  Circular  No.  57,  March  31,  1916.)        (C.  S.  of  A.  11.) 


Section  53.— SPECIAL  DEPOSIT  ACCOUNT. 

831.  Disbursing  officers  on  duty  in  the  vicinity  of  the  United  States  Treasury,  a 
subtreasury,  or  a  national-bank  depositary  should  handle  funds  coming  into  their 
possession  in  their  official  capacity,  and  which  may  involve  refundment,  through  the 
medium  of  a  special  deposit  account. 

832.  Funds  handled  in  this  manner  are  accounted  for  quarterly  to  the  Auditor  for 
the  Navy  Department  on  Forms  N.  M.  C.  723,  "Schedule  of  receipts  and  deposits," 
N.  M.  C.  724,  "Schedule  of  refundments  and  transfers,"  N.  M.  C.  725,  "Schedule  of 
disbursements,"  and  N.  M.  C.  726,  "Special  deposit  account  current,"  in  accord- 
ance with  instructions  thereon.  A  copy  of  this  return  should  be  forwarded  to  the 
Quartermaster;  one  copy  of  the  "Special  deposit  account  current"  should  also  be 
sent  to  the  Bureau  of  Supplies  and  Accounts. 
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Section  54.— FISCAL  RETURNS. 

841.  Disbursing  officers  shall  transmit  to  tlio  Auditor  for  the  Navy  Department, 
quarterly,  an  account  current  embracing  all  receipts  and  expenditures  of  funds, 
accompanied  by  an  abstract  and  all  vouchers  necessary  to  substantiate  the  account. 
A  copy  of  the  account  current  shall  be  forwarded  to  the  Bureau  of  Supplies  and 
Accounts  and  to  the  Quartermaster.  They  shall  also  forward  monthly  to  the  Bureau 
of  Supplies  and  Accounts  and  to  the  Quartermaster  a  statement  of  the  amount  of 
money  received  and  expended  by  them  under  each  appropriation. 

842.  Where  payments  have  been  made  chargeable  against,  or  funds  received 
which  should  revert  to,  Naval  appropriations,  the  appropriations  affected  should  be 
set  forth  on  the  monthly  statement,  and  the  copy  of  the  statement  forwarded  to  the 
Bureau  of  Supplies  and  Accounts  should  be  accompanied  by  copies  of  the  vouchers 
covering  the  transactions. 

843.  The  audit  and  settlement  of  accounts  of  disbursing  officers  of  the  Quarter- 
master's Department  is  made  by  the  Auditor  for  the  Navy  Department  upon  the 
rendition  of  a  quarterly  account  current,  accompanied  and  supported  by  original 
vouchers  to  substantiate  each  receipt  and  expenditure  of  public  funds.  A  "Schedule 
of  disbursements,"  Form  N.  M.  C.  363  (revised),  and  an  "Abstract  of  collection,"  Form 
N.  M.  C.  722,  accompany  the  account  current,  showing  separately  each  payment  and 
receipt  and  the  appropriation  involved. 

844.  A  copy  of  each  voucher  paid  and  of  each  account  sale  of  public  or  condemned 
property  or  other  paper  supporting  a  deposit  or  receipt  of  funds  should  be  forwarded 
to  the  Quartermaster,  together  with  a  copy  of  the  monthly  "Statement  of  receipts 
and  expenditures,"  Form  N.  M>  C.  590,  and  the.quarterly" Account  current,"  Form 
N.  M.  C.  433.  Copies  of  vouclMs^slimiH'De  Dn^aftomow  the  appropriation  sub- 
head chargeable  with  the  expense  shown  thereon,  the  check  number  or  notation 
"cash,"  and  the  date  paid.  In  the  case  of  articles  whose  use  rather  than  name  deter- 
mines the  appropriation  subhead  chargeable,  such  as  lumber,  nails,  paints,  oils,  etc., 
the  use  for  which  intended  should  be  shown  on  the  voucher,  except  when  such  arti- 
cles are  covered  by  an  open-purchase  requisition  which  shows  such  data. 

(a)  Vouchers  should  show  in  the  briefing  the  number  corresponding  to  the  number 
shown  in  the  abstract,  the  name  and  rank  of  the  disbursing  officer,  the  appropriation 
chargeable  with  the  expenditure,  the  fiscal  quarter  to  which  it  pertains,  the  check 
number,  or,  if  paid  in  cash,  a  notation  to  that  effect,  and  the  date  paid. 

845.  Copies  of  accounts  current,  statements  of  receipts  and  expenditures,  paid 
vouchers,  account  sales,  etc.,  forwarded  to  the  Quartermaster  should  be  sent  as 
follows: 

(a)  Depot  quartermasters,  Philadelphia,  Pa.,  and  San  Francisco,  Cal.,  and  disburs- 
ing officers  with  expeditionary  forces,  should  send  vouchers  weekly,  accompanied 
by  consolidated  abstract  of  expenditures  under  the  various  appropriation  subheads, 
stating  serial  numbers  of  vouchers  inclosed.     Statement  of  receipts  and  expendi- 
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turcs,  monthly,  N.  M.  C.  590,  should  accompany  vouchers  for  the  last  week  in  the 
month  and  should  be  accompanied  by  supporting  papers  to  all  deposits  or  receipts  of 
funds  shown  thereon.  Account  current,  quarterly,  N.  M.  C.  433.  and  "Abstract  of 
collections,"  N.  M.  C.  722,  should  be  forwarded  with  the  statement  of  receipts  and 
expenditures  for  the  last  month  in  each  quarter. 

(6)  Depot  quartermaster,  Cavitc,  P.  I.,  the  disbursing  assistant  quartermaster. 
Peking,  China,  and  Marine  Barracks,  Guam,  should  forward  vouchers  monthly, 
accompanied  by  a  statement  of  receipts  and  expenditures,  N.  M.  C.  590,  a  monthly 
allotment  statement  on  the  same  form,  and  account  sales  and  other  papers 
to  support  each  deposit  or  receipt  of  funds  shown  thereon.  A  copy  of  the  account 
current  N.  M.  C.  433,  and  "Abstract  of  collections,"  N.  M.  C.  722,  should  accompany 
the  vouchers  and  statements  for  the  last  month  In  the  quarter.  The  monthly  return 
should  be  accompanied  by  a  statement  of  funds  received  from  the  sale  of  clothing, 
the  proceeds  of  which  were  taken  up  on  the  account  current  but  were  not  credited 
to  an  allotment.  The  disbursing  assistant  quartermaster,  American  Legation  Guard, 
Managua,  Nicaragua,  should  follow  the  same  procedure,  except  that  no  allotment 
report  is  submitted. 

846.  Vouchers  for  "purchases  and  services  other  than  personal,"  Form  N.  M.  C. 
377,  should  be  folded  as  indicated  by  the  briefing;  other  vouchers  should  be  folded  to 
that  size.  All  should  be  arranged  serially  by  voucher  numbers,  first  number  on  top, 
and  should  be  securely  fastened  together.  When  accompanied  by  the  "Statement 
of  receipts  and  expenditures"  or  the  "Account  current,"  those  forms  should  be  placed 
on  top  followed  by  papers  supporting  deposits  or  receipts  of  funds. 

847.  All  of  the  previous  nine  appropriations  under  the  cognizance  of  the  Quarter- 
master's Department  have  been  placed  under  the  general  head  of  "Maintenance, 
Quartermaster's  Department,  Marine  Corps,"  this  wording  being  supplemented  by 
the  following  provision: 

"In  all,  for  the  maintenance  of  Quartermaster's  Department,  Marine  Corps, 
$3,054,937;  and  the  money  herein  specifically  appropriated  for  the  maintenance  of 
the  Quartermaster's  Department,  Marine  Corps,  shall  be  disbursed  and  accounted  for 
in  accordance  with  existing  law  as  maintenance,  Quartermaster's  Department,  Marine 
Corps,  and  for  that  purpose  shall  constitute  one  fund." 

(a)  Under  the  above-quoted  provision  disbursing  officers  in  rendering  their  accounts 
to  the  Auditor  for  the  Navy  Department,  and  in  reporting  disbursements  to  the  Bureau 
of  Supplies  and  Accounts,  Navy  Department,  will  account  for  all  expenditures  under 
the  cognizance  of  the  Quartermaster's  Department  as  "Maintenance,  Quartermaster's 
Department,  Marine  Corps,  191 — ."  Payments  will  be  abstracted  for  the  Auditor 
for  the  Navy  Department  under  this  one  appropriation,  and  the  original  of  the  monthly 
report  of  receipts  and  expenditures,  which  is  forwarded  to  the  Bureau  of  Supplies  and 
Accounts,  will  be  prepared  in  the  same  manner. 

(b)  In  reporting  to  the  Quartermaster,  expenditures  shall  be  rendered  separately 
under  each  subhead.  The  copies  of  vouchers  paid  (but  not  the  original  forwarded 
to  the  Auditor)  which  are  forwarded  to  the  Quartermaster  will  state  on  the  reverse 
thereof,  when  the  text  of  the  voucher  does  not  distinctly  give  the  information,  the 
amount  chargeable  to  each  subhead,  and  the  purpose  for  which  the  supplies  were 
purchased.  The  recapitulation  of  expenditures  accompanying  these  copies  of  vouch- 
ers must  be  under  the  subappropriation.    The  monthly  report  of  receipts  and  expendi- 
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tures,  and  allotment  reports,  forwarded  to  the  Quartermaster  will  also  be  submitted 
in  the  same  form.  Allotments  will  be  made  by  subappropriation,  and  a  record  will 
be  kept  of  all  expenditures  thereunder,  and  accounts  will  be  so  rendered  to  the  Quar- 
termaster. 

848.  Each  account  current  rendered  must  be  accompanied  by  a  list  showing  the 
first  and  last  checks  drawn,  the  notation  showing  as  to  each  check  the  number,  date, 
and  amount  thereof,  in  whose  favor  drawn,  and  the  purpose  for  which  issued.  A  list 
must  also  be  rendered  showing  checks  canceled,  by  numbers,  covering  the  period  for 
which  the  account  is  settled. 

849.  The  account  current  and  papers  pertaining  thereto  must  be  sent  to  the 
Auditor  for  the  Navy  Department  within  20  days  after  the  period  to  which  they 
relate.  The  Secretary  of  the  Treasury  is  authorized  to  waive  the  time  limit  within 
which  returns  are  to  be  submitted  in  cases  where  there  is,  or  is  likely  to  be,  a  manifest 
physical  difficulty  in  compliance.  When  for  any  reason  a  disbursing  officer  is  delin- 
quent in  the  rendition  of  his  quarterly  returns  to  the  Auditor,  the  necessary  explana- 
tion thereof  should  be  made  in  a  letter  of  transmittal. 

850.  An  officer  having  a  depositary  account,  or  having  public  funds  in  his  posses- 
sion for  which  he  is  accountable  to  the  United  States,  who  makes  no  disbursements 
during  a  fiscal  quarter  or  part  thereof,  must  render  an  account  current  to  the  Auditor 
for  the  Navy  Department  within  20  days  after  the  end  of  that  period,  in  the  same 
manner  as  when  disbursements  are  made. 

851.  Officers  ordered  to  duty  as  disbursing  quartermasters  of  expeditionary  forces 
should  supply  themselves  with  the  following  blank  forms  before  departure  from  their 
stations  for  such  duty  and  should  replenish  such  supply  as  needed  by  requisition  on 
the  depot  quartermasters,  Philadelphia,  Pa.,  or  San  Francisco,  Cal.: 

Account  current,  Form  N.  M.  C.  433. 

Statement  of  receipts  and  expenditures,  Form  N.  M.  G.  590. 

Schedule  of  disbursements,  Form  N.  M.  C.  363  (revised). 

Abstract  of  collections,  Form  N.  M.  C.  722. 

All  necessary  voucher  forms,  with  twice  as  many  duplicates  as  originals. 

852.  Upon  being  detached  or  changing  station,  a  disbursing  officer  should,  in 
order  to  facilitate  the  transmittal  of  reports,  inquiries,  etc.,  in  regard  to  his  accounts, 
advise  both  the  Auditor  for  the  Navy  Department,  and  the  Treasurer  of  the  United 
States  or  depositary  carrying  his  account,  of  such  change,  giving  his  corrected  mailing 
address. 

853.  Disbursing  officers  shall  not  certify  to  true  copies  of  papers  filed  in  support 
of  vouchers  they  are  to  settle. 

854.  The  Auditor  for  the  Navy  Department  should  be  notified  by  letter  on  June  30 
of  balances  on  hand  at  close  of  fiscal  year. 

855.  After  examination  of  a  disbursing  officer's  quarterly  return,  the  Auditor  for 
the  Navy  Department  renders  to  the  officer  concerned  a  statement  of  differences. 
Such  statement  serves  to  notify  the  disbursing  officer  whether  or  not  the  balance 
due  the  Government  as  shown  by  his  account  current  agrees  with  the  balance  due  a? 
computed  by  the  Auditor  after  passing  upon  the  correctness  of  the  accounts.  Where 
a  difference  exists,  the  items  making  up  the  amount  thereof  are  enumerated,  the 
reason  why  they  were  not  passed  being  stated  in  each  case,  and  the  disbursing  officer 
is  required  to  take  steps  toward  their  removal. 
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856.  Differences  are  of  two  kinds,  viz,  suspensions  and  disallowances. 

(a)  Suspensions  of  items  in  a  disbursing  officer's  account  are  made  by  the  Auditor 
in  order  to  obtain  further  evidence  or  explanation  necessary  to  their  settlement. 
(Act  of  July  7,  1894.) 

A  suspension  of  action  by  an   auditor  is   not  a  final  decision  of  such  officer. 
(1  Comp.,  381.) 
Suspensions  if  not  removed  will  subsequently  appear  as  disallowances. 

(b)  Disallowances:  A  disbursing  officer  is  required  to  make  good  from  his  own 
funds  (par.  860)  all  [disallowances  in  his  accounts  not  removable  by  any  other 
method. 

857.  Suspensions  are  removable  only  by  the  Auditor.  (1  Comp.,  381.)  Dis- 
allowances are  removable  within  one  year  only  by  the  Comptroller;  subsequently 
only  by  the  Auditor.  (4  Comp.,  303.)  Removal  may  be  directed  by  the  Court  of 
Claims. 

Methods  of  securing  removal  of  differences: 

(a)  Explanation  or  argument:  In  the  case  of  suspensions,  appropriate  explanations 
as  to  the  circumstances  surrounding  particular  items  should  be  made  to  the  Auditor. 

In  the  case  of  disallowances,  explanation  of  a  transaction  or  argument  concerning 
the  applicability  of  laws,  regulations,  and  decisions  should  be  made  to  the  Comp- 
troller of  the  Treasury  iu  the  form  of  an  appeal. 

(6)  Adjustment  by  evidence:  Where  items  have  been  suspended  because  vouchers 
were  missing,  inadequate,  or  irregular,  the  necessary  documents  in  correct  form 
should,  if  obtainable,  be  forwarded  to  the  Auditor. 

(c)  Adjustment  by  recovery  of  funds:  A  person  receiving  public  money  to  which 
he  has  no  legal  right,  and  which  ex  aequo  et  bono  he  should  not  retain,  maybe  required 
to  refund  the  same.  (4  Comp.,  212.)  For  removal  of  differences,  funds  thus  recov- 
ered will  be  deposited  with  self  as  provided  in  paragraph  861,  or  deposited  to  the 
credit  of  the  United  States  as  provided  in  paragraph  820. 

858.  The  balances  which  may  from  time  to  time  be  certified  by  the  auditors  to 
the  Division  of  Bookkeeping  and  Warrants,  or  the  Paymaster  General,  upon  settle- 
ments of  public  accounts,  shall  be  final  and  conclusive  upon  the  executive  branch 
of  the  Government,  except  that  any  person  whose  accounts  may  have  been  set- 
tled *  *  *  may,  within  a  year,  obtain  a  revision  of  the  said  account  by  the 
Comptroller  of  the  Treasury.     (Act  July  31,  1894;  28  Stat.,  207.) 

(a)  Appeals  to  the  Comptroller  from  disallowances  of  the  Auditor  shall  be  forwarded 
direct,  and,  to  be  considered,  must  arrive  in  the  office  of  the  Comptroller  within  a 
year  from  the  date  of  the  Auditor's  settlement  (statement)  (Comp.  Dec,  Feb.  19, 
1909),  not  counting  the  day  on  which  the  settlement  is  made  (8  Comp.,  150). 

(6)  Every  appeal  must  include  a  complete  statement  of  all  the  facts  in  the  case, 
and  of  the  Auditor's  reason  for  making  the  disallowance.  Copies  of  orders  involved, 
if  any,  should  be  forwarded,  and  where  statutes  are  mentioned  the  date  of  the  act  and 
number  of  volume  and  page  should  be  given. 

(c)  The  Comptroller  has  no  jurisdiction  to  consider  items  in  an  account  suspended 
by  an  auditor.  (1  Comp.,  381;  id.,  448;  id.,  501.)  Only  disallowances  may  be 
appealed  from. 

(d)  If  a  disbursing  officer  has  repaid  to  the  Government  an  amount  disallowed  by 
the  Auditor,  the  Comptroller  has  no  authority  to  consider  the  item,  as  same  is  not 
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an  outstanding  difference.     Such  disbursing  officer,  however,  has  authority  to  sub 
mit  a  claim  for  the  amount  so  checked  to  the  Auditor  and,  if  dissatisfied  with  that 
officer's  action,  to  appeal  to  the  Comptroller  within  one  year,  provided  ho  docs  not 
accept  payment  of  the  amount  allowed  by  the  Auditor  as  to  any  item  on  which  ho 
desires  revision.     (Comp.  Dec,  Aug.  IS,  1910.) 

(e)  After  an  amount  disallowed  in  a  disbursing  officer's  account  has  been  re- 
funded to  him  by  the  person  to  whom  payment  was  made,  the  disbursing  officer  ha3 
no  such  interest  as  will  authorize  an  appeal  from  the  settlement  of  the  Auditor  as  to 
said  disallowances.     (7  Comp.,  666.) 

859.  Action  may  be  brought  in  the  Court  of  Claims  for  recovery  of  funds  made 
good  in  accordance  with  disallowances  which  both  the  Auditor  and  the  Comptroller 
have  refused  to  remove. 

860.  Unremovable  differences  must  be  settled  from  the  pay  officer's  personal  funds 
by  one  of  the  following  methods  and  the  Auditor  advised  thereof: 

(a)  Deposit  with  self,  if  still  acting  as  disbursing  officer,  as  provided  in  para- 
graph 861. 
(6)  Deposit  to  credit  of  United  States,  as  provided  in  paragraph  820. 

861.  When  the  disbursing  officer  is  unable  to  remove  disallowances  in  his  accounts, 
ho  may  place  with  the  Government  funds  in  his  possession  a  sufficient  sum  of  his 
own  money  to  cover  the  errors  and  take  the  same  up  in  the  cash  book  and  on  the 
account  current.  The  items  should  be  identified  by  reference  to  the  date  and  number 
of  the  Auditor's  statement  of  differences. 

862.  The  right  of  the  accounting  officers  to  reopen  accounts  which  have  been  set- 
tled, either  by  themselves  or  by  their  predecessors,  for  the  purpose  of  correcting 
mistakes  of  fact  arising  from  errors  in  calculation,  or  upon  the  production  of  newly 
discovered  material  evidence,  or  for  fraud  or  collusion,  has  received  the  sanction  of 
the  courts  and  of  the  lawmaking  power.  The  act  of  July  31,  1894,  does  not  take  away 
or  modify  that  right.    (4  Comp.,  303.) 

(a)  The  accounting  officers  have  a  right  to  reopen  accounts  which  have  been  settled 
by  themselves  to  correct  errors,  either  of  law  or  fact,  but  they  are  not  authorized  to 
reopen  accounts  which  have  been  settled  by  their  predecessors  except  upon  the 
production  of  newly  discovered  material  evidence,  or  to  correct  mistakes  of  fact,  or 
for  fraud  or  collusion.    (11  Comp.,  459.) 

(b)  The  accounting  officers  have  no  jurisdiction  to  reopen  settlements  made  by 
their  predecessors  because  a  subsequent  decision  of  the  courts  has  so  changed  the 
construction  of  the  law  under  which  the  settlements  were  made  as  to  warrant  a  differ- 
ent result  in  the  settlements.     (2  Comp.,  401.) 

(c)  The  accounting  officers  of  the  Treasury  are  not  authorized  to  reopen  accounts 
for  the  purpose  of  correcting  decisions  upon  questions  of  law  subsequently  held  to  be 
erroneous.  (G  Comp.,  91.)  No  subsequent  decision  upon  a  doubtful  or  controverted 
question  of  law,  essentially  modifying  a  prevailing  rule  which  was  applied  to  the 
settlement  of  an  account,  would  authorize  the  reopening  of  it,  with  a  view  to  a  read- 
justment of  it  in  accordance  with  such  decision.     (12  Op.  Att.  Gen.,  386.) 

(d)  The  Comptroller  has  the  exclusive  right  to  reopen  an  account  which  has  been 
revised  by  himself  or  his  predecessors.     (4  Comp.,  303.) 

(e)  After  the  expiration  of  a  year  from  the  date  of  settlement  an  auditor  has  the 
exclusive  right  to  reopen  an  account  settled  by  himself  or  his  predecessors.  (4  Comp. , 
303.) 
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(/)  The  Auditor  has  the  right  to  reopen  settlements  of  a  predecessor,  not  appealed 
from  within  a  year,  at  any  time  upon  the  ground  of  fraud,  error  of  calculation,  or  new 
and  material  evidence.     (Comp.  Dec,  Dec.  8,  1908.) 

863.  Disbursing  officers  or  the  head  of  any  executive  department  may  apply  for 
and  the  Comptroller  of  the  Treasury  shall  render  his  decision  upon  any  account 
involving  a  payment  to  be  made  by  them,  or  under  them,  which  decision,  when 
rendered,  shall  govern  the  Auditor  and  the  Comptroller  in  passing  upon  the  account 
containing  such  disbursements.     (Act  July  31,  1894,  28  Stat.,  208.) 

(a)  Applications  to  the  Comptroller  of  the  Treasury,  under  the  act  approved 
July  31,  1894,  for  his  decision  upon  any  question  involving  a  prospective  payment, 
shall  be  forwarded  through  the  usual  official  channels  to  the  Navy  Department  for 
transmission  to  that  officer.     (N.  I.,  2205-2.) 

(6)  The  law  requiring  the  Comptroller  to  render  an  advance  decision,  upon  appli- 
cation, contemplates  a  presentation  to  the  Comptroller,  Adhere  the  question  is  one  of 
law,  of  all  the  material  facts  necessary  for  its  determination,  and  where  the  question 
is  one  of  fact,  of  all  the  material  evidence  in  the  possession  of  or  obtainable  by  the 
officer  making  the  application.  (14  Comp.,  6.)  The  specific  point  upon  which  the 
decision  is  desired  must  be  stated.  Where  statutes  are  mentioned,  the  date  of  the 
act  and  number  of  volume  and  page  shall  be  given,  viz:  Act  March  3,  1893  (27 
Stat.,  612). 

(c)  Allowable  and  excluded  questions:  Any  disbursing  officer  may  apply  to  the 
Comptroller  for  his  decision  upon  any  question  which  is  then  before  him  and  involved 
in  a  payment  which  he  is  authorized  to  make.     (4  Comp.,  332.) 

(d)  The  Comptroller  of  the  Treasury  is  authorized  to  render  a  decision  upon  the 
request  of  a  disbursing  officer  only  when  the  question  submitted  is  one  arising  upon  a 
claim  or  account,  then  properly  before  such  officer  for  payment.     (3  Comp.,  529.) 

(e)  A  disbursing  officer  is  entitled  to  ask  a  decision  when  the  question  he  presents 
is  involved  in  an  account  which  he  has,  by  general  or  special  instruction,  been  directed 
to  pay.  When  the  expense  has  not  yet  been  incurred,  but  the  decision  of  the  Comp- 
troller is  desired  for  the  guidance  of  the  department  in  the  use  of  its  appropriations, 
the  question  upon  which  a  decision  is  desired  should  be  submitted  by  the  head  of 
the  department.     (1  Comp.,  500.) 

(/)  The  Comptroller  would  not  be  justified  *  *  *  to  render  a  decision  on  a 
hypothetical  case  involving  only  a  question  of  law,  and  the  decision  of  such  a  ques- 
tion would  not  be  official  if  rendered,  and  would  afford  no  legal  protection  to  a  dis- 
bursing officer  making  payment  under  it.     (Comp.  Dec,  Feb.  16,.  1903.) 

(g)  The  Comptroller  of  the  Treasury  is  not  authorized  to  render  decisions  to  dis- 
bursing officers  upon  questions  of  law  pertaining  to  payments  which  have  been  made 
by  them.     (5  Comp.,  727.) 


Section  55.— SALES. 

871.  Officers  and  enlisted  men  of  the  Marine  Corps,  Army,  and  Navy,  may  pur- 
chase from  depot  quartermasters  or  post  quartermasters  such  articles  of  cloth,  clothing, 
and  equipage  as  they  may  actually  require  for  their  personal  use,  provided  the  issuing 
officer  decides  that  the  property  can  be  spared  for  the  purpose. 

872.  Payment  for  articles  sold  to  officers  will  be  made  to  the  officer  making  the 
sale  at  time  of  purchase.  Record  of  sales  will  appear  on  the  form  "Sales  of  Govern- 
ment property." 

873.  Payment  for  articles  procured  by  enlisted  men  may  be  made  in  cash  to  the 
officer  making  the  sale  at  the  time  of  purchase  or,  in  the  case  of  marines,  by  checkage 
against  the  pay  of  the  men  on  the  pay  roll  for  the  month  in  which  the  sale  is  made; 
record  of  such  sales  for  cash  to  appear  on  the  form  "Sales  of  Government  property"; 
record  of  such  sales  where  checkage  is  made  on  the  pay  roll  to  appear  on  the  form 
"Statement  of  charges  for  Government  property."  In  either  case  a  copy  of  the  form 
used  shall  accompany  the  return  as  a  voucher. 

874.  Officers'  servants  will  not  be  permitted  to  wear  clothing  intended  for  enlisted 
men,  except  underclothing  and  shoes,  which  may  be  purchased  in  limited  quantities, 
if  available,  upon  the  officer's  certificate  that  these  articles  can  not  otherwise  be 
obtained. 

875.  The  prices  stated  for  the  articles  mentioned  in  the  annual  order  apply  for  all 
purposes.  For  property  not  specified  therein,  the  last  invoice  or  purchase  price  will 
govern.  All  obsolete  property  will  be  charged  at  the  prices  stated  in  the  last  order 
in  which  the  articles  appeared. 

876.  Before  any  article  of  exterior  uniform  is  sold  to  any  civilian  the  buttons  and 
other  distinguishing  marks  shall  be  removed. 

877.  Clothing  or  other  public  property  which  has  been  condemned,  or  the  issue 
price  of  which  has  been  reduced  by  a  board  of  survey,  will  not  be  purchased  by  an 
officer  who  was  responsible  therefor  at  the  time  of  condemnation  or  reduction  of 
price,  nor  by  an  officer  who  bore  any  part  in  such  condemnation  or  reduction. 

878.  When  a  sale  of  condemned  public  property  has  been  authorized  it  will  be 
disposed  of  at  public  auction,  for  cash,  or  to  the  highest  bidder  on  sealed  proposals, 
on  due  public  notice,  and  in  such  market  as  the  interests  of  the  Government  may 
require.  The  officer  making  the  sale  will  have  the  property  scheduled  and  prepared 
and  the  sale  sufficiently  advertised  that  the  best  results  may  be  obtained.  He  may 
suspend  the  sale  when,  in  his  opinion,  better  results  may  be  obtained  later.  No 
property  will  be  removed  until  payment  for  same  has  been  made. 

879.  All  expenses  attending  the  preparation  for  and  holding  of  sales  of  condemned 
public  property  shall  be  paid  from  the  proceeds  thereof.  No  payment  shall  be  made 
to  an  enlisted  man  serving  as  an  auctioneer.     Enlisted  men  should  be  detailed  aa 
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auctioneers  whenever  practicable.  Where  practicable,  a  commissioned  officer,  pref- 
erably the  post  quartermaster,  will  be  present  at  all  auction  sales  and  have  super- 
vision over  them. 

(a)  In  all  case3  of  sales  of  public  property  at  auction  where  civilians  are  employed 
as  auctioneers  competition  shall,  if  practicable,  be  invited  as  to  the  rate  of  commis- 
sion, and  if  impracticable,  a  schedule  showing  the  rates  charged  by  local  firms  should 
be  prepared.  This  information  shall  be  attached  to  the  copy  of  the  account  sales 
which  is  forwarded  to  the  Auditor. 

880.  No  advertisement  shall  be  published  in  newspapers  concerning  the  sale, 
unless  authorized  by  the  Secretary  of  the  Navy. 


Section  56— PROCEEDS  OF  SAIE. 

881.  All  funds  received  from  sales  of  public  property  and  from  other  sources  per- 
taining to  the  Quartermaster's  Department  of  the  Marine  Corps,  except  as  noted  in 
paragraph  819,  shall  be  remitted  without  delay  by  the  officer  receiving  the  same  to 
the  most  accessible  disbursing  officer  of  the  Quartermaster's  Department.  All  funds 
so  received  by  disbursing  officers  shall  immediately  be  taken  up  under  " General 
account  of  advances, "  stating  source  from  which  derived  and  accounted  for  in  the 
same  manner  as  other  public  moneys  received  by  them. 

(a)  Funds  received  from  the  sale  of  effects  belonging  to  deceased  persons  or  desert- 
ers will  be  disposed  of  in  accordance  with  the  provisions  of  paragraph  2386. 

882.  Where  the  purchasers  of  condemned  public  property  are  enlisted  men,  the 
amount  may  be  charged  against  them  on  the  pay  roll  next  succeeding  the  sale.  Ex- 
penses of  the  sale  are  paid  from  its  proceeds  and  the  balance  disposed  of  in  accordance 
with  the  provisions  of  the  preceding  paragraph.  When  the  net  cash  proceeds  are 
remitted  to  the  disbursing  assistant  quartermaster  on  duty  at  headquarters,  a  detailed 
certified  "Account  sales  of  Government  property,"  Form  N.  M.  0.  130,  should  be 
prepared  in  quadruplicate,  and  the  original  and  one  copy  forwarded  therewith,  the 
other  copies  will  be  used  by  the  officer  making  the  sale,  one  to  accompany  his  return 
of  property,  and  the  other  to  be  retained.  Form  N.  M.  C.  130  should  be  prepared  in 
quintuplicate  when  such  funds  are  forwarded  to  any  other  disbursing  assistant  quar- 
termaster, the  original  and  two  copies  being  forwarded  therewith.  The  ether  two 
copies  will  be  used  by  the  officer  making  the  sale,  one  of  which,  accompanied  by  the 
acknowledgment  of  the  receipt  of  the  cash  by  the  disbursing  officer,  will  accompany 
the  return.  In  the  cases  of  sales  on  board  ship  the  account  will  be  certified  by  the 
officer  supervising  the  sale.  Proceeds  of  sale  aboard  ship  will  be  turned  over  to  the 
supply  officer  of  the  ship  who  will  receipt  for  it  in  duplicate,  and  take  it  up  on  his 
account  current.  A  copy  of  this  receipt  will  be  filed  with  Form  N.  M.  C.  130,  accom- 
panying the  return  from  which  the  property  may  be  expended. 
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Section  57.— CORRESPONDENCE. 

891.  In  relation  to  all  matters  concerning  the  materiel  of  the  Quartermaster's 
Department,  including  requests  for  the  detail  of  all  enlisted  men  for  extra  duty  pay, 
for  duty  under  the  Quartermaster's  Department  or  elsewhere,  intended  for  considera- 
tion at  headquarters,  communications  from  shore  stations  shall  be  addressed  by  the 
commanding  officer  or  post  quartermaster  to  the  Quartermaster,  except  communica- 
tions regarding  pay-roll  clerks  which  should  be  addressed  to  the  Paymaster,  Marine 
Corps. 

892.  In  relation  to  all  matters  concerning  the  personnel  of  the  Quartermaster's 
Department,  except  as  provided  in  article  3502,  Naval  Instructions,  1913,  communi- 
cations shall  be  addressed  to  the  commanding  officer  and  by  him  forwarded  to  the 
Quartermaster,  for  reference  to  the  Major  General  Commandant. 

893.  In  all  official  correspondence  the  provisions  of  article  3503,  Naval  Instructions, 
1913,  will  be  observed. 

894.  In  relation  to  matters  of  the  Quartermaster's  Department  intended  for  con- 
sideration at  headquarters,  United  States  Marine  Corps,  the  assistant  quartermasters 
in  charge  of  depots  of  supplies  shall  address  all  official  communications  to  the  Quar- 
termaster, except  as  provided  in  article  3502,  Naval  Instructions,  1913.  All  official 
communications  from  depots  of  supplies  intended  for  headquarters,  United  States 
Marine  Corps,  will  be  forwarded  direct  to  the  Quartermaster. 

895.  All  official  mail  matter  addressed  to  contractors  and  other  persons  not  in  Gov- 
ernment service  will  be  sent  direct. 

986.  All  communications  from  the  Major  General  Commandant  either  letters  or 
indorsements,  addressed  to  the  Quartermaster  and  requiring  reference  by  him  to  offi- 
cers in  charge  of  depots  of  supplies,  will  be  sent  direct  to  the  depots. 

897.  All  public  bills  for  supplies  and  services  originating  at  the  several  posts  of 
the  corps  will  be  forwarded  direct  to  the  disbursing  assistant  quartermaster  designated 
to  pay  the  same. 

898.  All  communications  from  the  Quartermaster  intended  for  posts  and  stations 
of  the  corps,  pertaining  to  matters  with  which  the  post  quartermaster  is  directly  con- 
cerned, will  be  addressed  to  such  officer  and  forwarded  as  prescribed  in  article  3503, 
Naval  Instructions,  1913.  Replies  which  require  a  statement  or  expression  of  opinion 
from  a  post  quartermaster  will  be  similarly  addressed  and  forwarded. 
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Section  58.— TELEGRAPHING  AND  TELEPHONING. 

901.  The  telegraph  will  be  used  only  in  cases  of  urgent  and  imperative  necessity, 
in  which  the  delay  consequent  upon  transmission  by  mail  would  be  prejudicial  to 
the  public  interests. 

902.  Whenever  it  is  considered  that  telegrams  prepared  in  the  afternoon  will  not 
be  received  at  destination  prior  to  the  closing  hour,  they  will  be  forwarded  at  night 
rates,  or  that  the  matter  bo  covered  by  letter,  provided  the  point  from  which  letter 
is  forwarded  is  sufficiently  near  destination  to  insure  its  receipt  by  first  mail  the  fol- 
lowing morning. 

903.  All  telegrams,  radiograms,  or  cablegrams  shall  be  immediately  confirmed  by 
mailing  a  carbon  copy  marked  "Confirmation."  When  deemed  advisable  a  letter 
giving  additional  information  in  regard  to  the  matter  should  accompany  the  confirma- 
tion. 

904.  Accounts  for  telegrams  or  cablegrams  on  official  business  prepared  on  the  pre- 
scribed form,  in  the  name  of  the  telegraph  or  cable  company  rendering  the  service 
and  accompanied  by  the  original  telegrams  or  cablegrams,  will  be  paid  by  the  Quarter- 
master's Department,  with  the  following  exceptions: 

(a)  Accounts  for  reimbursement  of  amounts  paid  by  officers  for  telegraphic  service 
on  official  business,  which  will  be  prepared  upon  prescribed  forms. 

(6)  Accounts  for  telegrams  on  official  business  of  a  confidential  nature  need  not  be 
accompanied  with  the  original  telegrams  or  copies  thereof  when  in  the  opinion  of  the 
officer  receiving  or  sending  it  is  considered  advisable  not  to  do  so.  When  it  is  ques- 
tionable whether  the  telegrams  are  on  official  business  or  that  the  telegraph  should  have 
been  used,  such  accounts  will  be  accompanied  by  full  explanations  from  the  officer 
who  sends  or  receives  the  telegrams. 

(c)  In  settling  accounts  for  telegrams  which  pass  over  lines  of  more  than  one  com- 
pany (bond-aided  excepted),  payment  may  be  made  on  the  original  telegram  to  the 
initial  company  for  the  entire  service. 

(d)  Where  telephoning  is  practicable  and  necessary,  accounts  for  the  same  may  bo 
paid  from  the  appropriation  for  the  payment  of  telegraphic  service. 

(e)  Telegrams  making  application  for  leave  of  absence  or  extension  of  leave  or  other 
matter  of  a  personal  nature,  or  of  inquiry  whether  leave  has  been  granted,  and  the 
replies  made  thereto  by  telegraph,  will  not  be  transmitted  at  Government  expense. 

905.  Telegrams  and  cablegrams  sent  at  Government  expense  shall  be  as  brief  as 
possible  and  be  worded  so  as  to  be  intelligible  without  the  use  of  punctuation  marks. 
The  sender  shall  sign  his  surname  only,  except  in  cases  where  initials  or  rank  may  be 
absolutely  necessary. 

906.  The  minimum  length  of  a  Government  telegram  is  20  words,  counting  the 
address,  the  body,  and  the  signature.  That  is,  from  2  to  20  words  may  be  sent  to  a 
given  point  for  the  same  charge  as  1  word.    Every  figure  of  a  number  i3  counted  as  a 
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word,  and  all  numbers  not  expressed  in  code  will  be  spelled  out  in  the  least  possible 
number  of  words.  For  example:  "1100."  which  is  counted  as  4  words,  should  be 
written  ' '  eleven  hundred . ' ' 

(a)  Unless  a  telegram,  including  address,  body,  and  signature,  exceeds  20  words, 
when  written  in  ordinary  English,  it  will  not  be  enciphered,  except  for  the  purpose 
of  secrecy.  When  the  number  of  words  exceeds  20,  tjie  "Western  Union  Telegraphic 
Code  (Universal  Edition)  shall  be  used,  if  practicable. 

907.  When  telegrams  are  sent  "Collect"  by  private  individuals,  the  nature  of  the 
telegrams  should  govern  the  action  of  the  disbursing  quartermaster.  If  strictly  on 
Government  business,  payment  may  be  made  by  the  United  States. 

908.  Whenever  special  delivery  is  necessary  to  expedite  the  delivery  of  an  official 
telegram,  or  where  the  place  of  delivery  is  located  beyond  the  established  free-delivery 
limits,  the  officer  filing  the  telegram  for  transmission  should  mark  it  "special-delivery 
charges  paid."  The  special-delivery  charges  should  be  included  in  the  bill  of  the 
telegraph  company  transmitting  the  telegram.  If  the  addressee  lives  at  such  a  dis- 
tance from  the  telegraph  office  as  to  make  the  special-delivery  charges  excessive, 
and  the  delay  will  not  be  of  a  serious  nature,  the  telegram  should  be  marked:  "By 
mail  from ,"  indicating  the  name  of  the  telegraph  office  from  which  the  tele- 
gram should  be  mailed. 

909.  In  counting  the  words  of  telegraphic  messages  the  following  rules  will  be 
observed:  Names  of  cities  and  places,  when  used  to  designate  such  cities  or  places, 
and  words  properly  connected  by  a  hyphen,  will  be  counted  as  one  word.  Numerals 
will  be  expressed  in  words  and  will  not  be  counted  as  hyphenated  words.  Names 
of  places  and  persons  when  given  to  things  will  be  counted  according  to  the  number 
of  distinct  words  in  each.  Names  such  as  Van  Vorhees,  or  St.  Thomas,  will  be  counted 
as  one  word.  All  words  contained  in  an  official  telegram  will  be  counted,  including 
name  and  title  of  party  addressed  and  of  the  sender,  but  excluding  the  name  of  the 
place  from  which  sent,  date,  and  the  words  "Official  business,"  which  should  appear 
on  each  telegram.  Except  in  cases  of  loss  or  destruction  of  original  messages,  whera 
satisfactory  evidence  is  submitted  showing  that  payment  has  not  already  been  made, 
and  no  charge  will  hereafter  be  made,  no  settlement  will  be  made  with  the  telegraph 
company  unless  the  original  message  covering  the  charge  is  attached  to  the  bill  pre- 
sented for  payment. 

910.  Blank  forms  for  official  telegrams  will  be  furnished  by  the  Quartermaster's 
Department  with  printed  instructions  thereon  as  to  how  payment  for  transmission  of 
message  can  be  obtained.  The  words  "Paid,  Government  rate,"  printed  on  blanks 
must  not  be  changed  to  read  "Collect,"  as  all  telegrams  must  be  sent  as  paid  and  the 
original  message  forwarded  with  bills  for  payment. 

911.  Telegrams  that  do  not  pertain  strictly  to  Government  business  can  not  be 
paid  for  at  Government  rates,  or  be  paid  from  Government  funds,  and  official  tele- 
graph blanks  will  not  be  used,  but  should  be  written  on  blanks  furnished  by  telegraph 
companies,  and  be  paid  for  by  the  sender  or  person  addressed,  at  public  rates. 

912.  Telegrams,  when  intended  for  the  Major  General  Commandant,  United  States 
Marine  Corps,  will  be  addressed  "Marine  Corps,  Washington,  D.  C";  for  the  Adjutant 
and  Inspector,  "Adjutant,  Marine  Corps,  Washington,  D.  C";  for  the  Quartermaster, 
"Quartermaster,  Marine  Corps,  Washington,  D.  C";  for  the  Paymaster,  "Paymaster, 
Marine  Corps,  Washington,  D.  C." 


185 

for  the  Quartermaster,  "Quartermaster,  Marine  Corps,  Washington,   D.   C";  for 
the  Paymaster,  "Paymaster,  .Marine  Corps,  Washington,  I).  ('. 

(d)  Addresses  to  telegrams  of  other  officials  shall  contain  only  such  words  as 
are  absolutely  necessary  to  insure  prompt  and  certain  delivery;  but  neither  code 
words  nor  abbreviations  like  "Marcorps,"  for  example,  shall  be  used   in  the   ad- 

913.  A  reference  time  numbershall  lie  used  in  every  official  radiogram,  telegram,  or 
cablegram  between  shins  and  shore  stations  of  the  Navy.  Reference  number  shall 
%e  placed  as  last  word  of  text  preceding  signature:  shall  consist  of  five  figures 
transmitted  as  figures,  not  spelled  out,  shall  never  be  coded.  First  two  figures 
represent  hour  from  zero  to  24  reckoned  from  midnight  as  zero  hours;  last  two 
figures  represent  day  of  month.  In  case  either  of  these  elements  is  represented  by 
one  figure,  a  zero  shall  precede  it.  Middle  figure  represents  minutes  to  nearest  1 
minutes.     In  case  more  than  one  message  is  sent  in  same  10-minute  period,  reference 

iber  may  consist  of  six  figures,  middle  two  figures  representing  exact  minutes. 
Example:  Reference  number  for  10:31  Am  23rd  is  10323.  10:31  Pra  of  23rd  is  22323. 
Two  Am  of  second  is  02002. 

(a)  In  replying  to  a  message,  its  reference  number  appears  as  first  word  of  text. 
Example:  Message,  "Reference  your  message  of  two  Am  second  inst.  approved 
Ten  thirtyone  Am  twenty  third  inst."  Signal  is:   "02002 <ppproved  10323." 

(&.)  If  more  than  one  month  has  elapsed,  reference  number  referred  to  shall  be 
followed  by  name  of  month.  Example:  "15505  February,  are  conditions  still  the 
same  09010." 

(c)  To  acknowledge  message  simply  transmit  reference  number  of  message  which 
is  to  be  acknowledged  followed  by  reference  number  of  acknowledgement.  Example: 
Message,  "9  Am  Twenty  second,  I  acknowledge  your  message  of  1  Pm  twenty  first,  *' 
Signal:  "16021    00022.  "  Acknowledge. " 

914.  The  managers  of  the  Western  Union  and  Postal  Telegraph  Companies  have 
been  instructed  that  the  originals  of  all  Government  messages  transmitted  by  them  be 
sent  to  the  Washington,  D.  C,  offices  of  those  companies  for  consolidation  and  col- 
lection of  the  bills  therefor.  When  bills  for  messages  sent  over  the  lines  of  these 
companies  are  received  from  local  offices,  they  will  be  returned  to  such  offices  with 
the  information  that  they  should  be  handled  in  the  manner  described  in  this  para- 
graph.     (C.  S.  of  A.    11.) 

915.  Government  funds  will  not  be  expended  for  the  installation  of  telephone  ser- 
vice in  any  private  residence  or  apartment  (which  includes  public  quarters  assigned 
to  officers  and  others  for  use  as  private  residences) ,  or  for  tolls  or  other  charges  for 
telephone  service  from  private  residences  or  private  apartments,  except  long  distance 
telephone  calls  required  strictly  for  the  public  business  and  so  certified  on  vouchers 
covering  the  expense  and  approved  by  the  commanding  officer.      (C.   S.  of  A.  11.) 


APPENDIX. 


ARMY  RATIONS. 

The  kinds  and  quantities  of  the  component  articles  of  the  Army  ration  and  the  sub- 
stitutive equivalent  articles  which  may  be  issued  in  place  of  such  component  shall 
be  as  follows: 

1.  Garrison  ration. 


Component  articles  and  quantities. 


Beef,  fresh. 


Flour. 


Baking  powder. 
Beans 


Potatoes3. 


Prunes. 


Coffee,  roastod  and  ground.... 


Sugar, 
ilk 


Milk,evaporated,unsweetened 

Vinogar 

Salt 


20  ounces.. 


18  ounces.... 


0.08  ounce. 
2.4  ounces. 


20  ounces. 


1.28  ounces. 


1.12  ounces. 

3.2  ounces.. 
0.5  ounce... 

O.lGgill 

0.64  ounce.. 


Substitutive  articles  and  quantities. 


Mutton,  fresh 

Bacon  l 

Canned  meat,  when  impracticable  to  furnish 

fresh  moat. 
Hash,  corned  beef,  when  impracticable  to 

furnished  fresh  meat. 

Fish,  dried 

Fish ,  pickled 

Fish ,  canned 

Turkey,  dressed,  drawn,  on  Thanksgiving 

Dav'and  Christmas,  when  practicable. 

Soft  bread 

Hard  bread,  to  be  ordered  issued  only  when 

the  interests  of  the  Government  so  require. 
Corn  meal 


uprn  meal.., 


(Hominy. 

Potatoes,  r>nnno^_  ,-.  .  ■  . , 

Onions,  in  lieu  of  an  equal  quantity  of  pota- 
toes, but  not  exceeding  20  per  cent  of  total 
issue. 

Tomatoes,  canned,  in  lieu  of  an  equal  quan- 
tity of  potatoes,  but  not  exceeding  20  per 
cent  of  total  issue. 

Other  fresh  vegetables  (not  canned)  when 
they  can  bo  obtained  in  the  vicinity  or 
transported  in  a  wholesome  condition 
from  a  distance,  in  lieu  of  an  equal  quan- 
tity of  potatoes,  but  not  exceeding  30  per 
cent  of  total  issue. 

Apples,  dried  or  evaporated 

Peaches,  dried  or  evaporated 

Jam,  in  lieu  of  an  equal  quantity  of  prunes, 
but  not  exceeding  50  per  cent  of  total  issue. 

Coffee,  roasted,  not  ground 

Coffee,  green 

Tea,  black  or  green 


{Pickles,  cucumber,  in  lieu  of  an  equal  quan- 
tity of  vinegar,  but  not  exceeding  50  per 
cent  of  total  issue. 


20  ounces 
12  ounces. 
16  ounces. 

16  ounces. 

14  ounces. 
18  ounces. 
16  ounces. 
16  ounces. 

18  ounces. 
16  ounces. 

20punces. 
l-b    - 
1.6  ounces. 
1.6  ounces. 

15  ounces. 


1.28  ounces. 
1.28  ounces. 


1.12  ounces. 
1.4  ounces. 
0.32  ounco. 


1  In  Alaska,  16  ounces  bacon,  or,  when  desired,  16  ounces  salt  pork,  or  22  ounces  salt  beef. 

2  In  Alaska  the  allowance  of  fresh  vegetables  will  bo  24  ounces  instead  of  20  ounces,  or  canned  potatoes, 
18  ounces  instead  of  15  ounces. 
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Component  articles  and  quantities. 

Substitutive  articles  and  quantities. 

0.04  ounce... 

0.014  ounce.. 

0.64  ounce... 
0.5  ounce — 
0.32  gill 

(Cloves 

Cinnamon 

<  Ginger 

[Nutmeg 

Lard  substitute 

Oleomargarine 

Flavoring  extract,  lemon 

0.014  ounce.. 

Vanilla 

0.014  ounce. 

Note.— Food  for  troops  traveling  on  United  States  Army  transports  will  be  prepared  from  the  articles 
of  subsistence  stores  which  compose  the  ration  for  troops  in  garrison,  varied  by  the  substitution  of  other 
articles  of  authorized  subsistence  stores,  the  total  daily  cost  per  man  of  the  food  consumed  not  to  exceed 
20  per  cent  more  than  the  current  cost  of  the  garrison  ration,  except  on  Thanksgiving  Day  and  Christmas, 
when  60  per  cent  increase  over  the  same  current  cost  is  authorized. 

2.   Travel  ration. 


Component  articles  and  quantities. 

Substitutive  articles  and  quantities. 

18  ounces 

12  ounces.... 
4  ounces 

Hard  bread 

Beef,  corned 

Hash,  corned  beef 

12  ounces. 

Beans,  baked 

Tomatoes,  canned 

Coffee, roasted  and  ground.... 

Milk,evaporated,unsweetened 

0.5  ounce 

3.  Reserve  ration. 


Component  articles  and  quantities. 

Substitutive  articles  and  quantities. 

Bacon 

or  meat,  canned 

16  ounces 

Hard  bread 

Coffee,  roasted  and  ground 

Sugar 

Salt 

4.  Field  ration. 


The  field  ration  is  the  ration  prescribed  in  orders  by  the  commander  of  the  field 
forces.  It  consists  of  the  reserve  ration  in  whole  or  in  part,  supplemented  by  articles 
of  food  requisitioned  or  purchased  locally,  or  shipped  from  the  rear,  provided  such 
supplements  or  substitutes  correspond  generally  with  the  component  articles  or 
substitutive  equivalents  of  the  garrison  ration. 
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5.  Filipino  ration. 


Component  articles  and  quantities. 

Substitutive  articles  and  quantities. 

12  ounces.... 

8  ounces 

0.32  ounce... 

[Bacon 

8  ounces. 

Beef,  fresh 

12  ouncos. 
12  ounces. 

1  Fish ,  fresh 

Flour 

/Hard  bread 

8  ounces. 

Baking  powder,  when  in  field 

and  ovens  arc  not  available. 

Bice ,  unpolished 

\Soft  bread 

8  ounces. 

20  ounces 

Potatoes 

8  ounces 

Onions 

8  ouncos. 

Coffee,  roasted  and  ground 

Sugar 

2  ounces 

Vinegar 

0.08  gill 

Salt 

Pepper,  black 

0.02  ounce... 

Scout  organizations  will  be  required  to  use  the  entire  allowance  of  the  meat  com- 
ponent, and  not  more  than  10  ounces  of  rice  per  day  to  be  used  for  each  ration.  The 
purchase  of  l.G  ounces  of  beans  per  ration  in  substitution  of  the  portion  of  the  rice 
ration  not  drawn  will  be  made,  and  use  of  as  large  an  extent  as  possible  of  native 
products,  such  as  camotes,  mongos,  and  squash  will  be  required. 

6.  Emergency  ration. 

The  emergency  ration  is  furnished,  in  addition  to  the  regular  ration,  as  required  for 
troops  on  active  campaign  or  in  the  field  for  purposes  of  instruction,  and  will  not  be 
opened  except  by  order  of  an  officer  or  in  extremity,  nor  used  when  regular  rations  are 
obtainable. 

Ration  returns  upon  which  emergency  rations  are  drawn  will  bear  the  certificate 
of  the  organization  commander  that  such  rations  are  required  for  the  enlisted  men  of 
hi?  organization  and  that  the  money  value  of  any  rations  previously  drawn  by  him 
and  improperly  opened  or  lost,  has  been  charged  against  the  person  responsible. 

Company  and  detachment  commanders  are  responsible  for  the  proper  care  and  use 
of  emergency  rations  carried  on  the  person  of  the  soldier. 
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NAVY   RATION. 

ISSUE    OF  PROVISIONS  AND  ACCOUNTING  THEREFOR. 

All  articles  of  provisions  received  by  transfer  from  supply  officers  at  navy  yards 
and  stations  and  from  supply  officers  afloat,  as  well  as  received  from  dealers  ashore, 
either  under  contract  or  by  open  purchase,  with  the  exception  of  articles  of  combined 
ration  components,  will  be  regarded  as  ration  equivalents  and  issued  in  accordance 
with  the  following  table: 


Components. 


Ration  allowance. 


Bread: 

Biscuit 

Crackers- 
Soda 

Oyster 

Bread,  fresh- 
Wheat 

Graham 

Rolls 

Flour- 
Wheat 

Graham 

Buckwheat 

Corn  meal 

Meat: 

Preserved— 
Tinned- 
Bacon 

Corned  beef 

Chipped  beef 

Cod  fish  and  haddock 

Salmon , 

Sardines 

Sausage  (Vienna) 

Luncheon  meat 

Salt- 
Corned  beef,  fresh 

Salt  pork 

Salt  mackerel 

Smoked- 
Bacon,  sugar  cured  and  smoked 

Ham,  sugar  cured  and  smoked 

Shoulder,  sugar  cured  and  smoked 

Sausage,  frankfurters 

Sausage,  bologna 

Tongues,  beef 

Fresh- 
Beef 

Mutton 

Pork 

Veal 

Sausage,  pork 

Liver,  beef 

Hamburger  steak 

Chicken 

Fowl 

Turkey 
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1  pound. 

1  pound. 
1  pound. 

li  pounds. 
1J  pounds. 
1£  pounds. 

1|  pounds. 
l|  pounds. 
1|  pounds. 
1£  pounds. 


1  pound. 
1  pound. 
1  pound. 
1  pound. 
1  pound. 
1  pound. 
1  pound. 
1  pound. 

1\  pounds. 
l|  pounds. 
1J  pounds. 

1J  pounds. 
1J  pounds. 
1{  pounds. 
1\  pounds. 
l|  pounds. 
1J  pounds. 

If  pounds. 
l!j  pounds. 
1J  pounds. 
U  pounds. 
l'i  pounds. 
1J  pounds. 
If  pounds. 
1?  pounds. 
13  pounds. 
1J  pounds. 
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Components. 


Fish,  fresh. 
Eggs 


Vegetables: 
Dried- 
Beans— 

Navy  (8  pounds  to  gallon) 

Lima  (8  pounds  to  gallon) 

Kidney  (8  pounds  to  gallon) 

Peas,  split  (8  pounds  to  gallon) 

Canned- 
Beans — 

Lima 

String 

Corn 

Peas 

Tomatoes 

Pumpkin 

Beets 

Fresh- 
Turnips  

Carrots 

Tomatoes 

Beets 

Onions,  green 

Squash 

Pumpkin 

String  beans 

Peas,  green,  in  pod 

Corn,  green,  sugar,  on  cob,  in  husk. 

Spinach 

Cauliflower 

Lettuce 

Cucumbers 

Celery 

Radishes 

Rhubarb 

Parsnips 

Eggplant 

Peppers,  green  and  red 

Asparagus 

Paisley 

Potatoes- 
Irish  

S  woet 

Onions 

Cabbage 

Cereals  and  starch  foods: 

Rice 


Cornstarch. 
Barley. 


Hominy 

Oats,  rolled A. 

Tapioca 

Fruit: 

Dried- 
Apples 

Citron 

Currants 

Coconut,  shredded 

Peaches 

Raisins 

Canned- 
Apples  

Apricots 

Peaches 

Pears 

Pineapple 

Prunes 

Preserved— 

Jams 


Ration  allowance. 


Apple  butter. 
Mincemeat... 


If  pounds. 
8  (number). 


3  gills. 
3  gills. 
3  gills. 
3  gills. 


f  pound, 
f  pound, 
f  pound, 
f  pound, 
f  pound, 
f  pound, 
f pound. 

If  pounds. 
If  pounds. 
If  pounds. 
If  pounds. 
If  pounds. 
If  pounds. 
If  pounds. 
If  pounds. 
If  pounds. 
If  pounds. 
If  pounds. 
If  pounds. 
If  pounds. 
If  pounds. 
If  pounds. 
If  pounds. 
If  pounds. 
If  pounds. 
If  pounds. 
If  pounds. 
If  pounds. 
If  pounds. 

If  pounds. 
If  pounds. 
If  pounds. 
If  pounds. 

i  pound. 
I  pound. 
I  pound. 
£  pound. 
\  pound. 
\  pound. 


fV  pound. 
A  pound. 
tV  pound. 
•&  pound. 
■jV  pound. 
■rV  pound. 

%  pound. 
i  pound. 
I  pound. 
\  pound. 
\  pound. 
§  pound. 

|  pound. 
\  pound. 
£  pound. 
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Components. 


Ration  allowance. 


Fruit— Continued. 
Fresh— 

Peachos 

Pears 

Cherries 

Grapes 

Berries,  all  kinds 

Cranberries 

Watermelon , 

Cantaloupe 

Plums 

G  rapefruit 

Pineapple 

Apples 

Bananas 

Lemons 

Oranges 

Beverages: 

Coffee 

Cocoa 

Tea 

Milk: 

E  vaporated 

Fresh 

Extracts,  flavoring: 

Vanilla : 

Lemon 

Vinegar  and  sauces: 

Vinegar 

Oil,  salad 

Sauce,  Worcestershire 

Catsup 

Butter 

Cheese 

Baking  powder 

Baking  soda 

Hops 

Lard,  7  pounds  to  every  100  pounds  flour  as  bread. 

Oil,  cottonseed,  as  lard  substitute  in  the  proportion  of  1  gallon  to  10  pounds  lard 

Macaroni  and  vermicelli 

Mustard . . . 

Pepper,  black  and  cayenne 

Pickles  and  sauerkraut 

Salt 

Sirup 

Spices,  assorted 

Sugar ". 

Yeast 

Tomatoes 


ft  pound, 
•ft  pound. 
ft  pound, 
ft  pound, 
ft  pound, 
ft  pound, 
ft  pound, 
-ft  pound. 
ft  pound. 
ft  pound. 
ft  pound, 
ft  pound. 
ft  pound. 
ft  pound, 
ft  pound. 

i  pound, 
j  pound. 
fa  pound. 

■ft  pound. 
ft  quart. 

As  needed. 
As  needed. 

§  pint  weekly. 
\  pint  weekly. 
\  pint  weekly. 
|  pint  weekly. 
|  pound  daily. 
|  pound  weekly. 
As  needed. 
As  needed. 
As  needed. 


\  pound  weekly. 
fa  pound  weekly. 
fa  pound  weekly. 
J  pound  weekly. 
J  pound  weekly 
J  pint  weekly. 
rls  pound  weeklv. 
£  pound  daily. 
As  needed. 
J  pound  weeklv. 


All  provisions  not  mentioned  above  purchased  upon  requisitions  approved  in 
accordance  with  article  2241  (3)  of  the  Naval  Instructions  or  by  the  commanding 
officer  in  foreign  ports,  which  can  properly  be  classified  under  any  of  the  ration  com- 
ponents, will  be  taken  up  and  issued  as  ration  equivalents. 

All  provisions  purchased  under  authority  of  a  requisition  approved  in  accordance 
with  article  2241  (3)  of  the  Naval  Instructions,  such  as  oysters,  clams,  ice  cream,  cake, 
pies,  candy,  nut3,  etc.,  which  can  not  be  classified  under  any  of  the  ration  components, 
will  be  taken  up  in  the  provision  return  and  issued  as  " miscellaneous' '  by  value 
only,  the  issue  thereof  being  regarded  as  "overissues"  and  must"  be  offset  by  corre- 
sponding value  of  "underissues." 

In  the  preparation  of  the  "Statement  of  over  and  under  issues,",  the  value  of  each 
component  will  be  determined  by  individual  supply  officers  according  to  the  actual 
cost  of  the  provisions  issued. 
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In  order  to  arrive  at  the  value  of  a  component  it  will  be  necessary  to  convert  the 
issues  of  the  article  or  articles  comprising  same  to  rations  and  divide  the  total  number 
of  rations  into  the  total  cost  of  the  quantities  issued.  The  value  of  a  component  will 
be  carried  out  to  four  decimal  places. 

The  following  example  illustrates  the  method  of  arriving  at  the  value  of  a  ration 
component: 


Bread  component. 

Pounds. 

Rations. 

Value  of 
issues. 

B  iscui  ts 

100 

1,000 
2,000 

=    100 

=    800 
=1,778 

16 

30 

Flour - 

50 

Total 

2,678 

$86 

2,678  rations  divided  into  $S6=S0.0321,  value  of  component. 

The  value  of  the  lard  component  will  be  the  actual  issuing  price  per  pound. 

When  the  quantity  of  tomatoes  expended  on  the  provision  return  issued  to  crew  and 
marines  exceeds  the  weekly  allowance  with  macaroni  and  cheese  the  excess  will  be 
treated  as  issued  as  " canned  vegetables"  and  become  a  part  of  the  under  or  over  issue 
of  the  "vegetable  component,"  instead  of  an  overissue  as  "tomatoes."  In  other 
words,  the  statement  of  under  and  over  issue  will  never  show  an  overissue  of  tomatoes. 

Special  attention  is  invited  to  article  2241  (7)  of  the  Naval  Instructions,  prescribing 
the  percentages  of  fresh  meats  and  fresh  vegetables  to  be  procured  from  all  sources, 
which  will  be  strictly  complied  with. 

Under  sections  1580  and  15S1  of  the  Revised  Statutes,  as  amended  by  the  acts  of 
June  29,  1906,  and  March  2,  1907,  the  following  allowances  of  provisions  constitute  a 
"ration": 

DAILY. 

1  pound  hard  bread  (biscuits');  or  1£  pounds  fresh  bread;  or  1$  pounds  flour. 

1  pound  tinned  meat;  or  1^  pounds  salt  meat;  or  1^  pounds  smoked  meat;  or  If  pounds 
fresh  meat;  or  If  pounds  fresh  fish;  or  8  eggs;  or  If  pounds  poultry. 

f  pound  tinned  vegetables;  or  If  pounds  fresh  vegetables;  or  3  gills  beans  or  peas;  or 
$  pound  rice  or  other  cereal. 

2  ounces  coffee;  or  2  ounces  cocoa;  or  h  ounce  tea. 

1  ounce  evaporated  milk;  or  -^  quart  fresh  milk. 

y\  pound  dried  frait;  or  £  pound  tinned  fruit;  or  ■&  pound  fresh  fruit  (one  ration  of 
fruit  is  allowed  with  each  ration  of  beans,  peas,  rice,  and  other  starch  foods  and 
canned  vegetables  issued). 

2  ounces  butter. 
4  ounces  sugar. 

7  pounds  lard  for  every  100  pounds  flour  used  as  bread. 
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WEEKLY. 

J  pound  cheese.  \  pound  salt. 

£  pound  macaroni.  £  pint  sirup. 

fa  pound  pepper.  ^T  pound  spices. 

}  pound  pickles.  £  pound  tomatoes  (canned). 

fa  pound  mustard.  $  pint  vinegar  or  oil. 

Yeast,  baking  powder,  and  flavoring  extracts  as  required. 

In  addition  to  the  foregoing,  the  following  issues  are  allowed  to  men  of  the  engineer 
and  dynamo  force  standing  watch  under  steam  between  the  hours  of  8  p.  m .  and  8a.m.: 
4  ounces  hard  bread  or  its  equivalent. 

1  ounce  coffee. 

4  ounces  tinned  meat  or  its  equivalent. 

2  ounces  sugar. 

There  may  be  an  overissue  of  any  ration  components  provided  there  is  an  underissue 
of  equal  value  of  other  components. 


CLOTHING. 

The   accompanying  tables,  showing  sizes  and  measurements  of  Marine  Corps 
clothing,  are  published  for  the  information  of  all  concerned. 

Coats  (all  hinds). 


No.C: 

Long... 
Medium 
Short... 

No.l: 

Long... 
Medium 
Short... 

No.  2: 

Long... 
Medium 
Short... 

No.  3: 

Long... 
Medium 
Short... 

No.  4: 

Long... 
Medium 
Short... 

No.  5: 

Long... 
Medium 
Short... 

No.  6: 

Long... 
Medium 
Short... 

No.  7: 

Long... 
Medium 
Short... 


Length 
of  coat. 


Inches. 
28 
27 
2G 

29 

281 

27 

29} 
28* 
27* 

29* 
28* 
27* 

29f 
29 

28* 

30 
29 


30* 

29 

28 

31 


Length 
of  sleeve. 


Inches. 
32* 
31* 

30* 


33* 
32* 
31* 

34 
33 
32 

35 

33* 


34* 
33} 

32* 

35 
33 
32 

34 
33 
32 


Depth  of 
collar. 


Inches. 
2 

n 

If 

2 

If 

If 

2 

n 

If 

2 

1* 

If 

2 
H 

If 

2 

If 

2 

1* 

If 

2 

u 
if 


Around 
neck. 


Inches. 
14* 
14| 
15 

14* 

15 

151 

151 
15* 
151 

15* 

16 

161 

16 

161 

16* 

16 
16} 

16* 

171 

17* 

18 
181 


Around 
breast. 


Inches. 
34 
34 
34 

35 
35 
35 

36 
36 


39 


40* 
40* 
40* 

42 
42 
42 


Around 
waist. 


Inches. 
29 
30* 
31* 

30* 
31} 
32* 

31* 
32* 
33* 

32 
33 
34 

32* 
33* 
34* 

33* 
34  J 
35* 

35 

36* 
38* 

37* 

39* 
41* 


Around 

sleeve  at 

hand. 


Inches. 
11 
11 
11 

Hi 

11* 
11* 

HI 
HI 
11} 

12 
12 
12 

12} 
12} 
121 

12* 
12* 
12* 

121 
12J 

13 
13 

13 
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Overcoats. 


Length 
of  coat. 

Length 
of  sleeve. 

Around 
breast. 

Around 
waist. 

Inches. 
47 
44 

Inches. 
32} 
31 

Inches. 
35 
35 

Inches. 
32 
34 

47} 
45 

33 
32 

36 
36 

33 
35 

46 

33} 
32 

37 
37 

34 

35} 

49 

47 

34 
33 

38 
38 

35 
36 

50 

48 

35 
33 

39 
39 

36 
37} 

50} 
48* 

35} 
33} 

40} 
40* 

37 
39 

51 
49 

36 
34 

42 
42 

39} 
41 

51} 

49} 

36 
34} 

44 
44 

41 
43 

Collar. 


No.C: 

Long, 

Stout 
No.  1: 

Long. 

Stout 
No.  2: 

Long. 
"  Stout 
No.  3: 

Long. 

Stout. 
No.  4: 

Long. 

Stout. 
No.  5: 

Long. 

Stout. 
No.  6: 

Long. 

Stout. 
No.  7: 

Long. 

Stout. 


Inches. 
16 
16} 

16} 
17} 

17 

17} 

17} 
18 

17} 
18} 

18* 
19 

18i 

19} 

19} 
20 


Leggings. 


No.  1. 

No.  2. 

No.  3. 

No.  4. 

Inches. 

Inches. 

Inches. 

Inches. 

14} 

a 

15} 

16} 

14 

15} 

161 

10 

10§ 

11 

Hi 

151 

15| 

164 

16* 

No.  5. 


Height  of  front  piece  at  the  edge  of  fold  or  stay  con- 
taining the  grommet i , 

Width  at  top  around  calf,  outside  measurement 

Width  around  ankle,  outside  measurement 

Width  around  bottom,  outside  measurement 


Inches. 
16} 
17 
11} 
16j 


Flannel  shirts. 


No.  1. 

No.  2. 

No.  3. 

No.  4. 

No.  5. 

No.6. 

Inches. 

Inches. 

Inches. 

Inches. 

Inches. 

Inches. 

33 

34 

35 

36 

37 

38 

32 

32} 

33 

33} 

34} 

35 

15 

15} 

16 

16} 

17 

17} 

10 

10 

101 

101 

ior 

10} 

No.  7. 


Length — 

Sleeve 

Neck 

Wristband 


Inches. 


34 
18 
10} 
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Trousers  (all  kinds). 


No.  C: 

Long... 
Medium 
Short... 

No.  1: 

Long... 
Medium 
Short... 

No.  2: 

Long... 
Medium 
Short. . . 

No.  3: 

Long... 
Medium 
Short. . . 

No.  4: 

Long... 
Medium 
Short. . . 

No.  5: 

Long... 
Medium 
Short. . . 

No.  6: 

Long... 
Medium 
Short. . . 

No.  7: 

Long... 
Medium 
Short. . . 


Outside 
seam. 

Leg. 

Waist. 

Seat. 

Inches. 

Inches. 

Inches. 

Inches. 

42 

30* 

28 

35 

41 

29* 

29* 

35 

40* 

29 

30 

35 

44 

32 

29* 

36 

42* 

31 

30 

36 

411 

30 

31 

36 

45* 

33* 

30* 

37 

43* 

31* 

31* 

37 

42* 

30* 

32* 

37 

46 

34 

31 

38 

44* 

32* 

32 

38 

43 

31 

33 

38 

47 

34* 

32 

39 

45* 

33 

33 

39 

43| 

31 

34 

39 

47* 

35 

33 

40 

45i 

33 

31* 

40 

431 

30* 

35* 

40 

47* 

34* 

34* 

41* 

46* 

32* 

36* 

41* 

43* 

30* 

38 

41* 

47* 

34 

37* 

43 

45 

32 

39* 

43 

43* 

30* 

41 

43 

Bottom. 


Inches. 
17* 
17* 
17* 

18 

181 
18* 

181 
181 
18* 

18* 

18* 
18f 


18f 
18* 

18* 
18* 
18f 


18| 

19 
19 
19 


Drawers,  knee. 


No.l. 

No.  2. 

No.  3. 

No.  4. 

No.  5. 

Inches. 

Inches. 

Inches. 

Inches. 

Inches. 

10 

10* 

11 

12 

13 

36 

37* 

39 

40 

41* 

30 

32 

34* 

37 

39 

No.  6. 


Leg.. 
Seat.. 
Waist 


Inches. 


Drawers,  ankle. 

29 
36 
30 

30 

37* 

32 

31 
39 
34* 

31* 

40 

37 

32* 

41* 
39 

31 

Seat 

43 

Waist.... 

41 

Cotton  undershirts. 

No.l. 

No.  2. 

No.  3. 

No.  4. 

Breast  measurement 

Inches. 
35 
31 

Inches. 
38 
32 

Inches. 
40 
32 

Inches. 
42 

Length 

33 
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Woolen  undershirts. 


No.  1. 

No.  2. 

No.  3. 

No.  4. 

Inches. 
35 
32 

Inches. 
38 
32 

Inches. 
40 
33 

Inches. 
42 

33 

Woolen  drawers. 


Waist  measurement.. 
Length  (inside  seam). 


31 


"A." 

"B." 

"C.'- 

Pajamas,  coats: 

Breast  measurement 

Inches. 
36 

29 

36 

30 

Inches. 
39 

31 

39 

32 

Inches. 
41 

Pajamas,  pants: 

Leg  measurement 

33 

Dungaree  coats: 

Breast  measurement 

41 

Dungaree  trousers: 

33 

SPECIFICATIONS  FOR  MEDIUM  DRAFT  HORSES. 

The  following  specifications  will  be  followed  in  the  purchase  of  animals  for  the 
Marine  Corps: 

The  medium  draft  horse  must  be  sound,  well  bred,  and  of  a  superior  class;  gentle 
and  of  a  kind  disposition;  thoroughly  broken  to  harness,  with  easy  mouth,  and  free, 
prompt,  straight,  and  regular  action  at  the  walk  and  trot;  free  from  vicious  habits, 
without  material  blemish  or  defect,  and  otherwise  to  conform  to  the  following  descrip- 
tion: 

A  gelding  of  uniform  and  hardy  color,  in  good  condition;  from  5  to  7  years  old; 
weighing  from  1,200  to  1,400  pounds,  depending  on  height,  which  should  be  from 
15£  to  16  hands. 

Head. — Small  and  well  set  on  neck;  with  ears  small,  thin,  and  erect;  forehead 
broad  and  full;  eyes  large,  prominent,  and  mild,  with  well-developed  brow  and  fine 
eyelid;  vision  perfect  in  every  respect;  muzzle  fine;  mouth  deep;  lips  thin  and 
firmly  compressed;  nostrils  large  and  fine;  and  branches  of  under  jaw  wide  apart 
adjoining  neck. 

Neck. — Moderately  long  and  tapering  toward  the  head,  with  crest  firm  and  longer 
than  underside;  mane  fine  and  intact. 

Withers. — Elevated,  not  unduly  fine,  well  developed  and  muscled. 

Shoulders. — Long,  oblique,  well  muscled,  smooth,  rounded,  and  so  formed  as  to 
properly  support  the  collar. 

Chest. — Full,  high,  wide,  deep,  and  plump  in  front. 

Fore  legs. — Vertical  and  properly  placed;  with  elbow  large,  long,  prominent, 
clear  of  chest,  and  well  placed;  forearm  large,  thick,  long,  heavily  muscled,  and 
vertical. 

Knees. — Fine,  thick,  and  wide  in  front,  prominent,  well  situated,  well  directed, 
and  free  from  blemishes. 

Back. — Short,  straight,  well  muscled,  and  strongly  coupled  to  hind  quarters. 

Loins. — Broad,  straight,  very  short,  and  muscular. 

Barrel. — Large,  with  ribs  definitely  separated  from  each  other  and  well  arched. 

Hind  quarters. — Wide,  thick,  v.ery  long,  full,  heavily  muscled,  rounded  externally, 
and  well  directed. 

Tail. — Fine  and  intact,  well  carried  and  firm. 

Hocks. — Neatly  outlined,  lean,  large,  wide  from  front  to  rear,  and  well  directed. 

Limbs. — From  knees  and  hocks  downward,  vertical;  very  short,  wide  laterally, 
with  tendons  and  ligaments  standing  well  out  from  bone  and  distinctly  defined. 

Pasterns. — Strong,  medium  length,  not  too  oblique,  and  well  directed. 

Feet. — Medium  size,  circular  in  shape,  and  sound;  with  horn  dark,  smooth,  and 
of  fine  texture,  sole  moderately  concave,  and  frog  developed,  sound,  firm,  and  large, 
elastic  and  healthy  in  appearance. 

Each  horse  will  be  subjected  to  a  rigid  inspection,  and  any  animal  that  does  not 
meet  with  the  above  requirements  should  be  rejected. 
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SPECIFICATIONS  FOR  LIGHT  DRAFT  HORSES. 

The  light  draft  horse  must  be  sound,  well  bred,  of  a  superior  class,  and  have  quality; 
of  a  kind  disposition;  thoroughly  broken  to  harness;  with  easy  mouth,  and  free, 
prompt,  straight,  and  true  action  at  the  walk  and  trot;  free  from  vicious  habits; 
without  material  blemish  or  defect,  and  otherwise  conform  to  the  following  description: 

A  gelding  of  uniform  and  hardy  color,  in  good  condition;  from  5  to  7  years  old; 
weighing  from  1,100  to  1,200  pounds,  depending  on  height,  which  should  be  from  15£ 
to  16  hands. 

Head. — Small  and  well  set  on  neck,  with  ears  small,  thin,  neat,  and  erect;  forehead 
broad  and  full;  eyes  large,  prominent,  and  mild,  with  well-developed  brow  and  fine 
eyelid;  vision  perfect  in  every  respect;  muzzle  small  and  fine;  mouth  deep;  lips  thin 
and  firmly  compressed;  nostrils  large  and  fine;  and  branches  of  under  jaw  (adjoining 
neck)  wide  apart. 

Neck. — Light,  moderately  long,  and  tapering  toward  the  head,  with  crest  firm 
and  longer  than  underside;  mane  fine  and  intact. 

Withers. — Elevated,  not  unduly  fine,  well  developed  and  muscled. 

Shoulders. — Long,  oblique,  well  packed  with  muscle,  not  too  heavy,  smooth, 
rounded,  and  so  formed  as  to  properly  support  the  collar. 

Chest. — High,  wide,  very  deep,  plump  in  front,  and  full. 

Fore  legs. — Vertical,  and  properly  placed;  with  elbow  large,  long,  prominent, 
clear  of  chest,  and  well  placed;  forearm  wide,  thick,  long,  heavily  muscled,  and 
vertical. 

Knees. — Fine,  thick,  and  wide  in  front,  prominent,  well  situated,  well  directed, 
and  free  from  blemishes. 

Bach. — Short,  straight,  and  well  muscled. 

Loins. — Broad,  straight,  very  short,  and  muscular. 

Barrel. — Large,  with  ribs  definitely  separated  from  each  other  and  well  arched 
from  girth  toward  flank. 

Hind  quarters. — Wide,  thick,  very  long,  full,  heavily  muscled,  rounded  externally, 
and  well  directed. 

Tail. — Fine  and  intact,  well  carried  and  firm. 

Hocks. — Neatly  outlined,  lean,  large,  wide  from  front  to  rear,  and  well  directed. 

Limbs. — From  knees  and  hocks  downward  vertical,  short,  wide  laterally,  with 
tendons  and  ligaments  standing  well  out  from  bone  and  distinctly  defined. 

Pasterns. — Strong,  medium  length,  not  too  oblique,  and  well  directed. 

Feet. — Medium  size,  circular  in  shape,  and  sound;  with  horn  dark,  smooth,  and 
of  fine  texture;  sole  moderately  concave,  and  frog  well  developed,  sound,  firm,  large, 
elastic,  and  healthy  in  appearance. 

Each  horse  will  be  subjected  to  a  rigid  inspection,  and  any  animal  that  does  not 
meet  the  above  requirements  should  be  rejected. 
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SPECIFICATIONS  FOR  SADDLE  HORSES. 

The  saddle  horse  must  be  sound,  well  bred,  of  a  superior  class,  and  have  quality; 
gentle  and  of  a  kind  disposition;  well  broken  to  the  saddle,  with  light  and  elastic 
mouth,  easy  gaits,  and  free  and  prompt  action  at  the  walk,  trot,  and  gallop;  free  from 
vicious  habits,  without  material  blemish  or  defect;  and  otherwise  to  conform  to  the 
following  description: 

A  gelding  of  specified  color,  in  good  condition;  from  4  to  8  years  old;  weighing 
from  950  to  1,070  pounds,  depending  on  height,  which  should  be  from  15  to  15^  hands. 

Head. — Small  and  well  set  on  neck;  with  ears  small,  thin,  neat,  and  erect;  fore- 
head broad  and  full;  eyes  large,  prominent,  and  mild,  with  well-developed  brow 
and  fine  eyelid;  vision  perfect  in  every  respect;  muzzle  small  and  fine;  mouth  deep; 
lips  thin  and  firmly  compressed;  nostrils  large  and  fine;  and  branches  of  under  jaw 
(adjoining  neck)  wide  apart. 

Neck. — Light,  moderately  long,  and  tapering  toward  the  head,  with  crest  firm  and 
longer  than  under  side;  mane  fine  and  intact. 

Withers. — Elevated,  not  unduly  fine,  well  developed  and  muscled. 

Shoulders. — Long,  oblique,  and  well  muscled. 

Chest. — Full,  very  deep,  moderately  broad,  and  plump  in  front. 

Fore  legs. — Vertical,  and  properly  placed;  with  elbow  large,  long,  prominent,  and 
clear  of  chest;  forearm  large  at  the  elbow,  long,  and  heavily  muscled. 

Knees. — Neatly  outlined,  large,  prominent,  wide  in  front,  well  situated,  and  well 
directed. 

Back. — Short,  straight,  and  well  muscled. 

Loins. — Broad,  straight,  very  short  and  muscular. 

Barrel. — Large,  increasing  in  size  toward  flanks,  with  ribs  well  arched  and  definitely 
separated. 

Bind  quarters. — Wide,  thick,  very  long,  full,  heavily  muscled,  rounded  externally, 
and  well  directed. 

Tail. — Fine  and  intact,  well  carried  and  firm. 

Hocks. — Neatly  outlined,  lean,  large,  wide  from  front  to  rear,  well  situated,  and 
well  directed. 

Limbs. — From  knees  and  hocks  downward  vertical,  short,  wide  laterally,  with 
tendons  and  ligaments  standing  well  out  from  bone  and  distinctly  defined. 

Pasterns. — Strong,  medium  length,  not  too  oblique,  and  well  directed. 

Feet. — Medium  size,  circular  in  shape,  sound,  with  horn  dark,  smooth,  and  of  fine 
texture;  sole  moderately  concave,  and  frog  well  developed,  sound,  firm,  large,  elastic, 
and  healthy. 

Each  horse  will  be  subjected  to  a  rigid  inspection,  and  any  animal  that  does  not 
meet  the  above  requirements  should  be  rejected. 
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SPECIFICATIONS  FOR  MULES. 

The  mule  must  be  sound,  well  bred,  and  of  a  superior  class;  of  a  kind  disposition, 
gentle,  and  well  broken  to  harness,  with  the  exception  of  the  pack  mule;  with  free 
and  prompt  action  at  the  walk  or  trot;  free  from  vicious  habits,  without  material 
blemish  or  defect,  and  otherwise  to  conform  to  the  following  description: 

A  gelding  or  mare  of  uniform  and  hardy  color,  in  good  condition;  from  4  to  8  years 
old,  weight,  depending  on  height,  to  be  as  follows: 

Wheel  mules  for  6-mule  teams,  to  weigh  from  1,150  to  1,200  pounds,  and  be  from 
15  hands  3  inches  to  16  hands  high. 

Swing  mules  for  6-mule  team,  to  weigh  from  1,050  to  1,150  pounds,  and  be  from 
15  hands  1  inch  to  15  hands  3  inches  high. 

Lead  mules  for  6-mule  team,  to  weigh  from  950  to  1,050  pounds,  and  be  from  14 
hands  3  inches  to  15  hands  1  inch  high. 

Wheel  mules  for  4-mule  team,  to  weigh  from  1,100  to  1,200  pounds,  and  be  from 
15  hands  2  inches  to  16  hands  high. 

Lead  mules  for  4-mule  team,  to  weigh  from  1,050  to  1,100  pounds,  and  be  from 
15  hands  1  inch  to  15  hands  2  inches  high. 

Riding  mules  for  wagon  and  pack  trains,  to  weigh  from  1,000  to  1,050  pounds,  and 
be  from  15  hand3  to  15  hands  1  inch  high,  broken  to  saddle. 

Saddle  mules  to  be  broken  to  saddle,  to  weigh  from  950  to  1,000  pounds,  and  be 
from  14  hands  2  inches  to  15  hands  high. 

Pack  mules,  Quartermaster's  Department.  A  gelding  or  mare  of  uniform  and 
hardy  color,  in  good  condition;  from  4  to  6  years  old;  14  hands  1  inch  to  14  hands  3 
inches  high,  and  to  weigh  from  950  to  1,000  pounds. 

Head. — Fine  and  of  medium  size,  with  ears  fine  and  erect;  forehead  broad  and 
full;  eyes  large,  clear,  prominent,  and  mild,  with  well-developed  brow  and  line  eyelid; 
vision  perfect  in  every  respect;  nostrils  large  and  open. 

Neck. — Medium  length  and  smoothly  joined  to  the  shoulder  and  withers,  with 
crest  firm  and  full. 

Shoulders. — Long,  oblique,  well  and  smoothly  muscled,  and  so  formed  as  to  pro- 
vide proper  support  for  the  collar. 

Chest. — High,  wide,  very  deep,  and  full. 

Bach. — Short,  straight,  and  well  and  smoothly  muscled. 

Loins. — Broad,  straight,  very  short  and  muscular. 

Barrel. — Large,  with  ribs  well  arched  and  definitely  separated  from  each  other. 

Fore  legs. — Vertical  and  properly  placed;  with  elbow  large,  long,  and  clear  of  chest; 
forearm  large,  very  long,  heavily  muscled  and  vertical. 

Knees. — Large,  wide  in  front,  well  placed,  and  free  from  blemishes.  v 

Hind  quarters. — Wide,  thick,  very  long,  full  heavily  muscled,  rounded  externally, 
and  well  directed. 
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Hocks. — Neatly  outlined,  lean,  large,  wide  from  front  to  rear,  and  well  directed. 

Limbs. — From  knees  and  hocks  downward  vertical,  short,  wide  laterally,  with 
tendons  and  ligaments  standing  well  out  from  bone  and  distinctly  defined. 

Pasterns. — Strong,  medium  length,  not  too  oblique,  and  well  directed. 

Feet. — Medium  size  and  sound,  with  horn  dark,  smooth,  and  of  fine  texture;  frog 
well  developed,  elastic  and  healthy. 

Each  mule  will  be  subjected  to  a  rigid  inspection,  and  any  animal  that  does  not 
meet  the  above  requirements  should  be  rejected. 


CARE  OF  MAHOGANY  FURNITURE  AND  BRASS  BEDSTEADS. 

The  following  instructions  relative  to  the  care  and  preservation  of  mahogany  fur- 
niture, furnished  by  the  Quartermaster's  Department  for  use  in  officers'  quarters, 
are  published  for  the  information  and  guidance  of  all  concerned: 

(a)  To  keep  furniture,  mahogany  dull  finish,  in  good  condition  and  to  remove 
hand  marks,  take  4  parts  rubbing  oil  (commercially  known  as  28-30  paraffin)  and 
1  part  benzine,  put  in  bottle,  and  shake  well.  Saturate  clean  flannel  cloth  or  cheese 
cloth  with  this  mixture  and  wipe  all  dust  and  stains  from  surface  of  furniture;  then 
with  clean  cloth  remove  all  oil  from  surface.  Ink  spots  should  be  removed  with 
cloth  dampened  with  water  before  oil  is  applied,  as  oil  will  not  remove  ink.  Acids, 
alkalis,  soaps,  polishing  liquids  or  powders  should  not  be  used  in  cleaning  furniture. 

Caution. — Avoid  having  hot  plates  or  liquids  come  in  contact  with  finish.  An 
asbestos  pad  should  be  used  to  protect  table  top. 

(6)  For  scratches  or  mars  of  any  kind,  rub  the  parts  slightly  with  F.  F.  F.  powdered 
silex  (Bridgeport  make)  and  water,  then  clean  off  all  dust,  and  'coat  with  a  light  elastic 
polishing  varnish.  Let  varnish  dry  five  to  seven  days,  then  rub  same  in  the  follow- 
ing manner:  Sprinkle  on  the  surface  a  small  quantity  of  F.  F.  powdered  pumice 
stone  and  rubbing  oil,  then  rub  the  parts  down  with  a  block  of  felt  to  a  dull  finish, 
and  clean  off  with  dry  waste. 

(c)  The  rubbing  oil  described  in  paragraph  (a)  above  may  be  used  by  individual 
officers,  but  the  refinishing  of  the  furniture  as  indicated  in  paragraph  (6)  will  only 
be  undertaken  under  the  direction  of  the  post  quartermaster. 

Brass  bedsteads  should  be  kept  bright  by  rubbing  with  a  soft  cloth.  Polishing 
materials  will  never  be  used  thereon,  as  they  will  remove  the  lacquer  finish. 
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CARE  OF  ANIMALS. 

The  following  extracts  from  the  "Manual  of  Instructions  for  Quartermasters 
Serving  in  the  Field,  1900,"  by  Capt.  Daniel  E.  McCarthy,  assistant  quartermaster 
(now  colonel,  Quartermaster  Corps),  United  States  Army,  are  commended  to  officers 
having  in  their  charge  public  animals,  wagons  and  harness: 

Animals  suffer  from  neglect  on  the  part  of  those  in  immediate  charge  of  them, 
either  from  failure  to  water  and  feed  them  or  by  not  examining  their  feet  and  promptly 
attending  to  slight  injuries. 

In  the  field  all  animals  should  be  fed  night  and  morning,  the  bulk  of  the  feed  being 
given  at  night,  as  the  animals  have  more  time  to  eat  it  than  they  have  in  the  morning. 
The  forage  allowance  is  ample,  and  when  animals  are  hard  worked  this  allowance 
should  not  be  cut  down. 

Water  the  animals  before  feeding,  and  at  least  once  during  the  day  if  it  is  practi- 
cable to  do  so.  Many  teamsters,  after  a  hard  day 's  work,  neglect  to  water  their  animals, 
so  that  it  is  especially  important  to  see  that  this  duty  is  done. 

Make  it  a  rule  that  the  animals  should  be  fed  and  watered  before  the  men  get 
their  meals. 

Have  all  animals  thoroughly  groomed  at  least  once  a  day.  In  camp  this  should 
be  done  twice  a  day. 

Feed  the  allowance  of  salt  twice  a  week.  When  animals  eat  the  wagon  beds  and 
feed  boxes,  or  lick  one  another's  hide,  it  is  a  sure  indication  that  they  are  not  getting 
enough  salt. 

The  feet  should  be  examined  and  cleaned  every  night.  In  a  hot,  dry  country, 
if  there  is  time  to  do  so,  their  forefeet  should  be  poulticed  with  flaxseed  twice  a  month. 
Particular  attention  should  be  paid  to  shoeing  the  animals.  The  blacksmith  should 
fit  the  shoe  to  the  foot,  not  the  foot  to  the  shoe.  Have  the  animals  shod  as  soon  as  they 
need  it.  The  time  for  shoeing  will  be  governed  by  the  amount  of  work  performed  and 
the  character  of  the  roads.  Ordinarily  once  in  three  or  four  weeks  will  be  sufficient. 
Teamsters  should  report  to  the  quartermaster  the  condition  of  the  shoes,  and  when 
camp  is  reached  the  blacksmith  should  attend  to  the  animals  at  once.  When  it  is 
necessary  to  have  an  animal  shod  on  the  march,  turn  the  team  out  of  the  column,  and 
instruct  the  teamster  where  and  how  to  join  the  train. 

Park  the  train  at  night  and  tie  the  animals  to  the  wagons,  so  that  the  grain  may 
be  fed  to  them  in  the  feed  box.  When  a  picket  rope  is  used,  see  that  it  is  securely 
fastened  so  as  to  hang  about  four  feet  from  the  ground,  and  that  the  halter  is  sufficiently 
long  to  allow  the  animal  to  lie  down. 

Animals'  shoulders  often  become  sore  and  the  animals  rendered  unserviceable 
from  the  fact  that  the  teamsters,  when  they  take  off  the  harness  at  night,  instead  of 
hanging  it  on  a  tree  or  putting  it  in  the  wagon,  will  throw  it  on  the  ground  and  make 
no  attempt  to  clean  the  harness  in  the  morning  before  using  it.     In  consequence  dirt 

(199) 


200 


and  mud  get  in  the  collars  and  harness  and  chafe  the  skin,  resulting  in  sores  that 
often  take  weeks  to  heal.  It  would  be  well  to  wash  the  shoulders  frequently  in  strong 
salt  water. 

Collar  pads  are  often  serviceable  in  keeping  the  pressure  from  a  chafed  shoulder. 

Draft  animals  should  not  be  driven  out  of  a  walk  except  in  cases  of  urgent  neces- 
sity.   Exception  is  made  in  case  of  animals  used  on  ambulances  and  spring  wagons. 

Impress  upon  teamsters  that  it  is  necessary  to  be  kind  to  all  animals.  Discharge 
any  man  who  kicks  an  animal  or  strikes  him  with  a  club  or  otherwise  mistreats  him. 


CARE  OF  WAGONS. 

When  wagons  are  used  every  day,  especially  in  a  sandy  country,  have  the  wheels 
greased  once  a  day.  One  to  one  and  a  half  pounds  of  axle  grease  per  wheel  per  month 
will  be  found  to  be  ample  in  all  climates. 

It  is  of  the  utmost  importance  that  the  wheels  should  be  kept  thoroughly  greased 
at  all  times,  or  the  axle  will  be  injured  and  the  axle  boxes  worn  out.  Always  carry 
with  the  wagon  train  a  few  extra  wagon  parts,  so  that  minor  repairs  may  be  made  at 
once. 

The  wagons  should  be  inspected  morning  and  evening  to  ascertain  if  anything  is 
broken  about  them,  that  the  tires  are  tight,  axle  nuts  well  screwed  on,  etc.  Scrape 
off  all  old  grease  before  putting  on  fresh  grease. 

List  of  articles  to  be  carried  on  each  wagon : 

Number. 

Ax,  front  of  wagon 1 

Axle  nuts,  in  tool  box 2 

Bucket  G.  I.,  under  rear  of  wagon 1 

Sponge,  in  tool  box 1 

Currycomb  and  brush,  in  tool  box 1 

Cases  axle  grease,  in  tool  box 2 

Extra  hames,  in  tool  box 2 

Lantern,  in  water  bucket 1 

Wagon  wrench,  in  tool  box 1 

Open  links,  in  tool  box 3 

Pole,  on  side  of  wagon 1 

Reach,  on  side  of  wagon 1 

Pickax,  on  side  of  wagon 1 

Three-eighths  or  one-half  inch  rope,  on  side  of  wagon .feet. .  150 

Spade,  on  side  of  wagon 1 

Hame  straps,  in  tool  box 3 

Hame  strings,  in  tool  box 3 

Shoe  for  each  foot  of  each  animal,  previously  fitted,  in  tool  box 1 

Horseshoe  nails,  in  tool  box. 

Singletrees,  under  wagon 2 

Doubletree,  under  wagon 1 

Ball  strong  twine  for  harness  repairs 1 
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CAKE  OF  HAENESS. 

Harness  should  be  examined  every  day.  Note  particularly  if  any  stitches  are 
broken,  if  any  parts  of  the  leather  are  worn  thin,  badly  cracked  or  cut,  and  if  any 
of  the  buckles,  toggles,  snaps,  names,  chains,  bits,  and  rings  are  cracked  or  broken. 
Should  any  defect  or  weakness  be  noticed,  have  the  same  remedied  at  once. 

•Do  not  allow  the  harness  to  be  thrown  on  the  ground  where  it  will  get  muddy  and 
dirty,  for  when  the  mud  hardens  and  rubs  against  the  skin,  sores  will  result  that  may 
render  the  animal  unserviceable  for  weeks. 

In  stitching  harness  see  that  knots  are  not  left  on  any  part  of  the  leather  which 
may  come  in  contact  with  the  animal's  body.  Avoid  these  knots  by  using  two  double 
or  back  stitches  at  the  beginning  and  end  of  each  row  of  stitching. 

Sew  the  harness  and  do  not  use  rivets,  especially  if  the  leather  has  plenty  of  life 
and  is  not  extra  solid.  Use  the  best  linen  shoe  thread  with  wax  ends  in  sewing.  The 
wax  should  be  the  spring,  summer,  or  winter  kind,  depending  on  the  season.  Buckle 
the  collars  when  removed  from  the  animals. 

Harness  should  be  cleaned  at  least  twice  a  month,  and  whenever  it  gets  muddy. 
For  this  purpose  use  a  bucket,  lukewarm  water,  sponge,  harness  soap,  harness  dressing, 
neat's-foot  oil,  and  lampblack. 

For  ordinary  cleaning  the  following  instructions  should  be  observed: 

(1)  Provide  a  rack  to  hang  the  harness  on.  Where  no  better  arrangement  is  on 
hand .  insert  one  end  of  the  wagon  pole  between  the  spokes  of  one  of  the  hind  wheels, 
above  the  hub,  and  strap  it  to  the  axle. 

(2)  Hang  a  set  of  harness  on  the  pole,  dampen  the  sponge  in  clean  water,  and  .pass 
it  over  the  harness  until  the  dirt  becomes  soft. 

(3)  Rinse  out  the  sponge  as  often  as  necessary,  and  replace  the  dirty  water  with 
clean  water  frequently. 

Now  rub  the  sponge  on  the  harness  soap  until  you  obtain  a  good  lather,  then  give 
the  harness  a  good  heavy  coating  of  it,  and  keep  rubbing  the  harness  until  all  dirt  is 
removed.  In  some  instances  it  may  be  necessary  to  use  a  thin  piece  of  wood  to  remove 
the  dirt.  After  the  harness  is  thoroughly  clean,  work  up  a  very  thick  lather,  coat  the 
leather  parts  of  the  harness  with  it,  and  allow  it  to  dry  without  further  rubbing. 

After  the  lather  has  been  absorbed  and  the  leather  is  dry,  put  on  a  light  coat  of 
harness  dressing.  To  do  this,  use  a  perfectly  clean  sponge,  touch  the  harness  lightly, 
just  enough  to  spread  the  dressing,  and  do  not  rub  it.  Keep  the  dressing  in  an  air- 
tight package  when  not  in  use. 

When  the  harness  has  not  been  cleaned  for  some  lime,  and  is  hard,  it  should  first 
be  cleaned  as  described  above.  Afterwards  take  a  pint  of  neat's-foot  oil  for  each 
single  set  of  harness  to  be  cleaned,  pour  it  into  a  pan  and  mix  with  it  lampblack  in 
the  proportion  of  one  teaspoonful  to  each  pint  of  oil,  and  stir  this  mixture  until  it  has 
a  glossy-black  appearance.  In  cold  weather  heat  the  oil  until  if  is  lukewarm,  but 
never  hot,  before  using  on  harness.  Apply  the  mixture  with  a  small  sponge,  rubbing 
it  well  in .  Allow  about  48  hours  to  elapse  before  using  harness  again .  In  cold  weather 
allow  harness,  after  being  thus  oiled,  to  hang  near  a  fire  for  an  hour.  After  the  leather 
is  thoroughly  dried,  apply  harness  dressing  as  described  above. 
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WEIGHTS  AND  DIMENSIONS   OF  TENTS,  FLIES,  ETC. 


Weight. 


Measure- 
ment. 


Hospital  tent  (complete) 

Hospital  tent 

Hospital-tent  fly 

Hospital-tent  poles 

Hospital-tent  pins  (18  large  and  26  small) 

Wall  tent  (complete) 

Wall  tent 

Wall-tent  fly 

Wall-tent  poles 

Wall-tent  pins  (10  large  and  17  small) 

Storage  tent  (complete) 

Storage  tent 

Storage-tent  fly 

Storage-tont  poles 

Storage-tent  pins  (44  large  and  38  small) 

Shelter  tent  (complete)  with  2  poles  and  10  pins 

Shelter-tent  pole  and  5  pins 

Each  half  of  shelter  tent  is  G5  by  61  inches. 

Crate  of  shelter-tent  poles  (100) 

Crate  of  tent  pins,  large  (100) 

Crate  of  tent  pins,  small  (200) 

Box  of  tent  pins,  round  (500) 

Dimensions  of  tents,  pitched: 

Hospital  tent,  14  feet  long  by  14  feet  6  inches  wide. 

Storage  tent,  20  feet  long  by  17  feet  10  inches  wide. 

Wall  tent,  9  feet  long  by  8  feet  wide. 
Tentago  exposed  to  rain  or  heavy  dew  increases  in  weight  from  40  to  50  per  cent. 
100  pounds  oats,  in  sacks,  measure  3£  cubic  feet. 
100  pounds  hay,  in  bales,  measure  8§  cubic  feet. 

Ax  and  handle 

Spade 


Shovel,  round  point 

Shovel,  square  point 

Shovel,  long  handle 

Pickax  and  handle 

Hatchet  and  handle 

Field  desk 

Field  range  with  utensils 

United  States  Army  wagon,  four-horse: 

Weight,  complete 

Capacity  of  body 

Depth  of  body 

Height  of  bows  above  floor 

Total  capacity  of  wagon 

This  wagon  will  hold: 

Oats,  in  sacks 

Hay,  in  bales 

Rations,  complete,  packed 

Rations,  without  vegetables,  packed 

Bacon,  in  boxes 

Hard  bread,  in  boxes 

Beans  or  rice,  in  sacks 

Coflco,  in  sacks 

Sugar,  in  sacks 

Potatoes,  in  sacks 

Salt,  in  sacks 

Small  rations,  packed 

1  box  ammunition  (1,200  rounds),  caliber  .30  rifle... 

Dimensions  of  box,  35  by  19  by  9  inches. 
1  box  ammunition  (2,000  rounds),  caliber  .45  pistol. 

Dimensions  of  box,  7  by  13  by  8  inches. 


Pounds. 

225 

104 

35 

63 

24 

99 

50 

17 

20 

14 

426 

160 

55 

104 

48 

Si 

1§ 

110 

88 
112 
62 


? 

5h 
6 

!l 

62 
410 


Cubic  feet. 

11.6 

5.8 

1.7 

2.9 

1.6 

5.7 

2.8 

.9 

1.2 

1.0 

22.7 

11.5 

1.11 

7.0 

2.3 

.4 


3.7 
3.6 
3.9 
3.9 


7.0 
11.4 


56 
121 
»  56 
125 


» Inches. 
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1.  Box  car,  32  feet  long. 

2.  Box  car,  34  feet  long. 

3.  Box  car,  38  feet  long. 


Capacity. 


Pounds. 
40,000 
50,000 

...  60,000 


Measure- 
ment. 


Cubic  feet. 
1,070 
1,140 
1,275 


First  holds: 

Oats,  in  sacks pounds . .  33, 000 

Hav,  in  bales do 13, 000 

Bacon,  in  boxes do 40, 000 

Hard  bread,  in  cases do 25, 000 

Rations,  complete number. .    G,  000 

Rations,  without  vegetables do...    7,000 

Second  holds: 

Oats,  in  sacks pounds . .  35, 000 

Hay,  in  bales , do....  14,000 

Bacon,  in  boxes do 50,000 

Hard  bread,  in  cases do 2G,  500 

Rations,  complete number. . .    7, 000 

Rations,  without  vegetables do 8, 000 

Third  holds: 

Oats,  in  sacks pounds. .  40, 000 

Hay,  in  bales do....  10,000 

Bacon,  in  boxes do 60,000 

Hard  bread,  in  cases do 30, 000 


Rations,  complete 

Rations,  without  vegetables 

A  flat  car  30  feet  long  will  hold: 

2  field  guns,  with  limber  and  caissons. 

3  army  wagons  or  ambulances,  on  wheels. 
A  palace  car,  horse,  holds  18  horses. 
Improved  stock  car  holds  20  to  24  head. 

An  ordinary  stock  car  holds  from  18  to  20  horses, 
will  travel. 


.number. 
....do... 


7,700 
10,000 


The  closer  they  are  packed  the  more  comfortably  they 


The  following  are  weights  and  dimensions  of  commercial  packages  of  component 
parts  of  rations: 


Bacon,  crate 

Hard  bread,  case 

Beans  and  rice,  sack 

Coffee,  sack 

Sugar,  sack 

Sugar,  barrel 

Vinegar,  barrel 

Salt,  sack 

Pepper,  case 

Tomatoes,  case 

Potatoes,  sack 


Dimen- 
sions. 


Cubicfeet. 
5 

2i 
2i 
5 

2i 
10 
10* 
2J 
H 
li 
3 


1,000  rations  weigh  about  3,800  pounds. 

100  rations  are  composed  of: 

Salt  meat pounds. .  75 

Hard  bread do 100 

or, 

Flour do....  112 

Coffee do....  10 

Sugar do 15 

Vinegar gallon. .  1 

Salt pounds..  4 

Pepper ounces . .  4 

Potatoes pounds..  100 

or, 

Potatoes do 70 

Tomatoes do 30 

Each  travel  ration  weighs  about  2£  pounds. 


One  battery  commander's  fire-control  equipment  consists  of  the  following: 


1  sextant  telemeter  and  case,  or  1  range 

finder. 

2  steel  tapes,  100  feet. 

2  battery  commander's  rulers,  with  cases. 
1  B.  C.  telescope  and  case. 

1  tripod  for  B.  C.  telescope  and  case. 

2  time  interval  recorders. 

2  time  interval  recorder  chains. 

1  battery  case. 

1  field  glass,  type  C,  in  case. 


3  telephones  in  cases. 
2  hand  reels. 

2  spools  double  buzzer  wire. 

3  Inspector's  pocket  kits. 
2  flag  kits,  2  feet. 

2  megaphones,  model  1911. 

6  field  glasses,  type  B,  in  cases. 

4  buzzer  connectors. 

3  plugs  for  telephones. 


One  field  range  (Donavin),  complete 

1  range. 

4  boilers  with  lids,  nested. 

1  cleaver. 

1  pot  chain. 

1  meat  chopper. 

1  dipper. 

3  dredgers. 

1  elbow. 

1  carving  fork. 

1  meat  fork. 

1  griddle,  iron. 

1  tent  guard. 

1  bread  knife. 

1  butcher  knife. 

One  mess  chest,  complete, 

1  chest. 

1  corkscrew. 

1  padlock. 

1  vinegar  bottle. 

1  soup  bowl,  enamel. 

1  sugar  bowl,  enamel. 

1  pepper  box. 

6  cups,  enamel. 

1  butter  dish,  enamel. 

2  vegetable  dishes,  enamel. 
1  carving  fork. 
6  table  forks. 
1  carving  knife. 


consists  of  the  following: 

|  1  carving  knife. 
j  1  ladle,  solid. 
1  ladle,  pierced. 

1  frying  pan. 

2  roasting  pans. 

5  joints  of  pipe. 
1  can  opener. 
1  meat  saw. 
1  shovel. 
1  sieve. 
1  skimmer. 
1  basting  spoon. 
1  butcher  steel. 
1  cake  turner. 

consists  of  the  following: 

6  table  knives. 
1  can  opener. 
1  water  pitcher. 

1  water  pitcher,  enamel,  1  pint. 
6  dinner  plates,  enamel. 
1  meat  plate,  enamel. 
G  soup  plates,  enamel. 
1  coffee  pot,  enamel. 
1  salt  cellar. 
6  saucers,  enamel. 

4  tablespoons. 

5  teaspoons. 
8  tumblers. 
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One  company  police  chest  consists  of  the  following: 

1  company  police  chest. 

1  padlock. 

2  axes. 
2  pickaxes. 
2  pavement  scruD  and  stable  brooms, with 

handles. 
2  ax  handles. 


2  pickax  handles. 

G  machetes. 

6  mallets,  L.  H. 

2  iron  rakes. 

4  shovels,  short  handle,  square  point. 

4  spades. 


One  company  tool  box  consists  of  the  following: 


1  company  tool  box. 

1  marking  brush. 

1  hatchet. 

1  claw  hammer. 

6  sail  needles. 

1  padlock. 

1  sail  palm. 

1  nail  puller. 

1  brass  stencil,  £-inch. 

1  ratchet  brace. 

3  auger  and  brace  bits. 

1  jack  plane. 

1  tape  measure,  75  feet. 


1  crosscut  saw. 

1  rip  saw. 

1  screw  driver. 

1  steel  square. 

I  pound  beeswax. 

5  yards  tent  canvas,  8  ounces. 

200  feet  clothesline. 

15  pounds  wire  nails,  8  penny. 

1  gross  woodscrews. 

3  pounds  gal vani zed-iron  wire  (100  feet). 

1  pound  sail  twine. 


One  company  repair  kit,  model  of  1903  rifle,  complete,  consists  of  the  following: 


1  chest.  3  screw  drivers  (Nos.  1,  2,  and  3). 

1  anvil  and  block. 

1  bullet  jacket  extractor. 

10  drifts  (1  each  of  Nos.  1,  2,  3,  4,  5,  6,  7, 

and  9,  and  2  of  No.  8). 
1  hammer,  steel. 
1  pair  of  pliers. 

Note. — The  last  three  items  are  for  regulating  the  socket  spring  of  the  cartridge 
belt,  model  1903. 


3  screw  drivers  (Nos.  1, 

1  set  (No.  1). 

1  assembling  tool. 

1  block,  wood. 

1  hammer,  brass. 

1  set  (No.  2). 
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Spare  parts  packed  in  company  repair  kit: 

For  rifles — Continued. 

5  rear  sight  slide  binding  screws. 

4  rear  sight  slide  cap  pins. 

5  rear  sight  slide  cap  screws. 


For  rifle — 
2  bolts. 
7  firing  pins. 
5  cut-offs. 
5  ejectors. 
5  ejector  pins. 
5  extractors. 
10  front  sights. 
10  front  sight  pins. 
2  lower  band  screws. 
2  magazine  springs. 
2  mainsprings. 

2  rear  sight  joint  pins. 

3  rear  sight  slides,  assembled. 

One  pistol-cleaning  kit,  model  of  1912,  consists  of  the  following 

10  screw  drivers. 


2  rear  sight  windage  screws, 

bled. 
2  safety  locks,  complete. 

1  sear. 

2  stacking  swivels. 
2  stacking  swivel  screws. 
20  strikers. 

For  pistol — 
2  plugs. 
2  recoil  springs. 


1  cleaning  box,  with  packing  block. 
10  cleaning  rods. 
10  thong  brushes. 


1  oil  can. 
1  grease  pot. 


One  decapping  and  cleaning  outfit  for  caliber  .30  cartridges,  models  ot  1898  and 
1906,  caliber  .38  revolver  and  caliber  .45  pistol  cartridges,  consists  of  the  following 


1  tool  chest. 
1  wiping  brush. 
1  funnel. 
1  wiping  rod. 
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1  primer  ejecting  tool  (without  spindle). 
1  primer  ejecting  spindle  and  cap. 
6  primer  ejecting  pins. 


THE  DABNALL  SIPHON   FILTEB. 

Introduction. 

The  water-filtering  apparatus  herein  described  was  designed  to  be  used  in  conjunc- 
tion with  a  coagulant,  and  is  absolutely  worthless  for  purifying  drinking  water  unless 
so  used. 

Used  without  previously  adding  a  coagulant  it  will  remove  only  the  gross  impurities 
such  as  mud  and  other  coarse  particles,  leaving  the  dangerous  impurities,  bacteria, 
in  the  filtered  water. 

If  a  very  small  quantity  of  alum  is  added  to  impure  water  and,  after  stirring,  the 
water  is  allowed  to  stand  until  the  precipitate  formed  has  settled  to  the  bottom  of  the 
vessel,  it  is  a  well-known  fact  that  the  clear  water  above  the  layer  of  sediment  will 
be  almost  or  entirely  free  from  bacteria,  these  having  been  mechanically  removed 
by  being  entangled  by  the  precipitate  and  so  carried  down  with  it.  But  to  purify 
water  in  this  way  requires  much  time,  due  to  the  slow  subsidence  of  the  precipitate. 
To  overcome  this  difficulty  filtration  is  employed  to  remove  the  precipitate  either 
immediately  or  after  a  partial  subsidence  has  taken  place.  In  the  larger  plants  the 
filters  are  usually  made  of  sand  and,  when  properly  constructed  and  carefully  operated, 
give  very  good  results.  In  such  plants,  before  passing  the  water  through  the  filters, 
alum  is  added  to  it  in  the  desired  amount;  the  carbonate  of  lime  in  the  water  reacts 
with  the  alum  to  form  hydroxide  of  aluminum,  which  is  seen  as  a  light,  bulky,  white 
precipitate  floating  in  the  water.  The  water  containing  this  precipitate  is  then  con- 
ducted to  the  filter  and  the  precipitate  (together  with  the  bacteria  and  mud)  is  held 
back  by  the  sand  while  the  water  thus  purified  passes  through. 

For  the  successful  application  of  this  process  two  important  conditions  must  be 
fulfilled:  First.  The  alum  must  be  present  in  sufficient  quantity  to  form  a  precipitate 
bulky  enough  to  entangle  and  remove  the  impurities  that  may  be  present  in  the 
water.  Second.  To  neutralize  the  alum  added  sufficient  carbonate  of  lime  must  be 
present  in  the  water,  otherwise  a  part  of  the  alum  will  remain  in  solution  and  appear 
in  the  filtered  water. 

Since  the  amount  of  impurities  contained  in  different  waters  varies  greatly,  and 
since  the  amount  of  carbonate  of  lime  is  also  variable,  being  very  low  in  many  surface 
waters,  it  would  seem  advisable  with  waters  of  unknown  and  perhaps  variable  com- 
position to  use  a  sufficiently  large  quantity  of  alum  and  at  the  same  time  add  as  a 
neutralizing  agent  a  sufficient  quantity  of  a  harmless  carbonate,  rather  than  to  depend 
upon  the  unknown  amount  of  carbonate  of  lime  which  the  water  may  contain. 

This  would  seem  especially  necessary  where  a  portable  filtering  apparatus  is  to  be 
used;  for  the  tank  or  other  vessel  where  the  alum  is  mixed  with  the  water  is,  necessarily, 
small,  and  consequently  only  a  short  interval  of  time  elapses  between  the  addition  of 
the  alum  and  the  passage  of  the  water  to  the  filter.  Under  these  conditions  the  pres- 
ence of  a  carbonate  capable  of  a  prompt  reaction  with  the  alum  is  necessary. 

(211) 


212 


The  Darnall  filter  is  based  upon  the  principle  just  outlined.  Alum  is  added  to  the 
water  simultaneously  with  a  sufficient  quantity  of  a  carbonate  to  neutralize  it;  the 
water  is  then  filtered. 

Potassium  alum,  ammonia  alum,  or  aluminum  sulphate  may  be  used  and,  to  supply 
the  carbonate,  either  sodium  carbonate  or  sodium  bicarbonate  is  employed. 

By  using  the  two  chemicals  (alum  and  soda)  in  such  proportions  as  to  practically 
neutralize  each  other,  we  are  enabled  to  produce  a  precipitate  as  heavy  as  may  be 
desired  without  depending  on  the  uncertain  amount  of  carbonate  of  lime  in  the 
water. 

Practically  the  amount  of  alum  used  need  never  exceed  5  grains  to  the  gallon  of 
water  to  be  purified.  This  quantity  is  sufficient  for  the  foulest  and  muddiest  water. 
To  neutralize  this  amount  of  alum  about  2.7  grains  of  sodium  bicarbonate  will  be 
required. 

Hydroxide  Powder. 

In  order  to  avoid  the  inconvenience  of  making  up  and  using  two  solutions  and  to 
simplify  the  apparatus  required,  a  combination  of  chemicals  in  the  form  of  powder 
was  devised.  In  the  presence  of  water  the  chemicals  react  and  form  a  precipitate 
in  the  same  manner  as  do  the  solutions  of  alum  and  soda.  Ten  grains  contain  the 
equivalent  of  5  grains  of  alum  and  are  sufficient  for  1  gallon  of  water.  The  powder  is 
furnished  in  1-pound  tins.  Each  tin  contains  a  measure  for  the  powder.  One  pound 
is  sufficient  for  500  gallons  of  water.  On  account  of  the  convenience  in  handling  the 
powder  it  is  believed  that  it  is  better  suited  for  field  use  than  the  solutions,  though 
the  cost  is  greater. 

Description  of  the  Darnall  Filter. 

Filter  tank. — This  is  oval  on  section  and  is  reinforced  around  top  by  a  band  of 
wrought  iron.  Its  outside  dimensions  are  14£  by  7£  by  25£.  Inside  of  the  tank  is  a 
transverse  piece  of  bar  iron  on  which  the  siphon  filter  is  supported  by  a  hook. 

Water  cans. — Two  of  these  cans  are  furnished  with  each  apparatus.  They  are  made 
of  galvanized  iron  reinforced  at  top  by  a  sheet-iron  band.  When  filled  to  the  bead 
near  the  top  they  hold  3  gallons.  They  are  used  to  fill  the  filter  tank  and  for  sterilizing 
the  filter. 

Siphon  filter. — This  consists  of  a  siphon  wrapped  with  a  filter  cloth.  The  siphon  is 
made  of  half-inch  galvanized-iron  pipe,  on  one  arm  of  which  are  fastened  two  brass 
disks,  one  at  the  lower  end  and  the  other  about  13£  inches  above.  On  the  surfaces  of 
these  disks,  which  face  each  other,  there  are  brass  collars  4  inches  in  diameter  and  2$ 
inches  wide.  The  disk  and  collar  are  cast  in  one  piece.  The  disks  are  securely 
fastened  to  the  siphon,  the  joints  being  water-tight.  Below  the  rim  of  the  lower  collar 
the  pipe  is  provided  with  a  number  of  holes  for  the  passage  of  the  filtered  water. 

The  interval  between  the  collars  is  bridged  by  a  number  of  pieces  of  brass  wire. 
These  are  supported  in  the  middle  by  a  disk  of  brass.  Above  the  upper  disk  is  a 
loosely  fitting  iron  ring.  Part  of  the  circumference  of  this  ring  is  extended  in  such 
a  manner  as  to  form  a  hook  by  which  the  siphon  when  in  use  is  fastened  to  the  iron 
bar  in  the  filter  tank.  To  the  other  arm  of  the  siphon  is  fitted  a  one-half-inch  brass 
stopcock. 

The  filter  cloth  is  made  of  a  cotton  material  known  as  outing  flannel.  It  is  60 
inches  long  by  13  inches  wide  and  is  made  up  of  8  thicknesses  of  cloth. 
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The  material  of  which  these  cloths  are  made  was  selected  for  a  filtering  substance 
after  a  long  series  of  experiments.  It  is  believed  that  it  meets  the  requirements  in 
that  it  is  efficient  in  filtering  out  the  sediment  and  at  the  same  time  gives  a  large  out- 
flow; it  is  cheap,  does  not  shrink  after  washing  or  boiling,  is  durable,  and  is  readily 
cleaned  by  washing. 

One  of  these  cloths  is  used  at  a  time  after  winding  on  carefully  between  the  disks 
of  the  siphon.  It  is  held  in  position  by  fasteners.  Four  cloths  are  supplied  as  a 
part  of  each  apparatus. 

Siphon  primer. — This  is  a  small  cylinder  with  a  short  piece  of  tubing  at  each  end 
to  connect  it  with  the  stopcock  of  the  siphon.  It  is  used  to  start  the  flow  of  water 
through  the  siphon,  as  described  below: 

Crate. — The  crate  for  holding  the  filter  tank  is  provided  with  an  attachment  for 
holding  the  siphon  when  changing  cloths.  The  crate  is  also  used  as  a  stand  for  the 
filter  tank. 

HOW  TO    OPERATE   THE   FILTER. 

1.  Remove  the  filter  tank  and  contents  from  the  crate  and  place  the  crate  in  a  suit- 
able place  near  the  water  supply. 

2.  Wrapping  cloth  on  siphon. — Place  the  siphon  in  the  holder  on  the  crate  and  care- 
fully wind  on  it  one  of  the  filter  cloths,  being  particularly  careful  to  get  the  first  turn 
on  smooth  and  tight.  It  is  better  to  have  the  cloth  wet  before  winding.  Before 
putting  the  cloth  on  it  should  be  rolled  up  tightly  and  smoothly.  It  is  then  applied 
just  as  a  surgeon  applies  a  bandage.  Buckle  the  fasteners  snugly  and  press  down  the 
wrinkles  under  the  buckles. 

3.  Sterilizing  the  filter. — Place  one  of  the  water  cans  on  the  crate  and  put  the  filter 
in  it  with  the  stopcock  outside.  Fill  the  can  with  boiling  water  and  open  stopcock 
so  that  the  air  may  escape  from  pipes.  Pour  in  more  boiling  water  as  the  filter  fills 
up  and  until  bubbles  cease  to  come  off;  then  fill  can  to  within  one  inch  of  top.  Fill 
the  primer  by  holding  it  perpendicularly  in  a  pail  of  water,  with  the  upper  tube 
slightly  above  the  surface,  or  by  simply  putting  it  in  the  water  and  allowing  it  to  fill 
until  it  sinks.  When  full,  grasp  the  cylinder  with  one  hand,  using  the  index  finger  to 
close  the  lower  opening.  Insert  the  other  tube  into  the  stopcock  of  the  filter  and  hold  end 
of  stopcock  tightly  against  washer  around  tube  of  primer.  Remove  the  finger  from  lower 
opening  of  primer  and  hold  primer  in  place  until  a  free,  strong  flow  is  established.  The 
primer  is  then  removed.  Let  the  siphon  continue  in  action  and  pour  more  boiling 
water  into  the  can  or  catch  that  flowing  from  the  filter  and  pour  it  back  into  can. 

Continue  for  three  or  four  minutes.  In  this  method  of  sterilization  the  hot  water  ia 
rapidly  drawn  through  the  filter  cloth  and  comes  in  immediate  contact  with  every 
part  of  it,  and  thus  kills  the  bacteria  which  may  have  accumulated  in  the  cloth 
during  previous  use.    At  least  5  gallons  of  boiling  water  should  be  used. 

After  the  cloth  has  been  used  and  removed  from  the  filter  it  must  not  be  used  again  until 
it  has  been  sterilized  as  directed  above. 

When  sterilization  is  finished,  the  stopcock  is  closed  before  all  the  water  is  drawn 
from  the  can.    This  leaves  the  filter  pipe  full  of  water. 

4.  Remove  the  can  and  filter  from  the  crate  and  put  the  filter  tank  on  the  crate. 
Take  the  other  water  can,  fill  with  water  to  the  bead,  and  into  it  put  one  measure  full 
of  the  hydroxide  powder.    Stir  with  a  stick  or  other  suitable  object  and  then  pour 
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the  water  into  the  filter  tank.  Continue  until  three  cans  full  have  been  put  in; 
then  suspend  the  filter  in  the  tank  by  placing  the  hook  over  crossbar,  and  fill  can  to 
within  1  inch  of  top. 

By  opening  the  stopcock  the  filter  is  put  in  operation,  provided  the  pipe  is  full  of 
water.    If  it  does  not  work,  use  the  primer  to  start  it. 

Keep  the  water  level  in  the  tank  above  the  filter  by  pouring  in  more  water  from  the  cans. 

5.  Brushing  cloths. — The  flow  from  the  filter  is  at  first  about  2  gallons  per  minute; 
it  decreases  quite  rapidly,  however,  so  that  the  output  for  the  first  15  minutes  is  greater 
than  for  the  rest  of  the  hour.  This  is  due  to  an  accumulation  of  sediment  on  the 
cloth;  hence  if  the  maximum  output  is  desired  the  sediment  should  be  brushed  off 
every  15  minutes,  or  oftener  if  the  raw  water  is  very  muddy.  When  brushing  is 
necessary,  close  the  stopcock  and  remove  the  filter  from  the  tank.  Hold  the  lower 
end  in  a  bucket  partly  filled  with  water  (the  raw  water  will  do)  and  remove  the  sedi- 
ment by  using  the  brush  provided  for  that  purpose.  This  requires  only  a  minute  or 
so.  After  brushing,  the  filter  is  returned  to  the  tank.  On  opening  the  stopcock  it 
will  again  be  in  operation. 

6.  Changing  cloths. — After  brushing,  the  flow  from  the  filter  is  apparently  as  great 
as  ever,  but  in  reality  it  is  somewhat  less  than  at  first.  This  is  due  to  the  accumulation 
of  sediment  in  the  meshes  of  the  cloth.  This  sediment  can  not  be  removed  by  brush- 
ing. Therefore  there  is  a  gradual  diminution  of  the  average  flow  until  finally  a  point 
is  reached  where  it  becomes  necessary  to  put  on  a  fresh  cloth  and  wash  the  accumu- 
lated sediment  out  of  the  old  one. 

When  it  becomes  necessary  the  old  cloth  should  be  removed  and  a  fresh  one  put  on 
and  sterilized  as  directed  above. 

7.  Cleaning  filter  cloths. — Before  the  cloth  is  removed  from  the  siphon  the  mud 
and  sediment  on  the  surface  should  be  brushed  off  as  directed.  The  cloth  should 
then  be  removed  and  washed  out  (unfiltered  water  may  be  used)  until  all  the  mud  is 
removed.  It  should  then  be  wrung  out,  well  shaken  to  remove  wrinkles,  and  hung 
up  to  dry.  Drying  so  affects  the  aluminum  hydroxide  entangled  in  the  cloth  that  it 
will  not  swell  when  again  wet.  It  will,  therefore,  cause  no  further  obstruction  to  the 
flow  of  water  through  the  filter. 

Four  cloths  are  furnished  with  each  filter  and  it  should  not  be  necessary  to  use  the 
same  cloth  oftener  than  once  in  36  or  48  hours,  thus  allowing  time  for  thorough  drying. 

How  to  Reduce  the  Weight  of  the  Apparatus  When  Necessary. 

Take  the  siphon,  fasteners,  two  filter  cloths,  brush,  primer,  one  water  can,  and  as 
many  cans  of  hydroxide  powder  (one  can  per  500  gallons  of  water)  as. may  be  necessary. 

Exclusive  of  the  powder  this  outfit  weighs  about  18  pounds  and  by  distributing 
its  parts  it  may  be  carried  by  the  men  if  necessary. 

An  ordinary  bucket  is  used  for  mixing  the  powder  with  the  water.  The  filter  is 
suspended  in  the  water  can. 

Double  Filtration. 

Where  the  water  is  very  impure  it  may  be  considered  advisable  to  filter  it  twice. 
This  may  be  done  conveniently  in  the  following  manner: 

Take  two  filters.  Use  one  as  described  above.  Then  fill  the  tank  of  the  second 
filter  with  the  water  from  the  first  and  add  8  measures  of  hydroxide  powder  at  one  time. 
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Put  the  filter  in  operation  and  continue  the  filtration,  keeping  the  tank  filled  with 
water  but  do  not  add  any  more  powder. 

It  will  be  found  that  the  second  filter  will  run  a  long  time  without  clogging.  Do 
not  brush  the  sediment  off  this  filter.  When  the  cloth  is  changed  give  the  fresh  cloth  a 
coating  of  the  powder. 

By  filtering  in  this  way  very  little  more  of  the  powder  is  required  than  in  single 
filtration  and  practically  all  bacteria  are  removed  from  the  water. 

Of  course  both  filters  must  be  sterilized  as  described  above. 

Sedimentation. 

If  a  few  barrels  are  available  the  work  of  operating  the  filter  may  be  greatly  lessened. 
This  method  can  be  used  to  great  advantage  in  permanent  camps.  Put  several  large 
barrels  in  a  row  on  a  platform  about  4  or  5  feet  high.  Tap  each  barrel  about  8  inches 
from  the  bottom  and  insert  a  1-inch  pipe  about  6  inches  long.  To  each  of  these  attach 
a  1-inch  stopcock.  Let  the  other  end  of  each  cock  be  attached  to  a  1-inch  pipe  extend- 
ing parallel  to  the  row  of  barrels.  One  end  of  this  long  pipe  is  closed  with  a  plug  and 
the  other  end  is  fitted  with  a  stopcock  emptying  into  the  filter  tank.  Into  the  bottom 
of  each  barrel  is  screwed  a  spigot  through  which  the  mud  and  sediment  may  be 
drawn  off. 

To  each  barrel  of  water  the  hydroxide  powder  is  added  in  proper  quantity.  The 
water  is  then  allowed  to  settle.  The  stopcock  of  barrel  No.  1  is  then  opened  and  the 
clear  water  passes  to  the  filter  tank;  when  the  water  above  the  stopcock  is  drawn  off 
the  latter  is  closed  and  that  of  No.  2  is  opened,  and  so  on.  After  drawing  off  the  sedi- 
ment by  opening  the  cock  provided  for  that  purpose  the  barrel  is  refilled  as  before 
and  then  allowed  to  stand.  Thus  by  having  a  series  of  barrels  much  of  the  work  is 
removed  from  the  filters. 

Capacity. 

With  clear  water  the  apparatus  will  furnish  50  gallons  of  filtered  water  per  hour. 

To  operate  the  filter  at  its  full  capacity  two  men  are  required;  one  to  fill  the  water 
cans  and  stir  in  the  powder,  and  the  other  to  keep  the  filter  tank  supplied  with  the 
water  and  attend  to  the  filter. 

Rules  to  be  Observed  in  the  Use  and  Care  of  the  Apparatus. 

1.  An  intelligent  and  reliable  person  should  be  in  direct  charge.  In  the  military 
service  a  commissioned  officer,  preferably  a  medical  officer,  should  personally  super- 
vise and  direct  the  operation  of  the  filter.  He  should  familiarize  himself  with  the 
practical  as  well  as  with  the  theoretical  aspect  of  the  process  involved. 

2.  The  operator  should  carefully  read  the  introduction  and  get  a  clear  understanding 
of  the  process  and  also  of  its  limitations. 

3.  When  winding  cloth  on  filter  be  sure  and  get  the  turns  on  tight  and  smooth,  especially 
the  first  and  second. 

4.  Buckle  the  fasteners  on  near  the  disks  but  not  against  them,  and  when  they  are 
tightened  press  down  the  wrinkles  under  the  buckles.  Heavy  twine  or  small  rope 
may  be  used  instead  of  the  fasteners  if  these  are  lost  or  broken. 

5.  Sterilize  all  filter  cloths  before  using.     Do  this  with  boiling  water  as  described. 
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6.  When  the  flow  of  water  is  much  diminished  the  filter  should  be  taken  out  and 
brushed. 

7.  When  removing  the  filter  from  the  tank  care  should  be  taken  to  prevent  unfiltered 
water  and  sediment  from  the  filter  dripping  into  the  vessel  used  to  receive  the  filtered 
water. 

8.  Brush  off  the  cloths  as  directed  before  removing  from  filters. 

9.  Wash  the  soiled  cloths  well  by  dipping  in  water  and  wringing  out,  repeating  this 
until  as  much  of  the  mud  and  sediment  as  possible  are  removed.  If  possible  dry- 
before  using  again.     It  is  not  necessary  to  use  filtered  water  for  washing. 

10.  In  cold  weather  a  heated  shed  or  tent  in  which  to  operate  the  apparatus  should 
be  provided. 

11.  The  tank,  cans,  and  siphon  should  be  cleaned  at  frequent  intervals  when  in  use. 

12.  When  using  the  filter  be  sure  always  to  add  a  measure  of  hydroxide  powder  to  every  S 
gallons  of  the  water  before  filtering. 

13.  During  marches  the  filter  should  be  prepared  with  afresh  cloth  and  sterilized  before 
leaving  camp.  It  may  then  be  put  in  the  crate  and  kept  there  ready  for  immediate  use.  In 
this  way  filtered  water  may  be  furnished  to  the  troops  during  halts  or  immediately  after  going 
into  bivouac. 

14.  Before  packing,  if  the  apparatus  is  not  to  be  used  again  for  a  considerable  time, 
all  parts  should  be  carefully  cleaned  and  dried.  This  applies  especially  to  the  cloths, 
for  if  put  away  damp  they  will  mildew  and  rot. 


APPEAL  TO  THE  COMPTROLLER  FROM  CHARGE  RAISED  BY  THE  PAY- 
MASTER GENERAL  FOR  GOVERNMENT  PROPERTY  NOT  PROPERLY 
ACCOUNTED  FOR:  NOT  AUTHORIZED. 

The  Paymaster  General  of  the  Navy  is  charged  by  law  with  the  examination  of  property 
returns,  and  is  required,  when  property  is  not  properly  accounted  for,  to  raise  a 
charge  against  the  officer  or  agent  intrusted  with  the  public  property  for  the  amount 
of  the  loss  to  the  Government  accruing  by  his  fault;  and  having  raised  such  a  charge, 
the  officer  or  agent  has  not  the  right  to  appeal  to  the  Comptroller  for  a  revision. 
Appeal  No.  24853. 

Treasury  Department, 
Office  of  Comptroller  of  the  Treasury, 

July  26,  1915. 
Thorwald  Lundberg,  master,  Naval  Auxiliary  Service,  U.  S.  S.  Ajax,  applied  July 
19,  1915,  for  revision  of  settlement  by  the  Auditor  for  the  Navy  Department  No. 
6851-D,  dated  January  26,  1915,  wherein  he  charged  the  appellant  the  sum  of 
$691.60,  certified  by  the  Paymaster  General,  United  States  Navy,  as  an  excess  of 
rations  furnished  Chinese  members  of  the  crew  of  the  Ajax  from  November  17,  1913, 
to  April  30,  1914.  The  certificate  by  the  Paymaster  General  was  made  by  authority 
of  the  act  of  March  29,  1894  (28  Stat.,  47),  which  provides: 

"That  instead  of  forwarding  to  the  accounting  officers  of  the  Treasury  Department 
returns  of  public  property  intrusted  to  the  possession  of  officers  or  agents,  *  *  * 
the  Paymaster  General  of  the  Navy,  *  *  *  or  other  like  chief  officers  in  any 
department,  by,  through,  or  under  whom  stores,  supplies,  and  other  public  property 
are  received  for  distribution,  or  whose  duty  it  is  to  receive  or  examine  returns  of  such 
property,  shall  certify  to  the  proper  accounting  officer  of  the  Treasury  Department, 
for  debiting  on  the  proper  account,  any  charge  against  any  officer  or  agent  intrusted 
with  public  property  arising  from  any  loss,  accruing  by  his  fault,  to  the  Government 
as  to  the  property  so  intrusted  to  him. 

"Sec.  2.  That  said  certificate  shall  set  forth  the  condition  of  such  officer's  or  agent's 
property  returns;  that  it  includes  all  charges  made  up  to  its  date  and  not  previously 
certified;  that  he  has  had  a  reasonable  opportunity  to  be  heard,  and  has  not  been 
relieved  of  responsibility;  the  effect  of  such  certificates,  when  received,  shall  be  the 
same  as  if  the  facts  therein  set  forth  had  been  ascertained  by  the  accounting  officers 
of  the  Treasury  Department  in  accounting." 

Under  this  act  the  jurisdiction  of  the  accounting  officers  over  property  accounts  is 
limited  to  charging  an  officer  responsible  for  public  property  with  such  losses  to  the 
Government  as  may  be  certified  in  the  manner  provided  by  the  act.  (See  2  Comp. 
Dec,  264.)  I  do  not  think  that  the  Comptroller's  jurisdiction  extends  back  of  the 
certificate  to  any  proceedings  taken  by  the  Navy  Department  in  obedience  to  the  law 
and  regulations  authorized  by  it,  to  place  the  liability  for  the  property  and  to  ascertain 
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its  value;  that  duty  andjjthe  responsibility  rest  with  the  department  whose  officer  is 
required  to  make  the  certificate.  (See  decision,  May  13,  1908,  45  MS.  Comp.  Dec, 
1067.) 

The  certificate  by  the  Paymaster  General,  United  States  Navy,  to  the  Auditor 
appears  to  be^in  proper  form  and  made  by  the  proper  officer.  Under  these  conditions 
it  became  the  Auditor's  duty  under  the  law  quoted  to  make  the  charge  which  he  did 
against  the  accounts  of  the  appellant.  The  Auditor's  action  is  therefore  affirmed  and 
no  difference  found. 

Revision  is  made  as  to  the  item  appealed  only  and  reserved  as  to  all  other  items. 

Geo.  E.  Downey,  Comptroller, 
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Excessive  issues 226 

Expeditions (a)  222 

Not  settled 222 

Allowance — 

Absentees 212,  233 

Begins 209 

Ceases ". 209 

Computing 230 

Exceeded. 225 

Extension  of  enlistment 210 

For  period (a)  219 

Retained  after  enlistment  expires 209 

Retained  in  hospital 209 

Tables,  published  in  general  orders 10 

Alteration  in  uniform 193 

Applicants  for  enlistment 229 
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Clothing — Continued. 

Army,  procured  from 200 

Balance  sheet 131 

Burial  of  deceased  persons 255 

Camphor 208 

Checkages — 

Absentees 212 

Failure  to  make 228 

Check  sheet 216 

Condemned,  issue  to  general  court-martial  prisoners 342 

Contracts  for,  or  purchase 591 

Deserters 235 

Destruction,  orders  for  before 254 

Enlisted  men — 

Absentees 238 

Absentee's  effects 238 

Fraudulent  enlistment 239 

Hooks  forbidden 242 

Navy,  with  expedition 244 

Stored  for  safe  keeping 281 

Enlisted  men's,  kept  on  hand  at  all  times 213 

Exchange  of 207 

Extension  of  enlistment — 

Allowance 210 

Original  date  appears 211 

Field  hat 243 

Gratuitous  issue — 

Deceased  Marines 255 

Destroyed  through  fighting  fire 251, 252 

Destroyed  to  prevent  contagion 251,  252 

Enlisted  men,  Navy 244 

Separate  issue  slips (6)  252 

In  excess  of  needs 60, 197 

Infected 252 

Inspection  when  relieving 70 

Inventory 48 

Issue  slip . .  „ 215 

Issue  slips — 

Erasures 203 

General  court-martial  prisoners 236 

Interlineations 203 

Separate  for  gratuitous  issues (6)  252 

Surveyed  clothing (a)  333 

tes — 

After  receipt  orders  for  expedition (a)  213 

Army,  procured  from 200 

Condemned  for  prisoners 342 
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Clothing — Continued . 
Issues — Continued . 

Deceased  marines 255 

Deserters 235 

Dungarees 237 

Emergency 204 

Enlisted  men,  Navy 244, 261, 262, 264 

Excessive 225 

Failure  to  check 228 

Fixed  time  for 204 

General  court-martial 236 

Gratuitous.     (See  Gratuitous  issues.) 

Monthly : V. 204 

Prisoners,  payable  by 236 

Receipted  for 215 

Reduced  prices 333 

Rubber  goods 237 

Stragglers 235 

Surveyed (a)  333 

To  enlisted  men  of  Navy 264 

Toilet  kits 251 

Witnessed r 202 

Lost — ■ 

Fire 199 

Through  neglect 206 

Wreck  of  vessel 199 

Marking 240 

Navy  bands 261-264 

Requisition 262 

Not  in  good  condition 60 

Officers'  servants 874 

On  foreign  station (a)198 

Overdrawn,  checkage  for 225 

Pajamas  for  applicants  for  enlistment ." 229 

Price  lists 10 

Purchase  of — 

Fire,  loss  by 199 

On  foreign  station 198 

Payment  for (a)199 

Record — 

Erasure 203 

Extension  of  enlistment 211 

Instructions  for  keeping 218 

Interlineations 203 

Request  for  checkage 225-227 

*      Forwarded 227 
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Clothing — Continued. 

Requisition 191 

Camphor 208 

Fleet  Marine  officer 196 

Forwarded  through  commanding  officer 196 

Record  of 195 

Slips 214 

Three  months'  supply 194 

Requisitions,  ships 195 

Room- 
Clerical  work  not  transacted  in 49 

Only  one 192 

Rubber- 
Accountability 237 

Expended 237 

Issue 237 

Lost 237 

Sales- 
Condemned 877 

Distinguishing  marks  removed 876 

Reduced  price 877 

Sizes 241,  (pages)  185-188 

Inadequate. . . , 193 

Statement  of  clothing  account (c?)219 

Statements — 

Depot  of  supplies — ■ 

Cavite,  monthly 201 

Philadelphia,  weekly 201 

San  Francisco,  semimonthly 201 

From  each  post  monthly 201 

Surveyed — 

Slightly  damaged 333 

Unfit  for  issue 333 

Toilet  kits 251 

Transfers  to  other  branches- 
Invoices  and  receipts 265 

Navy  bands 261,  262 

Only  in  case  of  emergency 261 

Wreck  of  vessel 199 

Commanding  officer: 

Act  as  accountable  officer 75 

Act  as  post  quartermaster 26 

Approval  of  clothing  requisition 191 

Approval  on  requisition  for  supplies 561 

Approval  on  statement  of  charges. 83 

Collection  for  lost  property 85 

Death  of  accountable  officer 75 
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Commanding  officer — Continued. 

Designation  of  officer  to  relieve  post  quartermaster 67 

Directs  assignment  of  quarters 145 

Informs  post  quartermaster  change  in  command 86 

Inspection  of  barracks  and  quarters 141 

Inspection  of  ration 405 

Keys  of  storeroom 46 

Orders  expenditure  of  stores 91 

Pistols,  security  for 47 

Public  property — 

Guarding 43 

Issue  of 43 

Responsible  for  security 43 

Report  on  refusal  to  sign  receipts 74 

Returns  forwarded  through 136 

Revolvers,  security  for 47 

Security  of  property 65,  76 

Commutation: 

Fuel.    (See  Fuel.) 

Illuminating  supplies.     (See  Illuminating  supplies.) 

Quarters.     (See  Quarters.) 

Rations.    (See  Rations.) 

Company  commanders: 

Accountable  officer 11&-  /  /  "j  \ 

Clothing  accounts H6-  J  }  e^ 

Mrmnnnrhim  iTtnrrr >- .  -^_,  - . . :  -iift- 

Public  property,  receipts  for 50,  81 

Requisitions 50 

Responsible  whether  receipts  or  not 51 

Vise"  requisition  slips 214 

Will  give  memorandum  receipts H3-  /  J  S' 

Company  police  chest,  consists  of Page.  -  208 

Company  repair  kit,  consists  of page. .  208 

Company  tool  box,  consists  of page.  -  208 

Comptroller  of  the  Treasury : 

Advance  decisions 863 

Decision -  -  .page. .  217 

Computation  of  time : 

Absence  without  leave , 212 

Commutation  of  rations 741 

Personal  services 740 

Rent 744 

Contractor: 

Acting  as  agent  for 674 

Aiding 621 

Bonds 675-688 

Corporation 666 
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Contractor — Continued . 

Correspondence  with 895 

Definition 662,  663 

Entitled  to  copy  of  contract 667 

Fraud 693 

Information  to  be  furnished 621-623 

Partnership 665 

Contracts 661-668 

Authorized 591 

Awards 634,  635,  641-646 

Blank  forms 661 

By  whom  made 646,  664 

Conditions  necessary  before  making 591 

Copy  to  returns  office 668 

Corporations 666 

Defined (a)  651 

Disposition  of  copies 667,  668 

Execution 664-666 

Made  by 4 

Not  to  be  made  at  posts  unless ...       664 

Oath,  returns  office 668 

Partnership 665 

Payments 595 

Services 592,  593,  595,  661,  664-666 

Supplies 592,  593,  595,  661,  664-666 

Unauthorized 591 

Correspondence 891-898 

Between  headquarters  and  depots 894,  896 

Bills  for  services  and  supplies 897 

Contractors 895 

Extra-duty  men 891 

Official 893 

Personnel 892 

Quartermaster's  Department — 

Between  the  Quartermaster  and  post  quartermasters 898 

Depot  of  supplies 894,  896 

Material 891 

With  persons  not  in  the  service 895 

Court  of  Claims,  action  brought  in 859 

Crockery  and  glassware 334 

Custody  of  public  money,  Treasurer  United  States 757 

Darnell  siphon  filter pages. .  211-216 

Death: 

Accountable  officer 75 

Public  animals 374 

Decapping  and  cleaning  outfit,  consists  of page. .       209 
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Deceased  persons 521-535 

Attendant  to  accompany 528 

Burial,  public  expense 521 

Contracts 529 

Limitations 527 

Payable  by 531 

Civilian  employees 532 

Clothing 255 

Disinterred 525, 526 

Effects 523, 533 

Money 534 

Indigent  ex-marines 530 

Outside  United  States 525 

Report  of  expenses 525,  529 

Shipment  of  remains 522,  523 

Express 523 

Undertaker's  services 529 

Deposit  of  funds: 

Certificate  of  deposit 811 

Not  filed  with  accounts 812 

Disallowances 820 

Disbursing  officer  relieved  from  duty 823 

Failure  to  make,  penalty 821 

In  the  field 819 

No  depositary  available 819 

Payment  into  the  Treasury 816 

Receipts  from  sales 813,  814 

Relieved  from  disbursing 823 

Special  deposit  account 831,  832 

Accountability 832 

Involving  refundment ,. 831 

Suspension 820 

To  credit  of  another -. (6)  811 

To  credit  of  the  Treasurer — 
Advise — 

The  Auditor 817 

The  Bureau  of  Supplies  and  Accounts 817 

The  Quartermaster 817 

To  ofiicial  credit 811 

To  order  of  the  Treasurer 816 

Transfer  to  successor — 

In  United  States 823 

Without  the  United  States 823 

Unauthorized  manner,  penalty 822 

United  States  Treasury 813,  818 

With  Treasurer  United  States 818 
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Depot  of  supplies: 

Arms  and  accouterments — 
Reports — 

Monthly,  out  of  United  States 301 

Weekly,  in  United  States 301 

Articles  to  be  returned  to,  upon  return  of  expedition 127 

Assistant  quartermaster  on  duty 12 

Control  of 12 

Empty  cartridge  cases  returned  to 299 

Established 12 

Instructions  for  guidance 12 

Metal  tent  slips 100 

Repairs  to  public  property. 77 

Requisition,  clothing 191 

Returns,  forwarded  within  30  days 131 

Sales 871 

Shipment  of  clothing  to 60 

Statements,  clothing 201 

Stationery,  report  on 585 

Descriptive  book,  public  animals 371 

Deserters: 

Checkage,  all  expenses 276 

Clothing — 

Accounts 221,  223 

Issues 235 

Discharged  without  final  settlement 277 

Effects 238 

Proceeds  of  sale (6)  238 

Inventory  of  public  property 82 

Rewards 271-277 

Expenses  checked 273-277 

Offered  prior  to  delivery 272 

Transportation  civil  officer 271,  274 

Vouchers  for 273 

Stolen  public  property 88 

Destruction  of  public  property: 

Avoidable 78,  79 

Civilian  employees 90 

Enlisted  men 79,  82-85,  340 

In  transit 61,  (a)  61 

Ofiicers 340 

Public  animals 374 

Unavoidable 78 

Detached  service : 
C  ommutations — 

Enlisted  men,  rations 160,  462 

Officers,  quarters 161, 162 
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Details: 

Extra  duty 541-543 

Post  quartermaster 21,  22 

Quartermaster  sergeants 31 

Disallowances: 

Denned 856 

Removed 857 

Disbursing  officer: 

Account  current 841 

Advances  to,  public  money 595 

Balances  unchanged  for  3  years 780 

Bills  of  exchange 756 

Bonds 671-674,  678-688 

Bureau  of  Supplies  and  Accounts — 

Account  current,  copy 841 

Statement,  monthly,  receipts  and  expenditures 841 

Disbursing  officers: 

Can  not  certify  to  papers 853 

Ceasing  to  act — 

Disposition  of  checks 769,  771 

Disposition  of  money 823 

Certificates  of  deposit 811-813..  816 

Checks 761-787 

Credit  for  expenditures 701,  702,  718 

Depositaries 3, 751,  757,  811-823 

Duplicate  checks 774,  775 

Identification  of  payee 715,  731,  732 

Interest  in  purchases,  etc 695 

Money — 

Accountability 691 

Begins  with 692 

Embezzlement 821,822 

How  obtained 3,  751-756 

Kept  in  the  field 819 

Limited  to  requirements 757 

Requisition  for 751-757 

Transfers 751-757,  823 

Notification,  change  of  address 852 

Outside  of  United  States 756 

Outstanding  and  unpaid  checks 781,  787 

Payments — 

Outside  limits  United  States 737 

Persons  indebted  to  the  Government 700 

Pecuniary  responsibility 701,  702 

Proceeds  of  sales 813,  814,  844,  845,  881,  882 

Signature  furnished  depositary 762 

Supply  of  checks 770 
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Disbursing  officers — Continued. 

Unpaid  accounts 739 

Vouchers,  ration  saving  account 440 

Domestic  articles,  preference  given  to 598 

Dungarees,  issue 237 

Effects: 

Absentees 238 

Deceased  persons 523 

Deserters 238 

Enlisted  men's,  stored  for  safe  keeping 281 

Embezzlement,  moneys 821,  822 

Emergencies: 

Continuance 604 

Definition 601,  (2a)  651 

Purchases 601-606 

Approval 601 

Bids 602 

Oral  confirmed 602 

Not  to  be  made  when  avoidable 601 

Vouchers,  certificates 601,  605 

Emergency  ration page . .       177 

Enlisted  men: 
Checkages — 

Absence  without  leave 212 

Avoidable  loss 79 

Clothing  (see  also  Clothing) 206,  225, 226 

Stored  for  safe  keeping 281 

Commutation  of  ration 461-466 

Deceased 521-535 

Deserters 88,235,238,271-277 

Detached  duty..... 461,462 

Extra  duty 541-544 

Nomination  of,  to  assist  post  quartermaster 65 

Returning  to  United  States 420 

Sales 871,  873,  875,  877,  878,  882 

Vouchers  for  reimbursement 721 

Equipage: 

Price  lists 10 

Sales 871 

Erasures: 

Checks 769,771 

Issue  slip 203 

Proposals 627 

Estimates: 

Heating,  plumbing,  and  water  system 143 

Supplies 561 

Exchange,  bills  of 756 
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Executive  officers,  applied  to  for  repairs  to  property 77 

Expeditionary  service.     (See  Field  and  expeditionary  service.) 
•Expenditures: 

Ammunition 344,  345 

Obedience  to  orders — 

Moneys 701,702 

Stores 91 

Expenses: 

Attendants,  horses,  mounted  officers (a)  369 

Burial 521-535 

Deserters 271-277 

Quartermaster's  Department,  paid  by 3 

Extension  of  enlistment,  clothing  allowance 210 

Extra  duty 541-544 

Correspondence 891 

Detail 541 

Hours  of  labor 543 

Pay. 541,  542 

Keenlistment 544 

Supervision  of 24 

Families,  sales  to,  subsistence  stores 471 

Fees,  administering  oaths 738 

Field  and  expeditionary  service :  )I3- 1 2~o 

Accountabilty 120-422 

Allowance  of  tentage 124 

Baggage,  officers' (a)  126 

Board  of  survey  ordered 323 

Books  to  be  taken 126 

Brigade  commissary  ordered 112 

Brigade  quartermaster  ordered 112 

Clothing  accounts „ H6"//^ 

Clothing  issued 213 

Company  commanders  accountable H6-  //  J 

Depot  quartermaster  ordered 112 

Disbursing  officers,  blank  forms 851 

Disposition  of  stores  upon  return 127 

Enlisted  men,  clothing,  stored  for  safe-keeping , 281 

General  instructions 111-127 

Line  officer  as  assistant  quartermaster Ill 

Marines  ordered  to  cooperate  with  Army 125 

Moneys,  requisition 752 

Quartermaster  officers  ordered Ill,  112 

Rations 402,440 

Receipts,  memorandum,  company  commander  will  give H3-  1 1  ■£ 

Regimental  quartermaster  ordered 112 

Regimental  quartermaster,  assistant  to H4"  )  j  fe 
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Field  and  expeditionary  service — Continued. 
Returns — 

Memorandum  by  compauy  uuiumandeT -J15-I 

Method  of  rendering ■  426-  //  7 

Quartermaster  advised  of  method 132-  /  /^ 

Soap,  salt  water,  issue 294 

Subsistence  other  branches  of  the  service 415,  416 

Survey,  boards  of,  approving 336,  (b)  336 

Unit  of  accountability 113 

Field  range,  consists  of page. .       207 

Field  ration page . .       176 

Filipino  ration page . .      177 

Filter,  Darnell  siphon pages . .  211-216 

Fiscal  returns.     (See  Returns,  fiscal.) 
Flags: 

Loan  of 44 

Not  used  for  cleaning  purposes 330 

Survey 330 

Will  not  be  sold  at  public  auction 330 

Flagships,  special  equipment 297 

Food,  careful  inspection ' 405 

Forage: 

Accountability 355,  358,  362 

Allowance,  mounted  officer 351,  363,  364 

Attached 357 

Contracts  for 591 

Expenditure 355 

Grazing 353 

Horses  of  mounted  officers — 

Hired 364 

Not  deprived  of 360,  (/)  369 

Unconsumed 358 

Use  and  disposition 358 

Inspection  of 362 

Issue 355,  356 

Officers  may  purchase 359 

Ration 351 

Bran 351 

Increased 352 

Salt 354 

Varied (a)  351,  353 

Vinegar 354 

Requisitions — 

Mounted  officers 356 

Public  animals 355 

Retired  officers 359 

M  I  f 
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Forage — Continued. 
Sales — 

Forbidden 358 

Officers 358,  359 

Transfer  to  successor 362 

Fraudulent  enlistment;  enlisted  men,  clothing , 239 

Fuel: 

Accountability 387 

Allowance -3&L 

Change  of  occupancy • 382 

Cumulative 382 

t     ,              Commutation , .  .^ 383 

W*v*  Enlistedlmen— 

Clerks 386 

Messengers 386 

Inventory 388 

Measured 388 

Officers'  quarters 382 

Requisitions 387 

Sales 384 

Officers 384 

Retired  officers 384 

Weighed 388 

Funds.     (See  Moneys.) 

Funeral  expenses.    (See  Deceased  persons.) 

Furniture: 

Care  of page-  -  197 

Destroyed 175 

Inspection — 

Assignment 172 

Detached 173 

Mess 409 

Office,  marked 171 

Quarters,  marked 171 

Removal 171 

Returns- -. 171 

Sold 175 

Survey 174 

Garrison  ration pages . .  175, 176 

Gratuitous  issues: 

Clothing 251-255 

Oil,  bianco,  soap 294 

Grounds,  under  direction  of 5 

Guaranties: 

Advertisements 614 

Bidders 628-630 

Blank  forms 629 
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Guaranties — Continued. 

Execution G28,  629,  683 

Proposals 628-630 

When  required 628 

Guarantors : 

Acceptance  of,  as  sureties 683 

Corporate 686-688 

Noncorporate 680-682 

Harness,  care  of page. .  203 

Hay,  bedding 351 

Heating  apparatus,  enlisted  men  detailed  to  care  for 389 

Hours  of  labor,  extra-duty  men y. 543 

Ice 491 

Requisition 564 

Illuminating  supplies : 

Allowances 391 

Electricity 393 

Public  quarters 392 

Commutation 394 

Installation  of  fixtures 396 

Lamps  prohibited 397 

Lights — 

Hours  of  burning 395 

Number  of 395 

Meters 396 

Keys 396 

Savings 393 

Inspection,  public  property  upon  receipt 61,  62 

Interlineations : 

Issue  slips 203 

Proposals 627 

Instruments,  band.    (See  Band  instruments.) 

Inventors,  certificates  not  given 697 

Inventory: 

Arms  and  accouterments 48 

Board  of — 

After  giving  qualified  receipt 73 

Clothing  ordered  to  be  destroyed 253 

Copy  to  officer  relieved . 73 

Furniture 173 

Upon  death  or  suspension  accountable  officer 75 

Cash 798 

Clothing 48 

Deceased  persons  effects 533 

Subsistence  stores 451-453 
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Invoices  and  receipts: 

Articles  short  on (a)  61 

Furnishing 55,  69,  265 

Naval  ordnance ; 311 

Numbers  of  arms  and  accouterments  on 295 

Preparation  of 55,  265 

Transfers  to  other  branches 265 

Issue  slips,  clothing 215 


Public  property 45 

Superintendence 45,  64 

Keys: 

Clothing  room 46 

Meters 144,  396 

Storerooms 46 

Kitchen  utensils,  Quartermaster's  Department  furnishes 408 

Labor: 

Private  purposes 94 

Quartermaster's  Department  will  furnish 2 

Troops — 

Aid  to  contractor 597 

Extra  duty 541-543 

Lands,  private,  encampments 141 

Loan,  public  property 44 

Major  General  Commandant: 

Acting  assistant  quartermaster,  detail  of 3 

Post  quartermaster,  detail  of 21,  22 

Marking: 

Arms  and  accouterments 292 

Clothing 240 

Measurements,  tables pages. .  205,  206 

Memorandum  receipts.     (See  Receipts.) 

Mess:  ^ 

Chest,  consists  of page. .  &tf~ 

Officers 152 

Ware — 

Accountability 334, 408 

Allowances : 10, 408 

Field  service 409 

Messengers: 

Staff  offices — 

Fuel 386 

Quarters 160 

Rations a 466 

Meters: 

Gas  and  electric 396 

Water,  installed  by (c)144 

Military  attaches.     (See  Attaches.) 
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Military  stores,  price  lists 10 

Moneys: 

Accountability — 

Begins  with 692 

Penalties  and  responsibilities 691-702 

Account  current 841 

Advance 595 

Auditor  for  the  Navy  Department,  notified  of  balances  on  hand 854 

Bills  of  exchange 756 

Gains  and  losses 795 

Cash  account 791-800 

Cash  book 792 

Closed  and  balanced 797 

Embraces  all  public  funds 791 

Expenditures 794 

Inventories 797,  798 

Receipts 793 

Separate  under  each  bond 791 

Cash  book — 

Shows  exact  nature  of  transfer 793 

Warrants 793 

Check  exchanged  for  cash 800 

Checks  {see  also  Checks) . . 761-787 

Credit  for  expenditures 701,  702 

Currency,  kept  in  safe 755 

Deceased  persons 534 

Deposit  of  funds  {see  also  Deposit  of  funds) 811-823 

Deposited  with  Treasurer  United  States 757 

Foreign 799 

Fraud,  knowledge  of 693 

General  account  of  advances 751,  753 

Limited  to  requirements 757 

Method  of  procuring 3,  751-757 

Payments,  persons  indebted  to  the  Government 700 

Pecuniary  responsibilities 701,  702 

Received — 

Exact  nature  stated 793 

From  sales 814 

Requisition 751-757 

Accompanied  by  statement 754 

Emergency  cases 752 

Sample  letter .. .  (a)  751 

Sales 881,  S82 

Strict  account  of 691 

Transfers,  receipt 698 

Vouchers .     {See  Vouchers . ) 

Kept  in  safe 755 

26292—16 16 
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Month,  definition 745 

Mounted  officers: 

Equipment 367 

Forage 351,  356-359 

Selling  forbidden 358 

Horses — 

Foraged 366 

Medical  treatment , 375 

Shod 366 

Stabled 366 

Military  attache* 357 

Public  animals 363-366 

Temporary  duty 364 

■Tranoportation-horges ^-369" 

Naval  attaches.    (See  Attach6s.) 

Naval  Ordnance: 

Allowance  lists 313 

Invoice  and  receipt 265,  311 

Quarterly  report 311 

Reports  on 316,  317 

Requisitions 314 

Serial  numbers 312 

Surveys 315 

Navy: 

Enlisted  men  detailed  for  expeditions 244 

Ration pages . .  179-183 

Newspapers: 

Advertisements 596,  611-618,  880 

Requisition  for 564 

Numerical  symbol 761 

Oaths: 

Administering — 

Officers 738 

Payment  for 738 

Contracts,  returns  office 668 

Open  market  purchases,  definition 651 

Orders: 

Annual 10 

Expenditure  of  money 701,  702 

Expenditure  of  stores 91 

Ordnance,  naval.     (See  Naval  ordnance.) 

Original  packages,  may  be  retained (b)  61 

Overseer: 

Extra  duty 541 

Hours  of  labor 543 

Painting  vehicles 552 
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Pay: 

Enlisted  men — 

Charges  against 80 

Extra  duty 541 

Stoppages  have  precedence 80 

Miscellaneous,  Navy,  general  court-martial  prisoners 236 

Payments : 

Chargeable  to  Navy  appropriations 842 

Checks 726-728 

Credit  for 701,  702 

Currency 726-729 

Outside  continental  limits 737 

Persons  indebted  to  the  Government 700 

Pistol-cleaning  kit,  consists  of page . .      209 

Pistols,  security  for 47 

Post-office  box,  requisition  for  rent  of 564 

Post  quartermaster: 

Absent  more  than  30  days 67 

Accountability 23 

Assigns  quarters 145 

Assistants  other  than  quartermaster  sergeants 65 

At  each  post 21 

Commanding  officer  acting  as 26 

Detail  of 21 

Emergency 21,  22 

Duties 24,  25 

Duties  separating  him  from  property 66 

Expenditure  believed  illegal 91,  701,  702 

Extra  duty,  supervision  of 24 

Furnishes  supplies  on  requisition 50 

In  charge  of  public  property 23 

Informed  of  changes  in  command 86 

Inspection  of  heating  apparatus 143 

Inspection  of  property  upon  receipt 61,  62 

Inventory,  quarterly 48 

Inventory,  subsistence  stores 451-453 

Letters,  officers'  quarters 142 

Military  status 25 

Purchase  order 62 

Quarterly  inventory 48 

Helief  from  other  duties 25 

Sales 871 

Shipment  for  detachments  transferred  ashore 98 

Storing  enlisted  men's  clothing  for  safe-keeping (6)  281 

Superintending  issues , 45,  64 

Supply  of  checks 770 

Temporarily  separated  from  property 67 
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Post  quartermaster — Continue^. 

Veterinary  instruments 376 

When  relieved  from  duties 68 

Price  lists: 

Annual 10 

Clothing,  equipage,  etc 10 

Subsistence  stores 475,  476 

Prisoners: 

Clothing 236 

Condemned,  issue 342 

Proceeds  of  sales: 

Deserters (6)  238 

Disposition 813,  881,  882 

Prong  files,  clothing 216 

Proposals: 

Abstract 633 

Acceptance 634,  635 

Address 624 

Advertising 611-618 

Aid  to  bidders 621 

Certified  checks 628 

Consideration 613 

Corporation 625 

Disposition 634,  635 

Erasures 627 

Exceeding  $500 624 

Forwarding 630 

Guaranties 614,  628-630 

Information  to  be  furnished : 621-623 

Interlineations 627 

Invitation  for 4 

Marked  ' '  accepted  " 647 

Opening 631-633 

Preparation 613,  614,  624 

Rejection 641,  642 

Safe-keeping 631 

Signatures 624,  625 

Slight  failures  of  bidders 643 

Specifications 624 

Specifications  referred  to 626 

Submitted  to  commanding  officer 635 

Supplies,  for 621-635 

Unit  price  governs 626 

Withdrawal 632 

Proprietary  articles,  requisitions 565,  566 

Public  animals: 

Banging 373 

Care  of page. .      199 
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Public  animals — Continued. 

Contagious  disease 374 

Death  of 374 

Descriptive  book 371,  372 

Docking 373 

Equipment  for 2,  367 

Forage 351 

Furnished  by 2 

Hay  for  bedding 351 

Mounted  officers — 

Below  rank  of  major  supplied  with , 365 

Distribution 366 

Will  not  use  except 363,  364 

Specifications — 

Light  draft  animals page . .  191 

Medium  draft  horses page . .  189 

Mules page. .  195 

Saddle  horses , page . .  193 

Shoeing,  etc 368 

Straw  for  bedding , 351 

Transferred 372 

Use  of,  by  mounted  officers 363-366 

Veterinary  instruments,  etc 375,  376 

Public  funds.     (See  Moneys.) 
Public  buildings: 

Inspection 5, 155 

Plans 6 

Repairs 7-9 

Water,  plumbing,  and  heating  systems 143 

Public  property: 

Abandonment  of,  proper  order 254 

Accountability .23, 41-100 

Change  of 69 

Accountable  officer — 

Absent  more  than  30  days 67 

At  each  post 42 

Defined 96 

Final  return ' 97 

Inspection  when  relieving 70 

Issue  in  name  of 67 

Lost  through  negligence  of  subordinate 63 

Receipts  held  by 81 

Relieved 68 

Damaged  property 71 

Missing  property 71 

Qualified  receipt 72 

Separation  from  property 66 

Temporarily  separated  from  property 67 

imely  repairs 77 
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Public  property — Continued. 
Ammunition — 

Expended 344,  345 

From  Navy 298 

Animals 371-376 

Arms  and  accouterments 291-301 

Athletic  apparatus 571-573 

Balance  sheet 131 

Bill  of  lading,  weight  different  from  that  shown (a)  61 

Board  of  survey.     (See  Survey,  boards  of.) 

Causes  of  damage  to,  denned 78 

Change  of  responsibility 52 

Clothing  room,  clerical  work 1 49 

Condemned,  final  disposition 339 

Crockery  and  glassware 334 

Damaged — 

Avoidable 79 

Enlisted  men  convicted  by  court-martial 93 

In  transit (a)  61 

Deserters,  stolen  by 88 

Detachment  transferred  ashore 98 

Discrepancy — 

In  receipt (a)  61 

On  transfer 52 

Excess  of  requirements 197 

Expendable  articles .' 343 

Flagships 297 

Forage 351-354 

Fuel.     (See  Fuel.) 

Guarding 43 

Horse  equipment 367 

Inventory — 

Deserters 82 

Quarterly 48 

Invoices  and  receipts 55,  265 

Issue  of 43,  45,  64 

Issue — 

Blanco,  oil,  soap 294 

Superintendence 64 

Kept  in  serviceable  condition 77 

Keys 46 

Loan  of 44,  (a)  265 

Lost — 

After  accounts  are  closed 85 

Avoidable 78-80 

By  civilian  employee 90 

Mess  ware 334 
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Public  property — Continued. 

Naval  ordnance 311-317 

Not  employed  for  private  purpose 94 

Obsolete — 

Price  of 875 

Surveyed 321 

Original  packages — 

May  be  retained (b)  61 

Shortage  in (6)  61 

Pistols,  security  for , 47 

Purchase  order  signed  in  advance 62 

Quarterly  inventory 48 

Receipt  on  final  return 69 

Receipts 56 

Company  commanders 50 

Enlisted  men 81 

Memorandum 41 

Returned 52 

Received — 

As  loan (a)265 

From  Government  source,  inspection  of 61 

From  other  than  Government  source,  inspection  of 62 

Recruiting  service 346 

Repaired,  at  sea 77 

Requisition 561-566 

Responsibility — 

Can  not  delegate 63 

Defined 41 

Discrepancies  in  transfer 52 

Enlisted  men 45 

For 41, 43 

Relief  from 41 

Temporarily  absent 50 

Responsible  officer — 

Nominating  enlisted  men  to  assist 65 

Prepares  statement  of  charges 79 

Temporarily  in  charge  of 67 

Returns.     (See  Returns.) 

Revolvers,  security  for 47 

Sales,  account  sales 882 

Security  of 65,  76 

Statement  of  charges,  acknowledging  responsibility 83 

Stolen  by  civilian  employees 90 

Surplus 132 

Telephone  orders 62 

Transfers 52,  55,  69-74 

Discrepancy  in 52 

Inspection  on  taking  charge 70 
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Public  property — Continued. 
Transfers — Continued . 

Other  branches  of  the  service 265 

Receipt,  refusal  to  sign 74 

Return 97 

Ship  to  shore  station 98 

Surveys 71 

When  no  time  to  verify  property 72,  73 

Unavoidably  lost 92 

Weighed  upon  receipt 61 

Public  works: 

Alterations 6-9 

Bureau  of  Yards  and  Docks 6, 8 

Improvements. 7, 8 

Repairs 6-9 

Cost  of 8 

When  no  civil  engineer 9 

Purchase  of  supplies: 

Advertising 592,  593,  596 

Agreements,  forms  of 651 

Amount — 

Exceeding  $500 624 

Not  exceeding  $500 594 

Articles,  domestic  and  foreign 598 

Awards 634,  635,  641-647 

Bonds 675-688 

Contractors 662,  663 

Contracts 591-593,  595,  661-668 

Emergency 592,  601-606 

Definition 601,  (2a)  651 

Immediate  delivery 592 

Inspection 62 

Labor  of  troops 597 

Manner  and  method  of 599 

Open  market,  definition 651  (2) 

Payment,  credit  for  if  disallowed 701,  702 

Proposals 621-635 

Purchase  order: 

Signed  by  post  quartermaster. .  „ 62 

Signed  in  advance 62 

Telephoned 62 

Qualified  receipts,  no  time  to  count 72 

Quartermaster  sergeants: 

Detail  of 31 

Duties 31,32,61 

Mustered 31 

Reports  on  fitness 33 
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Quartermaster,  the: 

Advised  of  method  of  accountability 122 

Alteration  of  buildings 154 

Annual  price  list 10 

Duties  of 1 

Furnished  copy  of  account  current 841,  845 

Inspections 5 

Moneys — 

Limited  to  requirements 757 

Requisition  for 3,  751-756 

Proposals 4 

Public  property — 

Credited  with  that  received 131 

Debited  -with  that  expended 131 

Surplus  at  posts,  disposition 59 

Quarterly  return  to  Bureau  of  Supplies  and  Accounts 137 

Signs  contracts 664 

Quartermaster's  Department: 

Accountable  officer,  brigade 'H^-  / /J 

Accounts — 

Acting  assistant  quartermaster  detailed  to  pay  expenses 3 

Instructions  for,  preparation 10 

Instructions  for,  rendition 10 

Animals.     (See  Public  animals.) 

Bakeries 481 

Band  instruments 181, 182 

Barracks 5 

Blank  forms  printed  by 11 

Bonds 671-688 

Books 11 

Checkages 89 

Contractors 621-623,  662,  663,  665-667,  684,  685,  693,  694 

Contracts 4,  591-593,  595,  651,  661,  664-668,  696 

Correspondence 891-898 

Depots  of  supplies,  control  of 12 

Disbursing  officers.     (See  Disbursing  officers.) 

Duties 2,  3, 11 

Expeditionary  service,  officers  detailed  for Ill,  112 

Expenses — 

Paid  by . .  3 

Pay  all,  except 3 

Procuring  money  to  meet 3 

Forage 351-366 

Fuel 381-389 

Grounds 5 

Heating  public  buildings 382 

Horseshoeing,  etc 368 
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Quartermaster '  s  D  epartment — Continued . 

Ice 491 

Illuminating  supplies 391-397 

Kitchen  utensils 408 

Labor 2 

Mess  ware 408, 409 

Money — 

General  account  advances 3 

Requisition  for 3 

Officers  of  the — 

Bonds 671-674,678-688 

Embezzlement 821,822 

Ordered  to  expeditions Ill,  112 

Shall  be  disinterested  in  purchases 695 

Post  quartermasters.     (See  Post  quartermasters.) 

Price  lists 10 

Printing 11 

Public  Works 6-9 

Supervision  of 6-9 

Quartermaster  sergeants — 

Detail 31 

Duties 32,61 

Reports  on  fitness 33 

Quartermaster,  the.     (See  The  Quartermaster.) 

Quarters 5 

Ration  savings 431 

Recruiting '  511-513 

Regimental  quartermaster,  assistant  to 444  /  /(? 

Reports.     (See  Reports.) 
Requisitions.     (See  Requisitions.) 
Returns.     (See  Returns.) 
Subsistence — 

Ashore 2 

Men  attached  to  naval  vessels 2 

Transportation — 

Garrison 2 

Supplies 2 

Troops : 2 

Vehicles 2 

Water  meters (c)144 

Quarters: 

Alterations 154 

Commutation — 

Enlisted  men —  /£% 

Clerks 160 

Messengers 160 
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Quarters— Continued. 

Commutation — Con  tinu  ed . 
Offir 

Application 148 

Authorization (a)  148 

fttti^t%^Kto6-j y&t 

Leave 17. 159 

Temporary  duty 161, 162 

Enlisted  men,  Army  transports '. 418-420 

Estimates  for  repairs , (a)  143 

Furniture 171-175 

Inspection 141, 155 

Heating  apparatus 143 

Mess  room 152 

Meters — 

Gas  or  electric 396 

Water (c)  144 

Officers — 

Allowance 149, 157 

On  leave 151 

Suspension 151 

Application  for 148 

Assignment  of 145, 147 

Available 150,  (a)  156 

Choice (a)  147 

Damage  to 153 

In  kind 150 

Inspection — 

Allotted. 155 

Vacated 155 

Lettered 142 

Open  to  selection 150 

Right  to 1 150 

Rooms  numbered 142 

Sick  leave 158 

Temporary  duty 161, 162 

Water  for 144 

Private  buildings  occupied  as 141 

Under  direction  of 5 

Radiograms.     (See  Telegrams.) 

Range,  field,  consists  of page . .      207 

Ration: 

Account — 

General  mess 433 

Issues  recorded 433 

Money  credit 431 

Obtained  from  post  funds 433 

Received  from  contractor 432 

Separate  messes 433 
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Ration — Continued. 

Allowances 401,  417,  418 

Army — 

Component  parts 407 

Cooperation  with 404 

Expeditionary  service 402 

In  kind 411-421 

Law  covering  the  issue 401 

Payment  for (a)  404 

Procure  in  open  market 412 

Substitutive  equivalents 407 

Bakeries 481 

Bread 444 

Candles (a)  491 

Commutation 461-466 

Allowances  and  conditions 461, 462 

Attendants  to  horses  of  mounted  officers (a)  369 

Classes  prohibited 463 

Clerks : 466 

Detached  duty 461, 462 

Furlough 420,  461-463 

Men  on  transports  not  allowed 419 

Messengers 466 

Prohibited 463 

Rates 461,  462 

Recruiting 4#4- 

Component  articles —  "       ' 

Field page. .       176 

Filipino " . . page. .       177 

Garrison pages . .  175-176 

Navy pages . .  179-183 

Reserve page  -  -       176 

Travel page.  -       176 

Composition 401, 407 

Contractor — 

Copy  of  report 410 

Failure  of 410 

Vouchers 450 

Cost 438, 440, 442 

At  new  post 439 

Bread 444 

When  in  different  kinds  of  packages 447 

Daily  ration  statement 436 

Definition J 401 

Discrepancies 452 

Enlisted  men — 

Absent  without  leave 406 

Army  transport 418-421 

3ZJU  Td^pUJLo  V>i" 
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Ration — Continued . 

Enlisted  men — Continued. 

Discharged  outside  continental  limits 421 

Furlough 420 

On  board  Navy  vessels 417 

Other  branches  of  the  service 415, 416 

Entitled— 

Applicants  for  enlistment 403 

Enlisted  men 403 

Military  prisoners 403 

Prisoners  of  war 403 

Expeditionary  service 402 

Flour 444 

Gains 453 

Ice 491 

Inspection — 

By  commanding  officer 405 

By  mess  officer (6)  62 

Inventory 451 

Gains 453 

Losses 452 

Issues  not  restricted  to  components 440 

Money  credit 440 

Navy- 
Component  parts 407 

Expeditionary  service 402 

Law  covering  the  issue 401 

Substitutive  equivalents 407 

New  post 439 

Period 438 

Purchased  in  open  market 410 

Returns 440 

Abstract  of  sales 474 

Articles  issued 434 

Articles  purchased,  etc.,  entered  on 432 

Rendered  monthly 448, 449 

Vouchers 435,  450 

Sales 471^76 

Abstract 474 

Articles  of  the  ration 471 

Cash ,.  471 

Net  weight 472 

Officers 471 

Price  lists 475 

Savings 431 

Account 438 

Voucher 440 

Not  to  exceed 441 
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Rations— Continued.  ' 

Soap (a)  491 

Stores  from  expedition 443 

Subsistence  stores,  price  of 442 

Supernumeraries 417 

Turkey 446 

Vouchers 450 

Receipts: 

Money,  signatures ; 726-732 

Qualified 72 

Refusal  to  sign 74 

Receipts  and  expenditures,  money 841,  842 

•Receipts,  memorandum 50 

Accountable  officer  relieved  from  responsibility 41 

Company  commanders 50 

Gemp^ny  commandeTs-will  give -MS-  /  /s~ 

Furniture 172 

Returned 52 

Enlisted  men,  commutation  rations 464 

Expenses. . 511 

Officers,  instruction 513 

Public  property,  unserviceable 346 

Transportation,  orders 512 

Regimental  quartermaster: 

Assistant  to 144-  /  /£ 

Ordered  to  expeditions 112 

Stores  invoiced  to -44?-  /  /  g 

Rent,  computation  of 744 

Repairs: 

Executive  officer 77 

Public  works 6-9 

Reports: 

Arms  and  accouterments 301 

Detail  of  post  quartermaster  in  emergency 22 

Fitness  quartermaster  sergeants 33 

Naval  ordnance , .  311,  316,  317 

Rations  purchased  in  open  market 410 

Refusal  to  sign  receipts 74 

Subsistence  other  branches  of  the  service 415, 416 

Vehicles 551 

Requisitions 561-566 

Accouterments 291 

State  number  on  hand 301 

Annual 564 

Approval  of  commanding  officer 50,  561 

Arms  and  accouterments 291 
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Requisitions — Continued. 
Articles-- 

Not  in  store 565 

Proprietary 565,  566 

Athletic  supplies 571-573 

Band  instruments 181, 182 

Blanco,  oil,  soap 294 

Campaign  ribbons 270 

Camphor 208 

Checks 763-768 

Clothing 191, 193-196 

Navy  bands 262,  263 

Ships 195 

Three  months'  supply 194 

Company  commanders 50 

Forage 355,  356 

Forwarding,  manner  of 135. 136 

Fuel 387 

Ice 491,  564 

Letter  of  transmittal  not  required 135 

Money 3,751-756 

Naval  ordnance 314 

Newspapers 564 

Bent  post-office  box 564 

Services 563 

Stationery 584 

Subsistence  stores  from  Army 411 

Supplies : 50.  561-566 

Telephones 564 

To  whom  forwarded 562 

fl  When  ordered  to  cooperate  with  Army 125      _  .  0 

fe^Mk^..... page..      W-f*f 

Responsibility:. 

Denned. 41 

Pistols,  loss  of (a)  47 

Retired  officers: 

Stationery 582 

Transportation  of  horses (c)  369 

Returns: 

All  property  except 133-  /J/ 

Army  subsistence  stores 57 

Consolidated  in  brigade 119 

Consolidated  to  Bureau  of  Supplies  and  Accounts 137 

Crockery,  allowance 334 

Examination  before  signing 134 

Expeditionary  service — 

Method  of  rendering -±20// <?  1 1 7 

Quartermaster  advised  of  method 433  f  f  ^j- 
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Returns — Continued . 

Failure  to  forward 54 

Final- 
Accountable  until  audited 58 

Upon  relief 68,  97 

Fiscal — 

Account  current 841-863 

Abstract  of  vouchers 841 

Audit  of 843 

Forwarded 841 

Advance  decisions 863 

Allotment  report 845 

Appeals 858 

Appropriation,  maintenance,  Quartermaster's  Department 847 

Certification  on  papers 853 

Checks,  first  and  last  drawn 848 

Copies  forwarded 841,  845 

Court  of  Claims 859 

Disallowances 855-857 

Forwarded  within  20  days 849 

Necessary  to  make 850 

Receipts  and  expenditures 841,  842 

Reopening  of  accounts 862 

Revision  of 858 

Statement  of  differences S55-857 

Suspensions 855-857 

Unremovable  differences 860,  861 

Vouchers,  folded 846 

Forwarded  through 136 

Fleet  marine  officer 136 

Forwarded  within  20  days 131 

Furniture 171 

Letter  of  transmittal  not  required 135 

Momerandum  by  company  commander 4±fe 

Officer  to  examine 134 

Preparation 10, 131 

Quarterly 131 

Ration ". 448,  449 

Receipt  on  final 69 

Regimental  quartermaster 113 

Rendition 10 

Subsistence  stores,  abstract  of  sales 474 

When  rendered 131 

Revision,  money  accounts 858 

Revolvers,  security  for 47 

Rewards: 

Deserters 271-277 

Stragglers 271-277 
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Rubber  goods.     (See  Clothing.) 
Sales: 

Account  sales 815 

Account  sales  of  Government  property 882 

Advertisements 880 

Auctioneers 879 

Cash 872 

Certificates  of  deposit 811-813 

Civilian 876 

Clothing . . . 871,  876, 877 

Condemned 877 

Deserter's  effects (6)  238 

Enlisted  men 871,  873,  875,  877,  878, 882 

Equipage 871-880 

Expenses 879 

Funds  from 814 

Officers' 871,  872, 875,  877,  878 

Families . . 385, 471, 475 

Servants 874 

Proceeds . 881, 882 

Deserters 238 

Remitted ? 881 

Public  property 871-880 

Ration 471-476 

Abstract . . '. 474 

Subsistence  stores 471 

Price  lists 475 

Salt: 

Horses  of  mounted  officers 354 

Public  animals 354 

Services: 

Acceptance  of  voluntary,  prohibited 591 

Contract  for 4 

Personal — 

Bill  to  contain  no  charge  for  material 600 

Defined 600 

Payment,  computation. 740-743 

Proposals  for 4 

Shoeing  and  material,  supply  and  issue 368 

Soap (a)  491 

Specifications: 

Bidders  to  be  furnished  with 622 

Light  draft  horses page. .       191 

Medium  draft  horses page . .       189 

Mules ...page..      195 

Preparation,  care  in 606 

26292—16 17 
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Specifications — Continued.  ; 

Reference  in  proposals 624 

Saddle  horses. . . page .. .  :.    193 

When  changes  are  made ..  . ....... , n      642 

Staff  offices:  ..... 

Clerks  and  messengers— 

Extra-duty  pay ■ .  541 

Fuel...... . ........ '..."..„.-  386 

Quarters.. _■■,  160 

Rations . .  4^1, 46?,  466 

Statement  of  charges: 

Acknowledging  responsibility .  r , :     83 

Avoidable  loss . . .  - .        79 

Declines  to  acknowledge  responsibility. 84 

-  Filed  with  returns 79 

Men  to  be  transferred 87 

Prepared  by 79 

Statement  of  differences. , 855 

Statements: 

Arms  and  accouterments. .. . 301 

Bureau  of  Supplies  and  Accounts,  receipts  and  expenditures,  monthly.. .      841 

i        Stationery . 585 

Stationery ..... . .  581-585 

-  Allowances ---,....-,  10,58^-583 

Insufficient , . .. 584 

Courts  and  boards. ... r.r ............   :  583 

Depot  of  supplies,  statement,  monthly. . . . , ... .. 585 

Requisition 584 

-  Retired  officers , F> 582 

Storerooms,  keys ..,...,.,.,...  46 

Stragglers.     (See  Deserters.) 

Straw.    (See  Forage.)  .......  T:         ''        . 

Subsistence.     (See  also  Rations.) . 

Army,  obtained  from ,57, 413 

Contracts  for 591 

Enlisted  men — 

Army  transports 418-421 

Other  branches  of  the  service ..      415 

Ice... 491 

Quartermaster's  Department  furnishes. 2 

Rations  an  element (a)  404 

;Sales 471-476,881 

Abstracted,  monthly. 474 

Account  current. ........................... . ,-,,-      881 

;   <  Accountability.... ^,. ............... .........................................  *.,*:<;  474 

gf.  s         Prices.. -  - ..-.-...,  -. .-» w»*mn  --  -  -  U^*|^f ,  476 

Regulation 473 


259 

Subsistence — Continued. 
Stores-*- 

Belonging  to  Army 57 

Gains /....,.... 453 

Inventory. 451-453 

Losses. ;■ 452 

Not  on  public  property  return iSft  13  / 

Obtained  from  Army 413 

Price  of 442 

Purchased  from  Army 57 

Sales 471 

Supplies: 

Contracts  for 4 

Proposals  for 4 

Supply  officers,  requisition  clothing  Navy  bands 262, 263 

Sureties: 

Contractors'  bonds 678-688 

Corporate  guarantors 686-688 

Disbursing  officers' bonds 678-688 

Individual  guarantors 678-681, 683 

Not  acceptable 682 

Surety  companies,  list  of 688 

Survey: 

Band  instruments 182 

Boards  of — 

Affidavits 335 

Application — 

Onboard  ship 324 

Onshore 321 

Approving  authority 336-338 

Can  not  purchase  property 877 

Certificate  of  accountable  officer 339 

Clothing,  issue  of  condemned,  to  prisoners 342 

Composition. 323 

Convening  authority 322-324, 336 

Crockery,  limitations 334 

Determine  responsibility,  damage  to  property 322 

Duties 325 

Fixing  responsibility 335 

Forwarded 336 

Holds  an  officer  responsible 340 

Interested  or  responsible  persons 323 

Missing  articles 335 

Naval  ordnance 315 

Ordered  on  shore 323 

Recommendations 328-335 

Carrying  into  effect 339 
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Survey — Continued. 

Boards  of — Continued. 
Reports  of — 

Preparation. 326,  336 

Terms  and  phrases 327 

Reviewing  authority ?-----. - .....;..      336 

Clothing- 
Issue  of  condemned 342 

Not  in  good  condition 60 

Slightly  damaged. . . . : 333 

Unfit  for  issue 331 

Condemned,  final  disposition .„  „ ,-;,  ,339 

Crockery  and  glassware. 334 

Damaged  property . , .      321 

In  transit (a),  61 

Discrepancy  on  transfer ..        52 

Dungarees * ..      237 

,      Flags -  •  -  -  - Vi    330 

Furniture * 174 

Lost  in  transit (a)  61 

Lost  property — 

Civilian  employees 90 

Enlisted  men  decline  to  acknowledge  responsibility ,84 

Missing  property . ........        71 

Obsolete  property . .      321 

Previously  acted  on  by 323 

Property  unavoidably  lost 92 

Public  animals 374 

Request  for 53 

Rubber  goods . 237 

Shortage  in  original  packages 1 .  (a,  6)  61 

•  Stores  damaged  in  transit. (a)  61 

Suspension  from  duty,  accountable  officers . . . 75 

Suspensions: 

Defined 855-857 

Removal 857 

Tables,  weights  and  measurements pages..  205, 206 

Tableware: 

Allowance ....        10 

Loss... 334 

Teamsters,  extra-duty  pay. ..., 541 


Accounts (a-e)  904 

Addressed 912 

Application  for  leave (e)  904 

Blank  forms. 910 

Brief.............. 905 
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Telegrams — Continued. 

Bymail 908 

Coding (a)  906 

Collect 907 

Confidential „ (6)  904 

Confirmation ». 903 

Counting  words , 909 

Minimum  length 906 

Night  rates ... 902 

Not  paid  by  Government 911 

Officers,  reimbursement  for (a)  904 

Payment,  initial  company (c)  904 

Reference  time  numbers 913 

Reimbursement (a)  904 

Signature 905 

Special-delivery 908 

Telephones (e)  904 

Unimportant  words 905 

Use  of ................ 1 901 

Telephones,  requisition 564 

Telephoning.    (See  Telegrams.) 
Tents: 

Allowance  tables 124 

Metal  slips  for 100 

Weights  and  measurements pages..  205,206 

Time: 

Computation — 

Both  days  inclusive  should  be  shown 742 

Commutation  of  subsistence 741 

Compensations 740-746 

Rent 744 

Toilet  kits,  issue  of 251 

Transfer  of  funds,  purchase  of  clothing (a)199 

Transfers: 

Arms 295 

Checks 769,770 

Detachment  ashore 98 

Moneys 751-756,822,823 

Other  branches  of  the  service 265 

Public  animals 372 

Public  property — 

Defined 55,  69 

Method  of  making 55,  69-73, 265 

Refusal  to  receipt 74 

Survey — 

Articles  damaged  and  missing 71 

When  no  time  to  verify  property 72.  73 

Ship  to  shore  station 98 


m 

Transfers — Continued. 

Small-arms  ammunition ...:... ...... ........ 298 

"     Statementof  charges. ..::.:...:........:........:............... ... . .        87 

franaportation v. 501 

Unlisted  men's  effects (d)  29i££f 

Horses,  mounted  officers'. ...:..:......... .....' 369 

Recruiting,  orders. ... .: . . :.'.:."..:      512 

'      Supplies,  Quartermaster's  Department  furnishes. ...... . . .  2 

Troops,  Quartermaster's  Department  furnishes. 2 

When  ordered  to  act  with  Army  .v. 125 

Travel  ration  ............:...............:...... page. .      176 

Typewriters:  ,.-...,.,. 

Abandonment  of  posts. ..........'.:.......... ........        99 

Detachment  transferred  ashoTe 98 

Serial  numbers  reported. 99 

Vehicles.....:.... 551r552 

Motor,  reports 551 

Painting. 552 

Quartermaster's  Department  furnishes 2 

Veterinary  services  and  supplies: 

Custody ' -j 376 

Horses  of  mounted  officers 366,  375,  37Y 

Issue. . ..::.;......: 376 

1       Public  animals v. . v. :: 366,  375,  377 

Requisitions- . ...... 375 

Vouchers: 

Abstract  of ....      841 

Advertising 617 

As  due  bills 739 

Briefed . . ........ . . 844 

;    !  Certificate  of  correctness. 713-715,  725-728 

Computation  of  time . .  740-746 

Correctness  of  facts -      712 

Dollars  and  cents,  expressed  in 735 

Enlisted  men,  reimbursement 721 

Evidence  of  authority  to  sign 731, 732 

Folded 846 

Foreign  money,  rendition  of  accounts 736 

Forms 712 

Forwarding,  manner  of 135,  897 

Fractions  of  a  cent 735 

Freight 722 

Fuel 724 

Money,  kept  in  safe 755 

More  than  one  on  same  order 718,  733 

Officer,  reimbursement 721 
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Vouchers — Continued. 
Payment — 

By  check 726-728 

By  currency 726-729 

Date,  number,  and  amount 716 

Outside  continental  limits 737 

Preparation 712-746 

Public  property,  receipt  admissible  as 56 

Purchases — 

Emergencies 719 

Open  market 719 

Show  how  made 719 

Ration — 

Contractors 450 

Savings 440 

Receipts — 

Admissible 56 

Not  taken 713 

Rendition — 

English  language 734 

To  Auditor 714 

Requisition  filed  with 720 

Rewards,  deserters 273-277 

Show  true  statement  of  facts 717, 725 

Signature 714,  715,  726-732 

Small  sums  for  occasional  services 730 

Special  expenditures  to  be  accompanied  by  copies  of  orders 95 

Supporting  papers 718,  720,  733 

Unpaid  accounts 739 

Wagons: 

Articles  carried  on page. .      201 

Care  of page. .      201 

Water: 

Barracks (a)  144 

Officers'  quarters 144 

Water  meters,  installed  by (c)  144 

Weights,  tables pages. .  205, 206 

Witnessing  officers,  issue  slips 215 

O 


CHANGES  IN  SYSTEM  OF  ACCOUNTABILITY, 
U.  S.  MARINE  CORPS,   1916. 


Changes/  HEADQUARTERS  U.  S.  MARINE  CORPS, 

No.  1     f  Washington,  April  U,  1916. 

1.  The  following  changes  in  the  System  of  Accountability,  U.  S.  Marine 
Corps,  1916,  will  be  made,  to  become  effective  July  1,  1916: 

Par.  58:  Second  line,  strike  out  "returns"  and  substitute  "cer- 
tificate of  balances." 

*f  Par.  68:     Fourth  line,  strike  out  ;'return"  and  substitute  "certifi- 
cate of  balances;"  strike  out  "accompanied  by  receipts  and  vouchers." 

Par.  69:  Sixth  line,  strike  out  "return"  and  substitute  "certifi- 
cate of  balances." 

r     Par.  75:     Tenth  line,  strike  out  "return"  and  substitute  "certifi- 
cate of  balances." 

^Par.  79:  Fifth  line,  strike  out  "to  the  Quartermaster."  Sixth 
line,  strike  out  •'tiled  with  the  return  on  which  the  articles  are 
dropped."  and  substitute  "be  forwarded  to  the  Quartermaster  as  soon 
as  checkage  has  been  made  on  the  pay  roll." 

Par.  97:  First  line,  strike  out  "return"  and  substitute  "certifi- 
cate of  balances. "  strike  out,  "showing  every  transaction  connected 
therewith." 

Pars.  131—137:     Modified  and  reprinted  on  pages  29.  30  and  30a. 

^    Pai\_2Gl:     Strike  out  the  entire  first  sentence. 

y  Par.  301:     Strike  out  the  entire  first  sentence. 
/ 
Par.  787:     Strike  out   "on   the  3()th"  and  substitute   "upon  re- 
ceipt of  the  statement  of  his  disbursing  account  for  the  month." 


bpasre 


INDEX. 


•age  255:     Under    "Returns,"    "All    property   except,"    change 
reference  133  to  131. 

J    Page  259:     Under  "Subsistence — Stores,"  "Not  on  public  prop- 
erty return,"  change  reference  133  to  131. 

By  order  of  the  Major  General  Commandant: 

JO  EN  A.  LEJEUNE, 
Colonel,  U.  S.  Marine  Corps. 
Approved: 

JOSEPHUS  DANIELS, 

Secretary  of  the  Navy. 

(Note. — The  changes  in  the  Naval  Instructions,  1913,  necessitated  by  the 
above  changes  in  the  System  of  Accountability  were  approved  by  the  Secre- 
tary of  the  Navy  on  April  21,  1916,  to  become  effective  July  1,  1916.) 


CHANGES  IN  SYSTEM  OF  ACCOUNTABILITY, 
U.  S.  MARINE  CORPS,    1916. 


Changes  )  HEADQUARTERS  U.  S.  MARINE  CORPS, 

No.  2.     f  Washington,  August  1,  19MJ. 

1.  The  following  changes  in  the  System  of  Accountability,  U.  S.  Marine  Corps. 
1916,  shall  be  made  immediately  upon  receipt  of  this  order: 

GEORGE  BARNETT, 
Major  General  Commandant. 
Approved  August  7,  1916. 

JOSEPHUS  DANIELS, 
Secretary  of  the  Navy. 

Ear.  38'.):  Second  line,  insert  after  the  word  •"commutation"  the  words  ''of  fuel." 
.    Par.  730:    Second  line,  strike  out  the  words  "railroad,"  "and  steamboat." 

Par.  844:  Fifth  line,  insert  after  the  word  "vouchers"  the  words  "forwarded  to 
the  Quartermaster." 


The  following  changes  are  made  in  the  accompanying  pages.     These  pages  will 
be  inserted  in  their  proper  places: 

Par.  55:     Modified  and  reprinted  on  page  18. 

Pars.  87,  88  and  93:     Modified  and  reprinted  on  page  23. 
^Pars.  163,  164  and  165:     New  paragraphs  added,  and  included  in  reprint  of  page  34. 

Par.  265:     Modified  and  reprinted  on  page  51. 

Par.  292  (a):     Modified  and  reprinted  on  page  59. 

Par.  302:     New  paragraph  added,  and  included  in  reprint  of  page  61. 

Par.  450  (a)  and  (b):    New  paragraphs  added,  and  included  in  reprint  of  page  88. 

Par.  467:     New  paragraph  added,  and  included  in  reprint  of  page  92. 

Par.  514:     New  paragraph  added,  and  included  in  reprint  of  page  101. 

Sec.  35 Vehicles:     Modified,  six  paragraphs  added,   and  included  in  reprint  of 

pages  109,  110  and  110a. 

Par.  567:     New  paragraph  added,  and  included  in  reprint  of  page  111. 

Pars.  747  and  747  (a):     New  paragraphs  added  and  included  in  reprint  of  page  142a. 

Pais  774:     Modified  and  reprinted  on  page  147. 

Pars.  841,  844  (a)  and  846:     Modified  and  reprinted  on  pages  159  and  160. 

Par.  871  (a):     New  paragraph  added,  paragraph  873  modified  and  included  in  re- 
print of  page  165. 

INDEX. 

\/    Page  222:     Insert  above  the  words,  "Baggage,  officers',  on  expeditions,"  the  words, 

••Bags,  clothing,  302." 
/    Page  225:     Under   "Checks,  duplicate."  strike  out   "less  than  $50."   and   "more 

tjran  $50." 
^  Page  240:     Under  "Mess.  Chest,  consists  of,"  change  reference  to  "207." 

Page  250:     Under  "Quarters.   Commutation,   Enlisted  men."   add  the  reference 
number  "163." 

r     Page  251:     Under  "Quarters,  Commutation,  Officers,"  insert  below  "Entitled  to," 
the  reference  "In  hospital,  164." 
\|  ,     Page  252:     Under  "Recruiting,"  change  reference  to  "511-514." 

Page  254:     Insert   below    the    word    "Recruiting,"    the    phrase    "Commutation, 
^quarters,  rations,  etc.,  514." 
V      Page  262:     Under    "Transportation,    Enlisted    men's    effects,"  change  reference 

"(d)  291"  to  "(d)  281." 
^     Page  262:     Under  "Vehicles,"  change  reference  "551,  552."  to  "551-558." 
./Page  262:    At  bottom  of  page  insert  under  "Vouchers."  the  words  "Numbering 
of,  747." 


CHANGES  IN  SYSTEM  OF  ACCOUNTABILITY, 
U.  S.  MARINE  CORPS,    1916. 


Changes  {  HEADQUARTERS  U.  S.  MARINE  CORPS, 

No.  3.     \  Washington,  December  13,  1916. 

1.  The  following  changes  in  the  System  of  Accountability,  U.  S.  Marine  Corps, 
1916.  shall  be  made  immediately  upon  receipt  of  this  order. 

GEORCE  BARNETT, 
Approved  December  UK  1916.  Major  General  Commandant. 

JOSEPH  US  DANIELS. 

Secretary  of  the  Navy. 


Par.  131:     Second  line,  strike  out  the  word  "fuel." 

Par.  174:     Strike  out  entire  paragraph. 
I  Par.  175:     Strike  out  second  sentence. 
V— ylPar.  253:     Fifth  and  sixth  lines,  strike  out  "and  must  accompany  his  return." 
.    Par.  344:     Fifth  line,  strike  out  "his  return,"  and  substitute  "the  voucher." 

Par.  362:     Third  line,  strike  out  the  word  "quarter,"  and  substitute  "accounting 
period." 

f  Par.  409:     First  line,  strike  out  the  words  "tin  cup." 

v/Par.  527  (a):     Second  line,  strike  out  the  words  "who  leave  no  beneficiary." 
.    Par.  527  (b):     Strike  out  entire  paragraph. 

Par.  527  (c) :     Strike  out  entire  paragraph. 

Par.  529:     Seventh  line,  change  the  comma,  after  the  word  "services"  to  a  period 
and  strike  out  the  remainder  of  the  sentence. 

Par.  855:     Fourth  line,  change  "a"  to  "as." 


The  following  changes  are  made  in  the  accompanying  pages.      These  pages  will 
be  inserted  in  their  proper  places. 

Par.  47  (a):     Modified  and  reprinted  on  page  17. 

Par.  55:     Modified  and  reprinted  on  page  18. 

Pars.  113-122:     Modified  and  reprinted  on  pages  25  and  26. 
i    Par.  148  (a):     Modified  and  reprinted  on  page  32. 

Par.  198  (a):     Modified  and  reprinted  on  page  40. 

Pars.  219  (c)  and  224:     Modified  and  reprinted  on  pag'e  44. 
;    Pars.  224  (a)  and  226:     Modified  and  reprinted  on  page  45. 

Par.  240:     Modified  and  reprinted  on  page  47. 

Par.  244:     Modified  and  reprinted  on  page  48. 

Par.  369:     All  matter  pertaining  to  transportation  of  mounts  omitted.     Covered 
by  Section  19,  Instructions  Governing  Transportation  of  Troops  and  Supplies. 

Pars.  384,  387  and  388:     Modified  and  reprinted  on  page  77. 

Par.  390:     New  paragraph  added  and  included  in  reprint  on  page  77. 

Par.  396:     Modified  and  reprinted  on  page  79. 

Par.  422:     New  paragraph  added  and  included  in  reprint  on  page  84. 

Par.  552:     Modified  and  reprinted  on  page  109. 

Par.  648:     New  paragraph  added  and  included  in  reprint  on  page  125. 

Par.  667:     Modified  and  reprinted  on  page  130. 

Par.  718:     Modified  and  reprinted  on  page  139. 

Par.  787:     Modified  and  reprinted  on  page  150. 

Par.  882:     Modified  and  reprinted  on  page  167. 

Section  59 — Marine  Corps  Reserve  Force:     New  section  added  and  printed  on 
page  174. 


V_ 


INDEX. 

Page  219:     Under  "Accountable  officer:" 

"Brigade,  119,"  strike  out. 

"Company  commander,"  change  reference  to  117. 
"Regimental  quartermaster,"  change  reference  to  115. 
Under  "Accountability:" 

"Method  on  expedition,"  change  reference  to  113. 
^Page  226 :     Under  '  'Clothing : " 

' '  Acccounts,,' 'j, 
"Kept  by  ''company  commander,"  change  reference  to  117. 
'  'Kept  by  regimental  quartermaster, ' '  change  reference  to  115. 
/Page  230:     Under  "Company  commanders:" 

"Accountable  officer,"  change  reference  to  117. 
"Clothing  accounts,"  change  reference  to  119. 
"Memorandum  returns,  115,"  strike  out. 

"Will  give  memorandum  receipts,"  change  reference  to  115. 
1   Page  236:     Under  "Field  and  expeditionary  service:" 

"Accountability,"  change  reference  to  113-120. 

"Clothing  accounts,"  change  reference  to  119. 

"Company  commanders  accountable,"  change  reference  to  117. 

"Receipts,    memorandum,    company  commanders  will  give/* 

change  reference  to  115. 
"Regimental  quartermaster,    assistant  to,"   change  reference 
to  116. 
(Add)  '  'Field  hospitals,  422. ' ' 

Page  237:     Under  "Field  and  expeditionary  service:" 
"Returns:" 
"Consolidated,  119,"  strike  out. 

"Memorandum  by  company  commander,  115."  strike  out. 
"Method  of  rendering,"  change  reference  to  117. 
"Quartermaster  advised  of  method,  "  change  reference  to  111. 
Page  238:     Under  "Fuel:" 

"Allowance,  381,"  add  "390." 
Page  242:    Under  "Mounted  officers:" 

"Transportation  horses,  369"  strike  out. 
4     Page  249:     Under  "Quartermaster's  Department:" 

"Accountable  officer,  brigade."  change  reference  to  113. 

v    Page  250:     Under  "Quartermaster's  Department:" 

"Regimental  quartermaster,  assistant  to,"  change  reference 
to  116. 
*     Page  252:    At  bottom  of  page  insert  "Field  hospitals,  422." 
J    Page  254:     Under  "Receipts,  memorandum:" 

"Company  commanders  will  give,"  change  reference  to  115. 
Under  "Regimental  quartermaster:" 

"Assistant  to,"  change  reference  to  116. 
"Stores  invoiced  to,"  change  reference  to  118. 
Page  255:     Following  "Requisitions:" 

"When  ordered  to  cooperate  with  Army." 
Add:        "Reserve  Force,  921-928." 
Under  "Returns:" 

'  'Expeditionary  service, ' ' 
"Method  of  rendering,"  change  reference  to  113,  117. 
'  'Quartermaster  advised  of  method, '  'change  reference  to  114. 
Page  256 :     Under  '  'Returns : ' ' 

'  'Memorandum  by  company  commander,  115, ' '  strike  out. 


CHANGES  IN   SYSTEM  OF  ACCOUNTABILITY, 
U.  5.  MARINE  CORPS,    1916. 


Changes  )  HEADQUARTERS  U.  S.  MARINE  CORPS, 

No.  4.     f  Washington,  July  6,  1917. 

1.  The  following1  change  is  made  in  the  accompanying- pages.     These  pages  will 
be  inserted  in  their  proper  places. 

Par.  436:     Modified  and  reprinted  on  pages  85  and  86. 

GEORGE  BARNETT, 
Approved  Major  General  Commandant 

JOSEPHUS  DANIELS. 
Secretary  of  the  Navy 


\ 


CHANGES  IN  SYSTEM  *)F  ACCOUNTABILITY, 
U.  S.  MARINE  CORPS,   1916. 


Changes  )  HEADQUARTERS  U.  S.  MARINE  CORPS, 

No.  5.     ?  Washington,  October  31,  1917. 

1.  The  following  changes  in  the  System  of  Accountability,  U.  S.  Marine  Corps, 
1916  will  be  made  upon  receipt  of  this  order: 

GEORGE  BARNETT, 
Approved:  Major  General  Commandant. 

JOSEPHUS  DANIELS, 

Secretary  of  the  Navy. 


The  following  additions  are  made  in  the  accompanying  page.     This  page  will  be 
inserted  in  its  proper  place. 

Par.  128.  New  paragraph  and  printed  on  page  28a. 
Par.  129.  New  paragraph  and  printed  on  page  28a. 
Par.  130.     New  paragraph  and  printed  on  page  28a. 


INDEX. 


Page  236:  Under  "Field  and  Expeditionary  Service,"  add  i 'Hospital  Corpsmen, 
Navy,  Equipment  for,  128—130." 
Page  239:  Add  "Hospital  Corpsmen,  Navy,  Equipment  for,  128—130." 


CHANGES  IN  SYSTEM  OF  ACCOUNTABILITY, 
U.  S.  MARINE  CORPS,   1916. 


Changes  )  HEADQUARTERS  U.  S.  MARINE  CORPS, 

NO.  6.      f  WASHINGTON,  December  15,  1917. 

1.  The  following  changes  in  the  System  of  Accountability,  U.  S.  Marine  Corps, 
1916,  will  be  made  immediately  upon  receipt  of  this  order: 

GEORGE  BARNETT, 

Approved:  Major  General  Commandant. 

JOSEPHUS  DANIELS, 

Secretary  of  the  Navy. 


The  following  change  is  made  in  the  accompanying  page.      This  page  will  be 
inserted  in  its  proper  place. 

Par.  294.     Modified  and  reprinted  on  page  59. 

INDEX. 
Page  223.     After  "Bills  of  exchange"  add  "Blanco,    Par.  294."  v/ 
Page  228.     Under  "Clothing"  add  "Leggings,  winter  field  shade,  bianco  for, 
Par.  294.," 


CHANGES  IN  SYSTEM  OF  ACCOUNTABILITY, 
U.  S.  MARINE  CORPS,   1916. 


Changes  )  HEADQUARTERS  U.  S.  MARINE  CORPS, 

NO.   7.      i*  WASHINGTON,  February  21,  1918. 

1.  The  following  changes  in  the  System  of  Accountability.  U.  S.  Marine  Corps, 
1916,  will  be  made  immediately  upon  receipt  of  this  order: 

GEORGE  BARNETT, 
Approved.  Major  General  Commandant. 

JOSEPHUS  DANIELS, 

Secretary  of  the  Navy. 


Par.  244.     Strike  out  entire  paragraph. 


The  following  changes  are  made  in  the  accompanying  pages.      These  pages  will 
be  inserted  in  their  proper  places. 

Par.  101.  New  paragraph  added  and  printed  on  page  24a-.     v 

Par.  434.  Modified  and  reprinted  on  page  85.         V^ 

Par.  442.  Modified  and  reprinted  on  pages  86  and  87.  S 

Par.  443.  Modified  and  reprinted  on  page  87. 

Par.  475.  Modified  and  reprinted  on  page  93.  ,/ 

Par.  476.  Omitted. 

Par.  562  (a).     New  subparagraph  added  and  printed  on  page  111.    / 


CHANGES  IN  SYSTEM  OF  ACCOUNTABILITY, 
U.  S.  MARINE  CORPS,   1916. 


Changes  \  HEADQUARTERS  U.  S.  MARINE  CORPS. 

No.  8.     f  Washington.  March  19,  1918. 

1.  The  following  changes  in  the  System  of  Accountability,  U.  S.  Marine  Corps, 
1916,  will  be  made  immediately  upon  receipt  of  this  order. 

Par.  462.     In  connection  with  Condition  No.  3  of  the  table,  chancer  the  rate  per 
day  from  "$1.00"  to  "$1.25". 

Par.  541.     In  line  3,  strike  out  the  following:  ",  in  time  of  peace,". 

GEORGE  BARNETT, 
Approved:  Major  General  Commandant. 

JOSEPHUS  DANIELS. 
Secretary  of  the  Navy. 


CHANGES  IN  SYSTEM   OF  ACCOUNTABILITY, 
U.  S.  MARINE  CORPS,   1916. 


Changes  }  HEADQUARTERS  U.  S.  MARINE  CORPS, 

No.  9.     \  Washington,  April  23,  1918. 

1.  The  following  changes  in  the  System  of  Accountability,  U.  S.  Marine  Corps, 
1916,  will  be  made  immediately  upon  receipt  of  this  order. 

GEORGE  BARNETT, 
Approved:  Major  General  Commandant. 

JOSEPHUS  DANIELS, 

Secretary  of  the  Navy. 


Par.  441.  Strike  out  entire  paragraph. 

Page  175  (Appendix).  In  the  third  and  fourth  columns,  opposite  the  item 
"Flour,"  under  the  item  "Corn  meal,  20  ounces,"  insert  the  item  "Hominy  fine  1.6 
ounces." 

In  the  third  and  fourth  columns,  under  the  item  "Potatoes,  canned,  15  ounces," 
insert  the  item  "Potatoes,  sweet,  20  ounces." 


The  following  changes  are  made  in  the  accompanying  pages.     These  pages  will 
be  inserted  in  their  proper  places. 

Par.  240.  Modified  and  reprinted  on  page  47. 
Par.  244.  New  paragraph  added  and  printed  on  page  47. 
Par.  292,  Modified  and  reprinted  on  page  59. 
Par.  296.  Modified  and  reprinted  on  page  60. 

Pars.  303  to  310,  inclusive.     New  paragraphs  added  and  reprinted  on  pages  61 
and  62. 


CHANGES  IN  SYSTEM   OF  ACCOUNTABILITY, 
U.  S.  MARINE  CORPS,   1916. 


Changes  HEADQUARTERS  U.   S.   MARINE  CORPS. 

Xo.  10.  Washington,  August  13,  wis. 

1.  The  following*  changes  in  the  System  of  Accountability,  U.  S.  Marine  Corps 
L916,  will  be  made  immediately  upon  receipt  of  this  order. 


ar.  4t)2.  Change  the  rate  per  day  under  Conditions  as  stated  below 


Condition  No. 

1. 

from 

$0.30  to  $0.40 

Condition  No. 

•> 

from 

$1.00  to  $1.25 

Condition  No. 

4, 

from 

$1.50  to  $2.25 

Condition  No. 

5, 

from 

$1.50  to  $2.25 

Condition  No. 

6. 

from 

$1.50  to  $2.25 

Condition  No. 

i. 

from 

$1.50  to  $2.25 

Condition  No. 

8, 

from 

$1.50  to  $2.25 

GEORGE  BARNETT, 
Approved:  Major  General  Commandant. 

JOSEPHUS  DANIELS. 
>'  cretary  of  the  Navy. 
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